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PREFACE
1. “Regulations for the Army” are issued under the authority
of the Government of India. These were last revised in 1962 in
supersession of the “Regulations for the Army in India—Reprint
1945 and “Instructions by His Excellency the Commander-in-
Chief, Reprint 1945”. ‘

2, This is a comprehensive compilation covering the salient -
aspects of administration of the Regular Army. Commanding and
other officers shall be responsible for ensuring that these regulations
are strictly observed and that any local insfructions or regimental
orders that may be issued are in accordance with the spirit and
intention of these regulations.

3. These regulations, being non-statutory, are supplemental
to the relevant statutory provisions, wherever they exist, and do not
supplant them. Officers are expected to interpret and apply these
regulations reasonably and with due regard to the interests of the
Service, bearing in mind that no attempt has been made to provide
for necessary and self evident exceptions nor for such matters as
should ordinarily be dealt with by local authorities.

4. Departmental orders and instructions are based on, and take
their authority from, these regulations. Should any variance arise
between such orders and instructions and these “Regulations for
the Army”, the latter shall prevail.

(S.K. BHATNAGAR)
Secretary to the Government of India-
Ministry of Defence

New Delhi
December 5, 1986.



EXPLANATION OF TERMS USED

The terms below when used in these regulations, will be taken to mean :—

(a) Regimental Duty—All employment with units of own Arms or Service, service

with other Arms or Services when filling appointments tenable by personnel of

‘own Arms or Service, period spent on authorised courses as students except at

institutions training solely for employment on staff. and service with the Terri- -
torial Army when embodied. ¥

(b) Graded Staff Appointments—A ppointments dealing with Army matters in
general and tenable by officers of all Arms and Services.

(c) Corps Staff Appointments-—Appointments dealing with matters connected
with an inx}dividual Corps or Service and tenable by officers of that Corps or
Service only. o .

(d) Technical Staff Offlcers—Techpical Staff Officer will be a general purpose
officer and will deal with any problem connected with weapons, equipment and
stores. He will also advise on technical aspects of warfare and on the use
and trials of new equipment. , ‘

(¢) Secondment—Employment outside the Regular Army including ‘ancillary
Corps or Service, eg, Defence Security Corps, National Cadet Corps and Terri.
torial Army when not embodied. : ; : .

(f) Extra Regimental Employment (ERE)-—-Emponment on military duties other
than staff (including Corps Staff) or Regimental employment or Secondment.

(iv)



N ABBREVIATIONS

AC Centre & School . . Armoured Corps Centre,and School -
AD Corps . . s - Army Dental Corps

ADC. . . . . Aidede-Camp : :

ADGRYVS . T . Additional Director General Remount and Vetermary Serwees
AEC . . e . . Army Education Corps )

AFMSDs . v i - Armed Forces Medical Store Depots

AFV | . . . . Armoured Fighting Vehicle

AG . & i . . Adjutant General
Al . % P v s Army Instruction

AMC . . . . Army Medical Corps e
- AMC (SMS) . . . Army Medical Corps (Special Medical Seetion)

AO . . . . . Army Order

AOA . p . . Alr Officer-in-Charge Administration

ACC . . . S . Army Ordnance Corps .

APS . . . . .~ Army Postal Service Corps

APTC . . . . Amy Physical Training Corps

Arty . . 4 . . Artillery o

Arty Regt (SP) . s . Artiliery Regiment (Self Propeiled)

ASC ., - . . s . Army Service Corps

AT . W e % 4 . Animal Transport

CASC . w.r . . - Commander Army Service Corps
CbA. ., . . - Controller of Defence Accounts
CFA . . . . - « Competent Financial Authority

a oo « « o Class .

CMP. . . . . Corpsof Military Police

Co - . . s ; . Commanding Officer

CoP, .. . . . Chiefof Personnel -

COAS . . . . Chiefof the Army Staff

Cér.. . . . . Commander '

Comdt = . . . Commandant

Coy . . . . . Company .

CSOs . s . Chief Signal Officers
DCOAS . . . . Deputy Chief of the Army Staff

DCM " : . District Court Martial =~

Dett . . 2 5 . Detachment

DGAFMS . . . . Director General Armed ﬁomes Medical Services
DGCA v . . Director General of Civil Aviation

DGI . : 3 Directorate General of Inspection

DI . . . . . Dangerously iil

Div . . . o '« Division -

DMS i . : . Directoi' Medical Services

DMIS . . . Dn'ectorate of Management Information by‘sgems
DRO . . ', District Remounts Officer

DMT PR ; . Director of Military Training

DSC . . .~ ..7 . ‘Defence Security Corps

DSSAB . . . District Soldiers, Sailor’s and Airmen’s Board
ECR . . . . £ . Emergency Cash Requisition

EME. . . i . Electrical and Mechanical Engineers

Engrs T . . Engineers

ERE . . . 3 . Extra Regimental EmlﬂOyment
GCM . . . . General Court Martial
- ‘ v
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GOC. « g g - General Officer Commanding
- GOCiInC. .. . . General Officer Comimanding in Chie!
Gp . : " < . Gx_'oup
GS . o . . . General Staff
QH . J I . Headquarter(s)
1AV . : . . Indian Air Force
IMA .~ . . -, Indian Military Academy
IntCorps . . .. Intelligence Corps
JAG .- . 4 Y Judge Advocate General
iCo . s . . - Junior Commissioned Officer
LSS . . . . . Lok Sahayak Sena
MC . s 7 . . Movement Control
MES v . . . Military Engineer Service
MGAOC . . . . Major General Army Ordnance Corps
MO . . v " s . Medical Officer ) o
MT . ‘ . : . Mechanical Transport '
NC(E) . . . : . N'on-Combatant (Earolied)
NCo. . R . Non-Commissioned Officer
oC -. s . . - Officer Commanding -
OICor0ifc . . . Officer in Charge
OR . 5 . . 7 . .Other Rank(s)
OTs . S . .+ . Officer’s Training School
. PC . . . . . Permanent Commission
PE . . n E . Peace Establishment

PM . = . . . Provost Marsha!

PPO.. . . " . . Principal Personnel Officer 4
‘PPO . "~ . . s . Procurement Proceessing Organisation (MGO’s Br)
PW . S . Prisoner(s) of War
PSO . . . . . -Principal Staff Officer
PT . . R . Physical Training
QM . . i . - Quartermaster
Regt . . = . - Regiment
Rtig MO .. . . . Recruting Medical Officer *
RO . . . . . Recruiting Officedr = _
RSSD . . s . Returned Stores Sub Depot
RVC . . .. . Remountand Veterinary Corps
SAA . ; . .+ . Small Army Ammunition
" SCM . s s % - Summary Court Martial
SEMO . . . . Senior Executive Modical Officer
Ser .- . . . . .Serial :
SEVO : . .. Senior Executive Veterinary Officer -
SGCM : RN . Summary General Court Martial
ST . . . 5 . Seriously ill .
Sig . i . . . Signal
SL .. . . . . SpecialList"
SMS-CC . .. . . Special Medical Section (Combined Cadre)
soinC . s . - . Signal Officer in Chief .
$$O . . . . : Station Staff Officer ; .
SSC - . . . . ShortService Commission '
TA" s, ¥ $ . Tetritorial Army
™ . . . A . Technical Development
Trg . . . . . Training ,
UPSC . .7 . . Union Public Service Commission
UK . .... . . United Kingdom
VAS . " N . Veterinary Assistant Surgson »
VCOAS . . . . Vice Chief of the Army Staff
WE . . . . . War Establishment

WO e . . Warrant Officer =
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PART IIl
ADMINISTRATION

CHAPTER XIV

CORRESPONDENCE REPORTS, BOOKS AND RECORDS
' CORRESPONDENCE '

551. General Instructioms.—(a) Letters conveying the orders of the Central

Government. are addressed to the Chief of the Army Staff, copiés being endors-

ed, if necessary, to the head of the branch concerned at Army HQ ; the Financial

" Adviser, Ministry of Finance (Defence) for communication to the CGDA ; the
Director of Audit, Defence Services; and the CsDA. The branch concerned
will convey such orders to subordinate formation headquarters. Similarly, cor-
respondence from formations directly subordinate to Army HQ will be addressed
to the head of the branch concerned at Army HQ who . will dispose of the
matter under the orders of the Chief of the Army Staff. or’ will refer the case
for the decmon of the Central Government

-(b) An officer will only in exceptional circumstances refer to higher
authority matters which he has powers to decide himself. Senior officers will
impress on their subordinates the desirability of dealing promptly with corres-
pondence and will suppress any tendency to unnecessary correspondence.

(c) An officer is responsible for the correctness of documents submitted
. by him. He will record his opinion or recommendation on any correspondence
referred to higher authority, adding such observations, based on local know-
ledge, as may enable a final decision to be arrived at.

(d) Official top secret, secret, confidential and registered letters received
'by formations, units and detachments, will be opened by an officer. Other
official letters will, as a rule, be opened by an officer but may be opened by a
JCO, WO, or a senior NCO, or a responsible permanent civilian subordinate, if
so authorised by the commander concerned. ;

(e) Official letters and memoranda will be headed and concluded thus :—

SECURITY CLASSIFICATION

Tele o PRECEDENCE
' ' ' Copy No-
Address
File Reference ' Date
Addressee(s)
TITLE
1. Refer t0 JOUr ...vvvivierneieieneetiaesienineassesaarasnnns
2. Itisrequested ......covvuiiimeernenennernariaiasanesccassaanos
(Name)
Rank
234
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235

Appointment of Sigﬁatory
Appointment on whose behalf the
letter is signed.

Appendix :—

Enclosure :—

Copy to :(—

NOO

SECURITY CLASSIFICATION

Each subject will be treated in a separate letter. Paragraphs will be numbered
and enclosures described in the margin, or in a separate schedule. Unnecessary
enclosures will be avoided. The rank and appointment of officers will be added
after their signatures. Signatures will be in manuscript and will not be stamped.
When a communication has reference to-previous correspondence the reglstered
numbers and dates of such correspondence will be quoted.

(f) Correspondence intended for Army HQ will be addressed in full, i.e.,
indicate the particular Branch or the Directorate and the Section for which it is

intended.

’ NOTE

N\ ere neceesary correspondence relating to stationery, srinting,. typewmers, pubhcatxons
and-fotms’ from: subordinate formation HQ will be addressed to the Director, Military
Regula‘nons and Forms, Ministry of Defence, who will convey the sanction of the Central
Governntent direct to the subordinate formation.

552, Official Chrannel.—(a) The authorised channel of official correspon-
dence from a regimental officer is through the adjutant and from the OC unit
through the station, brigade/sub-area and div/area commanders. Purely depart-
mental matters will be sent direct to the departmental officer concerned. OsC
detachments will forward all correspondence through their OsC units except
on matters of purely local concern, in which case copies will be furnished to
OsC units. An application from a JCO, WO, NCO or man will be made to
his company commander, who, if necessary, will lay it before the CO of the
unit.

(b) Direct correspondence between general officers, brigade or equivalent
commanders, COs and heads of departments will be signed by such officers
themselves. The general rule to be observed is that official correspondence will
be conducted between equals in rank, and that any officer of junior rank corres-
ponding with an officer of senior rank will do so through the staff officer of

the latter R

. 5583, Amy 'L,!st and Lstates,—-Correspondence connected with the Army
+ List will be addressed to the Ministry of Defence (Director, Military Regula-
{iid Forms) direct, except on matters relating to Medical, Dental and
Wi rsing officers which will be addressed to the DG AFMS, Ministry of Defence.

,/Lorrespondence in connection with the egtate of deceased officers will be addres-

sed to Army Headquarters, Adjutant. Geﬂeral’s Branch (Org 3).

554. Disposal of Correspondence.—In order to expedite the receipt and
disposal of correspondence affecting more than one HQ in the chain of command
it will be dealt with by the issuing authority as follows :—

(a) All correspondence will normally be addressed to the highest forma-

tion in the chain of-command, and
(i) copies will either be endorsed, and sent to lower formstions and
units concerned ; or



236

(i) sufficient spare copies will be forwarded with the original to the
highest formation addressed, for distribution to all concerned.

(b} When the procedure laid down in (a)(i) above is followed, the en-
dorsement will clearly state whether the copy is for action, for infor-
mation or for future guidance. If it is for action, the type of action
required (e.g. “for investigation and rcport”) will be stated, if this
makes for clarity.

(c) When the procedure laid down in (a)(ii) above is followed, and if
copies have not been endorsed by the originating headquarters in
accordance with (b) above, each distributing headquarters will ensure

- that copies to the next lower formation or unit are suitably endotsed
before onward transmission. -

(d) Where copies.are endorsed to lower formations and/or units for action
" by them, they will take action and submit reports, if necessary, to the
next higher formation without waiting for further imstructions.

(e) Normally the addressee alone will reply to the originating headquarters
and each headquarters in the chain of command will consclidate -
reports received from formations and/or units, below it. ’

(i) Correspondence referring a case to a higher authority for decision will
- be self-contained and extrancous matter will be omitted ; only such
documents as are essential to a decision will be attached.

(g) Correspondence on routine matters, not requiring an expression of
opinion and on which, it is unnecessary for intermediate headquarters
to be kept informed or consulted, will be addressed by the originating
headquarters direct to the authority capable of dealing with the case
or furnishing the required information. The latter will similarly reply
direct. This procedure will only be followed in cases of purely routine
nature.

(h) The original and all copies' on which action is to be taken (see (b)

above), will be signed by the competent officer. On all other copies,
the signature of the officer who signed the original may be typedin’

555. Return of Correspondetice.—~Transmitting authorities will ot request
the return of ordinary correspondence unless the original document is needed
for some special reason. If a copy will serve the purpose, it will be prepared
before hand by the authority requiring it.

556. Important Corvespondence.—Correspondence on matters of imporiance
which affect more than one command, involve a principle, or necessitate an
alteration of regulations, are to be submitted to Army HQ through normal
channels for the decision of the Chief of the Army Staff.

557. Correspondence With High Officials.—In no circumstances will officers,
JCOs, WOs, OR or NCs(E) address the President, the Head of a State, a
Minister, the Chief of the Army Staff, or any Army Commandef, or any Principal
Staff Officer at Army Headquarters, or Heads of the Services, or any other
superlor formation commander on any oﬁicml or service matter except through
the authorised channels.
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Officers are forbidden to visit higher commands on regimental or personal
matters, unless previous sanction, in writing, has been obtained from their
immediate superior.

558, Correspondence With FEmbassies, Legations Or Other Diplomatic
Establishments.—Formations, units or individual military personnel will not
conduct official military correspondence direct with foreign governments, diplo-
matic missions, either Indian or foreign within or outside India. Where such
correspondence is found necessary it will be conducted through Foreign Division
and MI-11, Military Intelligence Directorate, Army Headquarters.

559. Correspondence With Officers At Army Headquarters.—All ranks are
forbidden to write private letters or make irregular approaches to officials at
Army Headquarters or Ministry of Defenice on official personal matters. such
as promotion, appointment, posting, transfer and discipline.

Attempts, direct or indirect, to obtain preferential treatment on any appli-
cation by the use of outside influence are strictly prohibited.

560. Correspondence With Civil Authorities.—Only GOsCinC commands,
div/area/brigade/sub-area commanders, may address Secretaries to State Gov-
ernments direct. When any matter affecting the civil administration is under
consideration at a comrhand HQ which is likely to involve a reference to Army
HQ, the GOC-in-C command will, in the first instance, obtain from the local
government or administration. such views or information -as they may have on
the matter, so that Army HQ may, from the first, be in possession of the views
of both the civil and the military authorities on the subject.

561, Correspondence With Business Firms.—An officer will not corresponc
in his official capacity with a private company, inventor or manufacturer in a
foreign country. Should an officer require information from such individuals.
he will apply through the authorised channels and his application will be for-
warded to the Central Government. An indenting officer in India may, how-
ever, correspond direct with the DGS & D or the Ambassador/High Commis-
sioner for India, on matters of detail connected with the supply of stores, corres-
pondence being limited to giving of or asking for information regarding such
entries in indents as do not require a reference to the Central Government.

562. Pay, Pension, Gratuity And Other Financial Questions.—Representa-
~tion on those matters will be submitted in the form of a self-contained letter.
accompanied, when necessary, by any documents, such as appeals, sheet rolls,
or other documents of a personal nature, which are required to elucidate the
poitit under discussion. Correspondence between lower formations will only
be attached when absolutely necessary to support a statement which it is desired
‘to establish.

Questions which involve financial or accounts consideration or the verifica-
tion of services or interpretation of regulations and other government orders,
when referred to Army HQ or the Central Government will be submitted through
the CDA concerned.

In forwarding cases to Army HQ or the Central Government for a ruling
or for consideration, the forwarding officer will express an opinion on the ques-
tion even though the audit officer has ruled that the claim is inadmissible  Everv
reference will be accompanied by a report from the CDA when the nature of
the question indicates that such a report is required.

563. Departmental Correspondence.—Correspondence  between  heads of
administrative services and departments at Army HO and Command HO and
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local heads of departments in division/areas/brigades/sub-areas and stations
will be confined to purely technical or departmental matters. A staff officer
alone is authorised to transmit the opinion or instructions of his commander
to higher or lower combatant formations or units.

564. Biock Capitals, Figures Aund Erasures.~—In all official correspondence
names of places will be entered as per Survey of India maps. Block capital
letters will be used as per existing pamphlet ‘Joint Services Staff Duties Manual—
Volume I, Service Writing’. Where necessary figures will also be expressed in
words. When the use of vernacular term is necessary, the English equivalent
will be given. A vernacutar document will invariably be accompanied by an
English translation. FErasures and corrections will be initialled by the officer
signing the letter. In the case of a return, if erasures are made, the initials of
the officer signing it are required cn the final total only.

; 565. Military Nomenclature.—The various Peace, War and Interim Esta-

- blishments show the correct nomenclature to be used when describing all tech-
nical personnel and enrolled non-combatants. The names indicated i these
publications will always be used in all official corresponderice, records and pay
documents and in all books and regulations and amendments thereto. These
names will also be used when temporary personnel are sanctioned in special
cases and who are not included in any of the Peace, War or Interim Establish-
ments. Only authorised abbreviations will be used.

Post And Telegraph

566. Official Carrespondence.~Official correspondénce includes letters sent
by government officers in their official capacity in reply to communications
received from private individuals or associations, correspondence regarding pay,
promotion, accommodation, travel and other service matters of service personnel
and letters and telegrams sent by the Services Sports Control Board, and the
local committees subordinate to it.

Official postal articles will be superscribed “On India Government Service”
or “On Service” and this will be supported by the signatures and official desig-
nation, to be entered in the lower left hand corner of the articles, of the officer
who. sends the article or of the head clerk or superintendent of his office or
other responsible officer to whom the duty of despatching is allotted. If covers
are not franked before despatch, a postal fee will be charged by the postal
authorities irrespective of whether or not service labels of sufficient value are
affixed to the covers and this unnecessary additional expenditure will be incurred
by the State. The general rates of postage are applicable to official postal
articles tendered at the civil post offices. The rate of postage applicable to
official postal articles tendered at the army post offices is as notified in Army
Instructions and Army Orders.

567, Service Postage Stamps.—Service postage stamps will be used on
official correspondence in India and on official correspondence addressed to
foreign countries. The use of service postage stamps and post cards for commu-
pications other than official correspondence is prohibited. Service postage
stamps and post cards will be obtained, as required, on indent (TAFZ-2094)
supported by a cheque issued by the CDA in favour of the treasury officer or
Superintendent of Stamps, from the nearest treasury office and a detailed account
-of their expenditure will be kept in TAFZ-2016 (IAFO-1636 in the case of AOC
Establishments and Ordnance and Clothing Factories) which will be balanced
and countersigned monthly.
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‘ Officers commanding units,/formations will ensure that service postage
accounts are properly maintained. Arrangements will also be made for a
periodical check and domestic audit of stamp accounts,

568. Reﬁstration,—Covers containing important correspondence will be
sent by registered post. Registration charges will be pre-paid by service
stamps. '

569. Soldiers’ Letters.—The rules relating to the transmission of unofficial
- mail and money orders and the sale of postal orders as contained in the Post
and Telegraph Guide arc applicable to the soldier’s mail tendered at the civil
post offices. The rules relating to the soldier’s mail tendered at the urmy post
offices are as notified in Army Instructions .and Army Orders. The address on
a letter to a soldier should specify his army number, rank, name, unit and parti-
culars of destination or the security address as the case may be.

570. Postal Concessions To Army Personnel On Foreign  Service.—Army
personnel employed with establishments of the Foreign Service abroad will
receive the same postal concessions as are admissible to corresponding ranks
of the Foreign Service.

S71. Field Service Postal Concessions.—Troops serving in field service or
concessional areas will be entitled to postal concessions as -authorised from time
to time. \ f

572, Receipt And Distribution Of Letters.—A postman will not be detailed:
or required to distribute letters in barracks/unit lines, but an NCO will be
detailed to receive and distribute them and to pay any charges for postage.

573, Complaints Regarding Delays In The Receipt Of Moil/Telegrams,—
When complaints regarding uelays in the receipt of mail and or telegrams are
- made, the cover or wrapper and the delayed telegram ' with wrapper will

accompany. .

~ §74, Post Orderly~(a) At a station where the barracks or camps are
beyond the limits of the free delivery, the letters wili be called for at the post
office by a post orderly. This arrangement may be made al other places if
convenient to the unit. The appointment of the posi orderly will be notified
in unit Part I Orders and relevant extracts seat fo the post office concerned.
The post orderly will be provided with a certificate of appointment in the form
indicated below. This certificate will be pasted inside the back cover of the
post orderly receipt book (AB-426M).

Authority To Collect Mail .
Army Number ........... TS .+:+. Rank , Qo %

Station ............, . Signature of Officer Commanding............
Date....... . ..... . Signature of Post Orderly ... ....... P, :

(b) The above certificate is not transferable and should not be detached
from the AB-426M. The post orderly will be instructed in his duties by the
postmaster concerned. His duties will be as follows —

(i) To receive all mail for the unit and to examine all postal articles,

especially the registered items that these are in scund outward condi-
tion, as aumy loss/damage that is detected after taking delivery from
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the post office cannot be subsequently recognised as a ground for
claiming compensation from the postal authorities.

(ii) To register all registered articles received from the post office in unit
AB-426M and to obtain the signature in the book, of the addressee
(postal clerk in case of articles returned to the post office) for each
item before parting with it.

(iii) To transmit postal business on behalf of the unit.

(iv) To deliver unregistered mail to the unit office and the registered articles
to the individuals’ addresses.

(v) To 1'edire’ét mail for personnel who have left the unit after obtaining
information about their revised address from the unit office.

(c) Officers commanding unifs must ensure ‘that the instructions printed
in AB-426M are carried out.

575. Prevention Of Losses Of Regisfered Articles.—With a view to prevent-
ing fraudulent personation and detecting losses within the unit/formation at the
time that registered articles are delivered, the following rules will be observed -~

(a) In all cases where the addressee is unknown to him, the post orderly
will hand over a registered article only in the presence of one of the
squadron/company staff of rank not lower than dafadar/havildar, who
should affix his signature as witness.

(b) Recipients of registered postal articles must open them if in doubtful
or damaged condition in the presence of the post orderly.

576. Retention Of Post Orderly Receipt Book.—The post orderly receipt
book (AB-426M) will, on completion, be retained in the ordeily room of the
unit for three months from the date of the last entry. After three months it will
be sent to the officer in eharge records for retention for a period of twe years.

577. Framing Of Messages And Telegrams.—Where army signal offices
exist all messages for army addressees will be written by originators on the
army message form in use and sent to the local signal office concerned for clear-
ance. Messages will be framed in accordance with the instructions contained
in Field Service Regulations and current Army Orders on the subject. If the
addressees are not served by armry signal offices the clearing signal office will,
on receipt of the message on the army message form transcribe the same on a
civil telegram form and clear it over the civil telegraphic channels in accordance
with current instructions on the subject. Where no local army signal office
exists, originators requiring to send telegrams over the civil telegraph system
will write their messages on the civil telegram form. Messvges will be written
in accordance with the general instructions in Field Service Regulations and
other relevant pamphlets on staff duties and message writing, cxcept that the
layout of the message will have to conform to the civil telegram form. Origi-
nator’s number, authorised in Army Orders for use on Army message forms
will also be used at the beginning of the text on message written on the civil
telegram form in order to identify a message. Messages containing classified
information must be encrypted in the appropriate cipher before despatch in
accordance with current instructions on the subject. Degree of precedence
used by originators on messages and telegrams will be in accordance with the
entitlements notified in current Army Orders. Telegraphic addresses as notified
in Army Orders will be used on the civil telegram form.
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378, Despatch Of State Telegrams.—State telegrams will in no circumstanves
‘be used for personal matters. The rtight to send a reply, as a State telegram,
is established by the production of the original State telegram. Telegrams are
not to be sent unless the saving of time thereby affected, is of importance to
the public service. -Express telegrams are only to be used in very urgent cases.
A list of registered and shortened telegraphic addresses is contained in Army
Orders issued from time to time. Tn urgent cases, or from places where there
is no Posts and Telegraphs Department, telegraph office, State telegrams may be
‘despatched from railway telegraph office ; advance payment for telegrams so
‘sent need not be made. Private telegrams in connection with official matters
are forbidden except on occasions of real urgency and if so used, replies, if
required, will always be prepaid. .

£79, Use Of Precedences For State Telegrams And Trunk Calls Within
India.——The list of officers authorised to use the various precedences. for .State
telegrams and trunk calls over the civil systern within India is given in Army
Orders issued from time o time. ’

536. Use Of Precedences For Siate Telegrams And Trunk Calls Between
India And Pakistan.—The list of officers authorised to use the various precedences
for State telegrams and trunk calls over the civil. system between India -and
Pakistan is given in Army Orders issued from time to time.

581, Instructions On OGificisl Messages Sent Over Civil Radio Stetions,—
(a) Except when taken over by the Military authorities in fimes of emergency,
civil radio stations form part of civil telegraph system of the country and retrans-
mit all messages exactly as received whether by radio or iand lines. These
messages are neither encrypted mor decrypted by them. '

{b) When for security reasons it is not desirable far an official telegram

to be transmitted by radio, the following procedure will be followed depending
on the security classifications on the telegrams :— \

(i) Security classification upto restricted—NOT BY RADIO’ will be
franked in fhe special instructions column on the telegram form.

(ii) Security classification confidential ‘and above—The teiegram\‘ will be
encrypted in the appropriate cryptosystem. The telegram then need
not be franked ‘NOT BY RADIO".

It must be clearly understood that all telegrams not franked ‘NOT BY
RADIO’ are liable to be transmitied either by radio or land lines, entirely in
accordance with the directions of the civil telegraph authorities. '

|

(c) Except where no separate telegraph office exists, civil radio stations
neither accept nor deliver telegrams to and from the public, and official tele-
grams will not be handed into such radio stations except in cases of emergency,
when the emergency will be certified by a responsible officer.

582. Tncrease Of Signal Aud Telephone Traffic During Au Emo-gency.—

(a) Signal traffic may show an increase in voleme under the following
circumstances :—
(i) Consequént to 2D SOLIZENCY when communications are severely
%“%rainedo
(i) During preparatory stages of war when traffic increases manifold.
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(iii) Breakdown of the civil post and telegraphs system.

In such cases activation of a Staff Message Control Centre (SMCC) may
be ordered by the General Staff in order to allow traffic connected with the
emergency or otherwise to be cleared promptly and expeditiously. SMCC may
also be activated during peace time to prevent over-loading of traffic clearing
systems.

(b) Before and during an emergency, telephone traffic may also increase
manifold and it will be necessary o reduce this to allow traffic connected with
he emergency to be cleared promptly and expeditiously. Instructions in this
connection will be issued by the Chief of the Army Staft as and when necessary.

583. Telegrams Relating To Capital Sentences And Reprieves.—State
telegrams relating to capital sentences or reprieves, which it is desired should
receive special treatment in telegraph offices, will bear the words ‘Capital
sentence’ as the first two words in ‘person to’ instead of in the text.

Orders And Documents

584. General Instructions.—(a) All orders of a unit will be published in two
parts, Part 1 and Part II.

(b) Part T Orders will be issued on matters concerning administration,
training, manoeuvres, parades and matters which do not affect a soldier’s pay.
service or documents e.g.

Daily routine and administration.

Orderly officer.

Guards and duties

Warning for duties.

Discipline (excluding individual disciplinary cases).
Damage—general charges.

Audit Boards.

Training and operational instructions.

Appointment to local unpaid rank.

Health.

Equipment.

Supplies.

Grant of local ranks where no extra pay is admissible.
Act of gallantry (also published in Part I Orders).
Parades, Divine service (daily or special).’

Physical training and organised games.

Matters not strictly of a military nature e.g. voluntary religious services,
cinema notices, sales, will be publishéd after “Adjutant’s” signature, under
“NOTICES”.

(c) Part IT Orders will be issued on matters affecting a soldier’s pay,
service and records e.g. i—

Promotions and appointments.

Transfers, postings, attachments, and extra regimental employments.

10—102 DMR&F/ND/86
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Relinquishments of acting rank or paid lance appointments.
Hospital admission and aischarge.
Reclassification of medical category.
All Red Ink Entries.
Other punishmeants affecting pay, rank or seniority.
Moves into or out of Concessional Areas. i
Alterations in the Kindred Roll,

All other matters affecting pay and allowances. other than those claimed
on a Contingent Bill.

L
Arrivals at and departures from Re-inforcement and Transit Camps or units
acting as such.

(d) The following casualties are not required to be published in Part II
Orders :—
Grant of allowances which are claimed on IAFA—115 (Contingent Bill).

Move of units, not involving entry or departure from Concessional Areas.

Regimental appointments not carrying additional pay.

(e) Part | Orders will be published as required by the OsC units. These
will be signed and promulgated at roll call of the day on which they are issued.
Part 1I Orders will be issued daily unless there are no casualties to be published.
Casualties affecting pay and allowance must not be allowed to. accumulate.

(f) Each issue of Part I as well as Part Il Orders will be numbered conse-
cutively beginning with No. | for the first issue made on or after Jst January
cach year. While publishing Part 11 Orders. the number and date of the last
Part II Orders will invariably be stated. When an issue of Part Il Orders hag
just one sheet, the words “First sheet and last™ will be inserted after the serial
number of the Part II Orders. When, however, an issuc contains more than-
one sheet, the different pages will bear the serial number and date of the Part II
Orders, followed by the page number as under :

Part II Orders No. 9, dated 5 March 1957, Page 2. .

Part II Orders No. 6, dated 5 March 1957, Page 3 and last.

(g) When more than one sheet is used, the officer issuing the Part II
Orders in addition to signing the last sheet will sign every page in the bottom
right hand corner.; a rubber stamp will not be used for this purpose. On the
last sheet, the name of the officer signing the Part 1T Orders will always be typed
or written in block letters below the signature. Orders will -be signed by either
the commanding officer, adjutant or record officer or in regt/corps where no
adjutant is authorised. by an officer nominated by the commanding officer, but
not “for him”,
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- (h) Copies of Part T Orders will be issued to all officers of a unit. In
addition, a complete file of unit orders, both Part I and Part 1T will be kept in
the unit orderly room and in sub-unit offices. Each sub-unit wili also main-
tain translations of these orders in their regt/corps language. Copies of unit
orders will also be di\§played at suitable places in barracks where all can see
them.

(i) It is the duty of every officer, JCO, WO, OR and NC(E) to make
himsclf acquainted with all orders issued in his unit. Once orders arc promul-
gated all ranks must realise that the ignorance of orders will not be admitted
as an excuse . for their non-observance. Officers will, on rejoining from courscs,
leave, or temporary attachments make themselves acquainted -with all orders
issued during their absencc and ensure that this is done by soldicrs also who
have been away for any cause.

(k) An order may be cancelled by the authority who issued it, but no
portion of an order will be erased from an order book without the sanction of
the superior, authority.

585, Financial Sanctions—Iuk Signatures For Audit Purposes.—All financial
sanctions including sanctions for rail moves, air travel, car conveyance and
other types of expenditure should be signed in ink. Where this is inconvenient
due to large number of copies being required to be made out there would be
no objection to the making out of copies including the signatures by cyclostyle
process but the copies intended for the audit authorities and on which payment
will have to be authorised must be signed in ink.

Sanctions prepared over cyclostyled signatures and ‘communicated to audit
without the signature in ink will not be accepted by Controllers of Defence
Accounts.

586. Issue Of Orders,—Orders and instructions to subordinate formations
and to fighting troops in connection with thc administrative services and depart-
ments will be issued oniy by the branch of the staff concerned.

587. Orders Issued By Army Headquarters—Promulgation Of.—Head-
quarters/formations will cnsure that orders/instructions issued by Army Head-
quarters are promulgated immediately by all concerned. Late promulgation
of orders/instructions with financial implications Icad to audit objections and
loss to the State. which will be viewed seriously.

/ ;
588, Prepuration Of Orders.—Formation ordes. other than those issued at

manocuvres or in the field will be arranged in two classes, namely GS orders
and administrative orders. The orders -comprised under each class wili be
divided into numbered paragraphs, each dealing with a separate subject, but
the numbering for both classes combined will be consecutive throughou: the
year, Each order will be prepared by the staff officer or head of service or
department concerned. and in the latter.case. will be passed to the branch of
the staff concerned for issue.  Orders will be embodied under one heading con-
taining the number of the order, the command to which the erder refers, und

the date und place of issue.
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GS orders will be signed by the senior general staff officer, or in his absence,
by the next senior or if there is no next senior, by a staff officer not belonging
to the general staff who for the time being may be empowered by the commander
to sign GS orders. Orders relating to administration will be signed by the
senior staff officer belonging either to the AG’s or QMG’s Branch. A staff
officer signing orders will add to his signature his rank and if he is the senior
staff officer of a branch issuing an order, the title of his appointment. A junior
staff officer signing an order will sign “for” the senior officer of his branch.

589. Binding Of Orders.—Extracts from the Gazette of India; Army Instruc-
tions ; Army Orders ; Command, Corps, Div, Area, Brigade and Sub Area
Orders will be retained, in extemporised covers by units and offices to which
they are issued, for a period of six years after which they will be destroyed.
Destruction of these documents after six years will not, however, mean that
they have become inoperative. Each volume will contain orders for one year,
in order of their serial number. For purposes of reference, formation and
record offices may retain these publications for longer periods. They will be
bound in accordance with the orders of the GOC-in-C Command, who will
exercise his discretion as to the number to be bound and the quality of the
binding,

Questions relating to binding work in departmental or other offices directly
under the administrative control of Army Headquarters will be disposed of by
the local heads of such offices provided the expenditure is within the financial
limit of Rs. 25.00. Ttems cxceeding this limit will be referred to the controlling
authorities, at Army Headquarters. "

Secret, Security And Confidential Documents And Correspondence

590. General.—Instructions dealing with documents and correspondence
of security nature are contained in the pamphlet - “CLASSIFICATION AND
HANDLING OF CLASSIFIED DOCUMENTS, 1966 as amended from time
to time under the authority of the Vice Chief of the Army Staff.

591. Reference To Operations.—When militar}y operations are contemplated
or in actual progress, information with reference to any matter connected with
the operations will on no account be made public. The contents of documents
are only to be communicated to those whom it is necessary to inform in the
interest of the public service. Orders of mobilization, the despatch of reinforce-
ments, transport and supplies will be treated as secret.

Retention And Destruction Of Documents

592. Disposal Of Obsolete Documents,—(a) A board will be assembled
annually in every unit and formation office for the purpose of recommending
documents for destruction. The board will as far as possible be composed of
thre2 officers, but a JCO, WO or senicr NCO with an intimate knowledge of
the records may be detailed as a member. All documents coming within the
scope for destruction will first be examined by a competent official of the office
concerned, who will withdraw for preservation any documents or files contain-
ing matter likely to be of value. The recommendations of the board will be
submitted on TIAFY-2001 to the brigade/sub-area commander or in the case
of higher formations, services or departments not under a brigade/sub-area
commander to the commander of the higher formation or head of department
concerned. The officer to whom IAFY-2001 is submitted will issue orders



. 246

regarding the disposal of the documents, ensuring that no documents are destroy-
ed which may be of interest from a historical, financial, statistical, instructional,
technical, legal or general point of view. The following classes of documents
“will always be preserved '—

(i) Papers containing decisions on 1mportant _matters or “departmental
policy. g
(ii) Maps’ and plans relating to operations.
- (ili) Operation Orders.
(iv) War Diaries.
(v) Regimental Long Roll,

Files relating to purchase transactions will be retained for a minimum of five
years or more if considered necessary. Before such files are destroyed, orders
of the senior officer of the status of GSO 1 or equivalent will always be obtained,

NOTE
In additior the prooedure cutlined -in - the pamphlet *“‘Classification and Handling of
Classified Documents™ will be fo]lowcd regarding the destruction of classified documents

(b) The period for which documents relating to- dlsc1p11narv cases will
be preserved is as under :—

(i) Discipline—Policy - ' Permanent
(ii) Legal & Judicial—Policy ‘ do
(ifi) Applicability of Arms Act—Policy do
(iv) Court-Martial—Genreal & Policy “err o e
(v) Conduct of civil suits—General and Policy do
(vi) SCM Proceedings | v 3 years
(vii) Administrative action under the Army Act and Rules—
Individual cases 10 years
(viii) Arms ‘and Amn—Losses, Disciplinary cases do
- (ix) Plural Marnage
(aa) Policy : o ' ‘ : _ Permanently
{ab) Individual cases 10 years
(x) Appeals under Section 26 and 27 of the Amy Act 5 years
(xi) Delegatlon of Power ~ 5 years
(xu) Periodical Reports and Returns 10 years
- (xiti) Penal Recoveries 10 years
(xiv) Regimental & Private debts—Officers, JCOs & OR -5 years
(xv) Complaints against Officers, JCOs & OR—Vlgllance cases 5 years
(xvi) Civil su1ts—-Ind1v1dua1 cases : 10 years
~ (xvii) Courts of mquu'y proceedings relatmg to MT accidents
not <ub]cct matter of lmgatmn 10 years

593, Retentmn of Financial Documents.—(a) The following documents in
connection with accounts, funds, etc., will be retained for a period of ten

 years :—
(i) Columnar Cash Book (IAEA 811) with connected recexpts and
“ vouchers.
11—102 DMR&F/ND[BG
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(ii) Cash Account (IAFA 125) with connected receipts and vouchers.
(iii) Treasure Chest Cashierfs Book (IAFA 118).
~(iv) Register of Money Orders (IAFZ-2067).
(v) Receipt Book (IAFA 124).
(b) Money Order receipts and acknowledgements signed by the pavee or
his authorised agent for the following remitiances will be retained as under :—
(i) For a period of twenty years—
Pending enquiry awards. -
(ii)  For a period of ten years——
- Family aliotment. '
Casual remittances.
Special family allowance. '
Grants from charitable funds.
Terminal credit balances.
Reservists retaining fee.
(¢) Family Allotment Register (IAFF-1078) will be retained for a period
of ten years after an individual becomes noneffective. '

(d) Counterfoils of Emergency Cash Requisition (IAFA-205) will be
retained for 3} years after the use of the last form in the book.

» Books of counterfoils of completely used books and partly used books of
railway forms used for Defence Services personnel will be retained for 3% years
from the date of issue of the last form

(e) . The following will be 1etamed f01 a period of three years :—

(i) Black Cheque Book (IAFA 176).

(i) Red Cheque Book (IAFA 177).

(iti) Yellow Cheque Book (IAFA 177A).

(iv) Register of Requisition for Remittance Trausfer Receipts (IAFA 610).
(v) Monthly statement of Public Funds (IAFA 120).

(vi) Monthly statement .of Regimental and Private Funds Accounts, with
the Regimental Treasure Chest Account.

NOTE

As regards retention of 1mprest documents, reference should be made to “Fleld Imprest
Payment Instructions”, A

594, Retention Of Confract Deeds.-—Documents relating to contracts,
_agreements etc. and- correspondence connecied therewith, will be preserved for
a period of ten years after the contract/agreement is fulfilled or terminated. The
contract deeds/documents will not alse be destroysd in cases involving litigation
until finalisation of the cases. However, in cases where audit objections have
been raised, the relevant files and documents shall not, under any circumstances,
“be allowed to be destroyed till such time as the objections have been cleared to
the satisfaction of audit authorities or have been reviewed by the Public Accounts

Committee.

595. Retention Of Pension Documents.—(a) The following documents in
regaxd to the grant of pensions and gratuities to JCOs, WOs, OR and Non-
Combatants (Enrolled) will be retained by the units and formations concerned
for a period of fifty years in the case of a pensioner and for twenty five years
in the other cases from the date an individual becomes non-effective :—

(1) Sheet Rolls and Service Books.
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(ii) Register contammg details of pensmners

(iii) Admission and Discharge books of Mlhtary Hospltals

(iv) Medical board proceedings. v

(b) The following documents will be filed with the sheet roll for

retention :-—

(i) Sanctions by audit oﬁicera to countxng of former service.

(ii) Enrolment Forms.

* (iii) Primary Medical Examination Report (AFMSF—ZA)

(iv) Service and Casualty Forms (IAFF-958).

. (v) Details of field or foreign service with orders thereon.

(vi} Certificates of election to come under any paxtlcular pensmn rules.
(vii) Injury reports, statements of w1tnesses

(¢) Part IT Orders will be treated like other pension documents and re-
tained for twenty-five years.

(d) In addition to the documents mentioned above all important corres-
~pondence regarding pensions, gratuities w111 be retained for ten years. '

(e) Medical documents (including constituents thereof) will be retained
for a period of seven years from the date the individuals of . undermentioned
categories become non-effective.:—

(i) JCOs/OR/NCs(E) dismissed from service.

" (i) Deceased JCOs/OR/NCs(E) in whose case famxly pensxon claims
have been sanctloned

' NOTE

Such documents of ]COS/OR/NCS(E) transferred to pension establishment in
medical category ‘A’ and ake of those who were discharged from service without any
pensionary bcneﬁts wm be retained by Record Offices upto the datc on which mdmduals
attain the age of 65 years

596, Retention of Routine Cosrespondence,—Routine cotrespondence and
other documents which have not been dealt with elsewhere will be retained for
a périod of three years after which they may be disposed of in accordance with
para 592, '

Reports, Staticiery and Books

597. Returas.—Reports and returns = which are to be submitted by the
Army and the channels to be followed are contained in the “List of Reports
and Returns to be rendered by the Army in India” ; Regimental Section, Staff
Section and Departmental Section. Each section is a separate publication in
itself. . The Regimental Section gives those submitted by anits, the Staff Section
those by stafis, and the Departmental Section those by services and departments.
Rules and instructions embodied in IA Forms have the force of authorised

rules and instructions. No return is to be introduced without the sanction of
the Directorate of Management Information Systems (DMIS) at Army

Headquarters.

598. Procedm'e Regarding Introduction of Reports and Returns.——T’hc
Directorate of Management Information Systems (DMIS) is responsible for the
control and registration of all reports/returns  (departmental or otherwise)
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(b) Whenever an officer, JCO, WO, OR or NC(E) is tried by'a civil
court an officer will be deputed to attend the trial of the case, if this is considered
necessary for purposes of making report under the “List of Reports and Returns
to be rendered by the Army in India”. The officer so detailed will submit to
the local military authorities the progress of the case immediately after each
day’s hearing.

Before an officer is detailed to attend a trial, the commander should ascer-
tain whether the court hearing the case is competent to dispose of it. If the
trial takes place at a distance, the brigade/sub-area or div/area commander will
decide whether it is advisable for. an officer to be présent, and if so; whether
the officer shall be detailed from the soldier’s unit, or from some other unit
near the place of trial. In the latter case the OC the soldier’s unit will forward
all documents and any information that may be necessary for the use of the
officer detailed to watch the case.

600, Reports Relating To Appointments.—Reports, in the case of changes,
temporary or permanent, in the command of brigades/sub-areas and higher for-
mations and also in the case of staff appointments, will be submitted in letter
form to the Military Secretary, Army HQ with copies to intermediate forma-
tions. Reports will not be submitted in the case of changes occasioned by
casual leave except for the appointment of GOC-in-C of a Command.

601. Abnormal Desertions And Deaths.—When an unusual - number of
deaths or desértions in excess of one per cent of the actual strength of the
unit occur a special report is to be submitted with the monthly return. The
report will state the causes and precautionary measures adopted to check the
disease or deal with the desertions.

602. Reporting Of Losses And Recovery Of Arms, Ammunition And
Explosives.—(a) All cases of losses, theft or recoveries of arms, ammunition
and explosives whether Government or private, if kept in the unit, will be
reported immediately by signal to concerned authorities in accordance with
AOs issued from time to time. All cases of losses will be reported by Head-
quarters Commands to the Vice Chief of the Army Staff (MI-11) on receipt
of occurrence reports. Besides, Headquarters Commands will also submit a
quarterly report showing total losses and recoveries as per AOs issued from
time to time.

(b) A Court of Inquiry will be held in all cases of losses. Proceédings
of Courts of Inquiry will be forwarded to AG’s Branch (DV-1), Army Head-
quarters through ‘A’ channels not later than three months from the date of

loss. ;
(c¢) Any recoveries of ammunition will also be reported and dealt with
in accordance with AOs issued from time to time except that Courts of Inquiry
may be dispensed with at the discretion of an officer not below the rank of
Brigadier. :

(d) Tn all cases of theft, loss and recovery other than due to enemy/
hostile - action, mentioned in sub-para (e) below, the DIG(CID) of the State
12—102 DMR&F/ND/86
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~concerned and the Superintendent of Police of the civil district concerned will
be informed without delay. To facilitate expeditious investigation of losses in
transit by rail the following additional authorities will also be informed :—

(i) Inmspector General of Railway Protection Force, Ra11 Bhavan, New/
Delhi. :

(ii) Chief Secunty Officer, Rallway Protection Force of the Rallway/ Rail-
ways concerned.

(iii) Superintendent of Raxlway Police concerned.

(e) Reports on all cases of theft, loss or recovery of arms, ammunition
and explosives, other than those due to enemy/hostile action, as given below,
will be made to the DIG(CID) of the State concerned and the Superintendent
of Police of the civil district without delay :— :

(i) Complete fire arms including pistols issued to or maintained by officers
. as part of their equipment.
(i) Rifle barrels or bolts.
-(iii) Locks, bolts and barrels of - automatic Weapons
- (iv) Explosives, mcludmg lachrymatory capsules and generators.
(v) Gun and mortar ammunition and bombs."
(vi) SAA including .22 inch, and buckshot éartridges, in cases where more
than five rounds are involved.
tvii) Blank SAA when more than fifty rounds are involved. V
(viii) Fired cariridge cases, whether ball or blank, in cases where more than
one hundred cases are involved.
(ix) Grenades, hand or rifle.

603. Reports Of Explosions And Accidents.—Reports of explosions and
accidents with ammunition/explosives and injuries sustained as a result of such
explosions and accidents will be made in accordance with the procedure as
may be laid down in Army Orders from time to time.

. 604, Books And Publications.—All authorised Government publications,
other than secret and confidential, and amendments thereto, will be supplied
free without indent. Thetinitial issue of publications to newly raised units and
formations will be made by the Director, Military Regulations and Forms,
Ministry of Defence. ~ The supply of publications to units raised on peace. basis
will be made in accordance with the scales laid down in “Scales of Military
Publications in General Use (other than General Staff Training and other '
Manuals and Security Publications) for units, etc. in India” and to those raised
on war establishment basis in accordance with the Field Stationery Scales.

. :The publication of regulations and amendments thereto (except the amend-
ments which are published half-yearly on the 1st April and 1st Oct.) will be
notified in Army Orders from time to time. Publications and amendments will
be distributed, without indents, by the Manager of Publications, Delhi in
accordance with the standing distribution lists. Supplementary indents for pub-
lications, which will be complied with only where exceptional circumstances
exist, will be submitted to the Director, Military Regulations and Forms, Ministry
of Defence in accordance w1th the instructions laid down in the publication

" referred to above.

Copies of priced pubhcatlons may be obtained from the Manager of Pub-
~lications, Delhi on payment of three-fourth of the ordinary price plus packing

and postage.
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Non-official publications, including newspapers and periodicals, required
for the public service, will be obtained on payment within the budget limit
under the authority of officials duly authorised by the Government.

Publications pertaining to operations, maintenance and repair of equip-
ment and vehicles are available from establishments under the MGO, details
of which are announced in Army Orders from time to time.

60S. Military Forms.—(a) Standard and special forms of use by staffs,
departments, units and establishments are contained in the publication “Classi-
fied List of Army Forms and Books used by the Defence Services”. Army
Books and Forms will be printed or modified only under the authority of the
Secretary, Ministry of Defence. They will be printed and stocked by the
Manager, Government of India Forms Store, Calcutta. The forms will be
issued gratis and indents on prescribed forms will be submitted on the Govern-
ment of India Forms Stores, in the case of those entitled to do so, or on the
stationery depot which serves the command in accordance with instructions
laid down in command orders.

(b) The strictest economy in the use of forms will be exercised by all
concerned. A complete set of the latest reprint of the forms in use in each
office will be kept for reference. An annual account of numbers used will be
recorded.

(c) Special forms of a permanent nature, not included in the “Classified
List” referred to in sub-para (a) above, for the use of any staff, department,
unit and establishment can be printed at the expense of the State only with
.the prior sanction of the Director, Military Regulations and Forms, Ministry
of Defence. '

Such sanction will be accorded in exceptional circumstances only and sub-
ject to the proviso that no standard form exists which will serve the purpose of
the special form proposed to be printed. Every effort will be made to utilise
standard forms with modifications, if this is possible, instead of incurring addi-
tional expenditure on special forms.

(d) When, owing to unforeseen or emergent circumstances, it is not pos-
sible to follow the normal procedure, or when the normal arrangements for the
printing of any kind of forms fail, for any reason, cases for local printing will
be submitted, for sanction, to the authorities mentioned below :—

(i) The DMR&F . . Upto'Rs. 250 in any one transaction.
(ii) GOC-in C Headquarteres ~ Upto Rs. 40 in any one transaction in respcet
Commands. of unpits/establishments 1 ocated in the area

under their Command,

606, Use Of Army Books And Forms.—India Army Books and Forms will
be used by all units, formations and departments. Army Books and Forms
will only be used where no substituted India Army Books or Forms have been
introduced.

607. Supply Of Stationery, Rubber Stamps And Brass Seals.—(a) All
articles of stationery required for office use by units, formations or establish-
ments, whether on peace or war systéms of accounting, will be obtained on an
as required basis subject to quantity scales laid down in Army Orders from
time to time, from the stationery depots which serve the area in which they are
stationed, except those units/establishments, notified by the Director of Military
Regulations and Forms, Ministry of Defence, to indent direct on the Govern-
ment of India, Stationery Office, Calcutta. No monetary allotment will be made.,
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The cost of stationery is debitable to Army Printing and Stationery Head of the -
Defence Services Estimates.

(b) Indents will be submitted quarterly in advance by units/establish-
ments, dependent on stationery depots on prescnbed forms, in accordance with
the instructions laid down in Army/Command Orders. Umts/estabhshments
authorised to indent direct on the Government of India, Stationery Office, Cal--
cutta, will submit their indents in accordance with the rules laid down by that
office. The stationery indents will be clearly marked to show whether the sta-
tionery is required for office use or for training and instructional purposes in
order to enable the supplying authorities to debit the cost of stationery correctly.

(). Schools of instruction under the direct control of the Vice Chief of
the Army- Staff will obtain their requirements of stationery both, for office use
and instructional purposes, on ‘Bock Adjustment’ of the cost of stationery in
the following manner :—

(i) For office use and training purposes.—The requlrements will be care-
fully estimated against office routine and training commitments before
making an indent. The cost will not exceed the allotment for office
contingencies/ctationery provided ander the ‘Incidental and Miscel-
laneous Expenses’.’ ‘

(ii) For educational training. —The requlrements will be estimated as in
sub-para (c)(i) above. The cost will be met from within the allot-
ment for Educational Training Grant. ’

(iti) For unforeseen training - schemes and exercises.—The cost of sta-
tionery required for unforeseen training commitments, schemes and

“exercises will be met from the Training Grant. Indents for these
requirements will be placed as and when neceqsary

(iv) For technical training purposes.—In addition to the purchases men-
tioned in sub-paras (¢) (i) to (¢)(iii) above stationery will be pur-
chased from Field Practice and Training Grant and Technical Train-
ing and Instructional Equipment Grant by those schools to which these
grants are made. Purchases from these grants will be restricted to
meet such requirements ‘as are admissible under the rules governing
expenditure from them.

(d) Training centres/estabhshments of category ‘B’ establishments; apart
from the stationery obtained for office use only vide sub-para (a) above, are
made monetary a]lotments for the provision of statlonery for instructional pur-
poses only

Purchases from the following grants may also be made to meet such require-
-ments of stationery as are admissible under the rules govermng expenditure from
those grants :— : :

( 1) Fleld Practice and Training Grant

(ii) Annual Training Grant.

(iii) Technical Training and Instructional Equ1pment Grant.

(iv) Educatlonal Training Grant.. :

(e) Purchases . of stationery from various grants mentioned in sub-paras
(c) and (d) above by the schools of instructions and the training centres/estab-
lishments of category ‘B’ establishment will be adjusted under cash reimburse-
ment of the cost of stationery supplied by the supplying agencies. . In order to
ensure correct adjustment of the expenditure against the relevant heads of the
Defence Services Estimates, the schools of instruction and the training centres/
establishments will indicate clearly in their indents for stationery placed on the



254

:supp}ying‘ agencies the incidence of cost [viz. Main Head 4-C(c), 4-C(4) or
4-C(e} as the case may be] and the Regional Controller of Defence Accounts
concerned by whom the debit raised by the supplying agencies will be accepted
and adjusted. While placing the indents for stationery, they will also indicate
. the total value of the indents calculated in accordance with the current Govern-
- ment of India, Stationery Office, Rate List, to the Regional Controller of Defence
Accounts concerned. The supplying agencies will send an advance information,
to the Regional Controller of Dgfence Accounts concerned, of the debits in
respect of the stationery supplied to them. This will enable the Regzonal Con~
troller of Defence Accounts to certify the - availability of funds. ’

(f) - Units/formations othex than the schools of instructions and the cate-
gory. ‘B’ training establishments, In receipt of training = grant allotments, will
-obtain their requirements of stationery for training purposes in accordance with
the prmedure laid down in sub-paras (a) and (b) above. The supplying autho-
- -rity will inform the umts/formatxons concerned of the cost of stationery supplied,
- with a-copy endorsed to the local audit officer and Controller of Defence Accounts
~concerned.  Units/formations will not draw the full authorised amount of train-
: ing grants, but an amount equal to the authorised ‘grant minus the cost of

. stationery obtained from the supplying authority. -

(g) - Training establishments, centres, depots, which are in receipt of
training gram allotments, will be permitted to incur expenditure upto 20 per cent
. of that allotment to meet the cost of items of stationery for purely training

purposes, which cannot be supplied by the stationery depots or the Controller
of Stationery, chernmem of India, Stationery Office, Calcuita, or to provide
‘for essential minimum requirements of an emergent nature. The stationery
depots or the Controller of Stationery will be informed when this procedure is
- adopted to ensure that a dupiwaté supply is not made under normal procedure.

‘Cases of local purchase of statxonery which would result in the limits
mentioned above being exceeded will be sanctioned by the authorities mentioned
in sub«para (j) below upto the limits mentioned therein. The authority will
be determined by the value of the individual local purchase transacnon in the
case of lower limit and by the value of such transaction sanctioned by that autho-
rity in the case of the higher limit. In all cases of irregularities and when the
local purchase transactions exceed the powers of these authontles, Govermnent *
sanction will be obtained through these authorities.

(h) Should the provision for statxonery requised for training purposes
mentioned in sub-para (d) above prove to be insufficient, a complete statement
of case regarding the necessity for an additional allotment should be submitted,
. through the usual channels, - to the Vice Chief of the Army Staff for orders in

- consultation with the Director of Mlhtary Regulatwns and Forms, Mimstry of

s Defence.

(3) ‘Formations/units are prohibited from purchasing. stationery locally.
In cases where the supplying authority fails to comply with indents after two
months from the scheduled date of submission of-indents, units may with prior
SOS message to the supplying authority resort to the local purchase of the -
esséntial items to meet their requirements for a month or so after obtaining
sanction from the competent financial authority: menttoned below If by special
efforts the supplying authority can,. on receipt of the SOS message, arrange for
supply of such items, the indentor or indentors will be intimated by wire not

' to resort to local purchase. On emergent occasions, however, such local pur-

~chases of stationery will be reported to that officer by letter explaining the

‘necessity. - All cases of local purchases of statxonEry will be submitted for

; 13—102 DMR&F JNDy/86



255

sanction to the appropriate authority mentioned below, provided that no ex-
post-facto sanction will be accorded unless it is established beyond doubt that
the purchases were inescapable i— ' ‘ : ‘ :

(i) The Director of Military Regula- Upto Rs. 250.00 in any one tradsac-
tions and Forms, Ministry of tion and Rs. 750.00 per annum in
Defence. ' respect of the Chief Administrative

: Officer, Ministry of Defence; HQ

Commands; CGDA’s Office; Dirge-

tor General of Ordnance Factories

and cach formation establishment or

unit. .

(ii) Heads of Branches of Army Head- Up*o Rs. 150.00 inany one transac-
quarters; General Officer Com- tion and Rs, 500.00 per annum in
. manding in' Chief, Commands: . respect of any unit, formation or es-
Controller General of Defence tablishment; any Controller’s Office
. Accounts; Director General of in the Defence Accounts Department
Ordnance  Factories; Director and the Ordpance Factories under
of Research and Development: their control. '
(Gen) and Director of Research
and Development (Armament).

(iii) All qther formation Commanders, Upto Rs. 50.00 in any one transac-
ADs RVS, Director of National tion and Rs. 150.00 per annum in -
Cadet Corps; Controller” in the respect of any unit, formation cr es-

Defence Accounts Department; tablishment; Accounts Officers,
Director . Military Lands and Deputy Directors of Military Land
Cantonments. and Cantonments; and Military

Estates offices under their control,

(iv) Deputy Director of Military Lands Upto Rs. 25.00 in any one transac-
and Cantonshents. tion and Rs. 75.00 per annum in
respect of Military Estates offices
under his control.

 Bills for the stationery purchased locally will be scrutinised by the sanc-
tioning authority to ensure that the prices charged are reasonable and that the
cost of the articles so purchased is correctly debitable to the stationery grant.
After sahction has been accorded the unit/formation concerned will forward
the bills to the Controller of Defence Accounts concerned, for payment quot-
- ing the number and date of the sanciioning authority’s letter.

(k) With the prior approval of the Director General, Ordnance Factories,
Ordnance and Clothing factories will be permitted to incur expenditure, upto
the extent of Rs. 5,000 per annum, fo meet the cost of items of stationery in-
cluding paper required for purely production purposes which cannot be supplied

by the Controller of Stationery, Caicutta, or to provide for gssential minimum
requirements of an urgent nature. The Controller of Stationery will be inform-
" &d when this procedure is followed and will ensure that duplicate supply is not

made under the normal rules.

(1) Rubber Stajmps will be supplied by the Government of India, Sta-
tionery Office, Calcutta. HQ Commands, formations, establishments and units
are, however; authorised to purchase locally on competitive basis rubber stamps
upio Rs. S at a time and upto & maximum of Rs."15 in a financial year. Where
these limits would be exceeded or when it is not possible to make local arrange-
ments in any. case or where the prices prevailing in the local market are high,
the requirements of rubber stamps will be obtained from the Government of

India Stationery Office, Calcutta.
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. The supply of rubber stamps against orders placed by the- Government of
India Stationery Office, Calcutta will be made by the supplying firms direct to -
the 'indEntors along with the bills for payment. The bills for cost of brass seals .
as in the\case of rubber stamps will also be sent direct to the indentors by the

o -

Superintendent, Postal Seals, Aligarh for payment. The indentors will arrange =

payment of the bills directly to the supplying firms and’ the Superintendent,
Postal Seals, in the same manner as payments in the case of loeal purchase of
stationery are made excepting that sanction is not required to be obtained from

- the financial authorities mentioned in sub-para (j) above. In case of failure
‘on the part of the Government of India Stationery Office to ‘meet the ’demand,
the procedure at sub-para ( i) will be followed. e R

(m) The term “‘stationery” comprises all office requisites other than office
~machinery and appliances, furniture, forms, candles, érawing instrumenits and ,
binding material. A list of articles of stationery, which are in: commen use ‘.
will be found in the Stationery Office “Vocabulary of Stationery Stores, India,
1953.” If, however, an officer is in doubt as to whether expenditure on any -
article is correctly debitable to the stationery or other allowance, he will refer
the matter to the Director of Military Regulations and Forms. g

/

608. Supply of Stationery for the Military AttachesfAdvisers Offices
abread.—Requirements of stationery for the offices of tlie Military Attaches/

— Advisers abroad will be obtained by the. Embassies/Legations from the Govern-
ment of India Sfationery Office, Calcutta. The cost of statienery so supplied
for usefby"Mﬂifary‘Attache’s/A‘dvisexs offices will be debited to the Defence Ser-

- vices- Estimates. s SR Snmn TR g :

609, Books of Regulations in Units.—A list of general books of regulations
is given in the pamphlet entitled “Scales of Military publications in General Use '
. (other than General Staff Training and other Manuals and Security Publica-.
- tions) for unmits etc.” Units will maintain . publications in accordance with the .
scales-laid down therein. Books of regulations pertaining solely fo a particufar
department, to be maintained by units of the depattment only, -are shown in the .
departmental regulations concerned. Training manuals and technical text books,
applicable to one arm of the Service or to certain units in one arm, are issued
in accordance with scales of distribution laid down.. Officers commanding units
* .and heads of departments will ensure that all books of regulations and training
manuals .are kept up-to-date, They will be examined by the inspecting officer
during his annual inspection. - : e b

610, Regimental Books.—Units, corps and departments will maintain the
~ following books and documents, where applicable and will.produce them when
' required for inspection, Inspecting officers will compare crime reports with

- sheet roll (IAFF 3013) entries f— bWt

Adjutant’s Office

(a) Unit Part T and Parf II Order Book (the copies of orders maintaine
in this book must be signed in manuscript). L v

(b) Regimenta} Conduct Sheet ‘of officers and JCOs. (IAFF;éxms A
(¢) Annual Confidential Report on JCOs (IAFI-IISB)’;(in dtfzpﬁcate).'

(d) Character Roll for NCOs (IAFD-903).
{e) Offence Reports (H&FD&OI).
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269 Schedﬁle of convictions by court martial or <ivil court, Oﬁiccré, JCOos,
WOs, and other ranks {(JAFD-804) sznd Declaration of a Court of
Inquiry under AA (IAFD-918).

(g) Digest of Services of the corps/regiment/unit.

(h) Regimental Present Daily State (IAFY-1928).

(i} Register of Documents,

(k) Register of Issues and Postage Account (IAFZ-2016).

(1) Register of Secret and Confidential Documents—
© IAFX-1840 (Cover). 1
TAFX-1840A (Index).
TAFX-1840B (Receipt & Issue).

{m) Register of Desesters.
(n) Register of Losses (IAFZ-2161)

(o) Leave Register of JCOs, clerks, musicians, trympeters and for buglers
(its maintenance will not be compulsory but voluntary at the dlscre-
- tion of OsC uniis).

{p) Adjutant’s Cash Account, ’ .
(q) Training Grant Accousnt.
(r) Education Training Grant Account.

Quartermasier’s Office

(a) QMG Cash Account. )
(b) Daily expenditure of practice a:mmlmtxon (IAFG-1088)

(c) Register of animals (IAFZ-ZM’I ), if there are’ ammals on charge of
unit.

(d) Clothing, equipment and station stote %edgere

(e) Small Arms Ammunition account (IAFO~1444A)
(f) Ration and forage return.

(g) Register of railway warrants.

1) Register of recoveries on account of conservancy charges from non-
entitled individuals residing in barrack areas or umit lines where con-
servancy arrangements are made by umts :

Squadron or Eqmvalent Units

(a) Service and Casualty Fefm——JCOs, WOs, OR & NCs (B) (JAFF-

- 958).

(b) Field Conduct Sheet (IAFF-QOI.?) N

(¢) Weapon History Card (IAFO-1410).

(d) Register of Private arms. s

(¢) Ammunition Account (AB-99). :

(f) Quarterly or monthly return of arms, ammhmtxbn, equipment and
public clothing in poseesswn of a squadron or equivalent unit (AFB-
292 or AFB-293).

(g) Squadron (or equivalent) Cash Account. : ‘

(h) Register of horses/camels (only units in which horses/camels are
authorised).

(j) Leave register (IAFL-1183), if its maintenance is auth(msed by ocC
unit. \

2

\



238

Miscellaneous Books

{3) Mess Accounts.

(b) Band Accounfs.

(c) Regimental Accounts.

{d) Accounts of Regimental Funds.

611. Comrt-Martial Books.—A portfolic  will be kept comammg a true
copy signed by the OC unit of :— .

(a) Every conviction by court-martial, every summary award of forfeiture
of semiority, forfeiture of service for promotion and severe reprimand
or reprimand under AA Sections 83 and 84, every conviction by the
civil authorities involving imprisonment exceeding seven days (IAFD-
904).

(b) Every declaration of a court of inquiry held under Army Act, Sec-
tion 106 (IAFD-918). '

612. Books/Pamphiets to be kept in Court-Martial Box.-—All holders of
court-martial warrants, OsC stations and units will keep a complete set of the
following books and pamphlets, amended up-to-date in court-martial boxes for
the use of the presiding officers and members of all courts {—

(a) Army Act, 1950.

(b) Army Rules, 1954,

(¢) Mannal of Military Law, 1983 :

(d) Motes on Indian Military and Air Force Law.

(¢) Regulations for the Army.

(f) Pay and Allowances Regulations for Otﬁc:crs (Army), 1954.

(g) Pay and Allowances Regulations for JCOs/OR and NCsE (Army),

1979. )

(h) Memorandum on Summary General Courts Martial.

(j) Guide to Summary Courts Martial.

(k) Code of Criminal \P:»ocedure, 1973.

(1) Géeta, Granth, Bible and Koran.

In addition to the above, copies of such books, orders, instructions and
letters on the subject as %nd when notified by Army HO from time to time will
also be placed in each court-martial box.

613. Long Rolls.—-(a) All Reglment/Corps Record Officers will maintain
Long Rolis on form TAFK-1176.

(b) The long rolls will be maintained as under :—

(i) Names of individuals will be entcred in long rolls strictly in numerical
order. , ' » o

(ii) The names of individuals transferred from other regiments/corps
and/or ex-soldiers re-engaged having different army numbers, will be
entered in long rolls in order of their arrival but in a separate volume.
In this case, an index will be maintained showing pages on which the
particulars of such individuals will be found. Y

(ii) The names of JCOs will be entered in a separate volume, or on sepa-
rate pages allotted out of the volume mentioned in sub-para (b)(ii)
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above, as may be necessary. An index will, however, be maintained
in such cases. In the event of an individual being promoted JCO, his
name will be transferred to the list of JCOs after making a cross entry
against his name.

(iv) Long rolls will be képn up-to-date through the medium of Part Il
Orders which will be regularly forwarded to the respective record
offices.

(c) The long rolls will not be quoted as an authority in any official docu~
ment. However, in cases in which the relevant sheet rolls have been certified
as desfroyed, the long roils may be accepted in audit under pmper Government
sangtion.

614. Office Equipment.——Instructions concerning office equipment, printing
and book binding are laid down in the pamphlet “Office Equipment, Defence
Services, India”,

615, Disposal of Publications, Forms and Stahonem—-—All units, formaticns
and establishments holding surplus publications, forms and stationery on their
charge or on their dxsbandment will dispose of these stores as indicated below ;-

, (a) Pubhcatmns :

0] C}assxﬁed l.e. Top Secret, Secret To be returned to the issuing
and Confidential (if current). authority.

(ii) Cedes and Cipheres . . . Disposal orders to be requested
~ : from the issuing authority.
(iii) Unelassified (if cwrent) . . Tobereturned to the Manager
, - of Publications, Civii Lines,
Delhi. '

(iv) Obsolete . '« . « . To bedisposed of as waste paper.

(b) Forms :

(i) Standard Army and India Army To be issued to local units or
Forms (if current). returned to nearest command
Stationery Depot.

~ (ii) Standard Army and India Army Oneside blank forms to beissued.
Forms (if obsolete) other than ac- to local units for use to the best
countable forms for which separate advantage of the State or retur-
: mstrﬁctnons emst. ned to the nearest Depot. Both
i e : s:de printed forms to be d:sposed :
of as waste paper. :

(m} Non-standard xe. !ocal forms ,’. “To bedxsposed of as waste paper.' ’

(<) btahonery o
(i) Serviceable . . ; - As for (b) (1) above.

ii) Unserviceable . . » « To be sent to the Salvage Orpa,
( ge Org
nrsauon.
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(iii) Rubber Stamps and Brass Seals . As for (b) (i) above, except that
those - stamps and seals which
cannot be re-utilised should be
sent to the nearest Salvage
Organisation. '

Records and Documents of Personuel

616. General Instructions.—An officer giving over charge will give such
information confidentially as may be wuseful to his successor regarding. the
character, and qualifications in respect of those under his command _and other

matters connected with his charge.

617. Conduct Sheets for Officers.—~Rcgimental Conduct Sheets (IAFF-3013)
will be kept as confidential document in every unit/regiment/corps, for afficers
serving therein. Relevant entries will be made in the conduct sheets of those
officers who have been convicted by court-martial or civil court or awarded a
summary punishment under Army Act, Sections 83 or 84.

If an officer who has been convicted by a court-martial or civil court ot
awarded a summeary punishment under Army Act Sections 83 or 84, exchanges
or is transferred or posted to another unit, regiment or corps, his conduct sheet
(TAFF-3013) will be sent to the commanding officer of his new unit, regiment

Or COrps.

Every case, in which an officer has been awarded a summary punishment
onder Army Act Sections 83 or 84, will be reported to the Adjutant General,

Army HQ, by the commanding officer of the officer ~concerned through the

authorised channels on a certified true copy of IAFF-3013 in duplicate, together
with a statement thereon showing the period which the officer passed in arrest.
The statement of the offence which is entered in column four of the form wi
be followed by a statement of the particulars of Tct-or omission
constituting the offence.

618, Personal Numbers.—All officers including Territorial Army and
National Cadet Corps officers, junior commissioned officers and warrant officers
are allotted personal numbers for use in the Gazette of India, all official corres-
pondence, documents and returns both in peace and on mobilization.

Personal numbers will be quoted in brackets directly after the names of
officers, JCOs and WOs.

Personal numbers will be allotted by the authorities quoted below as soon
as commission/warrant is granted :— ;

(a) All officers of the Regular and Territorial Army except (b) (c) and

(d) below, by the Mﬂxtaxy Secretary, Army Headquarters.

» ‘Officers of the RV Corps and Military Farms Corps by the Quarter-
master General’s Branch (RV Du'ectorate and Military Farms Dlrec- .

torate respectwely} Army Headquarters.

(c) Army Medical Corps, Army Dental Corps and Nursing Oﬁicers, by
DG AFMS, Ministry of Defence.

(d) NCC Officers,. bPNTC Directorate, Mxmstry of Defence.

“(e) Jumor Commissioned Officers and Warrant Officers, by the Sccretary,
Ministry of Defence. ;
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619. Records of Service, Non-Medical Officers.—(2) Records of service
of officers {other than officers of the Medical, Dental and Nursing Services) will
be maintained in duplicate on IAFZ-2041. The original copy will be maintain-
ed at Army HQ by AG/Org 9 (Records). The duplicate copy will be main-
tained and kept up-to-date by the formation/unit where an officer serves from
time to time. On commissioning, the IMA/OTS or such training establishment
will complete Part I (Personal Particulars) of the Record of Service (IAFZ-
2041) and two copies of Annexure thereto, of the newly commissioned officer.
The Record of Service (1AFZ-2041) and one copy of the Annexure will be
_sent by the traininig establishment to the unit or regimental/corps centre con-
cerned of the officer and the other copy of the Annexure to the Adjutant Gene-
ral’s Branch (Org 9), Army Headquarters for constructing original copy of
TAFZ-2041. All casualtics affecting the service of an officer will be published
by the formation/unit where the officer is serving and one copy will be forward-
ed to concerned sections of AG/Org 9 for acceptance and recording necessary
entries in TAFZ-2041. When an officer is posted to Army HQ/Inter Services
Organisation in Delhi or to formations/units in whose case 2nd Echelon is
formed or proceeds on study leave, duplicate copy of his Records of Service will
be forwarded to AG/Org 9 (Records) for maintenance.

(5) Records of Service including sheet rolls in respect of ICOs, WOs and
OR granted a commission as an officer will be retained by the record offices
concerned and will not be forwarded for maintenance alongwith the Records
of Service (TAFZ-2041) as Commissioned Officers. However, the concerned
Record Cffices will forward the personal particulars of such officers on Annexure
TT to JAYZ-2041 (as per specimen given in Appendix ‘T" to these regulations)
bascd on their Shect Rolls, to AG/Org 9, within one month of the grant of the
commission.

(c) Mamtunance of Records of Service (IAFZ-2041) of officers, will be

discontinued on removal, dismissal, relcase, retirement, invalidment, resignation
from service, transfer to a civil department for permanent civil employment.

and on death.

The original copy alongwith other relevant documents will be kept with
the non-effective records at Army Headquarters AG/Org 3(b) for a period
of ‘15 years from the date the officer becomes non-effective.  Thereafter, the
Records of Service and other relevant documents will be weeded out and parti-
culars of dates of birth, cominixainn, becoming non-effective, details of medals
and family particulars will be noted in the weeding out Registers. The Record
- of Service of COAS, Officers with National and International achievements and
winners of gallantry awards will be preserved for ever.

620. Record of Service—TA Officers.—(a) Record of Service in respect
of TA officers (including AMC (TA), Non-Technical and Nursing officers) will
be maintained in duplicate on IAFZ-2041. The original copy will be main-
tained at Army HQ, GS Branch, TA Dte (TA 4). Duplicate copy will be
maintained and kept up-to-date by the formation/unit where an officer serves
from time to time. Immediately after an officer is commissioned and posted
to a unit, the Officer Lommandmg of the said unit will ensure that the Record

of Service (IAFZ-2041) of the new officer is completed in duplicate alongwith
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the annexure thereto. The original Record of Service (IAFZ-2041) alongwith
the annexure will be sent to Army HQ, GS Branch, TA Dte (TA 4) for record
and further maintenance. All casualties affecting the service of an officer will
be published in Part II Orders by the unit concerned as per instructions con-
tained in relevant Army Order(s) issued from fime to time and will be forward-
ed to Army HQ, GS Branch, TA Dte (TA 4) for making necessary-entries on
original copy of TAFZ-2041. When an officer is posted to Army HQ or forma-
tion HQ/units in whose case 2nd echelon is formed, duplicate copy of his Record
of Service will be forwarded to Army HQ, GS Branch, TA Dte (TA 4) -till
his return to the unit concerned.

(b) Records of Service including sheet rolls in respect of JCOs and OR
granted & commission as an officer will be retained by the Record Offices con-
cerned and will not be forwarded for maintenance alongwith the Records of
Service (FAFZ-2041) as commissioned officer.

(c) Maintenance of Record of Service (IAFZ-2041) of officers will be
discontinued on removal, dismissal, release, retirement, resignation from service,
transfer to a civil department for permanent civil employment, and on death
of an officer. The duplicate copy of the records will then be forwarded to
Army HQ, GS Branch (TA Dte) who, after bringing it up-to-date, will send it
to the officer or his next of kin as the case may be. The original copy along-
with other relevant documents will be kept with the non-effective records at
Army HQ, GS Branch (TA Dte), for a period of 25 years from the date the
officer becomes non-effective.

621. Records of Service—Officers Of Medical, Dental And Nursing
Services.—(a) Records of service of medical, dental and nursing officers will be
maintained in duplicate. The original copy will be maintained at Army HQ
by AG’s Branch, Medical Personnel Records Section (Officers). The duplicate
copy will be maintained and kept up-to-date by the formation/unit where an
officer serves from time to time. ’

(b) As soon as an officer is commissioned and posted to a unit/formation,
the officer commanding of such unit/formation will ensure completion of the
Records of Service (IAFZ-2041) of the newly commissioned officer. Annexure
to TAFZ-2041 will be completed in duplicate by the unit/formation and one
will be forwarded to Army HQ, MPRS(O) for preparing the original copy of
TAFZ-2041.

(c¢) When an officer is posted to Army HQ/Inter Services Organisation
in Delhi or to formations/units in whose case 2nd Echelon is formed or pro-
ceeds on study leave, the duplicate copy of his/her Records of Service will be
forwarded to Army HQ, MPRS(O) for maintenance till the officer returns to

peace area.

(d) All casualties affecting the service of an officer will be forwarded to
the MPRS(O), for publication in Part II Orders.

(e) Maintenance of Records of Service (IAFZ-2041) of officers will be
discontinued on removal, dismissal, release, retirement, resignation from service,
transfer of a civil department for permanent civil employment and on death
of an officer. The duplicate copy of records of service will then be forwarded
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to the MPRS(©) who . after bringing it up-to-date, will send it to the officer
or his next of kin as the case may be.  The original copy, along with relevant
documents’ wﬂl be kept w1th non-effective records in the’ MPRS(O), Medical
Directorate, Army HQ for a.period of 25 years from the date of officer becomes
non-eﬁecnve : ;

622. Records Of Semce—-—thans ——(a) Records of service in respect of
all c1v111ans other than civilian gazetted officers paid from Defence Servjces
Estimates, whether permanent or temporary but are likely to be Vemployed‘ for
a period of more than.one year, will be maintained in the Standard Service Book
form ATC-4 combined with ATC-4A and with ATC-2 for those governed by
new leave rules. Records of Service w111 bc mamtamed in original only by the
authorities specxﬁed below :— =

6)] Clvﬂmls servmg atArm} Head- By the Chief Admlmstrdtlve Ofﬁcer
“quarters. .

(ii) Civilians serving in other for- By HQ formatjons, umts establishment
mations, .= . concerned '

 The servwc tecords of cmhan guetted ‘officers - will be maintained on
MSO(T). (27) (Service Books) or its equivalent by ‘Administrative Heads’
concerned. Other documents like Servxce Agreements, Declaration of Property
and Increment Sheets should also be kept along with the service records.

In case of civilians who held combatant appointm‘ents whilst retaining lien
on civilian appointments, Service Verification Statement (IAFA-357), for the
‘period: of combatant service during which the service records was maintained
- on TAFK-1155 (Sheet Roll), duly wverified by audit authorities will be securely ,
attached with the Service Book (ATC-4). TAFK-1155 will be maintained in
Non-eﬂfecnve Secuon of respectzve Record Offices.

’

Tbe Semce decument‘ wﬂl be prcsetved for a penod of 5.years from the ]
date of hnal %ettiement of termmal beneﬁts of the mdmduals, on their retire-

 ment, resignation or dlscharge from semce

(b) Confidential Reports on all civilian personuel other than casual will
uniformly be rendered on the forms as specxﬁed below for the calendar year
ending the 31ist December :— i

(i) Gazetted Officers (including Class IT Officers) . . TAFI1202
(i) Class III non-gazetted persoomel . . . . IAFI1203
(ifi) Class TV personnel . . J AR ET AR
(iv) Gazetted Officers (Tech.) of the ME& - . . IAFW.2267
(v) Non-gazetted (Tech.) of the MES . . . JAFW-2271
(vi) Gazetted Instructional Staff - . L . . IA‘E;LIZOS -
(vii) Non-gazetted Instructional Staﬂ S . . 1AFI-1206.

Thesc should be kcpt n \tpdldlc foldew for cach mdwxdual

(c) Every head of oftice will have the qualifying tempmaly/oﬂlcxdtm;_,
service and the first year of permanent service verified by the Pay Audit Officer
immediately on an officer becoming permanent. and on his completing the first
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year of permanent service respectively and have the service book endorsed to
that effect by the Audit Officer. He will also ensure regular verification of
subsequent service and proper recording of ‘the fact in the service book.

623. Documents of JCOs, WOs And OR.—(a) The following documents
will be maintained in respect of JCOs, WOs and OR in which their service will
be recorded. The documents will be prepared in original only by OsC Units or
Regiments/Corps where an individual is enrolled or reports after enrolment as
the case may be :—

()
(i)
(iii)
(iv)
)

(vi)

Sheet Roll (IAFK-1155).

Ficld Conduct Sheet (IAFF-3013).
Service and Casualty Form (IAFF-958).
Soldier’s Personal Book (IAB-64).

Primary Medical Examination Report (AFMSF-2A) (Prepared in
duplicate initially by the Recruiting Medical Officer).

Dental History Cards (AFMSF-12) (Prepared initially by the OC
Dental Centre responsible for provision of dental cover to the unit).

(b) On completion of above mentioned documents, they will be disposéd
of ‘as follows :— '

(i)

(i)

(iii)

(iv)

(v)

TAFK-1155 will be sent to Officer-in-Charge Records who will main-
tain it. Sheet Rolls will be kept in the soldier’s cover (IAFZ-3027). -

IAFF-3013 will be retained by the unit in which the individual is
serving and will accompany him on posting/transfer or extra regi-
mental employment,

IAFF-958 will be retained by the unit in which the individual is serv-
ing and will accompany him on posting, transfer or extra regimental
employment with a unit not located in operational area. In the case
of personnel serving in or despatched to operational area, IAFF-958
will be sent for retention to respective Record Office functioning as
2nd Echelon for such personnel. ;

IAB-64 will be handed over to the soldier and will remain in his
possession at all times. The carrying of the TAB-64 may, however,
be dispensed with on the following occasions :—

(aa) While engaged in actual operations against the enemy where
there be a danger of the pay book falling into enemy hands.

(ab) While playing games or doing PT or visiting' places of
ablution.

(ac) While doing training within the unit training areas,

(ad) While doing bayonet training, or training during rainy weather
or. training for crossing of water obstacles. :

Primary Medical Examination Report (AFMSF-2A) will be prepared
by the Recruiting Medical Officer in duplicate at the time of recruit-
ment. * Both the copies will be retained in the unit/training centres
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till the wairiing of the individual is complete. One copy of the AFMSF-
2A will then be sent to the Record Office for retention with his docu-
ments. The other copy will be forwarded to unit to which the indi-
vidual is posted, iransferred or extra regimentally employed. When
an individual moves to an operational arca, the form AFMSF-2A
will be sem to the Record Office for retention. with his documents.
The other copy will be forwarded to unit to which the individual is
posted, transferred or extra regimentally employed. When an indi-
vidual moves to an operational area, the form AFMSF-2A will be
sent to the Record Office by the unit concerned.

(vi) Dental History Card (AFMSF-12) will be kept in the dental centre
responsible for the provision of dental cover to the unit. Dental
History Card will accompany the individual on posting, transfer or
extra regimental employment.  When an individual moves to an
operational arca, the-Dental History Card will be sent to the Record
Office/Regimental Centre by the unit concerned. However, the Card
has been incorporated in IAB—( 4. :

(c) The enrolment form TAFK-1162 prepared by the eurolhng officer,
Wlll be forwarded by the regimental/corps centre or unit concerned -along with
the sheet roll to the Officer-in-Charge Records. On receipt of a DO Part II
publishing attestation of recruits, the record office will collect relative enrol-
ment forms, prepare the portion relating to attestation and forward the same
to attesting officer for signature and return.

(d) Certificate of .educational qualifications” and courses passed will also
be forwarded to the Officer-in-Charge Records who will maintain the certificate
with the man’s sheet roll. ’

(e) The documents mentioned above will be maintained through the
medium of DOs Part II in which all casualties affecting the individual will be

notified. DOs Part II will be jjxfepared daily by all units unless there are no
casualties to report. Responsibility to publish DOs Part I1 will be as under :-—

(i) Units/formations serving in operational area which do not have a
" regular 2nd Echelon-Record Office will publish DOs Part II on all
sub]ects

(ii) Units/formations serving in peace stations. Record Office will pub-
lish DOs ‘Part IT on the following subjects :— o
(aa) Aliotment of Army Number. :

(ab) Pay entitlement eg Service Increments, GS Pay, initial mustermg
- and remustering. : :

(ac) Promotions/reversions and grant of substantive rank on the
Corps roster. ; :

(ad) Acceptance for regular engagement, counting of former ser-
vice, extension of colour service and variation in terms.

(ae) - Grant of Commissioﬁ/Honorary Commission,

taf) Award of Medals-MSM and Long Service and Good Conduct.

(ag) Personal occurrences affecting Army career of mon-effective
personnel. o '

Units/formations will publish DOs Part IT on all other sub;ects

(f) On transfer to reserve/discharge/release/transfer to pension establish-

ment of an individual, documents mentioned in (a) (ii), (iii) and (iv) above
along with AFMSF-2A (Primary Medical Examination Report) and AFMSF-12
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(Dental History Card). which will be obtained from the medical authorities
concerned, and other relevant documents will be forwarded to the Officer-in-
Charge Records who will check them with the man’s sheet roll and rectify any
discrepancies. The certificate of discharge, recommendation for civil employ-
ment (IAFY-1964) and certificates for education and other courses passed, will
be issued to the individual by the unit, regiment/corps centre, record office
concerned,

(g) (i) In the case of documents lost or destroyed, Court of Inquiry
will be held to apportion blame for the loss/destruction of documents and suit-
able disciplinary action taken against person(s) found responsible for the loss;
destruction of documents. The case will then be referred to Army Head-~
quarters (Personnel Section concerned) for according approval of the Director
for reconstructing duplicate documents, if the entries in the reconstructed docy-
ments are subject to factual verification with reference to other available docu-
ments and for obtaining Government sanction for reconstructing duplicate
documents where any entry of financial nature in the reconstructed documents
cannot be verified with reference to any other available audited documents/
record. Each case will be considered on merits.

(ii) Deteriorated documents will be repaired and carefully preserved.
Where necessary a certified true copy of the repaired documents will be kept
therewith to facilitate easy reference and to obviate difficulties, if any, in deci-
phering entries made in the deteriorated documents.

(ili) Documents reconstructed in accordance with clause (i) above will
bear the following certificate which will be endorsed in red ink on the top page
of the documents and will be duly attested by an officer

“Duplicate copy, reconstructed in accordance with the provisions of
Regulations for the Army, para 623”.

(h) In the case of boys the following documents will be maintained by
Boys Battalions/Coy :—

(i) Sheet Roll (IAFK-1155).

(ii) Conduct Sheet (IAFK-1166).

(iii) Enrolment form (IAFK-1162).

(iv) Primary Medical Examination Report (AFMSF-2A).

On posting out from the Battalion/Company, after completion of training
the sheet roll will be transferred to the record office of regiment/corps to which
the individual is posted. The Conduct Sheet (IAFK-1166) will be destroyed
and Field Conduct Sheet (IAFF-3013) will be taken into use.

Boys will be issued with Soldier’s Personal Book (IAB-64) without photo-
graphs. Service and Casualty Form (IAFF-958) will not be prepared during
the period of training. This form will be taken into use on posting to a regiment/
corps centre.

No fresh enrolment form (IAFK-1162) and Primary Medical Examination
Report (AFMSF-2A) will be prepared for a boy on his being re-mustered as
a recruit. The same enrolment form and the Primary Medical Examination
Report as are used during boy’s service will continue to be used. An entry
regarding remustering of a boy as a recruit will be made in the Sheet Roll.
(IAFK-1155) /Service and Casualty Form (TAFF-958) on the authority of a
DO Part II order.
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624, Army Nombers.——(a) (i) All personnel enrolled into the Army as well
as civilians with a field service liability, will be allotted fixed army numbers. ,

(ii) The responsibility for the allocation of Army numbers will rest en-
tirely in the hands of the Officer-in-charge Records concerned who may take
whatever steps are appropriate to sub-allot where necessary.

(b) An Army number once allotted will be used throughout a man’s ser-
vice including service on the reserve, and will not be altered on transfer to any
other corps/regiment or on discharge. An ex-soldier, on re-enrolment will
resume.the army number which he previously bore. ‘

(¢) This does not apply to JCOs and WOs who are allotted personal
numbers by the Ministry of Defence after the notification of their appointments
in the Gazette of India, vide para 618,

(d) Army numbers will not be allotted to Boys while undergoing training
in the boys battalion/company. Instead they will be allotted personal ‘numbers
from the ‘B’ series.

On joining regiment/corps cenire after completion of training at the Boys
Bn/Coy, personal number will be cancelled and an Army number will be allotted
from the block allocated to the regt/corps to which the individual is posted.

625.. Appreciation of Services.—When an officer desires to place on record
his appreciation of the services of any subordinate he will have his opinicn
entered in the person’s record of service. Personal and unrecorded certificates
and testimonials are not to be granted.

Commanding Officers and ofher Senior Officers may furnish gerscnai testi-
monials or references to officers who have been or are about to be released
from military service. It will, however, be ensured that the number of such
testimonials 'is restricted to one per officer and that it is signed either-by the
Commanding Officer or a Senior Officer and not by both. The officer furnish-
ing a testimonial or referemce will state the officer’s characteristics, particulars
of his special qualifications and such other information as his personal know-
ledge of the officer enables him to do so.

626.. Recording of Acts of Gallantry.—The following procedure will be
followed in recording acts of gallantry performed by officers, other ranks and
civilian personnel of departments and services, when not on active service.

A report of the act will be submitted by the individual’s officer command-
ing through the usual channels to the GOC-in-C who will decide whether the act
'is sufficiently meritorious to deserve notice ; if he decides that it is, he will cause
it to be published in command orders. The command order will in tumn be te-
produced in unit orders and a note of the act wili then be recorded in the Sheet
Roll (IAFK-1155-1156)/Service and Casualty Form (IAFF-958) of other
ranks. In the case of officers the GOC-in-C will forward the details of the act
to Ammy Headquarters, Adjutant General’s Branch where it will be recorded

in the officer’s records of service.
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_ 627. Record Of Soldiers Who Volunteer As Blood Donors In Connection
With Transfusion Of Blood.—(a) A list of soldiers who volunfeer to give some
of their blood for immediate injection into veins of patients in cases of severe
haemorrhage and of certain diseases, and who have been accepted as suitable
by a medical officer, will be maintained in each unit. The number required is
six in each Armoured Corps Regiment, battalion of infantry or other unit of
equivalent size and proportionately smaller number in the smalier units.

(b) The OC unit will call for volunteers and will arrange for them to be
tested in direct communication with the OC of the nearest military hospital.
When a soldier is accepted as a blood donor an entry will be made in the indi-
vidual’'s AFMSF-2A (Primary Medical Examination Report) and TAB-64 by
the medical officer concerned stating his blood group. that he is free from com-
municable disease and the date of examination.

(¢) The OC wunit will call for volunteers as necessary to replace blood
donors who are no longer available or who have become unsuitable on medical
grounds.

(d) When a donor has acted as such in connection with transfusion of
blood either to a patient or for collection of blood for transfusion purposes, an
entry to this effect will be made in his AFMSF-2A and IAB-64 by the OC
hospital concerned. Casualty regarding donation of blood to military hospitals
will be published in unit Part II Orders on the authority of which entries will
also be made in the Soldier’s Sheet Roll (IAFK-1155) and the Service and
Casualty Form (IAFF-958).

(e) A register will be maintained of all blood donors in the station by
the OC military hospital. This register will be amended as required, and will
be kept up-to-date on information furnished by OsC units as regards changes
in unit donors who are no longer available vide sub-para (¢) above.

Wireless Seis

628. Licences For Wireless Sets.—(a) Sets which have to be maintained by
regular and non-regular units as a part of their normal authorised equipment
do not require a licence.

(b) Sets which are the private property of a regular or non-regular unit
and are used by the unit for military purposes only, need not be licensed.
However, before such sets can be established and worked, authority will be
obtained from Army HQ. Applications will be submiited through the autho-
rised channels on the form given in para 632. No liability for the maintenance
and up-keep of these sets will be accepted as a charge against the Government.

(¢) Sets which are the private property of a regular or non-regular unit
and used for other than military purposes must be licensed by the Director
General of Posts and Telegraphs, in accordance with the Indian Telegraphs Act,
1885 and 1914, as amended, governing the erection, maintenance and working
of the licensed sets in India. The licence will provide that the tullest use can
be made of the set by the units, both as regards training and recreation and also
in an emergency. Such sets will not be licensed to work with Government sta-
tions but may work with military stations by general or local arrangements, but
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while being so used they will conform 10 the conditions governing the operation
of military stations in every respect. Uhits/formations having wireless sets on
their charge will be responsible for having their sets licensed. On no account
will an unlicensed set be used.  Licences will be applied for in favour of officers
in charge of sets in their official capacity. Location of units/formations using
APO address will be entered as FIELD. No amendment to ‘Location of unit’
on the licence will be necessary for moves within the field service areas. For
moves between locations outside field service areas. normal rules regarding altera-
tions of location shown in the wireless licence will apply.

(d) Sets which are the private property of individuals in units must be
licensed by the Director General of Posts and Telegraphs and may be employed
for the purpose which the licence permit. If required, the licences will also be
framed to permit such sets being used as part of the equipment of the unit, in
which case, while being so used they must conform to the conditions governing
the operations of military stations in every respect.

(e) Sets, which are the property of officers and serving soldiers, and which
are intended for broadcast rcception only, must be licensed by the Director
General of Posts and Telegraphs. Licences for this purpose are issued by civil/
army post offices. Individuals desiring a licence for this type of set, need only
obtain the permission of their COs. (

(f) The application for a license to establish, maintain or work wireless
apparatus does not justify the establishment of such apparatus before the license

is received.
The use of a call sign and a frequency until authorised is strictly prohibited.
The term “‘set” includes wireless, telegraphy and telephony, whether for
reception only or for reception and transmission.
629. Applications For Licences.—Amateur radio licences are divided into

’

two categories as follows :—
(a) For individual army personnel for operation of their own ~ amateur

stations. 7

(b) For services amateur radio clubs.

All applications for such licences will be forwarded to the Director General
of Posts and Telegraphs through Army HQ, General Staff Branch, Signals Direc-
torate (Sigs 2) DHQ PO. New Delhi, duly recommended by the commanding
officers of the applicants. In the case of amateur radio clubs, licences will be
applied for in the name of a particular office bearer of the club who is not al-
ready an amateur licence holder. The detailed procedure regarding the method
of applying for amateur radio licences, their issue by the Director General of
Posts and Telegraphs and subsequent periodic renewals will be as given in Army

Orders from time 1o time.

630, Official Work. On Wireless Seis.—Military sets. mnamely those not
requiring licences, are permitted to iransmit/receive official government corres-
pondence authorised by competent authority. Telegrams will not be accepted
from the public, which includes members of the services in their private capacity
unless this is permitted in certain special cases under the authority of the Army

Headquarters.
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Regular services for the tramsmission of authorised messages may not be
established without the permission of appropriate authority.

631. Private Traffic.—Military sets will in no case be permitted 1o carry
private traffic. Private sets may carry private traffic provided this is included
in the terms of the licence which may entail the payment of an annual royalty to
the Posts and Telegraphs Department.

632. Form of Application.—Applications for permission to maintain and
work apparatus for wireless telegraphy for military purposes as required vide
para 628, will contain the following information :—

(a) Controlling authority giving designation and address.

(b) Owner of apparatus giving name, designation and address.
(c) Place at which the apparatus is maintained.

(d) Area within which apparatus may be established and worked.
(e) Official name and call sign of station. ’

(f) Description of apparatus.

(g) Frequencies and power output.

(k) Stations with which communication may be established.

(i) Signature of applicant, rank, appcintmem, unit and date.

633..Private Wireless Sets In Military Buildings.—Application for per-
mission to install private wireless sets in military buildings will be submitted by
the CO to the OC station for approval through the GE concerned. Before .
approving any installation the OC station will satisfy himself that the applicant
is in possession of a wireless licence, and will ascertain whether the installation
involves any structural alterations to the buildings. Any wireless set employ-
ing an outside aerial will have an efficient earth, with means provided for con-
necting the aerial direct to earth, -outside the building, when the set is not in
use, or the installation will be installed to the satisfaction of the GE whose prior
approval of the layout will be obtained. The cost of installation and any neces-
sary repairs after dismantling will be borne by the person in whose name the
wireless set is licensed. No occupant of military buildings is entitled to a free
supply of electric energy for private wireless sets or gramophones. ,

634.
633.
636.
637.
638,
639.
640.
641.
642.
643.
644.
645S.
646.
. 647.
648,
649.
650,
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CHAPTER XV
Dress, Clothing And Eqaipment

651. General Instructions.—(a) Orders regarding dress and patterns of
various types of dress for officers and other ranks are laid down i in Dress Regu-
Latlons and Clothing Regulations.

(b) A CO is forbidden to introduce or sanction for experimental or other
- purposes any unauthorised deviation from the sealed pattern of dress, clothing,
equipment and badges.  He will be responsible for the cost of replacing oz
restoring to the approved pattern any articles worn in his unit-that may be found
not in conformity therewith.

652. Uniform and Plain Clothes.—(a) All ranks will be in possession of
uniform and it will be worn while on duty. Plain clothes may be worn by
officers when travelling and when not on duty. JCQOs, OR and NCs (E) may
be permitted to wear muftj of regimental/corps pattern when off d‘aty on appro-
pnate occasions at the discretion of the unit commanders.

(b) A soldier will not leave his barracks/quarters ueless properly dressed
and he will not smoke in the streets, when on duty.

(¢) No unauthorised ornament or emblem will be worn with uniform. The
wearing of a signet ring is, however, permitted.

(d) Watch chains and trinkets will not be worn with uniform so as to be
visible,

653. Dress at Civil Courts. ~—Officers, JCOs, WOs, OR and NCs(E), when
“attending a civil court on duty will wear uniform with side arms if carrying,

654. Wem'ing of Greatcoats.—Greatcoats will be worn by officers on duty
when the men parade in them. A CO may allow greatcoats to be ‘worn when
necessary, if authorised.

655. Overalls Combination.—At the discretion of COs overalls combination
(working clothing) may be worn by officers, as considered necessary, for the
protection of their uniform. If authorised, overalls combination will be wors
at drill, for working duties in barracks or camps and on other occasions ‘when
their use will save the men’s clothing. In cold weather overalls combination
may be worn over the usual uniform, while in warm weather it will be worn
without the usual uniform,

656. Eye Glasses, Spectacles.—j(a) Eye glasses and monocles may be worn
by all ranks if so prescribed by the medical authorities.
(by JCOs, WOs, OR and NCs (B) when on duty or active service, will
wear only the spectacles provided at the public expense.
an
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(c) & is the mponsibility' of the individual officer, requiring glasses for
use in the ficld, to provide himself with spectacles which do not interfere with:
wearing of a respirator.

657. Sun Glasses.—(a) Wearing of sun-glasses with uniform will be
discouraged.

(b) Sun-glasses will not be worn, except under medical advice, on the
following occasions—

(i) On ceremonial parades. v
(ii) When on quarter-guard duty or inspecting a quarter-guard.

658. Arms And Accoutrements.—Other ranks going on pass or leave will
not normally take any arms or accoutrements other than the waist belt, but
application of this rule will be subject to any special orders issued by Army
Headquarters from time to time.

659, Uregularities Of Dress.—It is the duty of all officers, JCOs, WOs and
NCOs to report irregularities of dress and misdemeanours of soldiers on pass -
or leave to the COs concerned, whether the men belong to their own corps/
regiment or not. Every officer will ensure that his own turn out and of those
under his command is satisfactory at all times. Periodical/daily inspections
will be made.

660. Mourning Bands.-——(a) Mourning Bands will not be worn with uniform
except by Christian Service Personnel who are related to the deceased. When
abread, officers will conform to the practice prevailing in the country concerned
as required by protocol. Mourning arm bands, where authorised to be worn,
will be of black cloth 8.25 cm wide and will be worn round the left arm above
the elbow.

- (b) Officers will not attend balls or dances in uniform during the period
of State mourning.

661. Wearing of Uniform in Foreign Countries.—Service officers will not
wear uniform when visiting or passing through foreign countries. Any excep-
tion to this rule will be notified from time to time by Army Headquarters on
orders from the Central Government.

662. Fancy Dress.—Uniforms must not be worn at fancy dress balls, but
there is no objection to military uniform of obsolete pattern being worn on such
occasions. ‘

663. The Kirpan.—In/ units in which Sikhs are authorised to wear kirpans,
it will be worn on allj ceremonial occasions and on other occasions at the discre-
tion of the OC unit. Uniformity within the unit will be maintained as regards
the method of wearing the kirpan both in uniform and in plain clothes.

664. Kukri Or Dah.—OsC units in which troops are authorised to wear
kukri or dah on ceremonial or other occasions, will ensure that uniformity in
the method of wearing these articles is maintained within the unit.

665, Growth And Dressing Of The Hair.—(a) Non-Sikh personnel.—The
hair of the head will be kept short. The chin and the underlip will be shaved. .
Whiskers and moustaches, if worn, will be of moderate length.

(b) Sikk personnel.—Sikh personnel will dress up their hair and beard
properly.  ‘Thathas’ will not be used over beard when in uniform.
(c) In the case of women serving in the Army, hair will be neatly kept.

Make wup, if used, will be inconspicuous. Highly coloured nail varnish will
pot be used.
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666. Wearing Of Uniform By Hon-Effective Personnel.-—-(a) All regular
officers, who have retired from service (including Regular Reserve of Officers
who have been permitted to retain or granted higher rank on retirement from
Regular Reserve of Officers) may wear uniform with badges of appropriate ranks
on speclal occasions, such as when attending ceremonial parades and enter-
tainments of military nature. and on other occasions when the wearmg of uniform
would appear appropriate. :

(b) All officers/civilian gentlemen granted honorary commissions (includ-
ing honorary commissions in the Territorial Army and late State Forces), regular
officers of the erstwhile State Forces, junior commissioned officers, including those
granted honorary ranks, and other ranks are permitted to wear uniform
on the occasions (i) to (xi) below. Non-regular officers may wear their full
medals or miniatures on civilian dress on these. occasions.

(i) Official partics at Rashtz:a})ati Bhavan/Raj Bhavans.

{ii) When invited to any official function by any Embassy, Legation or
High Commission.

(iii) At all Armed Forces functions including ex-servicemen’s rallies or re-
unions.

(iv) When attending a durbar or other function in honour of the National
Day.

(v) When called npon in sid to civil power.
(vi) When visiting any milary headquarters on duty,

(vii) When calling on or meeting senior service officers and local heads of
the civil administration of and above the rank of collector/deputy
commissioner.

(viii) When gzoing to draw their pension.
(ix) When serving on the personal staff of a Governor,

fx) When serving on the personal staff of a former ruler. (Applies to

I

bonorary ex-State Forces commissioned officers only.).
(xi) When attending State or military fnoerals,

(c) Officers granted commissions from JCO’s rank, irrespective of the tvpe
of that commission, are permitted to wear officer’s upiform on the occasions given
in (b) above, after retirement/release from service.

(d) Former rulers of erstwhile States, holding honorary commissions in the
Indian Army may wear umform on the following additional occasions within their
former States :—

(i) When a senior Armed Forces Officer is being entertained by them at any
official receptlon

(i) When vis1ting ex-servicemen’s colonies or settlements.

(e) None of the personnel mentioned above will wear uniform at meetings of
a political nature. Personnel dismissed from service/discharged on  disciplinary
grounds are not entitled to wear uniform under any circumstances.

(f) Officers will normally wear the Service Dress of the regiment/corps
to which they belonged before retirement. Mess Dress may also be worn on .
‘appropriate occasions. JCOs and other ranks will wear the umfnrm of the
regiment/corps in which they last served,
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(g) Badges of rank to be worn by those entitled to wear military ranks will
be those of the last substantive rank except where the higher acting rank has
been held for a minimum period of two years at the time of retirement or the
use of the honorary/military rank is specifically authorised.

Retired JCOs holding honorary ranks will be permitted to continue the
badges of their higher ranks during the period of their re-employment.  This '
does not, however, apply to the retired NCOs holding honorary rank of = Naib
Subedar who will only wear the badges of rank of NCO in which actually re-
" employed ’

The higher honorary' ranks will, however have no ettect on the actual
seniority, powers of command, pay and allowances and so on, which will continue
to be governed under the rules as may be apphcable in each case.

(h) Officers holding honorary commissions and released officers who held
- other types of commissions while serving and released/discharged JCOs, WOs,
OR and NCs ( E) may be allowed to wear uniform on specific occasions under
orders issued by Army Headquarters from time to hmc

(j) Orders, decorations and medals will be worn umform when appmprlate
and in the manner as authorised for service personnel from time to time.  Silver
war badges, wound stripes and chevrons denotmg Great War Service will not be i

worn.

(k) Mxhtary 1dent1ty papers/dxschgrge carhﬁcates w111 always be carried
when’ in uniform, ;

667,
668.

669

670.

671

672,
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CHAPTER XVI
MEDALS AND DECORATIONS

676. Grant spd Issue of Medills and Ribboms.—{(a) The institution of
medal and decoration will be published in Gazette of India and also notified
through Army Instructions. Medals will be obtained from the Medal Section,
Ministry of Defence and ribbons for medals from the respective ordnance esta-
blishments bu¢ such demands will not be made until the publication of necessary
authority i, the Gazette of India/Army Instructions.

(b) Instructions for issue and disposal of medals for gallantry awards will
be contained in the AO/AI published at the time. Claims in respect of per-
sonnel on active service will be initiated by Record Offices only after they are
posted to peace stations. Medals and decorations prescribed by the Central
“Government to be presented by high dignitaries to the awardees will not be
issued. '

. 677, Permission to Wear Medal Ribbons.—When the grant of a medal
has been notified and the medal rolls submitted to the Medals Section, OsC may
authorise all ranks whose names are entered in the rolls to wear the ribbon.
Ribbons for medals will be obtained free on demand from the respective ord-
nance establishments, but such demands will not be made until the publication
of necessary authority in the Gazette of India/Army Instructions.

678, Method Of Wearing Ribbons And Medals.—Instructions regarding
the method of wearing ribbons and medals are contained in Dress Regulations.

For the orders of precedence for wearing the various decorations and medals,
see para 717. ’

679. Recommendations ior Gallanfry Awards.~Recommendations for
gallantry awards and mention in despatches will be submitted to the Military
Secretary, Army Headquarters through proper channels in accordance with IAFZ-
3046. In no case will any indication be given to the individual concerned
or to a person not directly concerned in an official capacity that a recommenda-
tion for an award has been made to a higher authority.

680. Publications Of Awards Of Gallantry Decorations.—The names of
those persons upon, or on account of, whom, a decoration may be conferred by
the President will be published in the Gemette of India together with full cita-
tions for the Param Vir Chakra and Ashoka Chakra and brief citations for the

remaining awards. These awards will thereupon be notified through Army
Orders and Unit Orders.

681. Presentation of Medals and Decorations.—(a) The procedure for
Presentation of Medals and decorations will be as follows :—

(i) Param Vir Chakra and Ashoka Chakra will be presented by the Presi-
dent immediately before the Republic Day Parade on 26 Jan. Along-
with decoration, a scroll signed by the President setting out the deed
or deeds of valour will be presented to the recipient (or next of kin
for posthumous award).

(ii) Other decorations namely the Param Vishisht Seva Medal, the Mahavir
Chakra, the Kirti Chakra, the Ati Vishisht'Seva Medal, the Vir Chakra,
the Shaurya Chakra will be presented by the President at a formal

275
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Investiture annually. When 2 recipient/next of kin is unable to attend
_the: President’s Investiture the decoration will be sent by post. In
special cases the President may present the decoration informally.

(b) The Sena,/Nao Sma/Vayu Sena medals and Vishisht Seva Medals will
be presented by the respective service Chiefs at a Presentation Parade to be decid-
ed by the Service Headquarters. Qther services medals}an‘d decorations will

whenever possible be presented to the recipient on Parade with befitting ceremony.

682. Safe Custody of Medals.—(a) An officer receiving medals for issue
will arrange for their safe custody,

- (b) When medals are presented to individuals, receipts will be 6btained
from the recipients and such receipts as are required to be returned to the Medal

~ Section, Ministry of Defence will be sent to that authority.

683. Safe Custody of Medals While Engaged in Active Operations,—
Medals and decorations will not be taken into active operations.  All ranks, in-
cluding reservists rejoining the colours on mobilization, who have any medals
and decotations in their possession at the time of proceeding to active operations
will be asked, if they so desire to place their medals in safe custody with the
Oi/c Records. The O i/c Records will be furnished with nominal and descrip-
tive lists of such individuals who deposit their medals in the Record Office.

Those who do not deposit their medals for safe custody with the O i/c Re-
cords will be required to sign a certificate to the effect that shey are neither taking
their medals in active operations nor depositing them in the Record Office, to pre- _
vent any claims being made on their return  from active operations or on \
demobilization,

684. Safe Custody of Medals on Board Transports.—On board transports
when troops are proceeding to, or returning from abroad, all medals and decora- :
tions of officers, JCOs, WOs, OR 'or NCs(E) will be handed over to the o¢ -
troops for safe custody during the voyage. ' 3

. 685. Storage of Medals.—Medals will never be placed in store, attached‘,
to uniform. -

686. Disposal of Medals of Individuais Iegally Absent.—Medals left
behind by an individual who absents himself without leave and is declared by
a court of inquiry to be illegally absent will be forwarded to the Medal Section,
Ministry of Defence. Such medals will be reclaimed should the absentee rejoin

from absence.

687. Disposal of Medals on Transier of Awardees,—Medalg received for
individuals who have been transferred to ofher units will be transmitted to the
OsC units concerned. o

688. Disposal of Medals of Persons of Unsoand Mind.—Medals of personsr
who become insane and are subsequently removed from active list or discharged
from service, will be made over to their claimants/heirs along with the
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individuals' other personal effects. If there 1s no such claimant/heir traceable,
the provisions of para 690 will apply. ,

689. Disposal of Medals of Ex-Semcemen.—-—Medals/Stars other than.
Gold/Silver Medals of ex-servicemen including retired officers will be sent to them
direct by OsC Units/record offices by registered post Acknowledgement due.
Gold/Silver Medals will be sent to the recipients by registered and insured post.
In all cases acknowledgements duly receipted by ex-setvxcemen received from
" the postal ‘authorities, will be retamed , G

690. Disposal of Medals of Deceased Personnel.—N edals and decorations
of deceased personnel, whose next of kin are not traceable will remain in the
custody of the Medal Section, Ministry of Defence. Such medals may however
be disposed of in accordance with the prowsmns of para 691(c)

691, Disposal of Medals on M in Ser‘mce.——Tha medals of -
JCO, WO, OR or NC(E) dying in service, whether issued beforr
death, will be disposed of as follows :— ;

(a) If there is a will, the medals will be sent to the pc
opinion of the committee of adjustment/OC unit is n.
as being intended to receive them or any articles that . ;
opinion, include them or as being a general or resadua
the estate.

(b) In default of and subject to -any such testamentary dispositi
medals will be sent to the widow/widower or next of kin in the 1.
ing order of relationship—eldest surviving son or grandson, ela.
surviving daughter or daughter’s son, father, mother, eldest surviving
brother or sister. ‘

(¢) In the case of a universal or residuary bequest to more than one person
either in common or jointly, or when medals cannot be disposed as in
(a) or (b) above, they may be sent to any relative or other interested

party e.g., unit rcgnnental centre, municipality/village committee of
the deceased who, in the opinion of the committee of adjustment/Officer
i/c¢ Records, will preserve them with due care as a memorial to the

deceased.

692, Params Vir Chakra.—This decoration is awarded for most conspicuous
bravery, or some daring or pre-eminent act of valour or self-sacrifice in the pre-
sence of enemy, whether on land, at sea, or in the air. Tt zanke first among all
the gaﬂantts, awards. Acts of gallantry entitling a person, to FVC on subsequent
occasions are recognised with the award of a bar to the decoration for each such
cccasion. - Posthumous awards can, be made. Monpetary aliowance for PV
is shown in P & A Regs. Persons eligible for the decoration are ;—-

(a) Officers, JCOs, WOs, OR and NCs(E)} and women of ali ranks of the
Army, of any of the Reserve Forces, of the Territorial Army, WMilitds,
zed of any other lawfully constisuted Armed Forces.

(b) Matrons, Sisters, Nurses gnd the staff of the Nursing Services and other
services pertaining to Hospitals and Nursing, and civilians of either
sex serving regularly or temporarily under the orders, directions or
supervision of any of the above mentioned forces.
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693. Maha-Vir Chakra.--This decoration is awardable for acts of gallantry
in the presence of the enemy whether on land, at sea, or in the air.  Acts of
gallantry entitling a person to MVC on subsequent occasions are recognised with
the award of a bar to the decoration for each such occasion. Posthumous awards
can be made. Monetary allowance for MVC is shown in P & A Regs. Cate-
gories of persons eligible for this decoration are the same as for PVC shown in
para 692,

694. Vir Chakra.—This decoration is awardable for acts of gallantry in
the presence of the enemy, whether on land, at sea or in the air. Acts of gal-
lantry entitling a person to Vr C on subsequent occasions are recognized with
the award of a bar to the decoration for each such occasion. Posthumous awards
can be made. Monetary allowance for Vr C is shown in P & A Regs.. Cate-
gories of persons eligible for this decoration are the same as for PVC shown in
para 692,

695. Ashoka Chakra Series.—(a) Ashoka Chakra series of awards which
consist of the Ashoka Chakra, Kirti Chakra and Shaurya Chakra, are awarded
for acts of gallantry, as under. otherwisc than in the face of the enemy :—

(i) Ashoka Chakra.—Awardable for most conspicuous bravery or some
act of daring or pre-eminent valour or self-sacrifice.

(ii) Kirti Chakra.—Awardable for conspicuous gallantry.
(iii) Shaurya Chakea.—Awardable for gallantry.

(b) Persons eligible for the above decorations are :—

(i) Officers and men and women of all ranks of the Army, of any of the
reserve forces, of the Territorial Army, Militia and of any other
lawfully constituted Forces;

(ii) Members of the Nursing Services of the Armed Forces;

(ii) Civilian citizens of either sex in all walks of life other than members
of Police Forces and of recognised Fire Services. -

The decorations may be awarded posthumously.

(¢) Acts of gallantry entitling a person to any of the above decorations on
subsequent occasions are recognised with the award of a Bar to that decoration
for each such occasion. For every such Bar, a replica of the Chakra in minia-
ture shall be added to the riband when worn alone.

(d) Menetary Allowance.—Monetary allowance is shown in P and A Regs.

696. Vishisht Seva Medal Series.—(2) Vishisht Seva Medal series are
awarded for distinguished service as under :—

() Param Vishisht Seva Medal.——Awardable for distinguished service of
the most exceptional order.

(i) Ati Vishisht Seva Medal.——Awardable for distinguished service of an
exceptional order.

(iii) Vishisht Seva Medal.—Awardable for distingnished service of a high
order.

(b) Persons eligible for the medals are :—

(i) Commissioned officers, JCOs, other ranks and non-combatants (en-
rolled) of the Regular Army, emtodieéd auxiliary and reserve forees
or any other lawfully constituted Army Forces;
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(ii) Nursing officers and other members of Nursing Services in the Armed
Forces.

The decorations may be awarded posthumously.

(¢) If a recipient of the above mentioned medal(s) is subsequently award-
ed the same medal, for every such award he shall be given a Bar to be attached
to the riband by which the medal is suspended. For every such Bar, miniature
insignia of a pattern approved by Government shall be added to the riband when
worn alone.

697. Sena Medal (Army Medal) and Vayu Sena Medal (Air Force Medal)e—
-(a) Sena Medal is awarded in recognition of such individual acts of exceptional
devotion to duty or courage as have special significance for the Army. A bar
shall be given for every subsequent award of the medal to a person.

(b) Persons eligible for the Sena Medal are f—

(i) Commissioned officers, JCOs, other ranks and non-combatants (en-
rolled) of the Regular Army, embodied Auxiliary and Reserve Forces
or any other lawfully constituted Armed Forces.

(1) Nursing Officers and other members of Nursing services in the Armed
Forces.

(c) Vayu Sena Medal is given in recognition of such individual acts of
exceptional devotion to duty or courage as have special significance for the Ajr
Force. All ranks of Air Force and Army officers serving as pilots in Army
Observation Post flights shall be eligible for the medal.

The above awards may be made posthumously.

698, Sainya Seva Medal (Service Medal) With Clasps.—(a) This meda] is
in recognition of non-operational service under difficult and trying conditions. It
will have clasps Jammu & Koshmir, NEFA, Himalaya, Andaman and Nicobar
and Bengal-Assam.

(b) Persons eligible for the award are .

(i) Commissioned Officers, JCOs, Other Ranks and Non-Combatants
(Enrolled) of the Regular Army, embodied Auxiliary and Reserve
Forces or any other lawfully constituted Armed Forces.

(i1) Nursing Officers and other members of Nursing Services in the Armed
Forces.

(¢) A persun who is awarded a gallantry decoration in the course of his
service in any of the areas specified in sub paras (e), (f) and (g) below will be
eligible for the award appropriatc to the area irrespective of the time limit or
the prescribed minimum number of sorties or flying hours.

(d) A person who dies on service or is evacuated as a result of wounds
or other disabilities aitributable to service in any of the areas specified in sub
paras (), (f} and (g) below will be eligible for the award appropriate to the
area irrespective of the time limit or the prescribed minimum number of sorties
or flying hours.

(e} Clasp Jammm & Kashmir :

(i) A person who has completed an aggregate of one year commencing
from 27 October 1947 or thereafter on the effective strength of a unit/
formation located within the geographical limits of the State of Jammua
& Kashmir, .
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(ii) A member of the ejection crew of Air Despatch unit who has carried

(iii)

out a minimum of 10 sorties or 40 hours of flying commmencing from
27 October 1947 and thereafter on transport support roles in the geo-
graphical limits of the State of Jammu & Kashmir.

A person who has earned Clasp Jammu & Kashmir to the General
Service Medal 1947 will not count this service in that area prior to 1
January 1949 for the purpose of this award.

(® Clasp NEFA :

»

(ii)

(iii)

A person who has completed an aggregate of one year on the effective
strength of a unit/formation located within the geographical limits of
NEFA between the period of 7 October 1952 and 15 November 1958
and was employed on road/air field consfruction.

A person who has been seconded to Assam Rifles and has completed
an aggregate service of one year in the geographical limits of NEFA
commencing from 15 August 1947 or thereafter.

A member of the ejection crew of Air Despatch unit who has carried
out a minimum of 10 sorties or 40 hours of flying on transport support
roles in the geographical limits of NEFA commencing from 7 October
1952 or thereafter.

(g) Clasp Himalaya :

)

(ii)

A person who has been detailed for duties connected with the defence
of the Northern Borders and who has completed an aggregate of one
year on the effective strength of a unit/formation in the areas which
will be specified from time to time by the Government.

A member of the ejection crew of Air Despatch unit who has carried
out a minimum of 10 sorties or 40 hours of flying on transport support
roles in the areas which will be specified from time to time by the
Government,

(b) Clasp Andaman and Nicobar :

(i

(ii)

A person who has completed an aggregate of one year service on the
active strength of a unit/tormation located in the geographical limits
of Andaman and Nicobar from 20th May 56 or thercafter;

A member of the ejection crew of Air Despatch units and personnel
borne on the effective strength of the Air Maintenance Battalion, Air
Despatch Units and Air Observation Posts Units who have carried out
a minimum of 10 sorties or 40 housrs of flying commencing from 20th
May 56 or thereafter on the transport support roles in the geographical
limits of Andaman and Nicobar.

NOTE

The geographcal limits for the purpose of this award, wouid be taken as an area

cxtending approxinately 320 kilometres from the Eastern and Western limits of the
Andaman ¥
north and 14° Worth and longitude 89° East and 97° 20’ East.

and Nicobar Islands, ie. an area bounded by the parallels of Latitude 6°

(j) Clasp Bengal-Assam: A person who has completed an aggregate of

(1)

one year service on the effective strength of unit/formation in the following
areas singly or jointly :—

ASSAM

Between 26th Oct 02 to 3ist Jan 64 (both days inclusive).
The geographical limits of the State of Assam and Tripura.

(ii) With effect from 1st Feb 64 and onwards .

(a) Areas North of line running along river Brahmaputra-North East
boundary of Sibsagar district joining Tirap Frontier divisiou.
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(b) Army units employed for ‘the defence of the air-fields and directly
supporting the operational units of the Air Force at Gauhati
and Jorhat, eg, HQ and units of RASO, Signals, ASC, DSC,
and Artillery.

(¢) MIZO HILLS district service in the area will count for the eligibi-
lity of Sainya Seva Medal with clasp ‘BENGAL-ASSAM’ from
st Feb 64 to 27th Feb 66. ;

(d) Disturbed areas of Sibsagar and North Cachar districts South of
the line connecting Diphu Lumding.

WEST BENGAL
From 26th Oct 62 and onwards

Districts of Darjeeling, Jalpaiguri (including Siligari and Cooch—Behar)’

A member of the ejection crew of Air Despatch Units who has carried out
a minimum of 10 sorties or 40 hours of flying on reconnaissance or transport/
tactical support roles in thé geographical limits of areas mentioned above.

(k) A person qualifying for the medal for the first ftime-shall be awarded
the Medal together with a Clasp. On subsequent occasions when the award is
made, only a Clasp indicating the place where the service was rendered will be
awarded.

699. Videsh Seva Medal (Overseas Medal) With Clasps.—(s) This medal
is in recognition of service rendered outside the territories of the Union of India.

(b) Persons eligible for the award are :—

(i) Commissioned Officers, JCOs, Other Ranks and Non-Combatants
(Enrolled) of the Regular Army, embodied Auxiliary and Reserve
Forces or any other lawfully constituted Armed Forces.

(ii) Nursing Officers and other members of Nursing Services in the Armed
Forces.

(c¢) A person who is awarded a gallantry deccration in the course of his
service in the countries specified in sub para (g) below will be eligible for the
award appropriate to the area irrespective of the time limit or the prescribed
minimum number of sorties or flying hours.

(@ A person who dies on service or is evacuated as a result of wounds
or other disabilities attributable to service in the countries specified in sub
para (g) below will be eligible for the award appropriate to the area irrespec-
tive of the time limit or the prescribed minimum number of sorties or flying
hours.

(e) A person on the regular staff of a diplomatic mission in the countfies
specified in sub para (g) below does not fall within the purview of -these
provisions.

(£) The qualifying period for the award of the Medal shall not exceed the
period of assignment. If the period of assignment is one year or more the quali-
fying period shall be 6 months. If the period of assignment is less than one
year, the qualifying period shall be 3 months. In special cases, the period re-
quired for eligibility may be relaxed by the Government, ;

(g) () Clasp UAR: A person who has served for not less than 180 days
continuously on the effective strength of the United Nations Emergency
Force commencing from 2 November 1956 or thereafter.
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(ii) Clasp Ethiopia: A person who has served for not less than 180 days
on the staff of Haille Sellassie I Military Academy commencing from -
3 May 1957, or thereafter.

(iii) Clasp Indo China: A person who has served for not less than 90 days
continuously on the staff of the International Commission for Super-
vision and Control commencing from 7th August 1954 or thereafter.

(iv) Clasp Traq: A person who has served for not less than 180 days
continuously on deputation to the Government of Iraq from 10 Nov-
ember 1959 or thereafter.

(v) Clasp Korea: A person who has served for not less than 90 days
continuously on the effective strength of the Neutral Nations Repatria-
tion Commission or the Custodian Force, India between 22 November
1950 and 17 March 1954. A person who has received Clasp “Over-
seas Korea—1950-53” to the General Service Medal 1947 will not be
eligible for this award.

(vi) Clasp Lebanon: A person who has served for not less than 90 days
on the effective strength of the United Nations Observer Group in
Lebanon between 19 June 1958 and 12 December 1958.

(vii) Clasp Nepal: (2a) A person who has served for not less than 180
~ days continuously on the effective strength of a unit or forma-
tion employed on the construction of ‘Tribuvan Rajpath’ and

air fields in Nepal between 15 April 1952 and 15 April 1958.

(ab) A person who has served for not less than 90 days continuously
and was employed on the provision of signal communication for
the Government of Nepal, in Nepal between 26 November 1958
and 3 May 1959.

(ac) A person who has served for not less than 180 days on the effec-
tive strength of the Indian Military Training Mission or the Indian
Military Training Advisory Group in Nepal commencing from
1 August 1952 or thereafter. )

(ad) A member of the ejection crew of Air Despatch ustit who has carri-

ed out 6 sorties or 24 flying hours on transport support roles over
; Nepal commencing from 1 April 1952 or thereafter.
(viii) Clasp Congo:

(aa) A person who has served for not less than 180 days continuously
on the effective strength of the UN Forces in CONGO commenc-
ing from 2 Aug 60 or thereafter.

(ab) A member of the ejection crew of the Air Despatch Units who

has carried out 6 sorties or 24 hours of“flying on transport sup-
port roles over Congo commencing from 2 Aug 60 or thereafter.

(ix) Clasp Bhutan :
(aa) A person who served on the effective strength of the Army team
in Bhutan between 27 May 61 and 22 Sep 61. :

(ab) A person who has served for not less than 180 days continuously
on the effective strength of the Indian Military Training Team
in BHUTAN commencing from 27 Aug 62 or thereafter..

(ac) A person who has served for not less than 180 days continuously
on the effective strength of a unit or formation employed on the
construction of roads in BHUTAN commencing from 8 Apr 61
or thereafter

20—102 DMR&F/ND/86
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(ad) ‘A person on temporary duty in Bhutan, as may be specified by
Government from time to time, for 90 days or more continuous
service, -

(ac) In the case of Air Observation Posts Pilots, 3 sorties ar 12 flying
hours if the period of assignment is less than one year and 6
sorties or 24 flying hours if the period of assignment is on= year
Of more commencing from 8 April 61 or thereafter, on reconnais-
Sance, or tactical transport roles over BHUTAN. In special
cases the condition regarding the minimum number of sorties or
flying hours may be relaxed by Government.

(x) Clasp Nigeria: A person who has served for not less than '18‘0 days
while on deputation to the Government of Nigeria commencing
from 28 Dec 63 or thereafter.

(xi) Clasp Yemen: A person who has served on the staff of the United
Nation Yemen Observation Mission batween, 4 Sep 63 and 4 Sep 64.

(xii) Clasp Bangladesh : :
(aa) Personnel engaged in mine-sweeping operations in  and around
Bangladesh. The minimum qualifying service shall be 1
day in actual mine sweeping.  The period of eligibility shall be
from 26 Mar 72 to 30 Nov 72 (both days inclusive),
(ab) Personnel who participated in Chittagong Hills Operations on 26
Mar 72 or thereafter. Minimum qualifying service shall be 1
day. ) .
(xiii) Clasp Mauritius : ;
(aa) Personnel on deputation to the Government of Mauritiys from
25 Feb 73 or thereafter.
(ab) Service in Mauritius in connection with the restoration of power
and telecommunication network damaged due to ¢yclone in that
couniry between 21 Feb 75 and 17 Jun 75.
(xiv) Clasp Afghanistan : Personnel on deputation to the Government of
. Afghanistan from 23 Jun 70 or thereafter.

(xv) Clasp Zambia : [ ersonne] on deputation to the ‘Government of Zabmia
from 8 Oct 73 or thereafter.

(xvi) Clasp Ghana : Personnel on loan to the Government of Ghana com-
mencing from/23 Mar 59 or thereafter.

(xvii) Clasp Sri Lanka ;

(aa) Service on deputation to the Government of Sri Lanka or on
loan to the Sri Lanka Navy commencing from the 13 Jup 60 or
thereafter,

(ab) A person who has served in Sti Lanka for a minimum period of
two days during he period from 12 Apr to 25 May 71, and

(ac) A person who flew a minimum of 3 sorties or completed 3 hours
of flying while on service ig Srj Lanka during the period from
12 Apr to 25 May 71.

(xviii) Clasp Sudan : Personnel on deputation to the Government of Sudan
from 25 Noy 76 or thereafter. :

(xix) Clasp Oman : Personne] on deputaiton to the Government of Sultan,
of Oman from Jun 67 or thereafter,

(xx) Clasp Botswana : Personnel on deputation to the Government of
Botswana from 2 Aug 78 or thereafter.
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(h) A person qualifying for the medal for the first time shall be awarded
a medal together with a clasp. ° On. subsequent occasions when the award- is
made, only a clasp indicating the place where the service was rendered will be
awarded, ;

700. Yudh Seva Medal Series.—(a) Yudh Seva Medal series of awards
which consist of the Sarvottam Yudh Seva Medal, Uttam Yudh Seva Medal
and Yudh Seva Medal are awarded, as under, for distinguished service during
war/conflict/hostilities on or after 26th Jan 80 :—

@) Sarvottam Yudh Seva Medal.—Awardable for distinguished service of
the most exceptional order. ;

(i) Uttam Yudh Seva Medal.—Awardable for distinguished service of an
exceptional order. , i

(i) Yudh Seva Medal.—Awardable for distinguished service of a high
.order. , ; ' ,

(b) Persons eligible for the above medals are :—

(1) All ranks of the Army, the Navy and Air Force including those of
Territorial Army Units, Auxiliary and Reserve Forces and other law-
fully constituted Armed Forces when embodied .

(ii) Nursing Officers and other members of the ‘Nursing Services in the
Armed Forces. ' ‘

The medals may be awarded posthumously.

(c) If a recipient of any of the above mentioned medals is subsequently
awarded the same medal, every such further award shall be recognised by a Bar
to be attached to the riband by which the medal is suspended.  For every such
Bar, a miniature insignia of a pattern approved by Government shall be added
to the riband when worn alone. ; :

701. Mention in Despatches.~—A person is mentioned in despatches . in
tecognition of meritorious services in operational areas and acts of gallantry
which are not of a sufficiently high order to warrant the grant of gallantry awards.
A lotus leaf emblem is awarded tc a person mentioned in desaptches.  Posthu-
mous awards can be made. All Army personnel including personne} of the
Reserve Forces, personnel of the Territorial Army, Militia and other lawfully
constituted Armed Forces, members of the Nursing Services and civilians work-
ing under or with the Armed Forces are eligible, = There is no objection to a
person’s name being mentionned in more than one despatch. But he will not
be issued with a second emblem. ' ‘ ' :

702. Eff. “five Date of Gallantry Awards.—The cffcctive date of an award
will be determined as foliows ;— ~ :

(a) Where the specific operation in which the act of gallantry is performed
extends to a single day or two days, the effective date would be that
single day or the first of the two days. .

(b) Where the citation quotes several acts occurring on separate dates at
intervals, the effective date should be taken as the last day of the series
of acts i.c., the final act which caused the recominendation to be
submitted.

(c) Awards to PsW: :
(1) When the act or acts relate to a ‘period prior to capture,  the
principles in (a) and (b) above, whichever is appropriate, should
be applicd.
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(ii) When the award has been made for an escape the effective date
should be the date of joining the nearest military unit.

{d) Doubtfal cases.—Such cases will be decided by the Military Secretary,
Army Headquarters to whom the. matter will be referred.

703. The Meritorious Service Medal and The Long Service and Good
Conduct Medal.-—The following categories of personnel will be eligible for the
awards s~ '

(a) Meritorious Service Medal.—The Meritorious  Service Medal with
annuity is awarded to a substantive dafadar/havildar of the Army pro-
vided he has rendered fifteen (15) years service as combatant or non-
combatant which—

() counts for pension or gratuity;
(i) is free from conviction by a court-martial;
(iii) has not more than five red ink entries in his conduct sheet and

no red ink entry within five years preceding the date of recom-
mendation.

(b) Long Service and Good Conduct Medal.—The Long Service and Good
Conduct Medal (with gratuity) is awarded to NCOs below the rank
of dafadar/havildar namely, sowars, drivers and sepoys and non-
combatants (enrolled) provided they have fifteen years combatant or
non-combatant service which—

(i) counts for pension or gratuity;

(i) is free from convictiord by court-martial;

(iii) has not more than five red ink entries in the conduct sheet and
no red ink entry within three years preceding the date of recom-
mendation. )

NOTE ]
A nalk or lance dafadar who has been tried by a court-martial and reduced to the

ranks for an offence which would not necessarily have involved trial as o sepoy, may be
recommended for the medal if his conduct sheet shows five years continuous good service
since reduction.

Individuals who distinguish themselves in the field after committing an
offence: which has rendered them in-eligible for the award of the medals, may
be recommended for the awards if, otherwise qualified, at the discretion of the
ocC.

704. Conditions Governing The Awards.—These Awards are made twice a
year, i.e., on 26th Jan and 15th Aug every year; the number of awards to be
made on- each occasion is determined as under :—

(a) Meritorious Service Medal.—Awards of Meritorious Service Medal will
be made against clear vacancies which occur upto the date preceding
the date of the award. For example, awards against vacancies which
occur during the period 26th Jan to 14tH Aug are made from 15th
Aug.  Similarly awards against vacancies which occur during the
period 15th Aug to 25th Jan will be made from 26th Jan,

NOTE

Vacancies for the Meritoricus Service Medal occur on the death ‘discharge, reduction.
promotion to the commissioned rank or the forfeiture of the medal of an annuitant.  Awards
are only made against clear vacancies thus created in the allotted fixed quota for each
regiment/corps.

(b) Long Service and Good Conduct Medal.—50 percent of the sanctioned
number of awards are awarded from 26th Jan and the balance of 50
percent are awarded from 15th Aug of the year for which the awards
are made, subject to the prescribed ceiling limit.
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705, Scefe of Medalp~~The scale of medels is as under »—

(a) Meritorious Service Medal.—4 for 800 men on the authorised establish-
ment of the Army.

(b} Long Service and Good Conduct Medal.—4 for 800 men on the
authorised establishment of the Army. :

706, Procedure for Submission of Recommendations for Meritorious
Service NMedal, The Lomg Service and Good Cenduct Medal—(a) Oflicer
Commanding units will recommend to the Offices-in-Charge Records concerned,
the names of the individuals serving under them who are recommended for these
medals, The following information will be furnished by the Officer Commanding.

(i) Regimental Number.
(ii) Rank.
(iii} Name,
(iv) Brief reasons in support of the recommendation.
(v) Character.”

*As ussessed by the Officer commanding in terms of Para 176(2) of the Regu-
lations for the Army.

(b) On reccipt of the information mentioned at (a) 2zbove, Officer-in-
Charge Records will complete the form IAFY-1931 (Revised) in respect of
each individual recommended for these awards and forward the same to the
Commandant of the regimental or corps centre concerned.

(c) The Commandant of the regimental or corps cenire will endorse his
recommendations on the form and forward the same by 1st Jun/lst Nov pre-
ceding the date on which the awards are to be made to Army HQ {as shown
below) together with his recommendation in regard to the order of preference in
which the award should be made. Persons with ‘exemplary’ character only wili
be recommended.

(i) For Armoured Corps and Infantry to Adjutant General’s Branch (AG/
"W-2), Army HQ.

(ii) For all other arms or corps to the respective arms or corps director at
Armmy Headguarters.

(d) The arms or corps directors concerned will scrutinise the recommenda-
tions and forward the following details to AG’s Branch (AG/CW-2) by 1st Jun/
1st Dec preceding the date on which the awards are to be made :—

(i) List of personnel selected for these awards,

(ii) List of personnel recommended as reserve in the order of preference.
At least 50 per cent name should be included in the list.

707. Foreign and Commonwealthk Awards,—{a) Titles.—No member of
the Army will accept any title or any honour to which a title is attached from
a Commonwealth or foreign country,

(b) Honours znd Decorations which do not amount to titles.——In zll cases
of such awards prior permission of the Government of India for the acceptance
is required, The Government would not normally grant permission for such
awards, except in rare cases., Even in these exceptional cases where acceptance
of Decorations from other Governments has been permitted, the recipients may
wear the decoration and the ribbon only during the visit of the Head of the State,
the Prime Minister or other important dignitary of the country which awarded
the decoration, e.g., at ceremonial and other functions arranged in honour of
that dignitary or by decorees who may be attached to the Liaison Staff of the
dignitary. Applications seeking permiission for the acceptance of foreign awards
will be submitted to Army HQ, AG’s Branch through normal staff channels.

21—102 PMR&F/ND/86
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708, Forfeiture. -(a) The ‘zam)gs .zwards are liable to be forfeited in ths
following circumstances : —

(i) Gallanfry decorations -a-Any person who has - been ‘convicted of an
offence for treason, sedition, mutiny, cowardice, desertion during hostili-
ties, murder, dacoﬂy, rape or any unnatural offence or administratively
dismissed from service on similar grounds shall be liable at the discre-
tion of the President to forfeit all the gallantry decorations which may

~ have been awarded to him. together with any pension/ allowance apper-
taining thereto, not already paid. Every such case will be submitted
to the Ministry of Defence by the Army HQ, MS Branch for obtain-
ing the orders of the President. The cancellation and annulment of
the awards would be notified in the Gazette of India. Forfeiture of
awards will also entail surrender of the decorations.

(ii} Campaign aud Commemorative me&ls/ciasps,-wAny person who has
been convicted of any of the offences specified in sub para (a){i)
above or ‘desertion, or who is convicted by a criminal court or who
is cashiered, dismissed or removed from the service, shall be liable
at the discretion of the Govcrnment of India to forfeit any campaign
medals. . ‘

The Govemmsng of India may wﬁhhold the grant of 2 war medal
to any person who, in its opinion has not rendered approved service
during the campaign for which the medal is granted. Any person who
has deserted or who suffers death by sentence of a court-martial or

“who is cashiered, dismissed or, removed from the service for misconduct
occurring during an operation for which the medal is granted, may
be deemed not to have rendered approved service.

(ili) Meritorious Service Medal and Long Service and Good Conduct
Medal.—~Any person who suffers death by sentence of a court-martial,
or is cashiered, dismissed or removed from the service for misconduct
or who is convicted by a criminal coutt to a term of sentence for three
years or more, shall forfeit, any medal awarded for meritorious service
(except for galantry) or for long service and good conduct, or to
‘which he may be entitled, together with any. axmmty or gratulty appet-

N tammg thereto not already paid.

(b) All individual cases with recommendations for forfeiture or otherwise -
of the madals and decorations, together with relevant documents, will be for-
warded through normal staff channels, within three months of the event necessi-
tating the forfeiture, to the Adjutant General’s Branch, Army Headquarters, who
wﬂl submit them to the Ministry of Defence.

709. Restoration—The various awards forfeited in accordance with para
708 shall be restored at the discretion of the competent authority in the follow-
ing circumstances :-—

(a) Gallastry Awards.—-The awards may be restored at the discretion of
the President. Upon the restoration having been approved by the
President, it will be notified in the Gazette of Indis. Any allowance/
pension attached with the awards restored shall alsé be conseqyently
restored as from the date of restoratlon

(b) Campaign and commemorative medals/clasps.—-{x) Where a minimum.
of three years’ service (including approved service mvolvmg
pericdic training) has been rendered subsequent to release from
imprisonment (or, if notl apphcable, subsequent to the date of
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conviction) provided that no offence has been committed during
such service as would normally disqualify the individual from
the award of an “‘exemplary” character on discharge or transfer
to the reserve.

In cases of desertion during a state of hostilities no awards institut-
ed for service during the period of hostilities in which desertion took
place will be restored unless the individual subsequently rendered
approved service in the Armed Forces from which he deserted before
the termination of the particular period of hostilities for which the
award was instituted. In this respect approved service is deemed to
be paid service of onc day or more after releas¢ from imprisonment
and before termination of the appropriate period of hostilities.

(i) Where the required three years' requalifying service has not been
completed owing to death, discharge, or release, wounds or sick-
ness not due to misconduct, provided that no offence has been
committed during the period between release from imprisonment
(or, if not applicable subsequent to the date of conviction) upto
the date of termination of service, as would normally disqualify
the individual from the award of an “exemplary” character on
discharge or transfer to the Reserve.

(iii) When the individual is permitted to re-engage for pension, after
completion of the first period of service; or mobilized from the
Reserve; or promoted to havildar or higher rank.

(iv) At the discretion of the Government of India in recognition of
meritorious service not necessarily resulting in decoration or when
otherwise specially recommended.

() Meritorious Service Medal and/or Long Service and Good Conduct
Medal.——~These awards together with any annuity or gratuity, which
may be payable, shall be restored at the discretion of the Government

of India.

All individual cases for restoration of the medals and decorations standing

forfeited and cancelled, together with relevant documents will be submitted to

the Adjutant General’s Branch, Army Headquarters, through normal staff chan-
nels, for obtaining the orders of the competent authority through the Ministry

of Defence.

710. Disposal of Foreited, Uncidimed and Undistributed Medaly.—
Forfeited, unclaimed and undistributed medals will be returned to the- Medal
Section, Ministry of Defence, after the following time limits :—

Gold and Siiver medals . . . . . o . two months.

Other medals . . . . . . . « One year
Campaign Stars, Medals and Commemorative Medals , . Six years.

711, Replacement of Medals.—(a) Medals or decorations accidentally
lost may be replaced on paymeht. The sanction of the Ministry of Defence will
be necessary when it is proposed to teplace them at the expense of the State.
If in the opinion of the competent authority a medal has been madé away with
wilfully or lost through carelessness, the man will be dealt with under Army
Act (Act XLVI of 1950) Sectionr 54.
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(e) In the case of old British awards, duplicates will only be issued
svailable, _ ; '

(f) Units/Record offices will ensure that medals/decorations when receiv-
ed from the Meda! Section, Ministry of Defence, are delivered to awardees with-
in the time limits shown below -

N

{f') Costly medals/decorations {gold and silver) . " ‘ «  Two months,
(i} Campaign stars/medals and commermorative medals . .t e Sim YQ_?IQ
(i) Othermedals . . . . . .. . . » . Oneyer

Record offices will return the undistributed/unclaimed medals to the Medal
Section, Ministry of Defence only after the expiry of the above time limit. -

(g) Where a medal is lost from unit/record office prior to despatch to the
decoree and responsibility for the loss cannot bé placed on a particular indivi-
dual, the cost of replacement is to be met by the units/centres from non-public
funds. ‘ "

(h) Application for replacement of medals on payment will be submitted
on AFB-177 to the Medal Section, Ministry of Defence by the OC unit or head
of the department concerned in the case of serving personnel. Before applying,
the cost of the medal to be replaced will be ascertained from the Medal Section,
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Ministry of Defence and the sum deposited in the nearest civil treasury or any
branch of the State Bank of India for credit to the Controller of Defence Ac-
counts, Central Command, Meerat. The receipied triplicate treasury receipt
will be forwarded to the Medal Section, Ministry of Defence, with the applica-
tion for replacement and the Medal Section will, after verification of the claim,
send the treasury receipt with a forwarding memorandum to the Controller of
Defence Accounts, Central Command Meerut for adjustment in his accounts.
Care will be taken that the number, rank and spelling of the name in the appli-
cation are exactly the same as on the original medal roll. Such medals of the
non-effective personnel, when received from the Medal Section, will be disposed
of in accordance with para 689.

(i) A commanding officer or other officer concerned will not countenance
any attempt to replace lost war medals, except under the procedure outlined in
this para.

712. Re-Issue of Medals/Decorations.—Requests for the re-issue of medals
which have already been returned to the Medal Section, Ministry of Defence,
‘being undistributed/unclaimed, will be made once a month only, i.e., during the
last week of each month, on the prescribed form. Piecemeal requests will not
be entertained by the Medal Section.

713. Recording of The Granmt, Forfeifure and Restoration of Medals—
The grant, forfeiture and restoration of medals will be recorded in the Records
of Service in the case of officers and in Sheet Rolls in case of JCOs, WOs, OR
and NCs(E). When medals are issued to a man after he has left the colours,
the Officers i/c Records will enter the grant in the man’s discharge or transfer
documents.

=14. Use of abbreviations for gallantry and other awards -Recipients of

gallantry decorations and other awards may use the following abbreviations
after their names :—

PVC — TForParam Vir Chakra
MVC — For Maha Vir Chakra
VrC - For Vir Chakra
AC — For Ashoka Chakra
KC — ForKirti Chakra
§C -  For Shaurya Chakra
SYSM —  For Sarvottam Yudh Seva Medal
UYSM — For Uttam Yudh Seva Medal
YSM ~— For Yudh Seva Medal
PVSM - For Param Vishisht Seva Medal
AVSM — For Ati Vishisht Seva Medal
VSM -~ For Vishisht Seva Medal
SM — For Sena Medal
NM — For Nao Sena Medal
VM — For Vayu Sena Meda!

(b) The Symbol (a black square) denoting the award of BAR to a decora-
tion referred to above, where applicable, may also be shown against the names
of recipients in the Army List only.

() Abbreviations of pre-Independence gallantry awards, eg, VC, MC and
others conferred upon armed forces personnel will continue to be used after
the names of the recipiénts, The procedure for denoting the award of Bar to
a post-independence decoration in the Army list will also be applicable to pre-
Independence gallantry awards. \

(@ No abbreviations will be used for any other awards,
22102 DMR&F/ND/86
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715. Engraving of Medals.—All medals will be duly engraved before issue
by the Government of India.

716. Record of Receipt and Disposal of Medals/Decorations.—Receipts
for medals/stars and decorations will: be retained with individual’s sheet rolls
till these are destroyed as per the rules. Other papers connected with receipt
and disposal of medals/stars decorations will be destroyed after a period of 6
years from the date of issue.

717. Order of Precedence of Awards.—The order of precedence of

various awards is as follows :—

Bharat Ratna
Param Vir Chakra
Ashoka Chakra
Padma Vibhushan
Padma Bhusan
Param Vishisht Seva Medal
Maba Vir Chakra
- Xirti Chakra
Padma Shri ’ !
Sarvottam Jeevan Raksha Padak
Ati Vishisht Seva Medal
Vir Chakra
Shaurya Chakra ‘
The President’s Police and Fire Service Medal for gallantry.
Sena/Nao Sena/Vayu Sena Medal
Vishisht Seva Medal
The Police Medal for gallantry
Uttam Jeevan Raksha Padak
Wound Medal
The General Service Medal 1947
Samar Seva Star 1965
Poorvi Star
Paschimi Star
Reksha Medal 1965
Sangram Medal
Sainya Seva Medal
Police (Special Duty) Medal 1962
Videsh Seva Medal
The President’s Police and Fire Service Medal for distinguished Service.
The Meritorious Service Medal
The Long Servicé and Good Conduct Medal
The Police Medal for meritorious service.
Jeevan Raksha Padak
The Territorial Armg} Decoration
The Territorial Army Medal
The Indian Independence Medal 1947
The Independence Medal 1950
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25th Independence Anniversary Medal
Vinsha Varsha Dirgha Seva Medal
Nava Varsha Dirgha Seva Medal

Commonwealth Awards
Other Awards

718. Supply of Medais/Decorations to Private Collectors, Institutions and
Foreign Governments.—(a) Private collectors and quasi-official institutions will
pot normally be supplied with specimens of medals and decorations except in
very exceptional circumstances. In the exceptional cases in which it is decided
to supply a specimen, this will ordinarily be on payment.

(b) Official institutions duly supported by a foreign government and foreign
governments may be supplied specimens of medals, normally on payment, and
in exceptional cases, especially where reciprocity is involved, gratis.

(¢) All requests falling undes sub paras (a) and (b) above will be referred
to the Government of India for approval. Army HQ and lower formations
teceiving such requests will forward them to the Medal Section, Ministry of
Defence for further necessary action.

719, General Sexvice Medai 1947.—(a) This medal is awardable for service
rendered with the Armed Forces under active service conditions or conditions
akin thereto. Where appropriate, a clasp for each operation shall be instituted.
An individual qualifying for the medal for the first time shail be awarded the
medal together with a clasp indicating the particular operation for which it is
awarded. ' For all subsequent operations for which the issue of a clasp is approv-
ed, the clasp indicating the particular operation shall only be awarded. The
Bar of the clasp shall have the name or the place of the operation engraved on
it.

(b) Persons cligible for the award are :—

(i) Officers, men and women of all ranks of the Army, of any of the re-
serve forces, of the Territorial Army, Militia and of any other lawfully
consti&uted Armed Forces;

(ii) Matrons, Sisters, Nurses and the staff of the Nursing Service and other
Services pertaining to Hospital and Nursing;

(ifi) Civilians on the authorised establishment of unit/formation of Armed
Forces, who are enrolled or uniformed or liable for general service.

(c) The following clasps for this medal have so far been authorised :—

(i) Clasp “Yammu and Kashmir—1947”—-Authorised for service in
Jammu and Kashmir operations between 27th Oct 47 and 1st Jan 49
for those who took part in battle or had put in an aggregate of 180
days service on the active strength of the unit/formation operating
or located in specified operational or concessional areas.

(ii) Clasp “OVERSEAS KOREA 1950-53”’—Authorised for operational
service rendercd by Army personnel who served on the active strength
of the 60th Para Field Ambulance unit in Korea between 22nd Nov
50 and 8th Jul 53.
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(iii) Clasp “Naga Hills*-—Authorised for 180 dayé service on the active
strength of a detachment/unit/formation in the following, singly or
jointly, with effect from 27th Apr 55 :-—

(aa) OPG OLT from 27th Apr 55 to 1st Apr 56;

(ab) Operating or located under operational command of GOC
Assam/23 Inf Div/OP ORCHID/GOC NAGALAND/$ Min
Div/GOC 101 Communication Zone Area.

(ac) For an aggregate of 90 days of service on the active strensth of
a detachment, unit or formation operating in Naga hills and
Tuensang area on temporary duty with effect from 27th Apr 55
or therealter,

(iv) Clasp “Goa—1961".—Authorised to Army personnel who were on the
strength of or were attached to formations/units which participated
in the operations and were within the geographical limits of the terri-
tories of Goa, Daman and Diu for not less than two days (48 hours)
between 18th and 22nd Dec 61. '

(v) Claps “Ladakh 1962 and NEFA 1962”.—Authorised to Army person-
nel who rendered 15 days service with units/formations within the geo-
graphical limits of Ladakh or ceriain specified areas of NEFA and
Assam between 20th Oct 1962 and 21st Nov 62 and 21st Sep 62 and
21st Nov 62 respectively.

(vi) Clasp “Mizo Hills”.—Authorised to Army personnel who rendered an
aggregale of 180 days service on the active ‘strength of a detachment/
unit/formation located or operated in Mizo Hills district with effect
from 28th Feb 66, except those who have been temporarily inducted

+ for specific operations. 1In the latter case the minimum qualifying
service is 90 days.

720. Samar Seva Star.—(a) Awarded to personnel who rendered at least
ten days active service between 5th Aug 65 and 25th Jan 66 in a unit/formation
operating or located in the qualifying areas specified for the purpose or personnel
who served for a minimum qualifying period of one day in any battle zone, during
the period specified for each battle zone. ‘

(b) All officers, JCOs, OR, NCsE of Regular Army, Reserve, Territorial
Army when embodied and militia forces and also civilians in their employment
against authorised vacancies and ‘who formed part of these establishments are
eligible for this award.

721. Raksha Medal 1965.—This medal is awarded to all Armed Forces
personnel who were borne on the effective strength of the Armed Forces on S
Aug 65 and had rendered service for 180 days or more on that date. The award
may be roade posthumously.

722. Navavarsha Dirgha Seva Medal and Vinsha Varsha Dirgha Seva
Medal.—These medals are awardable to all categories of Army personnel on
completion of unblemished service ‘of 9 and 20 years and more on 19th Apr.
71 and thereafter. :

723. Sangram Medal, Poorvi Star And Paschimi Star.—The following
medals are awarded to armed forces personnel and civilians in the Indo-Pak
war 1971 :— ‘

(2) Sangram Medal.—This medal is awarded to all ranks of the Army, of
any of the Reserve Forces, of the Territorial Army, J&K Militia and
of any other armed forces of the Union who were on the effective
strength of the armed forces on 3 Dec 71 or thereafter till the final
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disengagement and civilians of either sex serving regularly or tempo-
rarily under the orders/directions or supervision of the above men-
tioned forces in operational areas,

(b) Poorvi Star.—

(i) This medal is awarded to all ranks of the Army of any of the
Reserve Forces, of the Territorial Army and J&K Militia and
of any other armed forces of the Union who participated ‘in
operations in and around Bangladesh and civilians of either sex
serving regularly or temporarily under the orders/directions or
supervision of the above forces. The minimum qualifying service
is 1 day in the specified battle zones or 10 days in specified

qualifying areas.

(ii) Period of eligibility.-—Battle Zones-3 Dec to 16 Dec 71 qualify-
ing Areas—25 Mar 71 to 25 Mar 72.

(c) Paschimi Star.—

() This medal is awarded to all ranks of the Army, of any of the
Reserve Forceg, of the Territorial Army, J&K Militia and of
any other armed forces of the Union who participated in ope-
rations against Pakistan forces in and around Western borders
of India and civilians of either sex serving regularly or temporarily
under the orders/directions or supervision of the above forces.
The minimum qualifying service is 1 day in the specified battle
zones or 10 days in the specified qualifying areas.

(ii) Period of eligibilitv.—The period of eligibility is from 3 Dec 71
to 20 Dec 72 (both days inclusive).

724, 25th Independence Anmiversary Medal.—This medal is awarded to
all ranks of the Army, of any other Reserve Forces, Territorial Army, J&K
Militia and any other armed forces of the Union who were borne on the effective
strength of the armed forces on 15 Aug 72.

725. Wound Medal.—This medal is awarded to all ranks of the Army, of
any of the Reserve Forces, Territorial Army, J&K Militia and any other armed
forces of the Union who sustained/sustain wounds as a result of direct enemy
action in any type of operations or counter-insurgency operations with effect
from 15 Aug 47. The award will not be made posthumously.

726. Samanya Seva Medal.—(a) This medal is awardable for service
rendered with the Armed Forces under active service conditions or conditions
akin thereto on or after 26 Jan 65. Where appropriate, a clasp for each opera-
tion shall be instituted.  An individual qualifying for the medal for the first
time shall be awarded the medal together with a clasp indicating the particular
operation for which it is awarded. For all subsequent operations for which the
issue of a clasp is approved, the clasp indicating the particular operation shall
only be awarded. The bar of the clasp shall have the name or the place of
the operation engraved on it.

(b) The following categories of personnel serving in an operation or
concessional area within the territorial or time limits to be specified separately
for each operation will be eligible for the award :—

(i) All ranks of the Army, and of the Reserve, Territorial and militia
' forces, and civilians of either sex in all walks of life.
(ii) All other lawfully constituted forces and security forces operating
under the operational control of the Regular Armed Forces.
23—102 DMR&F/ND/86
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(¢) The following clasps for this medal have been authorised:—

(i) Clasp ‘Kutch-Kargil 1965’ .—The clasp will be admissible to ;:—

(aa) Personnel who rendered at least ©en days active service in a
unit/formation operating or located in specified qualifying areas
between 9 Apr 1965 and 1 Jul 1965 o. 1 day service in specified
battle zone between 9 Apr 1965 and 1 May 1965 in Kutch

" Sector.

(ab) Personnel who rendered at least 90 days active service in a unit/
formation operating or iocated in specified qualifying areas bet-
ween 17 May 1965 and 25 January 1966 or 1 day service in
specified batile zones between 17 May 1965 and 25 January 1966

in KARGIL Sector.,

(ac) Air crew personnel and personnel of ejection crew of air despatch
units who fiew 1 sortie or 3 hours of flying in Kutch sector
or 3 sorties or 10 hours of flying in Kargil sector during the

specified period,

(ad) Personnel who died in service or were evacuated as a result of
wounds or other disabilities attributable to service in sepcified

areas irrespective of time limit.

(ae) Personnel who won a gallantry decoration or a Mention-in-
Despatches for service in specified areas irrespective of the time-

limit.

(i) Clasp ‘Nathula-Chola 1967.—The clasp will be admissible to S

(aa) Personnel who were actually deployed and took part in the border
incidents 4t Nathula between 11 and 16 Sep 1967 or Chola
on 1 Oct 1967 and rendered at least one day’s service in that

aréa,

(ab) Personnel whoe were wounded, killed or earned a gallantry award
or Mention-in-Despatches during the above mentioned incidents

irrespective of time-limit.

(ac) Persomvel who flew one sortie over the Nathula or Chola

area in performance of duty.

(i) Clasp ‘hﬁzoram’;;fThe clasp will be admissible to :—

(aa) Personnel who have put in an aggregate of 180 days of service
on the active strength of a detachment/ unit/formation located ar
operating' in qualifying areas singly or jointly from 8 May 1975
or thereafter except those who have been temporarily inducted
for specific operation; in_the latter case the minimum qualifying

service is 90 days.

(ab) Air crew personnel and personnel of Army Air Transport Orga-
nisation, Rear Air-field Supply Organisation, Air Despatch Units
and Air Observation Post units, who carried out a minimum of
five operational sorties of 20 hours of flying over the qualifying

areas from 8§ May 1975 or thereafter,

(ac) Personnel who win a gallantry award or a Menﬁon-in-Dmp

atches

or die or sustain wounds or other disability while on service in
the area irrespective of time-limit during the qualifying period.
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The time spent in hostile captivity in consequence of capture
during service in the area will count towards the qualifying period
for the ‘award of the clasp.

Naval personnel attached to the Army or the Air Force, including
those serving with Border Road Organisation in the qualifying
area, shall be cligible for the award according to the conditions
of eligibility applicable to the service to which they are attached.

Service in Mizoram will not count for -the eligibility of
Sainya Seva Medal with clasp ‘Bengal-Assam’ with effect from
8 May 1975. If, however, an individual falls short of the
aggregate number of days required to quahfy for ‘Bengal-
Assam’ clasp and also for ‘Mizoram’ clasp in the area and
if his scrvice is continuous, he may be permitted to count the
period beyond 8 May 1975 to make up an aggregate number of
days required for ‘Bengal-Assam’ clasp to the Sainya Seva
Medal.

(iv) Clasp ‘Tirap’.—The clasp will be admissible to :—

(aa)

Personnel who have put in an aggregate of 180 days of service on
the active strength of a detachment/unit/formation operating or
located in Tirap Dlstrlct under operational command of 51 Mtn
Artillery Brigade/192 Mountain Brigade under 2 Mtn Div w.ef.
1 Jun 1979 or thereafter except those who have been temporarily
inducted for specific operation; in the latter case the minimum
qualifying service is 90 days.

| (ab) Ejection crews of Air Despatch units and personnel borne on

the effective strength of Army Air Transport Organisation, Rear
Airfield Supply Organisation, Air Despatch Units and Air Ob-
servation post Units and of Headquarters 2 Mty Div and 51 Mtn
Artillery Brigade who carried out a minimum of five operational
or reconnaissance sorties or 20 hours of flying in Tirap District
with effect from | Jun 1979 or thereafter.

(ac) Personnel who dled in service or were evacuated as a result of

wounds or other disabilities aftributable to service in field area
in Tirap District irrespective of time limit or number of sorties
or number of operational flying hours.

(ad) Personnel who won a decoration or Mention-in-Despatches for

7217,
728.
729,

service in Tirap District irrespective of time limit or number of
sorties or mumber of operational flying hours. Time spent in
hostile captivity in consequence of capture during service in Tirap
District will count towards the quahfymg period for the medal
and the dasp.



CHAPTER XVII
CEREMONIAL

Precedence

.

731. Ovder of Precedence of Units.—The order of precedence of units
of the Army is laid down in the Army List. Where formations such as brigades’
and divisions are on parade, units will take precedence by the arms of the service
within the formation, '

~ 732. Order Of Precedence of Infantry Battétlions.—( a) As a general principle
the order of infantry baftalions on parade will be. by Army List Order. from
right to left with the following reservations:— -

(i) Battalions of the Brigade of Guards will stand on the right of all other
infantry battalions and will be arranged in order amongst themsclves
in accordance with the established custom of the Brigade of Guards.

(ii) Rifle battalions will stand on the left of the brigade, in Army List Order,
from right to left. Where a parade consists entirely of rifle battalions,
they will stand, in the Army List Order, from right to left.

(b) Where contingents from Indian Navy, Indian Air Force, Territorial
"Army, National Cadet Corps, Armed Police, other Provincial Forces and Boy
Scouts are taking part along With the units of Regular Army. the order of stand-
ing from right to left will be as follows : '

(i) Regular Army.

(ii) Boys Battalion/Company.

(iii) Indian Navy.

(iv) Indian Air Force.

(v) Territorial Army.

(vi) Special Armed (or Military) Police.
(vii) Other Armed Police. ’
(viii) National Cadet Corps (Senior Division)
' (ix) Alt other Provincial Forces.
| (x) Natiohal Cadet Corps (Junior Division).
(xi) Boy Scouts.

733, Relative Ranks.—(a) The order of precedence and the corresponding
ranks of commissioned officers of the Army, Indian Navy and Indian: Air Force
are shown below. The relative ranks of Junior Commissioned Officers, Warrant
Officers, Non-Commissioned Officers and men are shown in para 131. Com-
missioned officers of the Army, Indian Navy and Indian Air Force of the same

297
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or equivalent rank will rank with oné another according to seniority or date of
appcintment.

Army Indian MNavy fndian Air Forcs
Field Marshal . Admiral of the Fleet Marshal of the Air Force
General ; Admiral ‘ A" Thief Marshal
Lieutenant-General Vice Admiral =~ Alr Marshal
Major-Genera! Pear Admiral Afr Vice Marshal
Brigadier Commotore (1st & 2nd Class) Air Commodore
Colonel r Captain Group Captain
iieutcnant Colopel Commander ‘ Wing Commander
Major Lisutenant Commander Sqwadron Leader
Captain Lisutenant °  Flight Lieutenant
Lieutepant . _ Sub-Lisutenant lving Officer
2nd Lisutenant Acting Sub-Licutenant Com= Pilot Officer

missioned Officer from war-
rant rank

No equivalent Warrdnt Officer, Mid-ship- No equivalent
) man
NGTE

The ranks of Admiral of the Fleot in the Indian Mavy and MarShal of Air Force in the
wdian Air Force do not exist at present,

(b) Women officers serving in the Army Medieal Cotps and officers in the
Military Nursing Service will rank equally with male officers of the same titular
rank, e.g., a captain (womau officer) in the Army Medical Corps, will rank
equally with a captain in the Artillery or Engineers.

Standards and Colowrs

734, Stondgrds, Colonrs and Guidons.-~Standards, Colours and Guidons
will be carried as iaid down in the Mavual of Cersmonial,

735. Attendsnce of Stomdards and Celowrs.—JCOs and NCOs not below
the rank of havildars or equivalent rank have the honourable distinction of attend-
ing the standards and colours, but on occasions when JCOs and

. NCOs of these ranks are not available distinction may be allowed to NCOs of
iower rank and selected OR. -

736. Alteration of Standards, Colowrs and Guidons.—Standards, Colours -
and Guidons will not be altered without the President’s special permission signi-
fed through Government.

737, Weorshipping of Standards, Colows or Gwidons snd Oath Taking.—
Regimenta! Colours, Standards or Guidons shall not be worshipped or used for
oath-taking or similar purposes. However, at Attestation Parades these may
be carried in addition to the Nationst Flag, |
24—102 MR&F/ND/86 ,
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738. Movement of Colours.—When consecrated colours are being moved
from, or to the place where they are usually kept, an escort will invariably
accompany them. When it is necessary to send consecrated colours by train

to be deposited for safe keeping the escort will consist of the usual colour party
as laid down in the Manual of Ceremonial.

739. Honours te be Paid fo The Old Colours.—In the case of old colours,
if units so desire, honours may be paid on the initial move to the place where
they are to be laid up. Such honours may, however, only be accorded to the
colours most recently replaced.  The escort, if provided, will be found from
the regiment concerned.

740. Custody of the Colours.—Colours of units will be kept in the quarter-
guard or in the officers’ mess at the discretion of the unit. On parade they will
be carried by the senior Naib Subedar. The instructions regarding applications
for new Staﬁdards, Colours and Guidons and disposal of old ones, are laid down
in Clothing Regulations. ‘

% ,

741. Camp Colowrs.—Camp Colours will be of the colour of the facings
of the regiment using them, bearing the abbreviated title of the regiment as worn
on shoulder titles, ) .

742. Laying Up of Old Colours.—When new Regimental Colours, Standards
er Guidons have been received by units, the existing ones, where applicable, will
be laid up. Standards, Colours and Guidons will not be laid up except with
the prior approval of the Presiicat. Old Colours will remain the property of
the State and shall be kept in safe custody of Regiments, Corps, or Units, Regi-
mental Colours, Standards or Guidons of disbanded or amalgamated Regiments

or battalions may be retaken into service by the units when they ars re-activated,

743. President’s Award for Meritorious Service.—For special meritorious
service rendered by units since 15 August 1947, the President may award
special insignia for inclusion in the new Regimental Colours, Standards or
Guidons.

Honours and Salutes

744, General Instructions,—The honours and salutes to be given by troope
on parade and by guards of honour are as follows :——
(a) To the President :—

National Salute—Present arms, standards, colours and guidons
lowered. The band will play the full score of National Anthem.

(b) To Governors and Lt Governors within their jurisdiction s

Natjonal Salute—Present arms, standards, colours and guidong lower-
ed. The band will play the fall score of the National Anthem.
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(c) To the National Flag :—

National Salute-—Present arms, standards, colours and guidons- lower-
ed. The band will play the full score of the National Anthem
on Republic Day and Independence Day and the shiorter version
on all other occasions.

(d) To Heads and Prime Ministers of Fore:gn States and Common-
‘ wealth Countries :—

As for the President, except that both the foreign National Anthem
of the country concerned and our own will be played. The National
Anthem of the foreign country will be played first.

(¢) To the Vice-President, the Prime Minister, the Defence Minister
(including Deputy Defence Minister) and other VIPS :—

General Salute—Present arms. The band playing the first part of
slow march; when no band is available, the trumpets o bugles
sounding the salute or the drums beating a ruffe.

(f) To Field Marshals, Admirals of the Fleet, Marshals of the Air Force :—

General Salute—As in sub para (g) below; regimental colours of all
forces will be lowered.

(g) To the Chiefs of Staff, Geperal Officers and hiSpectmg Officers Not

below the vank- of Bngadler e

General Salute—By troops under their command-—present arms,
colours flying, bands playing the first part of slow march and

5 drums beating; when no band is available, the nrumpet or bugle
beating a ruffle. ‘

(b) To Commanding Officers of Gavisons, Camps and Stations, if under
the rank of General Officer ;-

As for the next higher rank.
(j) To Standards, Colows and Guidons :-—

When uncased, at all times to be saluted with the highest honours,
viz., atms presented, trumpets or bugles sounding the salute, drums
beating « ruffle, except when carried by units forming part of the escort
at a military funeral (see ‘Ceremonial Drill 1956).

745, Salute to National Anthem.—{(2) Whenever the National Anthem is
'ayed, all ranks in military uniform not under the orders of an OC a parade
will also stand to attention; officers and JCOs will salute.

(b) Officers in attendance on the President or the personal staff of Gover-
nors and Lt Governors (when such Governors or Lt Governors represent the
esident on official occasions) will not salute when the National Anthem is
played for National Salute but will stand to attention. The exception to the
above is on the occasions of breaking of the National Flag on the Republic Day
and Independence Day when the National Anthem is played on the presentation
of arms to the National Flag. All officers including those in attendance on
the personages mentioned above will then salute.
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(c) Except on the Independence Day and Republic Day, on a parade after
" the National Salute has been given, the commanden of the formation forming
the parade will be regarded as in attendance and will take his position in rear
of the President/Officer taking the salute.

(d) During ‘the presentation of a Guard of Honour, AsDC will not salute,
when either. the National or General Salute is played.

746. Entitlement of Honowr to Officers Acting in Civii Offices.—Officers
acting in any civil office are entitled during their tenure to all the honours and
salutes appertaining to such office provided the entitlement to honours and salutes
by virtue of holding civil office is Higher than that of the military rank.

747. Compliments to Officers in Service of any Other Power.—The
compliments directed in these regulations will be paid to officers in the service

of any power formally recognised by the Central Government, according to their
respective ranks.

748, Salute to Colours.—Officers or soldiers passing troops or naval landing
parties with uncased colours will salute the colours and the CO, if senior.

749. Two Minutes Silence—Commemoration of Pasticglar Day/Event,—
Two minutes silence will be observed at 11. AM on 30th January every yelr in
memory of those who laid down their lives in the struggle for freedom of the
country. The procedure for the observance of two minutes silence will be noti-
fied by Army Headquarters. Commemoration of any other particular day/event
will be observed only under erders of the Government and according to the
procedure prescribed in such orders.

750. Salute to Service Funeral—Officers, soldiers and colours passing a
Military, Naval or Air Force funeral will salute the body and will pay the appro-

priate compliments to standards, guidons and colours except as otherwise provid-
ed for in the ‘Ceremonial Drill 1956 ‘

~_ 751. Salute to Civil Fumeral.—When passing a funeral of a civilian, all
ranks will salute the body. ‘

752. Compliments by Armed Parties while Marching.—Armed parties,
in paying compliments on the march, will be called to attention, troops will
shoulder arms (Bagal Shastra), and the Command Dahine (or Bayen) Dekh
will be given. Tanks or armoured cars will dip their gun or guns.

753. Returning of Salute by OC.—An OC of an armed or an unarmed
party will return the salute with the right hand as he gives the command ‘Diahine
{or Bayen) Dekl. Soldiers in command of parties will conform to the rules
laid down for officers.

754. Ssluting by Officers while on Duty, Parade and Boarding a Ship.;«-
(a) All officers will salute their senior officers before addressing them on duty
©Or on parade in the manner prescribed. A salute made to two or more officers
will be seturned by the senior only. When not on duty or parade but in uniform,
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officers under the rank of field officers will salute all officers of field rank and
upwards.  General officers and field officers will salute their superiors in rank.

Where from physical incapacity a right hand salute is impossible, the salute will
be given with the left hand.

(b) Cadets will salute all officers in uniform, and the officers of their Aca-
.demy whether in uniform er not.

(c) Ofﬁcers in uniform will salute their seniors in rank in the Indran Navy
and the Indtan Air Force,

- (d) Oﬂicer‘s and soldiers boarding 'arly of the Indian Naval Ships Vor a
foreign - man-ofnwar will salute on entering and leaving the ship. . The naval
custom of salutmg on entermg the quarter deck should also be adhered to.

755, Saluting by JCOs, W()s NCOs & OR.—(a) JCOs, WOs NCOs ana -
men will salute all commissioned officers whom they know to be such, whether
in uniform or not, including officers of the Indian Navy, Indian Air Force and
officers of the Territorial Army and the National Cadet Corps when in uniform.
JCOs, WOs, NCOs and men will salute with the right hand. Where from physi-
cal incapacity 4 right hand salute is.impossible, the salute will be given with
the left hand, : .o~ ~ :

) WOs NCOs and men will salute the JCOs when in umform and also~
* address them in the same manner as they do officers.

(c) An OR when on duty wﬂl come to attentlon when addressxng or
addressed by an NCO mcludmg a L/Nalk

~

- 756. Salutation by leian VIPs.—Civilians mwted to take a mxhtary
parade or receive a Guard of Honour will retum the comphments as follows :—

(a) (_xentlemen wearing Indian head-dress by raising the right hand to the
forehand (as in Clvﬂxan salutation) and touching the rxght of the fore-
. head with the fingers slightly inclined, the obverse of the palm facing -
the nght eye. and the reverse outwards. ~When wearing Furope'm
' head-dres:., by raising the hat with the right hand. R T

(b) Ladies will acknowledge the s.alute in thc same manner as above or .
in any other suitable mannér,

The hand should be lowered only after the troops have marched past or .
; after each group has marched past, where there are more than one,
5 25—102 DMR&F/ND/SG
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757, Position of AsDC, The Parade Commander and The Semjormost
Service(s) Officer(s).—(a) The VIP alonc stands on the dais, I he has AsDC
attending on him. they may stand on the sides of the saluting dais. a little to
the rear of the VIP. The Parade Commander after he has saluted and passed
in front of the VIP at the head of the paradc may leave the column and take
up a position next to the VIP below the dais, on the flank from which the parade
marches on. - ” :

(b) ‘At the ceremonial parades held on the Republic Day and the Independ-
ence Day the salute shall ordinarily be taken by the scniormost civil vepresenta-
tive of -Governmem, e.g., the Governor, Chief Minister, Cabinet Minister, Com~
missioner, Collector or Deputy Commissioner as the case may be. ’

(c) At the Republic Day Parade in the Capital, the seniormost officers
ot the three Services stand behind the President below the dais while the services
units are marching past. The Parade Commander marches off with his columa, -
‘The States Capitals where. the local police also participates in the march-past
on the Republic Day; the senior most Police Qfficial of the State may also stand
behind the VIP along with the senior most officers of the three Services present
at the station, :

National Ainthem and National Salute and General Salute _
758, National Anthem.—-There ure two versions of the National Anthem,
viz., the full version comprising the first stanza of the song “Jana Gana Mana'
(playing time approximately 52 seconds) and a short version consisting of the
first and the last line of the same stanza (playing time approximately 20 seconds).
The two versions are played _on the following .occasions . when band. gre
available :— : s : '
(a) Full version v
(i) on all ceremonial occasions when the President 15 present;
(i) on all ceremonial occasions for “Governors  and Lt.. Governors
- when they attend Ceremonial Parade within their States or Union
~ Territories. o .
(if) at Republic ‘und Independence Day - Parade when the National
Flag is broken; and '

(iv) for hoisting of the Colours in the Navy.
. (b) Short version—
On other ceremonial occasions.

_759. National Salute.—The. Salute is given to the accompaniment of the
National Anthem. It is to be given to the President. Governors and Lt Gover-
nors within their States and Union Territories. ' :

760, General Salute.—In all other cases. the General Salute: i given for
which. the band plays the prescribed tune. ' -

' o NOTE ) :

At those receplions to foreign dignitaries in Indju, at which the giving of the National
Salute has been prescribed, the full version. of the Naiopal Apnthem  of the visiting
dignitary’y country is played first. followed by the full version of the National Anthei
of India. A . : _ ’ v

761, Courtesy Calls.—Exchange of visits between “Army  Ofticers  on- the
one hand and Naval and Air Force Officers on the other hand will be on the
folluwing basis :— : )

(a) The junior will first visit the senior.
(b) Where the officers are of equal seniority the officer last arriving  at
the station will pay the first visit.



304

(©) Return visits will be paid within 24 hours, either.in person or by a
- representative, as the circumstances may require. _ "
(d) Calls will be exchanged only between the seniormost officers in the
station, c v o T

762, Courtesy Calls on Governors and Lt. Governors.—When Governors
of States und Lt Governors of Union Territories are officially in residence in a
station, officers stationed and visiting that station will pay courtesy call on them.

763. Courtesy Calls by COAS & GOC-in-C on the Chief Minister of The
State.—~On the occasion of their firsf visit to a State the Chief of the Army Saff
and the General Officer Commanding in Chief will call on the Chief Minister
of the State. Such calls are not necessary during subsequent visits, unless in
the mean time a new Chief Minister holds office. '

764, Guard of Honour.—Guards of Honour will be pmv'id‘ed to —

/ (a) civilians in accordance with Appendix ‘U’; -and
r _ E {
(b). service officers in accordance with ‘Appendix V.

765.. Guard of Honour—Reduction in required Strength Permissible
Depending on Local Circumstances.—When local circumstances preclude the
provision of a Guard of Horiour of the required strength, the number may be
reduced, but any diminution in number will not affect the honour to which the
personage is entitled under para 744. : )

Guards and ‘ ,Sentrief

- 766. Compliment by Guards of The President and Entitled VIPs,—Guards,
including Guards of Honour, mounted over the person of the President will pay
no ‘compliment cxcept to the President. Guards, including Guards of Honour,
mounted over the entitled VIPs including military VIPs, within their own
charges, will pay no compliments to officers or persons of lesser. degree. - Any
- such guards when visited by officers on duiy will turn out with ordered arms
" (Baju Shastra) : g - ‘.

- 767. Complimenis by Guards—Between Reveille and Refreat.—(a) At all
times between reveille and retreat. guards will turn out and pay the compliments
“specified in para 744 to the Chiefs of Staff, general officers in uniform and to
Governors and Lt Governors within the limits of their jurisdiction. Guards and
parties on the march will also pay the prescribed compliments to general officers
in uniform. ’ : : ’ :

(b) Regimental guards will turn out, and present arms, once a day to their
COs, of whatever Army rank. ‘

768. Turn Out of Guards to Armed Parties.—Guards will turn out at all
‘times when armed parties of any branch of the service approach their posts; to
armed corps they will present arms, and before .other armed parties they will
stand with ordered arms (Baju Shastra), They will not pay compliments bet-
ween the sounding of “Retreat” and “Reveille” except to grand rounds. They
will not turn out to unarmed parties. ‘ fo=

769. Compliments—Where Not Entitled.—An- officer under the rank of a
general officex is not entitled to the compliment of the bugle sounding the salute,
or the -drum beating a ruffle, when guards “present arms” to him. An officer
not in uniform is not entitled to the compliments of a guard turning out, except

e
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the President or his representatives in fheir official capacity entitled to a Guard
of Honour. Colonels Commandant are not entitled to the compliment of the -
guard turning out, except -in the case of those guards found by troops under their -
- command and mounted ynder their immediate order or under the ordem of their
unit commanders . - '

770. Salute to Genera_l.' Oiﬁcer.—-When a general officer in -uniform, or a
person entitled to a salute; passes in rear of a guard, the commander will call
his guard to fall-in and stand with sloped  arms (rifle regiments with .ordgred
arms), facing the front. but no ‘drum .will beat or bugle sound.  When such
officers pass guards while in the act of relieving, both guards will salute as they -
stand, receiving the word of command from the senior commander.

7‘71 Honowr Paid by Sentries m ﬂle President ngmtanee and Armed
Partxes/CorpS;—-nHonoms will be paid by sentries as foLows —

Post of sentry . . Present arms Salute-
& (@) - Ty ] o ()
(i) Rashtrapati Bhavan or furnished from Pre- The Prcs:dena Officers of all ranks
- sident’s Body Gua,rﬁ _ rme Corps. - (in uaniform).

Unarmed parties.
f\() Residence of the Prime Minister, Defence The persomges men- Officers of all ranks

imster, Governor% and Lt. Governors. " tioned in column (s} (in uniform),
Serial (ii). Unarmcd parties,
; . Armed Lorps:.
(iii) Residence of a General Officer. General Officers. Officers below the ran}.
: . Armed parties. of General Officers. "
: N Unarmed parties.
(iv) Other Posts S General and Field Officer helow ficld
' ‘ Officers, - - rank, :
Armed parties. Unarmed parties.

:

By the expression 'mmed party” is meant a party armed with swords, guns
or rifles, or wearmg slde-arms or two or more tanks or armoured cars or 'xm-

3 llery guns.

By the exprcsswn “armed coxps” is meant an armed party ct a certam
strength namely, a regiment of Ammured C‘orps a regiment of Artillery, not less
than three companies of Engineers, a regiment of Corps of Signals, a- battalion

of Infantry with or thhout colours not less than three cempames of ASC, AQC
--or EME.,

772. Compliments to Ofﬁcers of IN, ‘1AF, etc.--AH guards and sentries
will pay the same compliments to commlssmned officers of the Indian Navy.'
(including: commissioned officers from warrant rank), Indian’ Air Force, Terri-
torial Army and National Cadet Corps when in uniform as. are dlrected to be
paid to ofﬁcem of the Regular Army,

773. Flngs to. be Flown.—(a) Nanonal/Army/Formauon /Car ﬂag will be
flown as mdlcated in Appendix ‘W'

(b) Flag authomed 10 be ﬂown on Indian Naval shxps Indlan Merchant -
shlps and boatc and TWT crafts are shown in Appendix ‘X’
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(c) Dimensions ¢ flags for motor vehicles will be 15cm in the hoist and
22.5cm in the fly. Dimensions of other flags will be in the ratio of 2 : 3 to con-
form with the size ratio for the National Flag.

(d) The motor car flag will only be flown when the oﬁiéer for whom #
is authorised is present in the car.

(e) An officer officiating in & higher appointnent may fly the ﬂakg of the
appointment but will display the star plate of his own rank.

774. Star Plates.—(a) Distinguishing metal plates, denoting the rank of the
occupant of the vehicle, will be carried on vehicles in addition to the flag autho-
rised for the occupant. The plates, which will be 45.5 cm long and 11.5 cm
wide, will bear bright, silver coloured, permancntly fixed, five pointed raised metal
stars in accordance with the rank of the officer, viz, 1—

" @) FidMarshal o . . . - . S stars
@ii) General ° ) . s . . 4 stars
(iii) Lt Gen . . . 5 . o 3 siars
(iv) Maj Gen . o 5 ) . o 2 stars
(v) Brigadier . B s . . o N o 1star

(b) The background of the plates will be red.

775, Gun Salutes.—These will be given —
(a) On the assumption and relinquishment of office by the President.

(b) To the President on his arrival in and departure from India on occa-
sions notified as public.

(¢) Oan the cccasion of the visits of Heads of States and Governors General
of Commonwealih Countries to India, if so ordered by Government.
The privilege will be confined to DELHI and other important stations
where artillery units/saluting ships are available.

(d) To the President when visiting a naval ship, both on arrival and depar-
ture (no gun salute will ordinarily be fired on the President’s visit to
shore establishments or other military installations).

(e) On the Independence Day and the Republic Day at DELHI.

776. Entitlement To Gun Salutes.—The entitlement of gun salute will be
as follows :— ,

ta) President . 5,0 e . 5 . . . ) & 3 . 21 guns
(b) Heads of foreign States and Governors Generai of Commonwealth countries. 21 guns
() Ambassadors Extraordinary and Plenipotentiary and High Commissioners . 19 guns
{® Envoy Extraordinary and Minister Plenipotentiary . . . . 17 guns

(¢) Minister Resident, Diplomatic Officials Minister Plenipotentiary and above 15 guns
that or below the rank of Envoy Extraordinary and Charge @' Affairs.

(f) Charge d’Affairs  .° . o . ‘ . . . i ‘ . 13 guns
(%) Consuls Generai (includiog Commissioners and Representative of the Govern- *13 guns
= ment of India).

¢(h) Consuls . @ " . . o e e o 5 . + 7 guns

#11 for Foreign Consuls (ieneal,

NOTE

The entitlement of gun ralute at sub paras (©) to (h) reflects the entitiement of Indian
Heads of Missions etc. abroad when paying a formak visit to an Indian WNaval Ship in
the couniry of their accreditation.

777, Interval between Firing of Guu salutes.—When gun salutes are fired,
{he interval between rounds will not be less than ten seconds, except for Minute
guns fired at funerals of entitled VIPs.

26—102 DMR&F/ND/86
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In the case of muzzle loading orduance, no gua will be réloaded within one
minute from the time of firing. If there are Iess than nine guns in the saluting
battery, the interval between rounds wiil be lengthened from the normal of ten
seconds sufficiently to allow of this restriction on loading being observed. The
order to re-load wilk not be given until one minute after firing of the last round.

778, Salutes and Marks of Respect in Boats.—(a) the following rules for
the paying and returning of marks of respect in boats shall be observed :—

(1) The officer in charge of the boat or the coxswain wiil always salute
except where the design of the boat is such that the officer in charge
or the coxswain is in an inconspicuous position in which case one of
the members of the boat’s crew will be detailed to salute.

‘(i) The senior of the officers in the boat will also salute whenever this is
practicable.

(iii) The salute will be acknowledged by the officer being saluted unless he
details an officer to do so,  If no officer is available, the coxswain
of the boat may be detailed to answer the salute.

(iv) Where boats carrying officers of equal rank pass each other, no ex-
change of salutes 'shall take place.

(b) In addition to saluting, special marks of respect shall be paid to Royal
and important personages and senior officers as given in the table in sub para

(e).

{(©) All officers shall be saluted by the officer incharge of the boat or
coxswain when getting into or leaving the boat.

(d) In private boats, officers and men should pay and return salutes as
directed by courtesy, but only the officer or the rating in most convenient position
should salute.

(e) The folléwing is the table of Special Marks of Respect in Boats ;=

Boat when passing

Personage or Occasion Power Boat  Boat  Boat alongside ILand-
Boat  under under ing Place,” Accommoda-
Qars  sail tion Ladder or made fast

6h) V)] 3 @ )
(1) The President, a President of Republic, ° Crew called to attention,
Royal Personnages, Ambassadors, Governors- :
General and their equivalents in other NOTES i
countries. (i) In decked-in power

boats, members of the
‘ crew who are not en-
(2) The Chief of the Army Staff, General | Stop  Toss Let gaged in keeping the

Officers and their equivalents in the other | Engines Oars fiy boat alongside and

services and nations when flying the appro- sheets  all passengers stand to

priate flag of their Command in their barges : attention and face in the

or boats. direction of the perso-
; nage or Officer being

(3) Aboat containing a Service Funeral Party . saluted.

with the body.

(i) In open boats of sil
types, members of the
aew who sare not
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(4) During the hoisting of colours and the 3 eugaged in keeping the
lowering of colours at snnset and during the } boat alongside and “all
firing of gun salutes. ) J passengers sit up-right

. and squarely on the

thwarts or benches.
(i) Boat keepers sit al
attention and the senior
rating in the boat sa-
lates.

(5) General Officer when not ilying a flag and ‘Reduce Lay on fetily Crew called to atten-

officers of equivalent rank of other Services speed  Qars sheets  tion. )
and other natjons, when not flving a flag. to slow # Sce Notes above.

NOTL

{i) Marks of respecl are paid by ali beais on occasions in sabparas {¢) and (d) above.
Otherwise only by boats in which officers junior to the persomnage or officer passing, are
passengers. -

{ii) In boats fitted with crutches. oars shall never be (ossed, but thg salute given
by laying on cars.

Funerals
779. Mititary Fuaerals.-—Militaiy tunerals will be uccorded on the death
of serving members of the armed forces us under 1-— ~

(a) While on duty—irrespective of the place aud circumstances of death.

(b) While not on duty—only in the event of death occurring in a station
where troops are available and subject to the discretion of Army Head-
quarteis, GOs-in-C, Naval Headquarters, Air Headquarters or AOs
C-in-C. :

NOTE
A mulitary funeral will, however, be accoided on the death of apy of the Chiefs of
the three Services in sither of the vcircumstances at i) or (b} above
780, Mililary Funerals v Case of Recruity, Boys, Nou-Combatants and
Cadets.—Reernits, Boye and Nop-Combatants (Eurolied) snd equivalent ranks,
in the Navy and in the Air Foree will not be entiled fo military funeral.

Govermneni trausport will, however, be provided for 100 escorts in the
eveni of death of au othicer cadet on duty in any of the training establishments
of the three services. ‘ nE '

781, Gun Salutes.—Gun salutes will be given only at the military funeral
of a Chief of Stafl, on the following scales (—

Gencral/ Admiral/Air Chief Marshal .17

Lt Geny Vice Admirai; Alv Marshal .15

| 782, Escorts~-Escoris will be proviGed on the occasion of the military
funsrals at the scales mentioned beiow subject to the following conditions :—

(a) the entitlement will be only tor paid ranks;

(b) the prescribed scales of escorts arc the celings and not compulsory
requirenents; '

(c) the vasivus calés of vscoris will be wclusive of all personnel. ¢.g., pall-
bearers, varners, relatives and frieuds, bandsizen. buglars. drummers,
religions teachars, Jiivag party  eScori and guarde;

N
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(d) the escort, will not in any circumstances be provided by movement of
troops from outstations, but if sufficient troops of the Service concerned
are not available in the station, troops belonging to another Service in
the same station may be used for escort. Troops/military transport
may, however, be moved from an adjoining military cantonment, e.g.,
Delhi Cantonment 1o Palam or vice versa:

{(e) subject to (d) above, only locally available Service transport is to
be used to the minimum extent necessary to meet the requirements of
escorts for military funerals as provided in this para; and

(f) the next of kin/near relative of the deceased are authorised to use
military transport provided for the escorts at a military funeral. No
separate transport will, however, be provided to them exclusively for
this purpose. '

Seale of escorts

Chief of the Staff {General and above) . . . 800

Chief of Staff (Lt. General) . . . . 700

General g ¥ ) . ‘ ; 600

Lt. General . \ 600

Maj. General 400

Brigadier 400

Colonel 400 | These ?cales will also apply'to the
Lt. Colonel . ... a0 [oliivalent ranks of the Navy
Major . " : ; 5, . 3 250

Captain , " 5 2 . . . 150

Lieutenant . ; . . ; . . 150

2nd Lieutenant . . ; . . . 150

Jco . ; : : . . ; i 100

All other grades NCO/OR . 3 . . 20 j

783. Transpor?fGeneral;——-In. addition to the transport authorised in para
782 above, tw9 military vehicles will be provided at Government cost, for the
funeral of Service personnel entitled to military funeral as under ::—

(a) one service vehicle for traction of gun carriage carrying the dead body;
and ‘ ’

(b) one vehicle for miscellaneous duties. connected with the funeral such
as making arrangements for cremation or burial of the dead body. ‘

784, Mnlntary Funerals To Retired Service Personnel.—Retired  Service
personnel are not entitled to a military funeral. However, the Ministry
of Defence may in special cases authorise military funeral to high ranking retired
oﬁicl:ers. In such cases, scales and .conditions prescribed for service officers will
apply.

785. | 793,

786. 79,
787. . o 79s,
788. 796.
789. 797,
790. 798,
791. 799, -

792, 809,



CHAPTER XVIII
CASH AND FUNDS

7 .

801. Definifion of Funds—(a) Public Funds.—Include all funds which are ,
financed entirely from public money, the unexpended balances of which are
refundable to Government in the event of not being devoted to the objects for
which granted, and also

(1) unissued pay and allowances:
(i) office allowance fund; and
(iii) the estates of deceased men and deserters.

(b) Regimental Funds.—Comprise all funds, other than public funds as
defined above, maintained by a unit,

802, Custody of Funds.—(a) Every officer is responsible for ail public and
regimental funds entrusted to him and he cannot refuse to take charge of them.
He will see that they are expended in strict conformity with regulations. He will
keep precise records of all his monetary transactions, temporary or permanent,
including any transactions that may take place between him and other officers
or umits. in a ferm complying with relevant regulations or instructions.  Publie
funds and regimental funds will not be kept in an officer’s own possession or
deposited to the credit of a private account, nor will advances be paid therefrom
to individual officers pending encashment of their cheques. Separate bank
accounts must be maintained for public and regimental funds. A e

(b) Officers commanding units and formations and heads of officers will
conduct surprise checks of cash balances in hand in public field imprest and
regimental funds simultaneously to ensure that they are not utilised for unauth-
orised purpose.  The result of such surprise checks will be recorded in the
respective cash book. : i

803. Treasure Chests.—Treasure chests will be maintained in every unit.
OsC units will take such measures as will ensure the security of treasure chests
and issue the necessary instructions regarding deposits, withdrawals, and custody
of keys. Treasure chests and their accessories are provided by Government
and maintained as unit stores,

804. Cash in Treasure Chests.—OsC will ensure that the amount of cash.
to be held in treasure chests or in private safes in guard rooms is kept as low
as possible and does not exceed what is necessary for disbursements,

Where, however, private safes are not located in guard rooms, OsC units, .
stations, are authorised to keep up to Rs. 200.00 therein on their own personal
responsibility. . This will not apply to the MES.

805. Security of Treasure Chesfs.—The monetary limits and security
arrangements in respect of treasure chests will be as follows :—

(a) For a Treasurer Chest containing sums less than Rs. 10000 - A Single Guard,

(b) For a Treasure Chest containing sums of Rs. 10,000 and A double Guard
above, but less than Rs. 20,000, :

310
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(c) For a Treasure Chest containing sums of Rs. 20,000 and In addition to a. doubie
above, but less than Rs. 50,000. Guard, a JCO to sleep in the
: Quarter Guard near the

Treasure Chest at night.

(d) For a Treasure Chest containing suins of Rs. 50,000 or more ln addition to a double
’ Guard, an officer to sleep in
the Quarter Guard near the

Treasure Chest at night.

Where the treasure chests are guarded by a double sentry, one of them may
be the sentry of the guardroom door provided the treasure chest is close to it
and in full sight of both sentries. The keys will be in the possession of the
officer/JCO in charge of the cash. The expression keys means all keys includ-
ing those of outer casings or grills as well as those of inner compartments if any.
If, however, the outer casing or grills of the treasure chest has two locks, with
separate and different keys, one key may be kept by the NCO in command of
the guard, so that his presence is necessary to open the chest in addition to that
of the officer/JCO in charge of the cash.

Treasuze chests will be secured by an iron chain and padlock or other means
to the floor or wall of the quarterguard so as not to be moveable without force
and without the combined efforts of several persons. .

Small units which are unable to guard their treasure chests in accordance
with these instructions will arrange to keep their treasure chest under the guard
of the nearest unit, or to deposit their cash in the treasure chest of that unit.

806. Escorts to Treasure.—OsC units are responsible for the provision
of suitable escorts to safeguard all money or cheques drawn from or despatched
to banks or treasuries.

807. Holding of Post Office Cash Certificates in A Fiduciary Capacity.—
The officers named below are authorised to hold post office cash certificates in
a fiduciary capacity, in the name of the office, subject to the condition that the
value of the cash certificates purchased on behalf of any one person shall not
exceed Rs 10, 000 00.

Military officers (excluding JCOs); Civilian gazetted officers in military em-
ploy; and CsDA.

808. Prevention of Fraud and Losses of Money.—(a) Safety precautions
regarding the occurrence of losses of public and regimental funds and property,
as given in the pamphlet “Notes on the Prevention of Fraud”, will be strictly
adhered to. Copies of the pamphlet are obtainable on application from the
Director of Military Regulations and Forms, Ministry of Defence, NEW DELHI.
Commanding Officers will ensure that all officers under their command are con-
versant with the contents of the Pamphlet and apply them in their duties.

(b) Officers operating public and regimental funds are responsible for
their safe custody and the fact that a safe is not available does not absolve them
from such responsibility. The Unit Treasure Chest system, if properly operated,
gives adequate protection.

(c¢) Commanding Officers arc responsible for the correctness of the accounts
in their units and are also answerable for losses and discrepancies caused by
their subordinates. Attention is directed 10 para 37 (of these Regulations),
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and paras 2 and 15 of “Notes on the Prevenfion of Fraud” as well as Financial
Regulations Pt I (1963) paras 6, 15 and 37 for guidance and application.

It will be ensured thar responsibility for different accounts of public and
regimental funds is distributed as far as possible. All accounts, if placed in the
charge of one person, will facilitate fraud by giving opportunities of playing one
account off against another. :

(d) While it is sometimes necessary, owing to the officer composition of
the unit, for such duties to be performed by young and inexperienced officers,
they will only be detailed tof operate the unit accounts after the Commanding
Officer is satisfied that their knowledge of the running of accounts is adequate

and also that they work under the supervision of the Commanding Officer or the
Second in Command. ¢

(e) Under Army Act Section 90 all’ officers concerned in the care and
custody of public and regimental funds, are liable to incur stoppages of pay and
allowances to make good any loss occasioned by their negligence. 1In their own
interests, therefore, officers should make themselves familiar with the steps to be
taken to eliminate such losses.

(f) When losses do occur local commander will ensure that :—
(i) the matter js propetly and thoroughly investigated; and

(ii) g report together with the recommendations of all commanders con-
cerned is made, whenever necessary, to higher authorities through the
CDA concerned with the least possible delay.

)

809. Handing and Taking Over.—(a) Every officer in charge of Government
money will, on handing over charge, check the cash in custody in company with
the officer who relieves him. A transfer of charge will always take place when
an officer ceases to hold a lien on his appointment. When proceeding on leave
(including casual leave) and on temporary duty, an officer will properly hand
over the cash in his charge, together with the accoants correctly written up, to
the officer who is detailed to officiate during his absence. Handing/taking over
of cash would be necessary in cases of absence from duty of short duration not
exceeding seven days also, even if no, or only a few, transaction(s) are likely
to take place during that period., o

The OC unit will satisfy himself that there has been a proper handing and
taking over of charge and will certify to that effec '

(b) In every case where cash is handed over the duty of verifying balances
devolves upon the relieving officer, who will record having done so in the relevant
account books.

(¢) The relieving officer will satisfy himself that the cash corresponds with
ledger/book balances, that the books are complete and correct, and then will
sign the transfer certificates (IAFZ-2081). Any omissions to furnish this certi-
ficate will render the relieving officer responsible for hig predecessor’s liabilities.

(d) All discrepancies in cash, cheques and account books will be men-
tioned on the transfer certificate.

(e) If an officer in charge of Government money dies or is admitted to
hospital before being duly relieved, the senior officer present will provide for
the security of sych Government money and will at once see that cash is taken
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over. When an officer taking over a command does not arrive before the depar-
ture of the outgoing officer, the senior officer of the unit will take over and be
responsible for all cash till handed over by him to the officer assuming command.

Public Funds

810. Custody of Public Funds.—Public funds may be depusited with a
branch of the Reserve Bank of India or the State Bank of India conducting
Government treasury business. Where a Branch of the State Bank of India is
not established, public funds may be deposited with the Subsidiary Banks func-
tioning as agents of the State Bank of India. Public funds of the Army units/
formations may be deposited in any subsidiary bank of State Bank of India or
in a nationalised Bank, which has capacity to meet cash requirements at short
notice; provided that it would not. charge banking charges for Government
cheques and would also furnish bank statements as and when required and also
as required by Audit Officer as is the practice followed by State Bank of India.
Where banking facilities do not exist, the officer concerned with the administra-
tion of public funds amy open personal deposit accounts for such funds at any
civil treasury in his official capacity. Public money will not be drawn from a
treasury or hank before it is actually required for disbursement,

811. Check on Money Orders.—An officer in charge of funds who remits
or réceives money by money order will record instructions -at the local post office
to the effect that the payment of all money orders returned or otherwise, will
be made only to himself on his signature, which should be communicated sepa-
rately on each change of incumbent to the post office for record. G

Acknowledgement of money orders fr;)m payees and money orders return-
ed as undelivered will be checked at least once every week with the receipt origi-
nally granted by the post office, and all disbursements accounted for.

812. Responsibility for Account Books.—An officer in charge of public
funds is responsible’ for the safe custody of all cash accounts and for deposit
payment cheque books connected therewith.

813, Security of Emergency Cash Requisition.—A register of books of
Emmergency Cash Requisition form (TAFA-205) will be maintained by every
officer empowered to authorise advances on ECR. 1In the register will be re-
corded the date and source of receipt of each book, the date on which each book
is brought into use and a complete record of all transfers, supported by the re-
ceiving officer’s acknowledgement. Immediately on receipy of the books from
the Controller of Printing and Stationery, the officer receiving them will count
the forms and certify the correctness of their contents on the cover of each book.
All books will be kept under lock and key. The forms will invariably be used
in the order in which they are machine numbered. Each form when issued will
he stamped with the office seal of the office of issue. On completion of a book
the officer responsible will endorse on the cover a certificate to the effect that
the number of the counterfoils is correct. Indents for books will be restricted
to annual requirements.

When a change in charge takes place, the relieving officer will satisfy him-
self that the balance of the books in hand and the number of unused forms is
correct, : \

814. Preparation of Fmergency Cash Requisition.—FEach correction in an
emergency cash requisition form will be attested and dated by the officer sign-
_ing the form. No document containing an erasure can be accepted by a treasury
for payment.
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815, Disbursemént of Pay and Cash.—(a) Every officer charged with the
disbursement of pay/advances of pay is responsible that those serving under him
receive the amounts due to them. All fines and deduetions wifl be uotifled in
orders and explained to the individual concerned. Every man will examine his
account and sign or affix this thumb impression to the acquittance roll or pay
bill. All cash payments will be made by an officer or where a JCO is an imprest
holder by him. '

If the squadron or company commander does not disburse the pay/advances
of pay himself, he will, after disbursement, personally ascertain from all ranks
and no-combatants that they have received their dues in full,

() Except where a JCO is an imprest holder, JCOs will not be made res-
ponsible for making cash payments or signing connecting documents therewith.

A subordinate of the MES may, however, be authorised to make payments
within the limitations imposed by Regulations for the MES.

816. Accounts and Cheques.—All entries in cash books and account books
of all funds will be made in ink. The officer in charge of the fund may delegate
the duty of writing up the cash book, to a subordinate commissioned officer or
Junior Commissioned Officer, but he must exercise direct supervision over all
money transactions and personally check all enfries in the account book. He
is not in any way relieved of financial responsibility by this delegation of duty.
In AOC/EME establishments and ordnance and clothing factories, a Comdt/
. COO/00/Chief Supdt./Supdt.i/c may delegate the writing up of the cash book

to a responsible subordinate, all entries being initialled by an officer.  Similarly
in the case of the MES, the duty of writing the cash book may devolve on subordi-
nates as prescribed by the Regulations for the MES. Such delegation of duties,
however, in no way relieves the officer primarily in charge of the fund of finan-
cial responsibility. Treasure chest deposit and payment cheques may be prepar-
ed by a clerk for the signature of the officers concerned who will be responsible
for their correctness. Alterations in cheques must be attested by a signature
in full.

The responsibility for the writing up of the fund books at HQ commands,
divisions, areas, brigades/sub-areas and station staff offices, is vested, at all time,
in the officer in charge of the various funds. These duties may, however, be dele-
gated to selected senior clerks preferably those in charge of sections. The offi-
cers in charge of the funds are not relieved in any way of financial responsibility
by such delegation of duty, and all entries in fund books will be initialled by
them. Cheque books will be kept in the safe by the head of the branch, in

.command and division/area offices; by the brigade major or staff captain in
brigade or sub-area offices and by the SSO in station staff offices.

817. Accounts of Sub-Units.—(a) OsC. units are responsible that the
accounts of their squadrons, companies or equivalent units are kept in confor-
mity with the regulations, and the rules relating to the distribution of pay or ad-
vances of pay are strictly observed. They will require every officer serving
under them who may be in charge of public funds, to render a certificate nionthly
as inv sub para (b) below. Immediate action should be taken for the settlement
of discrepancies between book and cash balances. In cases where public funds
are directly under the control of the unit commander he will carry out this duty
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personally and will record the fact in the relevant account books.  Sub-unit
commanders may at any time be called upon to produce the balance of public
money in their charge.

(b) The monthly certificate rendered in the cash book will indicate the
actual cash balance in figures as well as in words and will be signed by the officer
concerned. The certificate will be as follows :—

“Certified that the cash in band has been compared with that shown in
the cash book and the balance held

Rs. (Rupees)

has been fouud to be correct”.

(¢) In units where the accounts are maintained in accordance with the
pamphlet “Regimental Accounts, Indian Units”, officers in charge of public funds
will neither be called upon to render these certificates nor to produce the balance
of public money in their charge. In lieu they will certify on the monthly state-
ment of public funds (IAFA-120) that the balances of the funds maintained by
them as shown in that form are correct and agree with the balances in -their
accounts.

818. Charge of Public Money.—(2) JCOs, WOs and. OR will not, except
when provided by regulations, be placed in charge of public money or charged
with the custody of forms of authority for the use of money, for example drafts,
cheques, money orders.

(b) Civilians employed as cashiers/assistant cashiers in defence installations
may be entrusted with the handling of cash only to the extent of their security
deposit.

819. Advances of Emergency Cash Requisitions (Defence Services)—
Emergency cash requisitions (defence services) authorising advance from civil
treasuries or from the Reserve Bank of India at Calcutta, Madras, Bombay and
Delhi and the State Bank of India at places where the cash business of Govern-
ment is conducted by the latter must be written on the prescribed form which
is issued in bound books. When a book is brought into use, the book number
and the serial number of the first and last forms will be communicated to the
treasury officer or the bank. Specimen signatures of the officer or the officers
authorised to sign emergency cash requisitions (defence services) for advances
will be recorded with the treasury officer or the bank.

An officer who signs a requisition authorising an advance will satisfy him-
self of its propriety and admissibility and of the identity.of the applicant. The
requisition will specify the name and office of the recipient and the accounts offi-
cers by whom the advance will be adjusted. He will be responsible for any
unauthorised or irregular advance he orders. The individual receiving the ad-
vance will present the requisition and a receipt in duplicate, marked emergent,
at the civil treasury or the Reserve Bank of India at Calcutta, Madras, Bombay
and Delhi and the State Bank of India at places where the cash business of
Government is conducted, by the latter. The civil rules direct that when an
advance is made on the authority, of an emergency cash requisition order, the
treasury officer or the bank should on the same day send a letter of advice to
the officer who authorised the advance. It is essential that an enquiry should
be instituted if the letter of advice is not received. =
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Regimental Funds
820. Classification and Administration.—Regimental funds comprise :—
(a) all funds, other than public funds as defined in para 801 above, main-
tained by a unit, which are financed either wholly or partly from public
money; and :

(b) private funds which include all funds not financed in any way from
public money. '

The OC whose position in relation to regimental funds is that of trustee for
the personnel of his unit, is responsible that these funds are proeperly applied,
with special reference to the object of each, for the benefit of the peronnel or
unit as a whole, or in certain cases, for the benefit of subscribers to the funds,
when he will be personally responsible for any portion of the funds which may
be misapplied or lost owing to neglect on his part.

The OC may delegate details of his administration to officers, JCOs, WOs:
or selected other ranks serving under his command, but this delegation does not
relieve him of his responsibility that the money entrusted to them is properly
administered and used. If a loss occurs, all ranks concerned will be called upon
to show that it was not due to any failure on their part.

. Banking of Regimental Funds
821. General.—(a) Regimental Funds of units and formations HQ may be
invested in recognised securities or deposited with the branches of the State Bank
of India or its subsidiary banks or any of the nationalised banks.

(b) The Regimental Funds may also be deposited af the discretiomr of the
Brigade/sub Area Commander, or Head of Branch in the case of funds held at
Army HQ, with any scheduled bank the deposits of which, as shown in the last
annual balance sheet, are Rs. 10 crores or more. '

(c) In places where neither a branch of the State Bank of India no: its
subsidiary bank, nor any scheduled bank having a deppsit of Rs. 10 crores or
more, nor a nationalised bank is - in existence, the Regimental Funds may be
deposited with any other bank of good standing at, the discretion of the Sub Area/
Brigade Commander who will also be competent to decide whether the condi-
tions and rules laid down in paras 822 and 823 should be applied. ~ While re-
sorting to this alternative, Commanders will also consider the Ppracticability of
using the services of banks covered by (a) and (b) above located in adjacent
towns at a convenient distance.

(d) Regimental Funds may also be invested in the “Unit Scheme” of the
Unit Trust of India.

(e) When the transfer of the entire account from one bank to another bank
is involved, the existing banker as well as the- Brigade/Sub”Area Commander,
or Head of the Branch 'in the case of funds held at Army, will be consulted.

822. Restrictions in Banking of Regimental Funds.—Only banks which
have entered an agreement on IAFA 301 and lodged a security deposit with a
CDA will be employed for the banking of regimental funds. :

The security to be furnished by the banks concerned will consist of Gov-
ernment of India rupee paper, cash stock certificate, port_trust or municipal
bonds and debentures. Securities will be lodged with the CDA in whose
accounts area the head office of the bank concerned is situated,

823. Sanctioning Authority For Banking Purposes.—Before making a deposit
for the first time with any bank, the OC will obtain the sanction of the CDA



317
in whose accounts area the HQ of the selected bank is situated. Subsequent
deposits with the same bank may be made without further reference to the CDA,
provided they do not increase the amount of the original deposit, in respect of
which sanction has been given, by five thousand rupees or over. In his applica-
tion to the CDA the OC will clearly state*:—

(a) the name or designation of the bank with which he proposes to deposit
his funds, the location of the branch with which he proposes to deal
and the location of the head office of the bank in India;

(b) that the bank is willing to receive his deposit, and will lodge the re-
quired security with Government;

(c) the several funds to be deposited; and
(d) the aggregate amount of the daposit.

The CDA will not accord. sanction wntil the required security has been
deposited by the bank concerned.

824, Verification of Accounts.—In January and July of every year the
OC will obtain from each bank holding funds belonging to his unit a statement
of the total balance to his credit as it stood on the last day of the previous month
which must include- all money held by the bank whether on current account or
on fixed deposit. The OC will certify that it agrees with his regimental accounts
and will forward it without delay direct to the CDA from whom he received
sanction to make the deposit.

825. Responsibility of OC.—It must be clearly understood that all deposits
of regimental funds remain the personal responsibility of the OC. This proce-
dure has been laid down to make it possible for units to bank their regimental
funds with the minimum of risk. The OC is in no way relieved of the responsibi-
lity which rests upon him in taking every precaution for the safety of the regi-
mental funds entrusted to his care. = Government will not recoup loss arising
from the failure of the bank or from other cause, should the security deposit
prove insufficient. Depositing officers will be solely responsible for any loss
which may result from delay in the submission of their half yearly reports.

826. The Power of Attorney.—An OC unit is not permitted to give banks
thus employed by him any general power of attorney or other authority which
would enable the bank forthwith to sell securities which are deposited with them
and which are the property of a regimental fund, but this will not preclude the
bank from carrying out the sale of such securities in the ordinary course of busi-
ness if expressly instructed to do so in each case by the OC unit.

827. Interior Management of The Funds—Responsibility of.—The CDA
is not concerned in detailed work connected with regimental funds such as settling
rates of interest to be allowed on deposit, or seeing that the interest agreed upon
is duly credited, arranging for the transfer of money from current accounts to
fixed deposit, checking the amounts paid into or withdrawn from accounts, or
dealing with points in dispute between depositors and banks. Such matters
appertain solely to the interior management of the funds and remain to be settled
in direct communication between the OC unit and the bank concerned.,

828. Accounts With Post Office Savings Bank.—OsC units may open a
single account with the post office savings bank on behalf of their men under
the conditions contained in the Indian Postal Guide.

829. Investment of Regimental Funds.—Regimental funds, including those
of TA units and Army institutes may only be invested in Government securities,
shares of the Reserve Bank of India or the State Bank of India, in post office
cash certificates or in Government of India National Saving Certificates or
deposited in the post office savings bank.
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Shares of the State Bank of India purchased from regimental funds of units
will be registered in two names, namely, the personal name of the OC. and the
next senior officer of the unit. The share certificates will be deposited in  an
authorized bank to be held to the credit of the regimental fund account with that
bank. Both the officers will jointly sign an order on the bank directing that
all dividends should be paid into the regimental fund account. In order to pro-
vide against any difficulty and inconvenience which m1ght arise on the transfer
of the officers concerned, blank transfer deeds should be signed by both officers
and duly witnessed. These will be deposited in the bank with the original share
certificates,

Regimental Funds of units/formations upto the extent of 50% may also be
deposited with all Public Sector Undertakings in which the funds of Army Group
Insurance are invested from time to time.

830. Loans.—OsC units may, in exceptional circumstances and at their
discretion, grant advances from regimental funds to JCOs, WOs, OR and NCs
(B). In such cases OsC units will protect themselves by drawing up agreements
regarding the amount of the loan, date and month of repayment and interest, if
any, to be recovered, and also the name(s) of the individual, or individuals, be-
longing to the same unit who are standing security for the loan. These agree-
ments will be signed by the individual obtaining the loan and by those standing

security.

831. Extra Remunerafion.—The grant of extra remuneration to serving
soldiers and non-combatants ‘from regimental funds is permissible, only when
the individual concerned performs work which is for the benefit of the unit and
which is entirely outside and in addition to, his ordinary military duties.

% fo B} % .
832. Losses.—Losses incurred in mess, regimental or battalion funds owing
to unsound finances, embezzlement or similar causes will not in any c1rcumstances
be borne by the Government.

833. Examination of Regimental Accounts.—The regimental fund accounts
of every unit will be examined at least once a month by the OC who will record
the result of his examination in the account book concerned.

834. Audit of Regimental Funds.—The audit of regimental funds will be
carried out by Station Audit Board and not by Defence Accounts Department.
Div/area or brigade/sub-area commanders may, however, call upon the CDA
concerned to inspect and report upon the regimental fund accounts of any parti-
cular unit. The responsibility of the CDA ceases with the submission of his
report to the div/area or brigade/sub-area commander who will take any further

action necessary.

835. Quarterly Audit Boards.—At the end of each quarter, audit boards
will be convened to check all public accounts (including imprests) and cash
balances and to audit the accounts of regimental funds of all units/formations,
as indicated below :—

(a) For units which are commanded by officers of the rank of Lt Col or
above, the OC unit will convene an audit board consisting of three
senior officers present with the unit or such less number as the Area
Commander may direct. The audit boards so convened should be
presided over by officers not junior in rank to the officers holding the
imprests.

(b) For other units, the OC station will convene the audit board consisting
of three senior officers of different units or such less number as the
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Area Commander may direct. Ordnance officers (civilians), civi-
lian technical officers (civilian workshop superintendents and civilian
workshop officers class I and class 1) are also eligible for membership
of the board.
NOTE
Civilian Staff Ofticers of Armed Forces Head-Quarters will be eligible for membership
of the Board. In the case of units located in stations where an QC station is not authorised

(para 23 of Regulations for tne Army refers), the quarterly board will be convened by
the formation coromander within whose administrative control the unit falls.

(¢) For units mentioned at (b) above in operatiunalb formations, quarterly
audit boards will be convencd by Brigade Comunanders.
2. The audit boards will be assisted by one or two JCOs from the unit whose
tegimental fund accounts are being audited. ‘

836. Duties of The Quarterly Audit Board.—In carrying out the duties of
the quarterly audit board, the board will satisfy themselves that.—
(a) the accoynts are urithnictically correct and have been kept in accord-
ance with the rules:
(b) all receipts and disbursements are supported by vouchers and the
© disbursementts, having due regard to the objects of each fund, are gene-
rally speaking legitimate and reasonable. Any disbursement which is
excessive or extravagant will be brought to notice;

(c¢) all authorised or fixed contributions to the various funds have been duly
© gredited in whole to those funds;

(d) liabilities are not omitted from the bulance sheels;

(e) assets are not over-estimated, and funds are invested mn strict accord-
ance with rules;

(t) cash credits are actually wvailable:

(g) the rules regarding the banking of regmmental tunds have been com-
plied with, and

(h) the balances of all regimeintal tunds are correct.

The president of the board wili sign and date each account examimed, whe-
ther public or regimental.

837, Proceedings of The Quarterly Audit Board.—The proceedings of the
board will be prepared in duplicate, and the board will certify therein that all
rules and instructions bearing upon their dutics have been carried out. = Any
action necessary with reference to the findings of the board will be taken under
orders of the OC station. The original eopy of tbe proceedings with an indica-
tion of the action taken or proposed, will be forwarded to the div/arca or
brigade comdr/sub-area comwr/comdr corps arty/comdr army group arty. The
duplicate copy will be filed for production at the annual inspection of the unit.

The officer carrying out the annual inspection of a unit will record in his
inspection report whether the quarterly audit boards have performed their duties
to his satisfaction.

838. Disposai of Regimental Funds on a Unit’s Disbandment or
Otherwise.—Regimental funds financed wholly from public money or partly
from public and partly trom private moncy will be refunded to Government in
full.

Absolutely privare tunds mamtamed entiely by  voluntary subscriptions
tfrom officers, JCOs or men which have received no assistance in any way from
Government should not be included A separate statement of accounts of such
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funds, together with the recommendation of the officer commanding as to the
disposal of any credit halance remaining after the accounts have been balanced,
will also be submitted to Ariny HQ. /

Before submitting proposals to Army HQ for the final disposal of private
funds, OsC will ensure that all liabilities against the particular funds have been
fully met and will submit a ‘No demand’ certificate to Army HQ when forwarding
proposals for disposal of balances. 1n the case of large and complicated funds,
a notice should be inserted in the press that all claims against the unit’s private
fund should be preferred before a given date, after which no further claims will
be considered. The cost of such notices will be met from the funds concerned.

In the case of one fund showing a credit; balance and another a debtor
balance in the same unit, only the net credit would be taken for disposal.

The above procedure will apply cqually in the case of units which are not
being disbanded but are desirous of disposing of any particular regimental fund.
No regimental fund of effective reorganised or disbanding unit will be disposed -
of without prior reference to Amy HQ.

839.
840.
841.
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CHAPTER XIX
STORES AND SUPPLIES

General

861. Responsibility for Administration.—All individuals are responsible
that the expenditure of Government stores and supplies in their charge is con-
€Gucted honestly and economically in accordance with regulations and accounted
for properly. In the event of failure in this respect the responsibility lies with
the individual incurring the expenditure, unless his decision was over-ruled by

a supetior authority who then becomes responsible.

862, Duties of Superior Commanders and Officers of Admnmstraiwe
Service.~Superjor commanders are responsible for the efficient and economic
working of units and of those aspects of the administrative services as are placed
under their control. Representatives of administrative services will bring to the
notice of superior commanders any misuse and waste which may come to their
notice or of wasteful methods in the system of their services.

863. Scales of Isswe.—Where scales of issue of expendibie stores are laid
down, indenting authorities will not demand the full scale when the actual needs
of the demand can be met by a reduced issue. If special conditions necessitate
extra issues they will be made on the authority of the commander concerned in
accordance with the rules laid down for the issue of extras. ASC stores, how-
ever, will be held at the authorised proportions as laid down in para 891.

When new scales of issue are considered necessary recommendations for
such new scales will be drawn up by a committee composed. of the representative
of the supplying service, the users, the medical service if questions of health
-are concerned, and the staff. The recommendations of the committee will be
forwarded through the authorised chaunnels to Army HQ.

Pending the decision of Army HQ. applications may be submitted for the
issue of non-expendible stores on loan. Such stores will be adjusted against
the unit’s revised entitlement, if the revised scales are approved ; if not approved
the stores will be returned immediately to the issuing depot.

864. Respdnsxbihtv of Indenting and Sepplying Officers—The indenting
officer is responsible that demands are framed in accordance with regulations
and in the case of expendible stores ‘will demand such quantity as is necessary,
having due regard to any unused balance in hand. Indeants will be complied
with on his own personal responsibility. He is responsible for furnishing the
supplying officer with current data and will be liable for the value of over-issues,
credit for which will be enforced at once by the CDA unless the bde/sub-area
commander specially authorises the return of such over-issues to the supplying
department. He is responsible for the correctness of the quantity of stores
indented for on “as required” basis, and the supplying officer will not share
in that respousibility unless he fails to check a requisition for a quantity of
such stores, which is obviously improper

The supplying officer is responsible that the class of stores demanded is
admissible under rules snd that the amount is correctly calcnlated with reference
to the data furnished on the indent. Dxcept as provided for in regulations,
authorized stores must be obtained from the department responsible for their
supply and will not be purchased locally without the prior sanction of the

supplying department.
321
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865. Stock-Taking.—Officers in charge of stores of every description are
responsible for periodical stock-taking. A permanent record will e kept in the
officc of each unit showing the date on which stock-taking was carried out, the
scope of the stock-taking, the condition of the store, and the steps taken to repair
or dispose of repairable or unserviceable stores. Surplus stores will be brought
on charge and discrepanties adjusted.

868, Handing and Taking Over—(a) Every officer in charge of Government
stores will, on handing over charge, check the stores in custody in company with
the officer who relieves him. A transfer of charge will always take place when
an officer ceases to hold a lien on his appointment. When proceeding on leave,
including easual leave, or “temporary duty, an officer will propsrly hand aver
Government stores in his charge, together with the ledgers correctly written up,
to the officer who is detailed to officiate during his absence. The OC unit will
satisfy himself that there has been a proper handing and taking over of charge
and will certify to that effect. In cases of absence from duty of short duration
not exceeding seven days and where ne or only a few transaction(s) are likely
to take place during that period, handing/taking over of stores and supplies
need not be enforced provided the following procedure is carried ocut :—

(i) The handing over officer will render a certificate to his relief o the
effect that ledger balances for stores and supplies are correct.

{il) The relief may carry out a test check if he considers it necessary.

(ifi) The relief on handing back of the charge to the permanent incumbent
will render a certificate to the effect that the transactions made during
the period he held charge have been properly accounted for.

(iv) The permanent incumbent may carry out a test check and satisfy

himself that the transagtions made during his absence are correctly
* yecorded.

{b) The relieving officer will satisfy himself that the stores correspond
with ledger balances, that the books are complete and correct, and then will sign
the transfer certificate (IAFZ-2081). Any omission to furnish this certificate
will render the relieving officer responsible for his predecessor’s Habilities. In
case of AOC/TD/medical stores establishments and ordnance and clothing
factories a small percentage of items of stock, as fixed by the comdt/CO0/00
and chief supdt/supdt/O i/c will be checked, of which the comdt/COQ/C0 and
chief supdt/supdt/O i/c will select half the items and the relieving individual
the remaining half. In selecting items attention will be paid to those items, the
safe custody of which is of particular importance. In the event of gny one
item being found incorrect and if the surplus or deficiency cannot be satisfactorily
account for, the stock of a further number of items, similarly selected, will be
taken. If any further iﬂaccura'cy' of stock appears, the matter will be brought
to the notiice of the Maj Gen ADC at HO command/DTC/DGOF/DG AFMS
for his orders. The relieving officer will satisfy himself that the stores have been
regularly verified and that departmental instructions for their care and
maintenance have been carried out,
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(¢) Lists of all damaged property and discrepancics will be made on IAFZ-
2098 and attached to the tramsfer certificates. Whenever stores are transferred
from one charge to another, a temporary receipt will be taken in anticipation, if
necessary, of the issue of formal receipt vouchers.

(d) If an officer in charge of Government property dics or is admitted to
hospital before being duly relieved, the senior officer preseat will provide for the
<ecurity of such Government property and will at once see that stores are taken
over. When an officer taking over comumand does tot arrive before the departure
of the ouigoing officer, a regimenial board will be assembled and the semior
officer of the unii will take over and be responsible for all stores tilf handed over
by him to the officer assuming command. Where this procedure is impracticable
the OC station {in the case of departments, the senior departmental officer
present in the station) will take over the stores and complete the transfer, and
the successor will be held to accept the stores as assessed when the OC station
took them over. ‘

(¢) Any ofticer or other person in charge of public stores of any kind is
strictly forbidden to lend any article under his charge for any purpose without
duc authority. ‘

867. Procedure in case of Discrepancies.—If any difference of opinion
arises between the officers giving over and receiving charge regarding the condi-
tion, description and quantities of the stores on charge, a station board, whose
opinion will be binding on both officers, will be convened by the OC station to
report. on the matter.  The board will state the cause to which in its opinion,
the discrepancies are due and will forward the proceedings to the convening
officer for disposal.

368, Respmmhnlm for Expendifure.—Lxpenditure other than that covered
by rule will not be incurred without the prior sanction of the CFA except that in
urgent cases, where time does not permit of a prior reference to the CFA, the
senior military officer may accord permission and report his action to the CFA as
soon as possible. Officers authorizing expenditure not covered by rule do so on
their own responsibility und will convey their sanction in writing,

869, Responsibility for Scales of Stores and Equipwent for Peace and
War Mainienasce Reserves.—The Central Government is  the sanctioning
authority in general for scales of stores and equipment for peace and war re-
quitememnts and reserves.

Within the limits laid down by Government. heads of branches, scrvices/
DGOF/DGAFMS are empowered to decide the distribution of the scales of
reserves amongst command and regions.

Indenis

870, Preparation of Indemts.—(a) Indenting ofticers are responsible that
requirements are forescen as far as possible, that indeats are framed with economy
in accordance with the instructions given in Eguipment Regulations and Instruc-
tions 1o Medical Equipment Scales and with regard to the reguirements of the
service, and are submitted on the due date.
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(B) A priority indent is to be submitted only when stores are urgently re-
"quired and, in tne case of authorised stores, will be submitted to HQ area/sub
area/brigade or g higher authority with an explanation for its necessity. Ordnance
depots will not make priority issues to units which present indents requesting
iromediate issue unless specially ordered to do so by HQ sub area/brigade or a
higher authority. The unauthorised stores, if required, will be demanded in
accordance with the instructions contained in Equipment Regulations Part I/
Regulations for the Medical Services of the Army. Indents will be submitted on
the proper form in accordance with the prescribed nomenclature and will contain
all action necessary to facilitate compliance. Indents will be signed by the
indenting officer except as laid down in Equipment Regulations Part 1. Indents
on medical store depots by medical unit will be routed as laid down in Instructions
to Medical Equipment Scales. Indents on medical store depots for veterinary
stores required by veterinary hospitals will be countersigned by the DADRVS of
the div/area or the ADRVS of the command concerned. ;

871. Delay in Compliance.—Indents will be complied with without delay
but, if delay is probable the supplying officer will inform the indenting officer
accordingly and will explain the reason. the indenting officer considers that
the delay will affect the efficiency of his unit, he will bring it to the notice of
higher authority. Delays which appear unreasonable will be brought to notice
at once. Hasteners for stores will not be seut to ordnance/medical stores depots

except in the following cases \—

(a) where non-availability of the stores is adversely affecting the opera-
tional, administrative and training efficiency of the unit;

{b) when stores are required by EME workshops for repair purposes; ot

(¢) when a copy of the delay memo/issue voucher has not been received
by the unit within a reasonable period from the date of submission of
the. indent.

A system is in force in ordnance/medical store depots to watch outstanding

dues to units and to ensure immediate issue on receipt of stores. Indents will not
be returned for errors in nomenclature unless there is doubt as to the stores

required. 7
%72, Telegraphic Demands.— [elegraphic demands may be made in cases
of exceptional urgency, but they will be followed by a copy of the telegram, in

confirmation (s endorsed), through the authorised channels. except in respect ot
demands on the medical store depots where the procedure laid down in Regula-

tions for the Medicai Services of the Army will apply.

873, Payment Indents.—Payment indents will be submitied in accordance
with instructions laid down in i—

(s) Paras 36 to 39 of the Regulations for ASC Stores,

(b) Equipment Regulations Part I, for Ordnance Stores,

(¢) Clothing Regulations, for clothing stores,

(d) Regulations for the Medical Services of the Army, for medical stores.
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874. Stores Supplied Lecally.—When stores are supplied locally, indenting
officers will satisfy themselves at the time of the delivery that both quantity and
quality are correct. Any difference of opinion will be referred to the OC station
whose decision will be final.

875. Stores Supplied by Private Firms and Contractors.—When stores are
received from private firms, contractors or their agents they will be compared
with the sealed patfern, drawing, speeifications or other particulars governing
the purchase but need not be condémned for slight or unimportant deviations.
If pot up to the standard and the supplier refuses to replace them, the matter
will be referred to a station board composed of officers of experience, unless
otherwise provided for by deed of contract. The decision of the board, when
vonfirmed by the OC station or any higher authority, will be final.

NOTE
In the casc of purchase of medical stores and cquipment by Armed Forcss Medical
Store_Depots, gtores will, in the first instance, be inspected by the Medical Store Inspec-
tion Depot and if not found up to the standard, returned to the supplier unless a2 devia-
tipn i3 granted by the indenting officer.
876, Method of Obfaining Stores.—Requirements will invariably be
obtained from the supplying agencies of the Army except as follows :—

(a) On emergent occasions.

(b) When the officer in charge the supplying agencies of the Army certifies
that % is cheaper to purchase them locally.

() When the specification of the supplying agencies of the Army does mot
" meet the requirements of the comsuming wunit.

(d) When indenting officers of the Remounts and Veterinary Corps and

- Miliftary Farms find it inexpedient to obtain stores from the supplying
agencics of the Army, such officers may purchase stores locally subject
te the limit of their financial powers.

In the case of such purchases made under (a) and (b) above the details of
such purchases will be intimated to the supplying agencies of the Army as soon
as possible.

As regards purchases under-(c) abave the officers in charge supplying
ageacies of the Army should satisfy themselves, before issuingz orders for the
puzchase, that the stores are of suitable pattern.

Materials for repair of regimentat equipment will be supplied by AQC but
in the case of instructional cquipment they may be purchased locally by engineer
units, provided the expenditure involved is covered by budget provision, when
the exigencies of #he service do not permit these wnits to obtain them from AQC

Stores

- 877, lsme of Stores for Conservancy Purposes.—-All articles issued from
the ASC, ordnance establishments and Armed Forces Medical Store Depots, or
from units, own stock for comservancy purposes outside barrack rooms, cook-
houses, etc., will be treated as free issue.

. The requirements of conservancy stores for each station will be fixed by a
station homrd every year after taking into consideration the need for economy and
also the aversge supply of these stores during the last three years. The quantities
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thus fixed will be motified In station orders as well as to the issuing amthosities
and the Regional Controllers of Defence Accounts concerned.

The conservaacy stores when not available from ASC, ordnance establish-
ments, AFMSDs or from units’ own stock will be obeained from the depariment
of supply in accordance with the procedure laid down in para 876.

§78. Saxples or Obsolefe Stores.—OsC units will guard against the accumu-
lations of obsolete stores or stores surplus to the authorised proportions.

879, Digposal of Repeirable end Unserviceable Stores.—(2) General stores
and clothing :
(i) When stores of the above type on unit charge are repairable they will
be repaired by unit tradesmen if within their capacity.

(ii) Repairable and unserviceable general stores and clothing beyond unit’s
repair capacity wil be reported to the ordnance representatives at
HQ formations/brigade/sub-areas who will arrange for the stoges 1o
be conditioned and disposed of .as under :—

repairable - to the appropriate RSSD of an ordnance depot.

unservicoable — to the ncarest salvage depot/RSSD/ordnance depot depending on the
category of the stores.

(b) Technical stores :

(i) When technical stores on unit charge are repairable they will be
repaired by urit artificers upto the extent authorised in pemusmvs

repair schedules and relevant departmental instructions.

(ii) Technjcal stores requiring repairs beyond the capacity of unit trades-
men will be reported to the 2nd echelon workshop, on which the unit
is dependent, who will inspect the stores and carry out repairs it
within their capacity or otherwise give disposal instructions to the
upit according to the regulations in force for the stores involved.

Technical stores sentenced beyond local repair on inspection by EME
inspectors will be disposed of in accordance with the regulations in foree.

HMOTE

¥ the defects for which siores havs beem rendered mpairable or umservicsable
are due to causes other than fair wear and tear, the action prescribed m Financial
Regulations and Eq ofrmmt Regulations Pasrt I, (Paras 52 and 179) for desling whh loss
or damage will be followed
§80, Disposal of Departinents) Sfores.~—Unless orders to the contrary are

received, stores left behind by a unit moving will be disposed of as follows 1

(a) Oudnance and ASC siores.~—The OC will hand over %o bls successor
all items of ordnance and ASC stores other than those authorised in
PET/WET according to a list prepared by him. If the OC does not
band over personally to his successor, a copy of the list of stores will
be given to the officer temporarily assuming charge, who will mg

31—102 DMR&F/MlD/86



327

over the stores 1o the relieving officer in  exchange for a transfer
certificate, 1If the unit is not relieved, the stores will either be returned
to the depots concerned or issued to other units in the station, where
authorised. In all cases regular issue vouchers will be prepared,
copies of which will be sent to the CDA concerned.

(b) MES Stores—These will be handed over to the Garrison Engineer,

(c) School Stores—Where the unit commander does not hand over directly
to his successor, a [list will be prepared in manuscript and action
taken as in sub-para (a) above.

(d) Disposal of mixed metals containing platinum—Mixed metals con-~
taining platinum available for disposal with the units and ordnance
establishments of the defence services will be disposed of as follows:—
(i) articles such as vessels and wirc will be broken up and foreign

metal will, as far as possible. be removed; and

(ii) accumulations will be despatched by registered and insured post,
on regular vouchers, to the Commandant, Central Ordnance
Depot, Agra direct as. and when they become available in units
and ordnance establishments.

881. Disinfection of Stores.—Blankets, barrack and hospital which are in
use, will be disinfected as per current orders.

Before return to the ordnance establishment on which dependent for supply,
all textile articles of used clothing and of equipment of men and animalg as
also other articles specially mentioned in subsidiary regulations will, so far as
local facilities and time permit be disinfected and a certificate indicating whether
the articles have been disinfected or not, invariably enfaced on the accompanying
vouchers.

For the scale of fuel allowed for these purposes, see Scales of Rations and
Supplies issued by the ASC.

882, Packing Maferial.—The precedure for accounting and dealing with
ASC packing material on charge of units is contained in ASC Regulations.
Orders for the disposal of erdnance packing material are contained in Equipment
Regulations Part I. Orders for disposal of medical stores packing material are
contained in Regulations for the Medical Services of the Army.

Rations and Supplies
883, Traffic In.—The sale of, or traffic in, any portion of the rations supplied

by the Government for issue cither free or on payment to troops and non-
combatants, or for animals, is strictly prohibited.

884, Issue of ASC Supplies.—When ASC supplies are issued to units
from supply depots and when supplies are taken over by units direct from the
contractors at the ration stand, represenfatives of the units (a commissioned
officer, except when the OC station decides it to be impracticable) will attend at
the time such supplies are drawn. Free transport for the conveyance of unit
supplies from the place of issue to the place of consumption is permissible.

885, Admissibilily of Rations.—Free rations are admissible to personnel
and animels as follows :—
(&) Officers
(i) All officers : when actually serving in Operational Areas where
issue of free rations is specifically euthorised under Governmest
ordess. .
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(ii) All officers ;: while under suspension or arrest m areas where
they are entitled to free rations.

(iii) All officers upto the rank of Brigadicr : when not serving in
Operational Areas.

(b) Regular reserve of officess as admissible to serving regular officers.

(c) Al officers of the Territorial Army upto the rank of Colonel will be
entitled to free rations when embodied for training or service, Terri-
torial Army Officers of the rank of Brigadier will be entitled to free
rations when called for training or service. ‘ -

{d) Combatant personnel (JCO/WOs/OR (including Recruit&,{Boys)).
(i) Personnel of Regular Army {(including Border Scouts) Sn\ military
rates of pay and allowances: while on duty or in military
custody. '

(i1) Personnci of Territorial Army : during annual and recruit training
for provincial units and aphnal and recruit training camps for
urban units and also for both provincial and urban units during
courses of instructions when called oul in aid of civil power or
when otherwise embodied; and when taken into and kept in
military custody,

() Reservists : when called for ftraining or when recalled to service or
when kept in military custody.

{f) Non-Combatants (Enrolled )

Personnel of Regulazj Army (including  Border Scouts) on military
rates of pay and allowances: while on duty or in military custody.

(g) Unit religious teachers : while on duty,

(h) Civilians subject to Army Act : when sentenced to g texm of rigorous
imprisonment and undergoing the same 1y military custody, for the
duration of that period.

(j) Animals : all Government animalg excluding boarders.

886. Scale of Rations.—The scales of rations uthorised are leid dowa in
“Scales of Rations and Supplies issued by the ASC” or are published in Govern-
ment orders from time to time,

N

887. Drawing of Rations,—(a) Underdrawals of rations (idcluding  fresh
items) in a month will lapse to the Government and will not be made good, by
overdrawals in the subsequent month,

(b) Overdrawals of rations during a month will be adjusted in the follow-
ing manner ;—

(i) Those detected by the unit will be adjusted either by underdrawals
within the month itself, whenever possible, or in the subsequent month
by an equal quantity or by payment into the treasury for the quantity/
quantities overdrawn at the payment issue rate current in the month
of overdrawal. The treasury receipt wilk be forwarded to the Con-
troller of Defence Accounts of the command concerned.

(ii) Those detected during the audit of ration returns (IAFS-1519) wili
similarly be adjusted by underdrawals in the ration return uander
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preparation during the month of audit or subsequently or by payment
into the treasury as in (i) above. ;

(c) Substitutes in accordance with “Scales of Rations and Supplies issued
by the ASC” or Government orders issued from time to time, will be issued in
place of any particular article or articles of rations short delivered by the
contractors which tannot be purchased in the market.

888. Extra Rafions.—(a) On the recommendations of the local medical
authoriti€s, the issue of extra rations at the prescribed scales to troops and any
other entitled to free rations at the scale for troops, may be sanctioned when
climatic conditions are specially severe and unusually hard work is being per-
formed, and commanders are satisfied that the normal daily ration is inadequate
to maintain its recipient in health.

(b) Such extra rations may be sanctioned. by commanders at various levels
ag follows for troops who are employed on duties involving strenuous exertion
¢.g. work involved in physical training schools, recruiting centres and other
allied ‘institutions :-—

(0 Sub-amal.md?pand bde commanders ............... upto 30 days -’ gy Bl
(21) CorpyDivision/Area Commanders ............... upto 60 days Y8,
(TID) Array Comamanders ...............o.o.ceeveereennnn, upto 90 days

Isswes for periods in excess of 90 days in any one financial year will require
sanction of the Central Government.

(c) In addition, a daily issue of cocoa/tea together with other ingredients
at the prescribed scales may be issued to troops to meet special fatigue or bad
weather conditions when recommended by local medical authorities and autho-
rsed by local military commander subject to a maximum of three days at a
time and ninc days in any one month. Issues beyond this period will require
the sanction of the Central Government. Subject to these limitations, rum at
the prescribed scale may be issued in most exceptional circumstances or when
cocoa/tea is not available..

(d) There is no restriction to extra rations and/or rum under sub-paras
{b) and (c) above being issued simultansously if and when the conditions
3 5 = » y
governing their issue are fulfilled.

(¢) Rum requited for payment issue to troops will be obtained under unit
arrangements and not from the ASC.

889, Rations for Troops in Hospital.—The following will be the procedure
for drawal of rations when a soldier is admitted to or discharged from
hospital ;-

(a) Rations may not be drawn by a unit for a soldier admitted to hospital
during the period of his admission. The period of admission in the
hospital includes the day of admission and day of discharge, provided
an individual reports sick before 1200 hours on the day of admission
and is discharged from hospital after 1000 hours on the day of dis-
charge

(b} Subsistence diets will be drawh by the hospital for patients admitted
after 1200 hours of the day of admission. Thercafter petients will be
piaced on one of the standard diets or ‘no diet’ with extrss.
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890. Scale of Rations for Troops called out in Aid of Civil Anthorities,—
Officers, JCOs, WOs, other ranks, non-combatants (enrolled) and temporary
personnel will receive the scale of rations as in force at the time.

891. Stocks on Unit Charge.—(3) Units will hold on their charge stocks
of ASC articles of dry supplies (except fodder) for their sanctioned peace
establishments of men and animals to the extent mentioned below

(i) At stations where ASC supply depot/detachments are located—For a
- minimum of three days and a maximum of ten days.

(ii) At other stations—For a minimum of six days and a maximum of
thirteen days.

Stocks will not be allowed to fall below the minimum limits prescribed
above,

Hospitals will hold these stocks for their staff and patients.  Stocks held
for the latter will be based on the monthly average number of patients in the
hospitals during the preceding month. Tn addition, hospitals may at the discre-
tion of the OC concerned, hold a day’s stock of fresh supplies for patients,

(b) Where it is economical and the authorised stocks in commands permit,
GOC-in-C may authorise drawing by decade or fortnightly. In such cases the
maximum stocks in units’ charge will vary according to the decision of the
GOC-in-C.

(c) GOC-in-C may also fix a higher minimum number of days stocks to
be held, in view of distance by rail from- the supply depot on which the unit is
dependent or for reasons of policy.

(d) A minimum of fifteen days of stock will be maintained at afl time at
stations where supply depots do not exist. These quantities will be found from
and be included in _the stocks authorised to be maintsined in each area.

() The ASC will issue to units all articles of ASC supply in bulk and in
complete bags, unbroken boxes, packages etc. The distribution of all stipplies
within the unit will be carried out by the OM establishment. Such establishment
will not include banias. Surplus articles which accrue on the conclusion of
field service or on the cessation of special concession will be disposed of to the
hest advantage of Government under the orders of the CFA cither by issue ‘to
troops in lieu of articles of the standard peace ration according to the authorised
scale of substitutes, by transfer to hospitals or by sale.

£92. Complaints by Unfts,—Complaints by units may be on 1
(@) Supplies already in unit charge.

(b) Supplies about to be issued to units by the ASC either at-the supply
depot or at the ration stand.

(c) Contractors’ supplies delivered diract to the umit, such as firewood,
ice, etc.

In the case of (a) above the unit must adjust any loss, as acceptance of
Supplies at the time of drawing is final. The O i/e¢ supplies however, may be
32102 DMR&F/NDB/86
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Group II : Payment issue rates will be fixed by area commanders who wiil
invariably consult their financial adviseis in each case as to whether
the charges should be confined to the stock book rates for payment
issues or the recovery rates laid down by CDA in respect of local
purchase articies or whether a further surcharge should be made in
addition, so as to cover any extra expenditure to the Defence Services
on account of transportation etc., in particular localities.

896. Special Instructions for Payment Issses ¢o Classes Included in
Group L—-(a) Payment issues to the classes mentioned in Group I of para 893
will ordinarily be made through a unit of the Army which regularly draws
supplies. Officers and details not belonging to such a unit will apply to the
OC station, or to the nearest OC station, who will attach them to a unit/retail
shop ASC and notify the fact in siation orders. Payment issues willi be made
to individuals at the ration stand of a unit/retail shop ASC only. Each ration
drawing unit may have one ration stand, where supplies for issues on payment
will be delivered. The OC unit/retail shop ASC will indent for the articles
required on payment in bulk on the QC supply depot on whom dependent, not
more than once a week.

(b) Establishments which are too large to be conveniently attached to an
existing unit/retail shop ASC, e.g. the staff and establishment of an Army/
command or area headquarters, the establishment of a Controller of Defence
Accounts, may be formed, at the discretion of the GOC-in-C or Area com-
manders as the case may be, into a ration drawing unit with an officer in charge
who will be responsible for ;o

(i) indenting on the ASC in bulk for payment issues required by the

individuals of his unit;

(ii) crediting the total value of such supplies to Goveroment; and

(iii) effecting the necessary recoveries from individuals.

The State will not be liable for any extra expenditure on account of esta-
blishment, accommodation or equipment necessitated by payment issues.

(¢) ASC supplies drawn on payment from supply depots or a detachment
thereof by special ration drawing units will cease to be Government property,
as scon as banded over at the supply depot. Transportation and other expenses
incurred on these stores after their issue from the supply depet will be borne
by the drawing unit. This will, however, not apply to regular detachments or
units the personnel of which are entitled to free rations, in whose case the rates
published in the stock book rates list include an elemerit for transporation
charges from the supply depot to the units' ration stand. Charges on account
of transporation, etc., after articles have been drawn from the units’ ration
stand will, however, be borne by the unit or the individual concerned.

(d) The procedure for payment will be as follows :——

(@ All issues of ASC articles from retail issue shops ASC/ration stands
of units/formations will be on pre-payment, in other words, the
purchaser will pay on the counter for the articles before receiving
them. All payments will be made in cash and no cheque will be
accepted in lieu. '

(ii) The officer in charge retail shop ASC/ration stand will be personally
responsible for seeing that no issues of ASC stores to any entitled
individual contractor, irrespective of his status and financial ‘position,
are made except on pre-payment, The monetary limits of purchase
and other special order and instructions issued from time to time
will not be exceeded. Any officer making issues ofherwise will do
80 at his personal risk and expense.
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consulted when any doubt exists as regards quality. A report will be sub-
mitted to the O i/c supplies who will ensure that all stocks of the same con-
signment are fit for issue.

In the cases of (b) and (c) above,. delivesy will not be taken. The
matter will be brought to the notice of the O i/c smpplies immediately, who will
replace articles should he agree with the complaints. If the O i/c supplies does
not -agree -and is of the opinion that the supplies are of good quality and up to
specification they will be placed at once under a guard. The orders of the OC
station will then be obtained and these will be final.

In any case of doubt, samples of non-perishable foodstuffs may be despatch~
ed te the military food laboratory for analysis.

893. Categories of Purchases,—For the purposes of obtaining articles of
ASC supply on payment, purchasers are divided into the foliowing two
groups :—

(a) Group I:

(i) All troops, personnel of departments, staff and establishments,
whose pay is debitable to Defence Services Estimates, (except
cgsual employees and unenrolled personnel of classes ordinarily
required to be enrolled who are authorised to be employed in
various establishments) and such institutions and organiSations as
may be specifically authorised by Government.

(ii) Military officers attached to civil departments when serving with
civil forces so long as they remain on the active list.

(iii) Mﬂntary pensioners including military officers referred to im
clause (ii) above, provided they retire on military pension.

(iv) Units which own and maintain omnibuses and motor buses
exclusively from regimental funds for drawal of POL 1tems only
for suclr vehicles.

(b) Group II :—Civil officers and their establishments when serving with
military forces. The issue of suppliés to this growp will be authorised
by area commanders, subject to the following general prineiples :—

(i) on emergent occasions;
(ii) when the amenities of civilised life’ are not .available; or

(iii) when the supply, if sanctioned, will not have the effect of compe-
ting with private trade.

894. Restrictions on Payment Issues.—Only such articles as are centrally
procured for issue to troops may be issued on payment subject to such orders/
restrictions as may be laid down from time to time by the Quartermaster
General or the Local Commander in the light of availability of stocks or for
other reasons and to guard against the misuse of the concession. Contracts will,
however, not be concluded exclusively to meet payment issue requirements.

895, Payment Issue Rates.—Payment for supplies issued to various groups
mentioned in para 893 will be made at the rates given below against each

group :—

Group I: At the rates shown for payment issues in the stock book rates
list in respect of central purchase articles and at the rates laid down
by CDA in respect of local purchase articles. Except in the case of
articles purchased from higher rate of ration allowance, recoveries of
octroi and terminal taxes will be made in addition.
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(e) Payment issues of animal rations will be shown on the ordinary ration
return (IAFS-1519).

() Payment issues will only be made to meet requirements of the
individual concerned and his household. The value of articles supplied in any
Bne month will not exceed the monetary limits 1aid down in Army Instruction
fesued from time to time,

897, Scales And Weights Wifh Units.—OsC units will have all scales and
weights on their charge tested annually with the standard scales and weights
maintained at the nearest EME workshop and will keep a suifable record of
such tests. All EME field repair workshops (static as well as mobile) with
attached armourer components will be responsible for carrying out annual inspec-
tion of all weighing equipment used by the Army.

Scales and weights found to be inaccurate should be sent to dependent
EME field repair workshops for repair and adjustment. Procedure adopted for
sending this equipment to workshops will be the same as is followed for other
equipments. Minor adjustments will be carried out locally.

898. Maintenance of Supplies and Disposal of Supplies.—To minimise
loss due to deterioration of articles of ASC supplies while on unit charge, OsC
will utilize the services of supply officers as necessary to assist units in stock
taking and to advise on the storage, preservation and disposal of stores and
supplies. Ordinarily, surplus ration articles on unit charge which cannot be
consumed by the unit will be transferred to another unit, as supplies from the
ASC will not be returned to the supplying depot except as Iaid down in para 880.

899, Disposal Of Deterlorated Stocks.—Deteriorated stocks of ASC supplies
on unit charge will be condemned in consultation with local supply authorities
and disposed of under orders of the CFA.

900. Astachments.—All small detachments or parties will be attached to
regular wnits for ration and supply purposes. During training and manoeuvres
the responsibility of drawing and accounting for the rations of individuals
attacked to brigade/sub-area headquarters, the brigade signal company, and
eny other unit similarly attached will, however, devolve on the brigade head-
quarters coacerneg.

Auction Sales

901. Auction Sales.—Due publicity will be given to every auction sale, No
individual of the department or unit concerned may bid for or huy any article
at ap auction sale. An officer of the department or unit will attend and is
empowered to stop the sale; if he thinks that a fair price is not being realized.
Metals will be sold by weight and other articles by weight and or numbers, but
not by bundles. No commission is admissible to a government servant who
may be required to act as auctioneer.

For the purpose of this para, the manager of a military farm may be
considered as an officer. '

902. Disposal of Government Stores by Public Amction,—The instructions
given below are for the guidance of officers detailed to supervise the sale of
Government stores by public auction. ' :

The following are the duties and responsibilities of the officer supervising
the sale of Government stores by public auction :—-

(I) Prior to the commencement of an auction sale—.
(a) Ensure that he knows :— ’
(i) the terms and conditions of the agreement under which the
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auctioneer is appointed, and has a copy of the agreement
for reference during the sale; and

(ii) the conditions of the sale appended to the above agreement.
(b) Inspect the stores to be offered for sale and ensure :—

(i) that stores which are susceptible to theft are not laid out
on the auction ground until the day they are to be sold, that
adequate arrangements are made for safeguarding them at
the auction ground and that the lots on the sale ground
are marked and agree as regards lot number, contents and
description with those in the catalogue or list of stores to
be offered for sale; and

(ii) that equipment, tools, spare parts or any other article not
intended for sale have been removed from the sale ground.

(¢) Ensure that all lots are laid out and displayed so that intending
purchasers can inspect them.

" {d) Arrange for the conditions of sale to be displayed on a board
‘ placed in a conspicuous place at the entrance to the auction
ground so as to attract the attention of the bidders on arrival.

{e) Will tally his copy of the auction catalogue with the list of lots
held by the auctioneer. Guiding/reserve prices will not be
shown to the auctioneer.

(f) Instruct the auctioneer that no bids will be accepted without his
approval.

(g) Retain the details of rescrve prices, which are strictly confidential,
in his possession so that no other person can obtain this informa-
tion.

(h) Cause the auctioneer to announce to the assembled bidders ‘—
(i) the conditions of sale;
(ii) that sale by sample is not permitted; and
(iii) tl}at sale is on terms of ‘ex-site’ delivery as and where lying.

(j) Ensure that the auction commences at the scheduled time.

(II) During the auction sale.—

(a) Ensure that the auctioneer announces the correct description of
each lot before putting up for auction. -

(b) Before opening the bidding for stores not on the sale ground,
invite interested bidders to accompany the sales officer and view
where stored, valuable and bulky stores whick are not laid out

on the sale ground because sale by sample is not permitted.

(c) On request from bidders, arrange for a reasonable number of
packages in any lot to be opened to enable prospective bidders to
inspect the contents before making bids. - Bidders are entitled to
raise objections if not satisfied with facilities for viewing.
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(d) Ensure that acceptance or rejection of the highest bid, received
for each Iot is announced by the auctioneer to the bidder in a
legal manner, before the next lot is offered for sale. [Indian Sale -
of Goods Act, 1930 Section 64(2) states “in the case of a sale by
auction the sale of a lot is complete when the auctioneer announces
its completion by THE FALL OF THE HAMMER or in other
customary manner; and until such announcement is made a bidder
may retract his bid”.]

(e) All bids falling beyond the financial powers of the supervising
officers should be accepted subject to the approval of the higher
authorities and a minimum of 25% earnest money deposit in
respect of these bids will be taken from the prospective purchasers.

(%) Ensure that a regular receipt is issued by the auctioneer to the
purchaser in token of earnest money deposit.

(g) Enter in ink the following particulars in his copy of the catalogue
or list and also ensure that similar entries are made in ink by the
auctioneer in his copy :— ‘

(i) names and addresses of the highest bidders;

(ii) amount of the highest bids:

(iti) accepted or rejected; and

(iv) amount (specifying earnest money or full sale value) received.

() Ensure that no individual of the unit or department to which the
stores belong or the auctioneer or his agent is permitted to bid for
or buy any article in the auction sale.

() Ensure that the auctioneey conducts the sale in an orderly and
efficient manner to obtain the best value for stores offered for sale.

After conclusion of each day’s sale—

(a) Verify that the total amount of money collected by the auctioneer
from buyers agrees with the total of the receipts given therefor.,

(b) Issue a military receivable order to the auctioneer to deposit the
amount realized on account of earnest money or sale value deposits

made by the bidders into the Government treasury/State or
Reserve Bank of India.

(¢) Compare counterfoils of receipts issued by the auctionser to buyers

with the relative entries in the catalogue or list and thereby verify

+ that the total amount collected by the auctioneer from buyers and
‘handed over vide (b) above is correct.

(d) In the case of ASC supplies held in supply depots any bids lower
than the reserve price will be communicated to BsASC who fix
the prices, for approval.

Custody of stores.—The officer commanding the unit or establishment
is responsible and will make arrangements for proper custody of the
stores until they are removed from the site by the buyers for which a
time limit should be fixed. -
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(V) Auctioneer’s remuneration.—The auctioneers will submit their bills for
commission to CDA through the comipetent selling authority who will
scrutinise the bills before forwarding them to CDA for payment.

903. Loss of Stores, Procedure for Reporting and Imvestigation.—When
stores are lost, destroyed, found to be deficient through wastage, or damage by
fire or otherwise, the officer commanding unit or formation shall immediately
start preliminary investigations, after completion of which the following action
shall be taken :— ‘

(a) Jf the investigations reveal that the loss has not been due to fire, unusual
occurrence, theft, fraud or neglect and the same does not require the
sanction of the Government of India, and a court of inquiry is not
considered necessary, the result of the investigations shall be commu-
nicated to the competent financial authority through ‘A’ Staff channels,
who shall take necessary action to write off the loss in consultation
with his financial adviser. The holding of a court of inquiry in such
cases will be at the discretion of the Competent Financial Authority.
But when the loss exceeds Rs. 50,000 in value concurrence of the
Govt. of India will be necessary if it is considered that the holding of
a court of inquiry should be dispensed with.

(b) If the investigations reveal that the loss :—
(i) is due to theft, fraud or neglect, or
(ii) is due to fire or any unusual occurrence, or

(ili) requires the sanction of the Central Government being the
competent authority to write off the loss (i.e. in cases involving
loss of stores exceeding Rs. 15,000 in value in respect of sub
para (i) above and Rs. 1 lakh in value in respect of sub para (ii)
above) the officer commanding unit/formation shall immediately
report the occurrence to the Station or Sub Area or Brigade
Commander. In the case of units or establishments of the
following arm or service or corps a report shall also be submitted
direct to the authorities specified against each :—

(1) HQ Div Engineer and Engineer Stores Depot/Parks. Engineer-in-Chief, Army HQ

(2) Oranance and EME units/Establishment . . GOC-in-C Command
(3) Remounts Veterinary . . . . : . Director of Remounts and Veterinary
" (49) Military Farms . . . ; 5 . Director of Military Farms
(5) ASC Units Army Headquartm . A .- . Director of Supplies and Transport
Army Headquarters -

(6) Base Depot Medical Stores/Depot Medical Stores/ DMS (Army)
Sub Depot Medical Stores.

(7) Establishments of the Research and Development CC R & D
Organisation

(8) Establishments of the Director General of Inspection CGIP
(c) Report on losses by fire will also be repeated by signal to higher forma-
tions, according to the financial limits mentioned against each :—

up to Rs. 20,000/— : 5 : . . . HQ Sub-Area/Cde
up to Re. 50,000/— . . . . . . HQ Area/Div
upto Rs. 75,000/— . . . . . . HQ Corps.

up to Rs, 1,00,000 . . g i 3 s . HQ Command
More than 1,00,000/— . . . . Army HQ, (Q-1)

(d) The Station/Sub Area)’Bngade Commander shall convene a court of
inquiry immediately on receipt of the preliminary investigation report
in the cases referred to in paragraph (b). In addition to preliminary
investigation reports, quarterly pragress reports stating the current
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position i.e. the progress of the case as on the last day of each guarter
together with reasons for delay, if any, in finalising the proceedings of
the courts of inquiry and disciplinary action, will be submitted by the
Station or Brigade or equivalent HO concerned to the Branch or Head
of Service concerned at Army HQ to reach by the 15th J anuary, April,
July and October. Nil reports arg not required. Such reports will
also simultaneously be sent to intermediary formation HQ. Preliminary
investigation reports and quarterly progress reports will be submitted
by the Branch or Head of Service concerned to their respective con-
trolling Sectiony in the Ministry of Defence for information. Where
the Court of Inquiry clearly brings out that disciplinary action against
Army personnel is involved, the papers relating to the disciplinary
aspect will be passed by the Branch or Head of the Service to AG’s
Branch (DV1). The holding of a Court of Inquiry may be dispensed
with at the discretion of competent financial authority in cases where
the investigations reveal that the loss of the stores is less than Rs.
5,000. A court of inquiry may be dispensed with in respect of losses/
damages to defence stores exceeding Rs. 500 in value, which may
occur while the stores are in tranmsit by sea or while they are held
by the Port authorities, provided a Marine Survey is held before the
stores are taken over by the Embarkation or other Defence authorities
concerned. In all other cases, court of inquiry will invariably be
convened. Where the loss exceeds Rs. 15,000 in value, in respect of
sub-para (b) (i) above and Rs. 1 lakh in value in respect of sub-para
(b) (i) above, concurrence of the Government of India will be neces-
sary, if for any reason, it is considered that the holding of a court
of inquiry should be dispensed with. The court of inguiry shall
comsist of expericnced and adequately trained officers. It will also
include an officer of the same service as the store holding establish-
ment. Assistance will also be obtained from the Defence Accounts
Department where considered necessary.

(e) Where the staff court of inquiry is concerning losses due to fire, a re-
presentative of Fire Service Tmspection Organisation will invariably
attend.

(f) As soon as the eourt of inquiry is completed and the convening officer/
Sub Area or equivalent Commander has recorded his opinion on the
proceedings, the following action shall be taken:—

() If the opinion is that the loss has not been due to theft, fraud or
neglect, immedidte action to write off the loss shall be initiated
through ‘A’ Staff channels, by the officer-in-charge of the stores
lost. :

(ii) If the opinion is that the loss has been due to theft, fraud or
neglect, the proceedings shalt be forwarded without delay through
staff channels, to the competent financial authority. Disciplinary
action against any person/persons found to be responsible for the
loss will be initiated simultaneously. The Court of Inquiry Pro-
ceedings shall not be held up for disciplinary action to be taken
or loss statement to be prepared. They shall be accompanied
by :—

(aa) A statement as to disciplinary action taken or contemplated
and persons involved. ‘

(ab) An estimate, however rough, of the losses of stores and
buildings.

(ac) A certificate that loss statements are being prepared and shanl
be forwarded through ‘A’ staff channels,
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The officer-in-charge of the stores lost shall be furnished with
a complete copy of the proceedings on receipt of which he shall
prepare the loss statements with the utmost despatch. He shall
also be responsible for obtaining a loss statement in respeci of any
building destro'yed, from the Garrison Engineer and forward it
with the loss statements for the stores lost through the Controller
of Defence Accounts concerned to his superior officer along with
the proceedings and other relevant papers in original.

(iii) The procedure stated above will also apply to cases where loss

_is due to fire or any unusual occurrence. However in case of

losses due to fire exceeding Rs. 1,00,000 in value, an advance

copy of the proceedings of the Court -of Inquiry will be forward-

ed immediately on conclusion of investigations to Army HQ,

QMG’s Branch, Qi(D), by the convening officer. Two copies of

such proceedings, complete in all 1fespecté, will be forwarded

~ through ‘A’ staff channels in the normal course to Army HQ,

QMG’s Branch, Qi(D) for information and concurrence of the
Chief of the Army Staff and the Ministry of Defence.-

(g) When losses of the value of Rs. 5,000 and above occur due to
suspected theft, fraud, fire (and all cases of suspected sabotage,
irrespective of the value of loss) which have been departmentally
investigated and the investigation does not reveal facts as to the cause
thereof or/and the persons responsible for the said theft, fraud, fire
or sabotage, such cases will be reported to the civil police for investi-
gation. The local formation commander will exercise discretion in
determining at what stage the case should be handed over to the police,
keeping in view the fact that police investigation will be increasingly
handicapped with the lapse of time. All concerned will render
assistance to the police authorities once the case is handed over to
them. A formal investigation report-will be obtained. from the police
authorities in all such cases.

The provisions of this clause will not apply where it is not
possible to avail of police assistance for investigation, e.g. on ships at
sea or in the forward areas.

(h) The competent financial authority will ensure that financial respon-
sibility for losses is enforced and disciplinary action taken against the
personnel held responsible. The necessity for awarding penal deduc-
tions (or stoppages) to make good the whole or a part of the loss will
be borne in mind when disposing of the disciplinary aspect of the case.

(j) Offences involving moral turpitude, fraud, dishonesty and culpable
negligence involving financial loss will be tried by courts martial and
not disposed of summarily or by administrative action. It will be
ensured that punishments awarded in such cases are deterrent and
commensurate with the gravity of the offence.
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(k) In cases where trial by comrt martial is time-barred, the following
action can be taken against the delinquent(s) :—

(i) The accused may be brought to trial before a civil (criminal)

(ii) Deductions from pay ‘and allowances of the accused’ may be
- ordered under Army Act Sections 90 and 91 and Army Rule

y (ﬂi) The accused may be dgsmlssed or removed fmm service adminis-
| tratively under the provisions of Army Act Sec. 19 read with
Ammy Rule 14 or Amy Aet Scc. 20 read with Army Rulo 17.




‘ CHAPTER XX
ARMS. AMMUNITION AND EXPLOSIVES

911. Pouch Ammunition.——(a) Pouch ammunition as prescribed by. local
commanders, will be carried on guard, on the march, on journeys by train, at
camps when it cannot be suitably stored and when required by circumstances.
The custody of ammunition in lines, or barracks will be as follows:—

The ammunition of squadrons, companies or equivalent units will be
locked in a box or boxes and placed in the squadron, etc., armoury. The key(s)
of the bux or boxes will be properly labelled and hung up in the unit quarter-
guard and will only be delivered by the guard commander to an officer. The
keys of the squadron. etc., armoury will be labelled similarly and placed in the
quarterguard.

(b) These instructions may be modified by OsC units to meei special
circumstances. The rapid issue of ammunition will be practised.

912, Custody of Ammunition.—The orders contained in succeeding paras
relating to the issue of ammunition and custody of the keys of the magazine.
will be strictly observed. The unauthorised possession of ammunition is
prohibited.

913. Carrying of Service Firearms and Ammunition.—An officer or soldier
is forbidden to use or carry a service firearm except in connection with his duty
as an officer or soldier, or to have service ammunition in his possession unless
authorised by these regulations. An order to this effect will be published
periodically in the orders of all units and will also be incorporated in Unit
Standing Orders.

914, Explosives,.—Safety precautions regarding the use of explosives as
given in the “Field Engineering Pamphlet No. 3-—Demolitions, Part I—Al
Arms, 1974” and as amended from time to time, will be strictly adhered to.

915, Casrying of Personal Arms.—In no circumstances will personnel, other
than officers, be allowed to remain in possession of personal arms when going
on leave, '

Personnel, other than officers, posted to units-or on moves on duty in non-
operational areas will not take their personal weapons with them except when
authorised and proceeding in an organised party of not less than three persons.
They will however carry them when proceeding to training establishments to
attend courses of imstruction if the joining instructions so require. Personnel
moving to and from operational or Active Service areas on permanent posting
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will carry their personal weapons, and in these areas they will invariably move
armed and in parties of not less than two. Whenever personnel are allowed to
romaint in possession of their weapons during journeys, their movement orders

will indicate the details of arms and amumunition so allowed.

Officers, when wavelling armed, will carry their pistols on their person’ in
regulation pattern web pistol cases. ‘ ‘

916. Carrying of Ball Ammunition.—In time of peace, ball ammunition will
never be in the posseséionjof the men except as laid down in paras 911 and 919,
unless the arca, divisional or equivalent commander, considers it necessary to
authorise an issue of service ball ammunition for a special purpose.

917. Storing of Drill Cartridges.—In no circumstances will drill cartridges
be kept in, or issued from, the same store as that used for ball or blank
ammunition. '

918, Issme of Ammunition from Magazine.—The issue of ammunition
from the regimental or depot magazine will be made by the quartermaster or
other officer or JCO. The keys of the magazine or store containing small arms
ammunition will be labelled and deposited in a secure place when not in wuse.
The squadron, company or equivalent unit commander will inspect all ammu-
nition issued for the use of his squadron, company, etc., and will be personally
responsible for the correctness of the description and quantity of ammunition
drawn, and for the care and expenditure of such ammunition. He will also
personally check any unexpended balance of ammunition when collected from
the men, and will be responsible for its return to the magazine. In the case
of artillery units the responsibility for checking the unexpended balance of
ammunition will be that of troop commanders.

919. Issue of Ammunition to Guards, Escorts and Parties in Aid of Civil
Authorities.—(a) The requisite ammunition for escorts (except escorts for soldiers
in custody) and for parties in aid of civil authorities will bel issued to them
before going on duty. Similar action will be taken in the case of guards, except
that, in their case, the ammunition will normally be kept in bulk under the
charge of the commander of the guard and will only be issued to sentries in
exceptional circumstances.

(b) Whenever ammunition has been issued to the men it will be coltlected
in the presence of an officer or JCO after the duty has been performed and
returned, into the magazine. When issued to a sentry, the ammunition will be
handed over by him to Kis relief in the presence of the commander of the guard,
and when the reason necessitating the issue has ceased to exist, it will be
returned to the charge of the commander of the guard. Ammunition held by
the commander of a guard and handed over on relief to the commander of the
relieving guard, will be inspected daily by an officer or JCO.
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920. Inspection of Ammunition in Possession of Men.—{2} When men
have ammunition in their possession, it will be inspected at a daily parade by
an officer or JCO, and any loss or damage will be reporied,

(b) Similarly, before men are dismissed from any parade for which live
ammunition has been issued, an officer or JCO will ascertain that none remains
in their arms, magazines, pouches or bandoliers. The men will also be reminded
on such occasions that they are not allowed to have any live ammunition in
their possession. After firing with live ammunition, a certificate (AFB-159)
will be rendered to the effect that all unexpended rounds of live ammunition have
been collected or otherwise accounted for. In the case of armoured fighting
vehicles, after firing with live ammunition, a certificate will be rendered by the
officer or JCQ as follows :~—

“I certify that, on conclusion of firing, I inspected the vehicles and other
crews, and collected all unexpended rounds found (including ordnance and
small arms ammunition, bombs, grenades, smoke generators and the like)
and I warned all ranks that they were not permitted to retain live ammuni-
tion of any sort in their possession.”

-(¢) The inspection of the vehicles will be divided into two processes 1o

(i) Tnspection of the vehicles immediately after firing this will take the
form of an examination of ammunition bins and racks, machine-gun-
mountings, deflector chutes, and empty case bags or bins in the
fighting compartment or compartments, for unexpended rounds.

(ii) Inspection of the vehicles on conclusion of a period of firing——this will
take the form of a thorough examination of the whole vehicie (in-
cluding exterior siowage bins) for unexpended rounds.

(d) The “period” referred to at inspection (c)(ii) above will be weekly
for all vehicles which are in continuous use for firing.

In cases where no further firing is contempleted during the week in
question, inspection at (c)(ii) above will be carried out on the first avajlable
opportunity after the cessation of fire, and in no case later than on the day next
following that on which the firing ceased.

The certificate referred to in sub para (&) above will state which inspection
is being certified,

(¢) Drill cartridges may be jssued to the men for practice in rapid loading
in their spare time. Squadron, company, ctc., commanders will satisfy them-
selves by frequent inspections that the drill cartridges are correcily accounted
for.

(f) Drill cartridges will not be carried on any parade during which live
or blank ammunition is used. \

921, Carvying of Ammunition on Move of Units From ome Séation fto
Another.—A unit moving from one station to another will normaily take only
pouch ammunition as required for guards, unless otherwise specially ordered by
area, divisional or equivalent commanders. Amy additional ammunition on
charge of the unit will be returned to the ammunition depox on which dependent.
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In the case of urgéncy when time does not permif, the additional ammunition
will ke handed over on regular vouchers to another unit in the same station
under the orders of UC station. The latter unit will return it to the nearest
ammunition depot. ‘

922, uspection of Ammunition in Regimental Magazines.—All ammunition
on-regimental charge will be checked to ascertain correctness of the quantity
held on charge at least once a month by OC who will also see that the ammuni-
tion is stored in a place of safety and strictly in accordance with existing storage
regulations. OC will also ensure that the ammunition held on unit charge 1s
inspected by an inspecting ordnance officer, at least oace in a year,

923. Use of Ammunition Other Than That Provided by Government.—As
damuge may be done to service weapons by the use of unsuitable ammunition,
the use of any ammunition, other than that provided by the Government, is
forbidden.

924. Revolvers, Pistols and their Ammunition.—Revoivers and pisiols will
not be stored in the same boxes in which their ammunition on charge is stored.
The keys of boxes containing the said ammunition will be held by officers,
JCOs or senior NCOs only. The keys of the boxes containing revolvers and
or pistols may be held by NCOs but will not normally be held by the same
NCOs who hold the keys of boxes containing ammunition thereot,

925, Safeguarding of Arms.—OsC units are responsible that all acm racks
are firmly secured to the wall or to the floor of the barrack room.

926. Security of Arms and Ammunition.—OsC units and demobilisation
ceatres will ensure that all personnel in possession of service weapous or ammu-
nition issued to them on loan hand over such weapons or ammunition before
proceeding on release, ‘

927, Safe Custody of Arms and Ammunition.—The safc custody of Service

arms and ammunition issued to officers and other ranks is at all times their
personal responsibility. Rules on the subject are contained i the pamphiet
*Safe Custody of Arms and Ammunition’, its supplement, and in the ‘Regula-
tions for Equipment of the Army (INDIA).

All ranks will take all possible steps to safeguard their arms when travelling
by rail, air or road transport, especially when travelling by rail in compartments
not exclusively reserved for military persomnel. In no circumstances will arms
be entrusted to -fellow passengers even for a short duration unless they are
members of the same escort or detail.

When travelling by civil aircraft, military personnel will hand over their
arms and ammunition to the Captain of the aircraft for safe custody during
flight in accordance with the Indian Air Craft Rules, 1937  Such arms will be
retarned to their owners immediately on arrival at their destination or at any
intermediary landing uander an emergency. )
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928. Possession of Private Arms.—Personnel of the Army, are allowed to

possess private arms, in accordance with the following instructions, which are
based on the authority of the Arms Act, 1959,

The attention of all ranks will be drawn to the instructions applicable to
them in a similar manner to the instructions contained in para 331.

929, General Provisions.—(a) The Arms Act, 1959 provides that any person
disposing of arms, which he possesses for his own private use to any other
person not entitled by law to possess the same, is liable to be punished with
imprisonment, which ~may extend to six months, or with a fine, which may
extend to five hundred rupees, or with both,

(b) If any person wishes to dispose of arms and ammunition either by
private sale, public auction or otherwise, he will ascertain that the prospective
purchaser is a person entitled by Jaw to possess them and is not a person who
is, by any enactment for the time being in force, prohibited from possessing
them. Except when the purchaser is a person catitled to possess arms or ammu-
nition under the Arms Act, 1959, Section 9, the seller will ensure that the
purchaser has obtained a licence issued by the civil authorities for the particular
weapons being sold or otherwise disposed of, and without unnecessary delay
give to the magistrate of the district or to the O i/c of the nearest police station
notice of the sale and full particulars as under :—

(i) Name, rank and unit of seller.

(ii) Licence number with details of arms and ammunition disposed of.
(iii) Manner of disposal,

(iv) Name of pﬁtchaser, licence number and issuing authority.

(¢) In the case of an individual under the rank of an officer. the procedure

in (b) above will be conducted through the OC unit concerned.

(d) Failure to comply with these instructions renders the seller liable to
be punished with imprisonment, which may extend to three years, or with a v
fine, or with both.

(e) No one shall possess, acquire or carry any private arms or ammunition
. without a valid licence, unless he is exempted from taking a licence. The arms
which an officer or soldier is allowed to possess will not include weapons, the
import of which is prohibited under the Arms Rules, 1962, Rule 8, clause (a),
nor will it include captured cnemy weapons,. ammunition, explosives and
dangerous substances and bayonets except when individuals have already been
permitted to retain these (even if in an unserviceable condition) and a licence,
if necessary, has been obtained from the licensing authority. No licence will be
granted for the possession of rifies, muskets, pistols and revolvers specified in
that clausc unless such weapons have. been lawfully imported into India.

(f) Private arms and ammunition for which no licence is required must be
recorded in the unit private arms register. The private arms register of all units
will be checked annually by the station or formation commander. Units will
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render by 15 December cach year an annual report to the district magistrate
concerned showing details of private arms and ammunition held on the ' unit
private arms register together with a certificate that licences for those arms and
ammunition for which licences are required, exist. '

(g) While serving with an Inter Service Organisation or on deputation
“with a civil department, officers wishing to retain their private arms and ammu-
nition for which no licence is required, will get such arms and ammunition
recorded in the private arms register at their respective regimental centres. They
wili be persenally responsiﬁle to report to thd Commandant of the regimental
centre regarding disposal or purchase of arms and ammunition. They may, if
they so desire, deposit their private arms and ammunition for safe custedy in
the armoury of nearest formation or unit.

(h) Arms and ammunition the possession of which has ceased to be lawfal
will without unnecessary delay be deposited either with the officer in charge of
the nearest police station or with a licensed dealer or in a unit armoury. In
case the arms and ammunition are deposited on  account of suspension, révoca-
tion or refusal to renew the licence, the depositor or in case of his death his
legal representative may, during the period prescribed under Arms Rule 46,
selt or otherwise dispese of the arms and ammunition to any person lawfully
entitled to possess. If the arms and ammunition, so deposited have not been
disposed of or their possession has not become lawful within the prescribed
period, they are liable to be forfeited to the Government. Any arms and
ammunition deposited in an unit armoury may, unless returned or disposed of
earlier, be transferred after expiry of a period of 30 days after such deposit to
the nearest police station under intimation to the depositor and to the licensing
authomy

(i) Service personnel, during the tenure of their service, may also deposit
their arms and ammunition duly licensed either with the officer incharge of the
nearest police station or with a licensed dealer or in a unit armoury, who will
satisfy that the possession.of arms and ammunition was lawful. In the event
of failure to get the licence of the arms and ammunition deposited for safe
custody renewed for three years, the matter will be brought to the notice of the
District Magmrdte for such acncn as he may. consider necessary.

(k) When arms and ammunition are deposited vide sub-paras (h) and
(i) above, a cara will be attached with each article showing the following—

{i) Description of article.
(ii) Name and address of depositor. ~
@iii) Particulars of licence or exemption. (if any).
(iv) Serial No in register and date of deposit.
(v) Date of expiry of licence dae for ”forefeiturc or disposal,
{vi) Dafe upto which dépositcd ‘(in case deposit is for safe custody).
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(vil) .......c...... (Signature of depositor).
(viid) ....... e (Signature of O i/¢ unit armoury),

A receipt containing the above particulars will be issued to the depositor:
a copy thereof will also be sent to the authority who granted. the licence or
renewed it last.

(Note—Arms Act Sec 21 and Arms Rules 46 and 47 regarding deposition
of arms and ammunition refer). ’

(1) Registers of arms and ammunition deposited in a unit armoury under
sub-paras (h) and (j) above, will be maintained in the manner as may be
prescribed by the Central Government or the Government, or Administration
(under delegated authority) of the place where the armoury is situated. A
copy of the entries in the registers relating to the quarters ending the last day
of March. June, September and December, each year. certified as true copy.
under the signature of the officer in charge of the unit armoury. will be forwarded
to the district magistr'ate concerned as early as possible after the expiry of
cach quarter. The officer in charge of the Unit armoury will also submit to
the District Magistrate by 15th December ecach year a report showing the
particulars of arms or ‘ammunition in the unit armoury which have, or will
become liable to forfeiture by the end of that year. \

(m) Arms and ammunition deposited in a unit armoury and the register
maintained for this purpose will be inspected: periodically by the officer com-
manding the unit or any other officer empowered by him, in accordance with
the procedure prescribed by the State Government where the unit is located.

930. Officers.—Officers, other than JCOs of the regular Army are allowed
to possess firearms for the purpose of sport provided that before their purchase
they take out a licence, on payment of fees for the possession of such weapons
unless otherwise exempt.

931. Exemption of Licence Fee.—JCOs, WOs and OR whether on the
active list or retired and in receipt as such of a pension, if granted a licence to
carry or possess a sporting gun or rifle together with a reasonable quantity of
ammunition for sporting purposes, in Form III set out in Schedule ITT to Arms
Rules, 1962, are exempt from the payment of any fee for such a licence,
provided that if application for renewal is not made within onc month of the
date on which the licence expired and unless the applicant satisfies the licensing
authority that he had sufficient cause for not muking the application within that
period, the Iiccnsing authority may, in bis discretion, levy renewal fee at the
rate specified in the Form.

If an individual wishes to carry these arms and ammunition on a journey
outside the area covered by the licence, he must obtain a licence in the
prescribed form (set out in Schedule III to the Arms Rules) on payment of
the prescribed fee. Arms and ammunition will not be carried when proceeding
on leave to foreign coumtries.
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932. Purchase of Arms by JCOs, WOs and OR.—A JCO, WO or OR wiil
not purchase arms or ammunition unless he has been furnished by his OC or
head of aepartment with a written permit specifying, in the case of arms, the
period for which it is valid, and in the case of ammunition, the amount
purchasable on the occasion of each individual purchase, unless the arms and
ammunition are purchased from a person entitled urder the Arms Act, 1959
(54 of 1959), and Arms Rules, 1962, to possess or sell arms or ammunition,
and unless the arms and ammunition so purchased by him and the arms and
ammunition already possessed by him do not exceed -the numbers authorised
by these instructions.

933. Grant of Licences to JCOs, WOs and OR.—(a) An individual may,
on the recommendation of his OC, be given at the discretion of the licensing
authority, a licence, free of charge, to carry or possess for his personal use oné
sporting gun or rifle together with a reasonable quantity of ammunition. The
conditions are that:— - ’

(i) the individual is of good character;

(ii) the possession of arms and ammunition, to which these instructions
apply, is immediately réported and their description entered in the
private arms register maintained in the unit, extracts of which will be
sent with the man’s documents when he is transferred;

(iii) all arms are kept in the armoury or bell-of-arm while the individual
is with his unit;

(iv) the loss of arms or ammunition is immediately reported;

(v) if he wishes to take his arms on furlough or leave, he obtains a pass
from his OC. The pass will be produced on return, together with
the arms to which it relates. The OC will satisfy himself that the
arms have not been changed. Failure to produce the arms or pass
will be punished by deprivation of a pass for one year which should
be communicated to the magistrate concerned. If an absentee is
found in possession of arms and ammunition not covered by a pass,
he will be made over to the military authorities for trial; and

(vi) the licence will only be valid for the period of colour service.

(b) When recommending JCOs, WOs and OR to be granted licences, OC
will judge each case on its merits and not issue recommendations indiscri-
minately. The OC will certify that the arms are required for sporting purposes
or for the protection of crops. The date the applicant is due for discharge or
transfer to the reserve will also be stated and, where discharge is imminent
whether the applicant will be eligible for a pension or not. ‘

934, Passes.—FEvery pass will be granted by the OC who will not delegate
his authority. The pass will contain a full description of arms, with a record
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of their distinctive marks, and ammunition authorised by the pass and the
parentage, religion, class, tribe and home of the holder of the pass.

The magistrate of the district in which the pass holder intends to reside
will be furnished with a duplicate copy of the pass by the OC in the case of
men proceeding on leave or furlough. When passes are cancelled or withdrawn,
the civil officer will be informed.

935. Special Exporting Licences.—All ranks possessing at the time of their
release/retirement/discharge a weapon requiring a licence, will be warned if
their home is situated beyond the limits of India, that they must obtain through
their OC an export licence. Application for export licences will be forwarded
by OsC to the Central Government (Ministry of External Affairs) through the
- DCOAS.  An export licence is not required for a kukri lawfully held by a
Gorkha proceeding to Nepal.

936. Reservists and Pensioners.—An OR before transfer to the reserve or
pension establishment, wishing to retain his private arms, subject to the extent
specified in para 929 will fill in a form in triplicate and give a full description
of the arms in respect of which he desires exemption from payment of licence
fees. His OC will endorse his recommendation on all three forms and will give
one copy to the soldier before he Ieaves the unit, and despatch one copy to the
civil officer concerned. The third copy will be kept in the unit for record. The
licensing authority has full discretion to grant or refuse a licence.

937. Renewals of Licences—Reservists and Pensioners.—An application
by a reservist or pensioner for the renewal of a licence, free of licence fee, will
be submitted direct to the civil authority.

938. First Licences—Reservists and Pensioners.—An ex-soldier does not
teceive preferential treatment as regards the grant of an arms licence, when his
first application is made after leaving the colours. He does, however, enjoy the
privilege of recommendation from his OC for continuance or renewal of licence:
exemption from fee, for arms, for which he has already obtained a licence,
while with the colours.

939. Reservists and Pensioners—Offences.—Offences, under the Arms Act
and Rules, committed by reservists and pensioners will be dealt with in the
ordinary iranner, by the civil authorities.

940. Loss of Arms—Reservists and Pensioners.—Every soldier before
transfer to the reserve or pension establishment, and every reservist before
returning home after training will be warned by his OC that he must report the
loss or theft of any arms covered by his licence, to the nearest police station
as required by the conditions on the licence form.

941. Passes for Reservists and Discharged Soldiers.—Soldiers and reservists
on leaving the Army cannot be granted arms passes and any such passes will
be withdrawn from them.
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942. Swords of JCOs and WOs.—A pass or licence is not required for
JCOs and WOs in possession of swords while proceeding on leave or furlough
if permission to carry them is entered on the leave/furlough certificate,

943. Sikk Kirpans.—All kirpans possessed or carried by Sikhs while serving
in the Army are exempt from the operation of the Arms Act. 1959, and the
Arms Rules, 1962, provided they conform to the measurements laid down, which
is a maximum length of blade of 22.86 centimetres and a maximum width 5.08
centimetres.

NOTE

Sikh personnel in the Army should, however. conform o such rtestrictions as the
State Government may impose, by a sepcial order, during an cmergency, on the carrying
of kirpans vide Arms Rules, 1962.

944, Possession of Arms.—The Arms Act 1959 does not apply to the
bearing or possession of arms in the course of duty. The following are the
personal arms permitted to be borne or possessed by military personnel :—

Officers , . . . . Two revolvers or two pistols of any pattern, one
of which must take ammunition of the bore of the
service pistcl/revolver as autherised frem time
to time, Officers of the Gorkha and Garhwal
Rifles may carry one ‘Kykri® and two  small
‘knives® and those of the Assam Regiment one
‘Dah’ as their personal arms.

JCOsand OR of Gorkha and One ‘Kukri’ and two small ‘knives®,
Garhwal Rifles

JCOs and OR of Assam Regiment One ‘Dah’,

NOTES

(i) Officers and JCOs, only where already in possession, are allowed to_ retain two
swords.

- (i) No licence fee is chargeable from ex-Indian Commissioned Officers of the Army,
the Indian Navy, Indian Air Force or Territorial Army, so long as they are entitled to wear
the uniform of such force in respect of revolvers or automatic pistols which formed part of
their equipment when in employment, as such officers, together with a reasonable

; . - quantity
of ammunition for the same and for which licence may be granted/renewed,

945, Arms in Possession of Ofticers.—Of the two revolvers/pistols referred
to above, in the case of officers, one will be a service one and the other privately
owned by him. An officer while serving is allowed to possess without a licence
the latter weapon, « .

Officers due for release can dispose of their privately owned weapons to a
civilian, if they so desire,

Officers Wi§hing to retain any pistol or revolver on release, or desirous of
selling their pfivately owned weapons to a civilian at any time will ensure that
the requisite fire-arms licence is obtained beforehand.

946, Carrying of Private Arms for Game Shooting Purposes on Courses
Abroad:—A]l ranks proceeding abroad will ensure that if they take private arms
and ammunition, their licences to possess such arms and ammunition are
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current for the period of stay abroad. A licence for acquisition and possession
of such arms and ammupition will, unless revoked earlier, continue in force
for a period of three years from the date of its issue, provided that such a
licence can be granted for a shorter period if the licensee so desires or the
licensing authority, for reasons to be recorded in writing, considers in any case
that the licence should be granted for a shorter period.

At the port of embarkation ex-INDIA, officers concerned will declare théir
private arms and ammunition to the collector of customs and obtain a certificate
in the proper form from him that they have declared their intention to bring
back such arms and ammunition to India on the completion of their courses
abroad. On the basis of such certificates, private arms and ammunition brought
back to India within three years are not liable for customs duty,

For any further clarification, the collector of customs at the port of
embarkation should be addressed.

At the port of disembarkation abroad, the private arms and ammunition
in question will be declared to the customs authorities. The customs take
possession of the weapons and give the owner an arms certificate. The owner
then applies to a specified authority for a ‘Firearms Certificate’ (in UK the local
police authority where the officer is attending his course). A fee is payable
for the certificate (in UK five shillings which is liable to affectuate). The
certificate when obtained has to be handed over to the customs authorities and
the arms and ‘ammunition are then handed back.

A certificate is not, necessary in UK where the bore is smooth and the
barrel 20 inches or over in length.

To use a private arms abroad, a gun licence has to be obtained on payment
of a fee (in UK from the local post office on payment of ten shillings, of course
liable to affectuation}.

947,
948,
949.
950,
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CHAPTER XXI1
REMOUNT AND VETERINARY

951, Remount.—All animals will be regarded as remounts for six months
after being brought on to the strength of a unit for the first time.

952, Fitness For Service.~—Army animals will be retained in the service for
as long as they are fit to undergo one month’s active service. All animals on a
unit’s effective strength other than untrained remounts, sick amimals and cast
animals awaiting replacement must be fit for active service.

953. Access.—Veterinary Officers (RVC) will have access to all Military
stables/kennels and animals, )

954. Registers.—Registers of Animals (TAFZ-2147) will be maintained by
all units in possession of public animals. For the purposes of reports and
returns the year of age of every animal will be reckoned from 1st January.

955. Animals Strayed or Lost.—(a) When an animal has strayed or is lost,
information will be given immediately to the civil authorities and the loss adver-
tised in the press by the OC station.

(b) No animal strayed or lost will be struck off the strength of the unit
or depot to which it belongs for six months.

956. Destruction of Veferinary Cases in Hospital.—Military animals, which
are under treaiment in military veterinary hospitals and considered by the veteri-
nary officer to be incurable, may be destroyed, under orders of the brigade/sub-
area commander or OC station. All cases of such destruction will be reported
to the Addl. DGRVS.

957, Destruction of Animals Incurably Injured.—(a) A Government animal
certified by a veterinaiy officer to be incurably injured will be destroyed imme-
diately. When no veterinary officer is available the senior officer present may
order the immediate destruction of an injured animal, reporting his action to the
brigade/sub-area commander.

(b) A court of inquiry will be held in every case in which an animal is
lost, strayed, or dies from or is destroyed on account of an incurable injury, in
circumstances not arising out of operational conditions. The later term will not
be taken to include training.

(¢) The proceedings of the iuquiry on an animal destroyed will be for-
warded through the authorised channels to the DADRVS/ADRVS of the div/
area for his remarks and return to the brigade/sub-area commander who will
decide whether the case need be further investigated by a court of inquiry.

958. Selection of Horses by Higl Officials.—(2) The President, Governors
of States, Chief of the Army Staff may purchase horses from remount depots.
Similarly the Secretary, Ministry of Defence, may purchase one horse. All such
purchases will be subject to availability.
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(b) In all cases applications, stating the number and type of horses
required, will be subritted to the Quartermaster General for obtaining Govern-
-ment sanction.

(¢) A horse, or horses, found unsuitable may be returned within 12
months of purchase, subject to examination for soundness. Applications for
return of such animals will be made to the Quartermaster General,

(d) The sale price will be Rs. 2500 per horse. For horses returned within

12 months the purchaser will receive the amount originally paid, reduced by

1/120 of that amount for each complete month the horse was in his possession.

The period of possession will reckon from the date on which the horse was

struck off charge of the remount depot until the date on which it was again
- taken over by Government.

959. Maintenance of Chargers by Units, Authorised Government Horses —
In units where Government horses are authorised, COs, are responsible that
they are suitably maintained and allotted to individual appointments in the best
interest of efficiency. '

960. Government Chargers for the Chief of the Army Staff.—~The Chief
of Army Staff may maintain up to two Government chargers at public expense.
The rules regarding these chargers are :—

(i) that free saddlery, linegear, shoeing, forage (or forage alldwance),
stabling and veterinary attention and syce allowance will be provided
by Government ;

(ii) that the Chief of the Army Staff wily ensure that these chargers are
suitably maintained ; and

(iii) that the use of Government chargers for purposes other than military
duties will be governed by paras 977, 978 and 980, except that in all
matters mentioned in those paras the Chief of the Army Staff will use
his own discretion,

961. Provision, Training and Issue of Army Animals,—-The responsibility
for the provision, training and issue of all Army animals including army dogs
will be as under :—

(a) Remount and Veterinary Corps will be responsible for ;-

(i) Breeding, puschase, procurement and training of all army animals
including army dogs and provisioning of such animals in required _
numbers to meet the full authorisation of Defence Service.

(ii) Rearing, maturing, training, issue and holding of reserves.

(iii) Veterinary care of all army animals including those of Military
Farms and army animals attached to other Defence establishments.

(iv) To carry out artificial insemination in animals of Military Farms
where applicable. \

(v) Casting of animals and disposal of all surplus animals.

(vi) Collection and disposal of captured animals,
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(vii) Compilation and maintenance of statistical information regarding
sources and availability of all types of animals both within and
outside the country.

(viii) RV planning for peace and war.

(ix) General administrative and technical control of all RV establish-
ments and units,

(x) Provisioning of horses for the President’s Body Guards.

(xi) Evacuation and treatment of sick and wounded army animals
and animals of para military forces during operations, hostilities
and war. :

(xii) Inspection of foods of animal origin.

(xiii) Investigation and control of diseases of all animals. Effective
prevention of infectious/contagious diseases and diseases of zoo-
notic importance.

(xiv) RV Corps will be responsible for maintaining close liaison with
the Indian Council of Agricultural Research, Ministry of Agri-
culture, Govt. of India and veterinary departments of all States
on subjects pertaining to health, care and diseases of animals and
for effective participation on research and development pro-
grammes of defence and national importance relating to animal
health.

(b) (i) Training of all army animals including army dogs will be carried
out by RV Corps as per policy laid down by the Director, Mili-
tary Training Army HQ. Training of horses will be carried out
up to fully trained stage and mules upto quiet to handle stage.

(ii) Training of horses for President’s Body Guards.

(iii) Training of army dogs to fully trained state as per their specia-
lised role. '

(iv) Conduct of professional and equitation courses.

(v) Training of riders, dressers and farriers.

(vi) Training of army dog trainers.

(c) The Army Service Corps will be responsible for :—

(i) Placing of demands .on RV Corps to meet the requirements of
all ASC animal transport units.

(ii) Training of ASC animal fransport mules at Animal Training
Centres and. in war, of Artillery mules beyond the stage ‘quiet
to handle’.

(iii) Holding and allocation (including arrangements for movement in
consultation with Q Staff as required) of all trained ASC animals.

(iv) Control and general administration of all Animal Transport units ;
and

(v) in war, for forward distribution and issue of all animals (includ-
ing mountain artillery) to units in the field. For this purpose
Artillery personnel will be attached to the forward animal distri-
bution system,

962. Selection By Unifs,—The Selection of remounts from remounts depots
by OsC units is not permitted. Remounts cannot be refused by a unit. When
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issued to units they must be given a fair trial and except for veterinary reasons,
no recommendation for their casting or transfer will be considered till they have
completed six months’ service with a unit. Should a remount, subsequent to
its issue from a remount depot or purchasing agency, be certified by a veteri-
nary officer to be unfit for service for veterinary reasons, it may, on the recom-
mendation of the DDRVS of the command, be disposed of in accordance with
para 969, '

963, Equipment Of Remount Conducling Parties.—(a) Conducting parties
sent to fetch remounts will be provided with sufficient gear for the conveyance
of animals both by rail and road. The OC unit providicg the conducting party
will be responsible for any delay in the despatch of animals due to the disregard
of these instructions. The equipment required is one halter with rope and one
nose bag per animal, cue bucket for four animals and the number of gunny
bags required to hold the grain ration for the journey and one for each animal
to hold the fodder ration for each day of the journey.

(b) For feeding fodder to animals in trucks, salitas or strips of sacking,
long and broad enough to fill the space between the breast bars to which they
are lashed, will alsc be provided.

(c) Two spare gunny bags or kerosene oil tins per truck will be sent which
will be filled with earth at the despatching station for use in case of fire.

964, Procedure on Awrival of Remounis and Animals,—(8) When animals
are received, the OC Unit will s \

(i) keep the animsls under strict segregation until tested with mallein.
(ii) compare them with their descriptive roils.

(i) grant a receipt (IAFZ-2148).

(iv) inform the Veterinary Officer in charge of their arrival; and

- (v) have them branded and veterinary history sheets (JAFZ-1752)
prepared. : ’

(b) A complete record of the pedigrees of Indian remounts, as received
from remount depots, will be maintained in the register of animals (IAFZ-2147).

965, Branding/Tattooing.—(2) On receipt by units horses, ponies and
mules will be branded with unit serial numbers on the forefeet. Replacements
will receive the serial numbers of the animals they replace except in the case of
serial numbers allotted by Remount Depots.

(b) All Army Dogs will be tattooed inside the pinna of the left ear with
the serial number as allotied by Commandant, RVC Centre and School.

966. Disposal of Foals and Breeding Amongsé Army Dogs.—(a) Foals of
Government mares are the property of the State. In any regimental unit when
a mare is pronounced by a veterinary officer to be in foal, the fact will be re-
ported to the DDRVS Command who will decide as to the destruction of the
foal when born, or make other arrangements till the time of weaning, the foal
being traunsferred to a remount depot when weaned. In remount depots, dis-
posal orders for the foals when born will be issued by Commandanis Depots.
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However, in all such circumstances prior concurrence of Addl DGRVS will be
obtained.”

(b) Breeding amongst the army dogs posted to army dog units will not
be permitted under any circumstances. All female dogs issued to units will be
spayed and no male dogs will be permitted to cross/mate with any female dog
belonging to unauthorised persons.

967, Emtives and Army Dogs.—(a) Equines:

(i) Entires purchased locally or stud produced will be issued to unils
after castration.

(ii) Entires especially selected in studs and depots as potential stallions
will be retained as ‘Keep Entires’ until finally approved/disposal order
issued by the Addl DG RVS.

(b) Army Dogs : Selected suitable male dogs may be sent back for breeding
purposes to RVC Centre and School duly approved by the Addl DG RVS,

Castings And Disposals

968. Casting Authority and Classification of Aunimals for Casting—(2)
Military animals considered unfit for one month’s active service will be cast.
Before casting, animals will be classified as remount cases, veterinary cases of
worn-out cases.

(b) The Director of RV Corps is empowered to cast any military animal
or any category. A GOC-in-C command, a div/area or brigade/sub-area com-
mander or any officer specified by the QMG is empowered to cast animals of
veterinary and worn out categories. Cast animals will be destroyed or sold as
the casting authority may direct.

(c) An officer empowered to sanction casting, will, after issuing instrue-
tions for casting, forward one copy of the casting roll (IAFZ 2149) to the
DDRVs command for record. Casting in excess of the percentage, as autho-
rised by Government from time to time, will be referred to the Addl Director
Gen of RV Corps who maintains a check on the number of animals cast.

069. Classification and Procedure for Casting and Disposal of Army
Animals.—(a) Remount cases include all animals that fail to devslop suitably
or do not come up to required training standards and those unfit by reason of
being prematurely worn out before age or through vice and those animals which
are dangerous or unsafe to ride on account of defective action.

(b) Casting rolls (IAFZ-2149) of all remount cases should in the first
instance be submitted by the OC unit to div/area/brigade/sub-area commander
who after countersigning will pass them to DADRVS/ADRVS/DDRVS div/
area/corps. The animals will be inspected by DADRVS/ADRVS/DDRVYS
div/area/corps who after recording his opinion on the roll as to the advisability
of casting them will forward the roll in triplicate to DDRVS Command who if
in agreement with the recommendation of DADRVS/ADRVS/DDRVS div/
area/corps will forward the roll to the Additional DG RVS in duplicate for
disposal orders. Remount cases should be brought forward for casting at the
conclusion of the training season. Reclassification. of animals to higher or lower
category will be effected under orders of Additional DG RVS.
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(c) The animals recommended for cast and sale will be examined by 4
station board which will be convened by the OC station. The board will in-
variably include a veterinary officer of the RV Corps. When the proposed cast-
~ ings are agreed to by the station board, casting rolls (1AFZ-2149) will be pre-
pared and submitted together with a copy of the board proceedings by the OC
wnit to the DADRVS ADR‘VS/DDRVS div/area who after recording his
opim'on on the rolls as to the advisability of casting them will forward the rolls
in duplicatc to the competent authority for sanction. If these castiné rolls are
sanctioned by an authority other than Additional DG RVS, an intimation will
be sent to Additional DG RVS for issue of disposal orders,

(d) Veterinary cases will be inspected by DADRVS/ADRVS/DDRVS of
the div/area who will record his opinion on IA¥Z-2149 and forward the roll

in duplicate for the orders of the casting authority.

(e) Worn out cases incmde horses and bullocks of fifteen years. and over,
mules of eighteen years and over and army dogs of .eight years and over which
are unfit for one month’s active service in the field. These and all animals,
other than remount cases, certitied incapable of further work, except horses cast
for sale to officers, will be notified at once by OsC units to the casting authority
after they have been inspected by the DADRVS/ADRVS/DDRVS of the div/
area/corps who will verify their ages and record his opinion on IAFZ-2149.

(f) No army animal will be cast merely on account of age. Animals will
eontinue to be retained in the service for as long as they are fit to undergo one

month’s active service.

970, Disposal Orders Regarding Cast Animals.—(a) Disposal orders will be
passed without delay -by the Additional Director General Remount and
Veterinary Services through DDRVS Command for remount cases and by the
casting authority for veterinary and other cases. On receipt of orders by the
unit, all animals for destruction will be deétrc)yed forthwith under the orders of
the OC Unit. '

(b) Cast animals suffering from infectious/contagious diSeases and cases

of debility will not be considered for free issue to Serum Institutes.

971, Sale of Cast Animals.—All animals for sale will be branded with the
letter “R” on the near quarter or if for vice with the letter “RV”. They will
be sold by public auction, unless otherwise decided by Government, by the
OC unit under instructions qf the div/area or brigade/sub-area commander,
through Government auciioneers. Div/area or bde/sub-area commanders will
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fix the date of sale to include the greatest number of animals, without causing
unnecessary delay in their disposal. Cast animal for which no bid is received
in the public auction, will be destroyed at once by the OC unit, who will inform
the casting authority. No animal will be retained a day longer than is avoidable.

972. Parchase of Cast Horses.—(a) Prior to their sale by public auction,
Cast Horses may be sold to Educational Institutions, Riding Clubs and other
individuals in order of priority given hereunder at the prices indicated against

each :—

(i) Educational Institutions ('R, 200/- (Rupees  Two
Y hundred only) per horse.

(i) Riding Chubs

(iii) Horse fand Mule Breeders in breeding areas controlled by 7
the Remount & Vsterinary Corps. |

iv) Minisiries of the Govt. of I_ndia.

(v) Regular Officers of the Army and regular officers attached | Rs, 100/- (Rupees one hund-
To territorial Army. red only) per horse.

(vi) Regular Officers of the Indian Navy. \
(vii) Regular Officers of the Indian Air Force. )

(viii) Executive Officers of the Cantosment Department for
Public service in cantonments,

(ix) Civilian Executive Officers, Superintendents (B & R) or
(B & M) Grade T and Supervisor barracks/stores Grade I o

the MES,

(b) Officers and OR are prohibited from purchasing animals cast from

their own units,

973. Procedure For Disposal of Cast Animals.—(3) Animals cast for
veterinary reasons will be destroyed immediately.

(b) Every army animal cast for sale will be inspected, prior to sale, by
a veterinary officer, and if certified unfit for sale, will be destroyed at once under
the orders of the OC unit, who will inform the casting authority. At stations
where there is no veterinary officer available, the inspection will be carvied out
by the OC unit to which the animal belongs, and he will be responsible that no

unfit animal is sent for sale.

(¢) Individuals purchasing cast animals under para 972 will certify in
writing to the officer conducting the sale that they will resell the animal only
with the consent of the nearest military unit commander. In those cases where
permission to rescll is applied for, the OC unit concerned will have full autho-
rity to order immediate destruction of the animal if necessary to prevent cruelty.
In such cases compensation will not be admissible.

Use of Gevernment Horses and Army Dogs for Non-military purposes

974. Authority.~——(2) GOs C-in-C commands are empowered to authorise the
use of Government horses on hire for non-military purposes by cadets of the
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Indian ‘Military Academy and National Defence Academy, all commissioned
officers, including officers of the IAF and members of the nursing services and
other ranks, provided no extra expense is entailed thereby and subject to such
conditions as may be laid down by the Chief of the Army Staff.

Horses hived out under this rule will be rationed by the unit to which they
belong, on whose charge they will continue to be borne.

(b) Tn exercising his authority fo sanction the use of Government horses
for non-military purposes, GOs C-in-C will ensure that military training is not
interfered with.

(¢) Div/area or brigade/sub-area commanders will satisfy - themselves
that the military efficiency of the units s nov impaived and that horsemanship
and stable management are satisfactory in all respects.

975, Permanent Removal to Other Stations.—Horses hired out under para
674 will not be permanently removed by the hirer from the station at which
the unit is located and will be available tor military duty when required. This
will not apply to horses hired out and taken to the RVS Centre and School,
Meerut, by officer students.

976. Care of Government Animals Fired Quot.—O:C Units are responsible
for ensuring that these privileges are not abused, that prover care of Govern-
ment animals is exercised and that their efficiency is not impaired thereby. If
considered necessary by the OC unit, horses may be issued with extra forage
but all issues above the standard ration will be paid by the hirer, except in the
case of JCOs, in which case the expenditure will be-met from unit funds.

977. Hunﬁng-l’ﬁgsﬁcking and Raciug.—{a) Gos C-in-C will ensure :—

(i) that no horse is used for hunting, pigsticking or racing until it is eight
years old and has been certified by a veterinary officer as physically fit
for the purpose. The monthly list submitted by OC unit will be coun-
tersigned by the veterinary officer to show that he has so certified
them ;

(ii) that no horse is hired out until it has been passed as trained and &t
for ordinary duty by the OC unit ; :

(iii) that horses used for hunting and pigsticking are not used for polo and
- vice versa; B

(iv) that ﬁo horse is used for hunting or pigsticking more than three days
a fortnight ; and

(v) that no one other than the hirer is permitted to use that horse.

(b) The OC unit to which a horse belongs is the sole judge whether the
hirer is a sufficiently capable horseman to be trusted with and likely to exercise
proper care of Government animals. He will hold frequent inspections of hired
out horses. He may permit horses to be kept temporarily in private stables or
lines. \
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(¢ Governmeni horses may be used by all serving defence personnel for
hunting and pigsticking, provided that the conditions laid down are complied
with and that in addition :—

(i) hofses are not taken o a meet a. 8 grester distance that 20 Km from
barracks or from recognized pigsticking camp ;

{ii) marches to recogmzed pigsticking camps do not exceed 26 Km per
day and that when the distance is greater than two days’ march, horses
are railed at the expense of the individual concerned ; and

(iii) horses arc uut used for pigsticking on the day of their arrival at the
pigsticking camp.

978, Racing of Government Horses.—{(a) Subject to the responsibility of
the officer commanding the unit that the horses are both trained and ridden with
due regard to the efficiency of the public service, and to the supervision of the
brigade/sub-area commander, Governmen: horses may be used for racing m
bona fide point to point races (no portion of the course to be on a recognized
race course), provided that the foliowing conditions are fulfilled :—

(i) Races in which such horses may run must be closed to Government
horses omly.

(ii) An insurance fe¢ of Rs. 7.50 per month, or any portion of a month,
shall be paid for each horse used for this purpose.

(iii} The horses may be ridden omly by officers.

(iv) The horses may only be raced, in their permanent stations or at prac-
tice camps, or camps or exercise in which their unit is engaged or at
other local stations at the discretion of the GOs C-in-C.

{v)} Government horses may not under any circumstances be raced under
rales of racing at open meetings, nor may they be raced in steeple-
chase, fiat or hurdle ramces at any meeting iacluding gymkhena
meetings.

{(b) JCOs and OR may be permitted to ride Government horses in cross

couutry events (e.g., bona fide point to point races) closed t¢ Government
hogses without payment of insurance fees.

(¢} These rules do not apply to boarders for whom there are special con-
ditioas as set forth in IAFH-1119.

979, Imsorance~An insurance fee of rupees seven and fifly paise per
month or any portion of a month will be paid for all horses hired out under
these rules. Insurance fees will not be recovered in respect of a horse in the
RVC Centre and School hired out under these rules but which is not used dur-
ing the month. When JCOs use horses for pigsticking the insurance fee payable
to Goverament will be rupees seven and fifty paise per month or portion of a
month., Wher these personnel use horses for husting only the insurance fee

will be rupees three and fifty paise per month or portion of a month.

980, Horse/Dog Shows and Stmilar Events,~—(a) Government animals may
be entered for show jumping, tent pegging, thres-day-eventing and other classes
of competition at the horse shows, equestrian sgcrts/champmnshxps/cvems
Similarly, army dogs may be entered in recognised dog shows in their breed and
class of speciahsatmn s '
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(b) Sanction to train and enter Government animals for these events will
be obtained from OC the wnit to which the animal belongs or the Addl DG
RVS in the case of animals belonging to remount depots. Applications giving
the name of the show or shows in which it is intended thag the animal shall take
part will be submitted to the unit commander or ADG RVS at least six weeks
before the dispiay is due to take place.

(¢) An insurance fee of Rs. 7.50 per month or any portion of a month
(to cover the period from the date of application to date of completion of the
show) will be paid for cach animal entered for these events. The insurance
fee will not be necessary in the case of 1—

(i) borse shows open to military competitors only ;
(ii) miiitary classes at open shows;

(iii) assaults-at-arms ; and

{iv) regimental sports.

(d) No additional expenditure in connection with the use of Government
animals at any of the events enumerated above shall fall on Government.

981. Dogs Shows and Similax Eveats.—(a) Army Dogs may be entered for
participation and competition in dog shows, regimental sports and other similar
events,

(b) Each Army Dog will be accompanied by its Army Dog Trainer when-
ever participating in these events.

(¢) Sanction to train and enter Army Dogs for these events will be ob-
tained from the GOC HQ Div/Area concerned or the Addl. Director Gen, of
Remount & Veterinary Services in the case of Army Dogs belonging to RVC
Centre and School.

(d) No expenditure in connection with the use of Army Dogs at any of
the events enumerated above shall fall on Government.

982. Displays and Similar Events,—(a) Government animals may take part
in musical rides, musical drives, vaulting displays, trick riding displays and
other military displays of a similar nature.

(b) Sanction to enter and train Government animals for displays will be
obtained from the div/area or independent brigade commander. Applications
giving the name of the show or shows in which it is intended that the animals
shall take part will be submitted to the div/area or independent brigade com-
mander at least six weeks before the display is to take place.

(c) The organizing commitice of a show or entertainment at which a
display by Government animals is to be given will be required to effect the
insurance of all Government animals taking part, see also paras 1321 to 1329.
Insurance policies will be approved by the div/area or independent brigade
commander sanctioning the display. Units, invited by the organising committee
to take part, will obtain the sanction of their div/area or independent brigade
commander before agreeing to participate. Insurance must cover the full period
from the time the animals leave their unit lines until they return thereto after
the conclusion of the display. In the case of displays taking place at a unit’s
home station the insurance must cover rehearsals on the show grounds. Insur-
ance will not be necessary for displays given at assaulis-at-arms, military horse
shows and regimental sports when no gate money is taken.
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(d) No additional expenditure in connection with Government animals
taking part in displays shall fall on Government.

(e) The assessed value of the various classes of Government animals for
the purposes of this insurance is :—

Horses
Rs,
Rides, Class A and B 3 s . . " ; 2,500
Mules '
Mountain Artillery . z . 8 . . . . 2,000
General Service . ‘ : ’ . . . : . 1,700

983. Procedure for Payment of [Insurance Fees.—(a) A register of all
insurance fees in respeci of horses hired out will be maintained by units. The
total sum due for insurance from a unit will be credited to Ggvernment on last
day of the month by the OC unit who is the authority responsible for certifying
the number of horses hired out. In the case of RVC (gntre and School, Meerut,
the school will submit the list showing unit numbers of horses hired out in

charge of students.

(b) A list certified by the OC unit showing the unit number of each horse
will accompany each credit for insurance fees.

Boarded Out Horses

984, Numbers to be Boarded.—The total number of boarders permissible
is 30, provided that this number can be provided from and without detriment
to authorized maintenance holdings of horses in remount depots.

985. Allotment.—The QMG will decide to whom these boarders may be
allotted. Boarders will only be provided for selected senior military officers.
None is available for civilian officials.

Preference is given to applicants for riding horses and no horse will be
certified as quiet to drive.

986. Certificate of Soundness.-—~Boarders will be issued = from remount

depots and will be fully trained and certified as serviceably sound by a veterinary -

officer before issue.

987. Agreement.-—The allottee will be required to sign an agreement on
IAFH-1119, which contains the rules governing the boarding out of horses. A
copy of that form is shown in Appendix ‘Y.

988, Despatch by Rail.—Horses will not be despatched by rail unless a
responsible person has been sent to take delivery aund has in his possession the
cost of rail freight, the necessary travelling gear and forage, and an advice from
the railway that rail accommodation has been provided.

989, Registers.—(a) A register of approved applicants for boarders will be
maintained by RV Directorate. Serving Army and IAF officers will have a
prior claim to the issue of boarders, and no boarders will be issued te other
persons until all applications from them have been complied with,
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(b) Every OC remouni depot will maintain a register for hoarded out
horses showing (—

(i) army number :
(ii) colour. sex. class. height and year foaled ;
_ (iii) source of receipt
(iv) bricf deseription of marks :
{v) name and full address of allottee ;
(vi) date of allotment :
(vii) particulars as to extension of allotment :
(viii) date of last inspection and by whom : and
{ix) if recalled, the date of receipt in the remount depot with remarks as
to condition on arrival.

990, Inspection.—All boarded out horses in the same station as the issuing
Remount Depot will be inspected at least once every six months under the
orders of the Commandant Remount Depot. Boarders at out-stations will be
inspected by a Veterinary Officer under the orders of the div/area Commander,
the inspectior. report being sent for record direct to the Commandant Remount
Depot to which the horse belongs. The Commandant Remount Depot will fur-
nish the div/area Commander with the names and addresses of allottees at out-
stations.

991. Classification of Veterinery Hospitals.—(a) Military Veterinary
Hospitals including those in Equine Breeding Studs and Remount Depots are
classified as Class I, Class IT and Class III. In Field Veterinary organisations
the hospitals will be classified as Advance Field Veterinary Hospitals and Mobile
Veterinary Sections (Mechanised/Mountain). In other places where no veteri-
nary hospital exists but/and army animals are located, ‘sick lines’ will be
established.

(b) Equipment of sick lines is the charge of the unit.

(c¢) In all cases when a veterinary officer is not present in the unit, the
veterinary officer in the station will be incharge of the sick lines and will be
responsible for treatment of animals and care of stores.

992. Access to Stables.—Veterinary officers will have free access to all
Government stables and animals but they will first acquaim the OC unit con-
cerned of their intended visit. All military animals will be inspected periodi-
cally. Executive officers in stations will inspect animals at least once a fortnight.

993, Assistance to Verterinary FEstablishments.—If necessity arises the
brigade/sub-area commander will detail regimental establishments to assist in
carrying on duties in veterinary establishments. Attendants will be detailed by
OsC units to accompany animals to hospital for grooming purposes in the pro-
portion of one to every two or less, sick animals. Where a proportion of veteri-
nary peisonnel is available for grooming duties, the number of attendants de-
manded from units for this purpose will be proportionately decreased. Men
detailed for duty in veterinary hospitals are under the orders of the veterinary
officer.

994, Line Gear.—~The head collar, water bridle, head and heel ropes,
clothing and grooming kit, all in serviceable condition, will accompany all
animals to veterinary hospitals and will he maintained in that condition by the
unit to which they belong,

40—102 DMR&F/ND/86
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99%, Civil Veferinary Assistance.—When sickness occurs among army
animals at stations where no military veterinary personnel exist, the OC unit
will apply to the DADRVS/ADRVS of the div/area for assistance. In cases
of emergency, however, such as scrious accident or illness, where delay might
result in the animals’ death the assistance of the civil veterinary authorities in
the station may be obtained, and the military veterinary authorities notified as
scon as possible. The resulting charges will be met from the “incidental and
miscellaneous expenses” of the nearest military veterinary hospital.

996, First Aid Appliances.—OsC mounted units, before their uni¢s leave
their stations, will see that they are provided with an adequate supply of fitst
aid appliances and medicines from the veterinary hospital. ‘

997, Infectious Diseases of Animals.—OsC stations are responsible that
gvety precaution is taken to prevent the spread of disease. Any animal show-
ing suspicious symptoms of contagious or infectious disease, and any animal
brought into contact with it, will be immediately isolated together with their
attendants and gear. During the prevalence of contagious or infectious discase
at a station all animals will, under the orders of the station commander, be
examined fortnightly by a veterinary officer. When any case of contagious or
infectious disease constitutes a public danger, the apimal whether public pro-
peity or the property of any person in military sexvice, will be destroyed on the
written opinion of a veterinary officer, under the orders of the OC station,

998, Prevention of Infection.—The veterinary officer will communicate all
necessary details for the disposal of carcasses and the disinfection of stables and
equipment of every kind to the OC unit who will be held responsible that the
measures indicated are carried out. The veterinary officer will inform the OC
station and the administrative veterinary officer when that action has been taken,

999. Malleining, Segregation And Inspection—In order to deal with the
disease ‘glanders’ effectively and eradicate it from amongst army animals the
instructions given below will be strictly followed subject to amendments issued
by ADGRVS, Army HQ from time to time i— '

(a) Annual mallein test.—All army equines over three months of age will
be tested annually with maliein 1DP during the month of Jan./Feb.
The annual mass malleining of animals located in high altitude areas
will, however, be carried out during Jun/Jul each year., These tests
will be personally supervised and interpreted as mentioned below :—
(i) RVC Centre and School, Meerut Canti,, Remount T i'aining

School and Depots and Equine Breeding Studs : by Comman-
dants/Dy Commandants (Veterinary Officers only).

(ii) Horse and Mule Breeding Area : by the District Remount Officer,
if he is a Veterinary Officer, otherwise under arrangement of

DDRVS HQ Command.

(iii) Other units : by ADRVS/DD’RVS Command concerned and in
case of their inability by an officer specifically detailed by them,
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(b) Periodicsl Mallein test :

(1) On reéeipt of animals in & umit.—Thc animals on receipt will be

(i)

kept in segregation for a period of three months. Mares received
at Studs during breeding season will, however, be covered by a
separate stallion which will also be kept in segregation. The
veterinary officer will carry out the mallein test at the end of
the first, fourth, eighth and during the twelfth week of segrega-
tion under supervision of the OC Veterinary Wing/SEVQ of the
station. 1If all animals are found negative they will be allowed
to mix with other animals of the unit. This will also apply to
animals of same unit returning from exercise, sports, games, polo,
borse shows etc., when they have travelled in public transport or
have come in contact with non-military animals while partici-
pating in such meets.

Before despatch of animals ¢ out-stations,—All animals earmark-
ed for transfer will be segregated for twenty-one days prior to
the date of despatch and be mallein tested not before 14 days
of segregation. No animal will be allowed to leave the stationm,
in the event of any animal showing positive/doubtful reaction.

(i) Locally purchased apimals.~Locally purchased apimals will be

(iv)

subjected to mallein IDP test at the time of purchase and will
be taken over and paid for only if they are found ucgative to
the test. However, if an animal is found positive on such a test
no animal will be purchased from the affected lot/station. Locally
purchased animals will be kept under segregation for a period
of three months by the receiving. unit and subjected to mallein
test at the end of Ist, 4th, 8th and during 12th week of segrega-
tion. In addition, these animals will be examined serologically
14 and 28 days after purchase. If all these animals are found
negative to both types of test (niallein and serological) these will
be merged with the unit stock.

Animals employed in animal transport/carts, tongas, gigs etc.-—
Such unit equines should be stabled separately and subjected to
the mallein test quarterly.

(v) Animals earmarked for cast and sale.~Such animals will be tésted

not earlier than fourteen days preceding the sale/auction. These
will be kept under segregation from the date of the test till these
are disposed of.

(vi) Animals cast and ordered for issue fo Serum Institate.—All such

animals will be mallein tested before despatch/handing over.

(vii)- DRO stallion stable animals,—These animals will be mallein tested

quartezly,

(vili) Strayed animals.—Army horses o .mules which have strayed or

have occupied private stables will be retested by Mallein IDP test
before being allowed to enter government stables.

(ix) Animals admitted o segregation wards in hospitals.—All cases of

debility jor animals evacuated/admitted in the segregation (infec~
tious/contagious diseases) wards ‘of veterinary hospitals will be
mallein tested both on admission and discharge from the
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(¢) General Instructions :

(i) No private equines will be brought to or stabled in any animal
holding unit of the Army. Regimental equines kept in the unit
with proper permission will be mallein tested and examined as
per procedure in vogue for other animals of the unit.

{ii) Private equines will not be permitted in remount veteriuary units/
animal holding units.

(iii) Army animals should be prohibited from participation in eques-
trian sports where non-military animals also take part unless the
latter are mallein tested not earlier than 14 days prior to the
event and certified negative to the test by a veterinary officer.

(iv) Glanders being a zoonotic disease of public health importance it
is desirable that all personnel handling affected animals and
their incontacts are periodically subjected to medical inspection.

1000. Inspection Of Animals Before Movement.—When animals, including
chargers, are transferred from one station to another-they will be inspected by
a veterinary officer prior to the move and on arrival at their destination. The
OC unit/Commandant/remount depot will ensure that sufficient opportunity is
given to the veterinary officer to inspect the animals before they leave the unit.

10061, Veterinary History Sheets.—Veterinary history sheets will be prepared
by units and passed to the veterinary officer ig charge, ‘who will be responsible
for their upkeep until the animals leave the station, die or are destroyed. A
sheet will always accompany an animal except when boarded out.

The sheet will be signed by the OC unit on preparation and on each
transfer.

In no circumstances will veterinary history sheets be destroyed, duplicates
issued or any alterations made in the original description of the animal with-
out the authority of the DDRVS of the command, on the advice of the DADRVS/
ADRVS/DDRVS of the div/area/corps.

Duplicate sheets will be so marked and that endorsement, and any altera-
tion in the description on a sheet, whether original or duplicate, will be signed
and dated by the officer making it who will also -note the number and date of
the authority.

1002. Responsibility For Shoeing.-~—The OC animal holding unit is respon-
sible for the proper shoeing of horses and rasping and shoeing of mules includ-
ing those in military veterinary hospitals where no farrier is authorised. All
newly shod horses and mules will be inspeeted by a veterinary officer. A veteri-
nary officer of the animal holding unit will visit forges and stables regulatly
and inspect the shoeing. The veterinary officer will advise the OC unit on matters
pertaining to care of feet and faults or bad workmanship in shoeing.

. 1003, Provisioning, Training, Registration, Identification, Numbering And
Employment Of Army Dogs.—(a) Provisioning Training and Allotment

t (i) RV Corps will be responsible for procurement, breeding, rearing and
i training of army dogs. Allotment of fully trdined dogs to Army Dog
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Units as well ‘as 1o other defence and para military forces as and when

required will be the responsibility of Additional Director General RV
Services, Army HQ.

(ii) RV Corps will be responsible for providing veterinary care and perio-
dical immunisation to army dogs.

(iii) ADGRVS will be responsible for casting of unfit army dogs and also
those declared unfit for training and for issuing orders for disposal of
such dogs by destruction or sale through public auction.

(b) Registration, 1dentification and Numbering

(i) All dogs bred or purchased for army must be allotted an identifica-
tion number (army number) and the same will be tattooed below the
pinna of left ear.

(i) Numbering will be done as per preston system by which it is possible
to number 4000 animals with each letter selected, using letter ‘A’ for
the first number. Thus the first dog will bear the number ‘A000’, the
second ‘A001°, the third ‘A002’ and so on upto ‘A999’ which com-
pletes the first thousand. The second thousand will be numbered
‘0A00°, ‘0A01", ‘0A02’ upto 9A99. The third thousand will com-
mence at ‘00AQ’ and finish at ‘99A9’ and the fourth thousand will
commence at ‘000A’ and finish at ‘999A’ and so on.

(iii) The. particulars of each dog will be individually entered alongwith
its full description in the ‘Animal Register’ (IAFZ-2147).

(c) Documentation

(i) For each army dog, a history sheet (IAFZ-1774) will be maintained
wherein full particulars in respect of the individual dog’s number,
name, breed, size, date of birth, etc., will be entered. The history
sheet will also carry description of the dog alongwith a photograph
taken at one year of age. The photograph duly sealed and authen-
ticated by Chief Trainer, Army Dog Training Wing, RVC Centre and
School will be pasted on the left corner of the history sheet. The
history sheet will be transferred to the unit holding the dog.

(ii) In case of death/casualty of an army dog, the history sheet will be
transferred fo RVC Centre and School for safe custody and record.

(iii) In case of loss of a history sheet, a court of inquiry will be held and
a duplicate copy prepared only after obtaining sanction of ADGRVS.

(d) Holding and allotment of dogs

(i) RV Corps will be responsible for :~—

(aa) Holding reserve of dogs for allotment to various units as per
their authorisations.

(ab) Allotment of dogs to the units as per their operational com-
mitments/deployment as directed by GS Branch, Army
Headquarters.
41—102 DMR&F/ND/86
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(e) Employment of Army Dogs

(i) Army dogs trained for a specialised job will not be employed in any
other role e.g. a tracker dog will not be employed for guard duties.

(i) Retraining of dogs from one speciality to another will not be resorted
to without prior concurrence of ADGRVS.

(iii) Army Dogs will be tactically employed under orders of local forma-
tion commanders in consultation with the officer commanding army
dog unit.

(iv) GOsC-in-C are empowered to permit use of army dogs in aid of civil
power.

(v) To keep aymy dogs operationally fit for their respective role at all
times, as a matter of policy they will not be utilised for giving any
public displays etc.

(vi) Army dogs can be entered in recognised dog shows in their respective
class only after obtaining prior approval of ADGRVS.

1004. Purchase And Procurement Of Army Dogs,.—Commandant RVC
Centre and School, Meerut Cantt will be solely responsible for purchasing and
procurement, of army dogs as per policy laid down by RV Directorate, QMG
Branch, Army HQ from time to time.

(a) The purchasing officer will scrutinise the pedigree sheets, the breed
health and condition of pups/adult dogs for deformities/diseases which
are of hereditary nature,

(b) The purchasing officer will select the animals as per the instructions
issued by RV Directorate, QMG Branch, Army HQ from time to
time.

(c) Females selected fit for breeding may be retained at RVC Centre and
School (Army Dog Breeding Kennels) for the purpose of breeding
on the recommendation of a board of officers and will be called ‘Army
Breeding Bitches’. .

(d) Army dogs selected fit for breeding may be retained at RVC Centre
and School and will be called ‘Army Stud Dogs’.

1005.
1006.
1007.
1008.
1009.
1010.

,



CHAPTER XXII
HOUSING AND QUARTERING

1011. General.—(a) The rules relating to housing and quarters and the
taxes appertaining thereto are laid down in “Quarfering Regulations with Rules
for Supply of Water and Electricity™.

(b) All officers on military duty in a cantonment will reside within the
limits of that cantonment. ~ An officer will not be allowed to live in the civil
lines without prior sanction of the station commander or the brigade, sub-areq,
divisional or area commander, s the casc may be.

1012. Classification Of Quarters.—All officer quarters, whether Government
- owned, hired, leased or requisitioned will be classified in accordance with scales
as laid down in “Scales of Accommodation for Defence Services—1983", by a
board of officers convened by the station commander. The GE shall be a
member of the board.

1013. Reservation Of Quarters.——(2) Quarters will be reserved for GOsC-
in-C, GOsC Corps, Area and Div. Deputy GOsC Area and Div. Sub Area/ Indep
Sub Area and Bde Commanders, Station Commanders of the rank of Brig only
and Commandants of Category "A" Establishments/Corps and Regimental
Training Centres. irrespective of whether or not these have been specifically
built, purchased or leased by the Government.

(b) A GOC-in-C may at stations within the Command where there is
a definite shortage of suitable houses, by notification in Command orders, rescive
quarters also for officers of the rank of Major General and Brigadier when
holding specific appointments like COS. BGS and Brig 1C Adm and so on
on the staff at Command and Corps Headquarters, provided he is satisfied that
the course is necessary to facilitate the work of the officer holding the appoint-
ment concerned. Once such orders are published they will be binding on succes-
sors in the appointment and will not be cancelled without the prior approval
of the QMG.

‘ (c) A GOC-in-C muy at his discretion reserve quarters for OC Base or
Army Hospitals and for any Specialists and Consultants in Military or Army
Hospitals whose services are required for attending to emergency cases.

(d) Apart from those mentioned above. no quarters will be regarded as
reserved for officers holding particular appointments but quarters specifically
built for RV Corps officers and key personnel of MES installations will he
regarded as reserved for them, although -the special rules governing the recovery
of rent or with-holding of lodging allowance for reserved quarters will not be
applied to them.

1614. Allotment Of Quarters.—(a) All officers’ quartcrsdi other than single
officers” quarters attached to messes. will be held on a station pool. Allotment
to individual officers will be made by the station commander or, where ‘more
than one service is concerned, by the Inter Services Quartering Committee. The
barrack stores officet or the senior barrack stores representative at out stations
will be present on the committee meetings in an advisory capacity.

(b) Single officers’ quarters attached to messes will be allotted in bulk by
the station commander to the OC unit in charge of the mess. Allotment to
individual officers will be the responsibility of OC unit and he will send a copy
of each allotment to the OC station and barrack stores officer (MES) ’
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(¢) Station commanders will susure thar officers and subordinates are
allotted quarters of the class to which they ase entitled that all Government
quarters and messes, whether Government owned, hired, leased or uppropriated
under the Cantonments (House Accommodation) Aet, No. VI of 1923, are
fully allotted, having duc regard to military convenience and financial considera-
tion, and that the interest of Government in the matter of recovery of rent are
safeguarded. An officer will be allotted accommodation of & higher class than
appropriate to his rank after the possibility of allotting it to an officer of the
appropriate rank or making two officers share it has been ruled out for adminis-
trative reasons. An officer will be allotted lower class of accommodation only
for *administrative reasons such as non- availability of proper class of
accommodation.

(d) A station commander will not alloi the residence of a GOC-in-C or
an arca/div commander during his absence on duty or leave except to a senior
officer of or above the rank of colonel who is not already in  occupation of
Government quarters in the station and then only with the prior concurrenc:
of the general officer concerned.

(e) If a commanding officer considers that for any reason (such as the
need for an officer being accommodated at a place fairly near his office, when
married quarters to which he may be entitled are situated at a great or consider-
able distance from his place of work) it would be contrary to the interests of
the service to allot a married quarter to an-officer who is otherwise eligible, he
will submit details to his superior military authority. If his view is supported,
the case will be submitted to Army Headquarters, through the normal channels,
for decision.

In the case of a JCO, WO, OR or NC(E) the decision of the commanding
officer will be final.

1015, Vacation Of Private Accommodation.—(a) An officer may be called
upon to vacate private accommodation and occupy Government quarters but
the station commander, whilst exercising his discretion primarily with due regard
to military convenience and financial considerations, should not disregard any
possible case of hardship involved on account of the nature of private arrange-
ments an officer was compelled to make because no Government accommoda-
tion was available for him when required.

(b) If it is decided that-an officer should vacate private accommodation,
.and he declines to occupy the quarters allotted to him, he will forfeit his lodging
allowance if entitled to that allowance. If not entitled to lodging allowance,
he will pay rent for the quarters so allotted, under the rules in force till the
quarters are re-allotted to another officer. This rule will not be relaxed without
the sanction of the Government.

1016. Sub-letting And Guests.—(a) A quarter will not be sub-lét by the
authorised occupant. There is, however, no objection to an individual mnaking
private arrangements with the prior permission of the station commander for
accommodation with another individual in occupation of Government accom-
modation in the same station as the latter’s guest, provided that no extra expen-
diture or loss fo Government is involved by the grani of compensation for in-_
ferior accommodation to the authorised occupam. of the quarter, or on account
of quarters owned, hired or appropriated by Government remaining vacant in
the station.

NOTE

The term “individual™ in this sub-para means a service officer or 2 civilian pai
from the Defence Services Estimates e
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(b) An officer for whom quarters are reserved under para 1013 may,
however, sub-let his quarters subject to the rules laid down in “Quartering Re-
gulatxom with Rules for Supply of Water and Electricity”

1017. Occupation Returns And Recovery Of Rent.—(a) For all officers’
quarters on the station pocl the MES is responsible to prepare the returns and -
forward them to the unit accountant with a copy to the station commander az&d
the unit. For all other buildings including officers’ messes units and fosmations
in occupation arc responsible to prepare the returns and forward them in d@@i&
cate to the local MES authorities who will check thege and forwaed a copy to
the unit accountant.

(b) Occupation/vacation returns will be prepared on IAFZ-2170 and
will be forwarded as follows :— _ !
(i} Immediately after handing/taking over by the MES of any
accommodation,

(ii) Changes in occupation within unit lines, single officers’ quarters ete.,
where allotment is the responsibility of OC units, by the 5th of each
month, to show changes during the preceding month,

(iii) Complete occupation returns showing all buildings (Government owned/
hired/requisitioned whether rentable or nom-rentable) by the 20th
April annually to show the position as on 1st April.

(c) In the case of buildings allotted rent free or at concessional raie the
authority in support of rent free or concessional rate occupation, will be quoted.

(d) Occupation/vacation returns will be submitted promptly and correctly
as they form the basis of the unit accountants’ revenue ledger. The MES will
bring any irreguiarities in this respect to the notice of the station commander.

(e) The officer responsible for the allotment of accommeodation will, be-
-fore permitting the occupation of any building by a private person, or any insti-
tution or corporate body, invariably ascertain from the GE concerned the
assessed rent, or market rent, if higher, recoverable from such an individual,
institution or corporate body, and will be primarily responsible for watching
that recoveries of rent are effected every month. When private persofis/partics
are allotted Defence accommodation, agreements will be concluded with them
by the Station Commander on behalf of the President on the standard lease
deed form. A copy of the licence deed when executed by the station commander
will be forwarded to the GE and the CDA.

(f) An officer leaving for any place out of India, when applying to the
CDA concerned for a last pay certificate, will enclose with his application a
certificate couintersigned by the station commander or head of his department
to the effect that any charges to the State on account of rent of buildings, hire
of furniture and electricity and water consumed by him have been adjusted. The
certificate is required only in the case of an officer for whom IAFA-450 is not
required to be submitted under FRI Part 1. Para 264.

1018. Review Of Accommodation.—(a) The station commander is required
to allot/provide accommodation with due regard to military convenience aad
as such he should periodically review his probable requirements. All hired
buildings found surplus to requirements during periodical reviews, will be de-
hired. In order to avoid infructuous expenditure, recourse to taking up accom-
modation in advance should be resorted to only if absolutely necessary ami with
the concurrence of area commander,
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(k) Private houses in cantonments appropriated under the Cantonments
(House Accommodation) Act, 1923 or hired by the Government will be
allotted to officers for occupation under the orders of the station commander
to whom any question arising out of such allotment or occupation will be re-
ferred. In such cases, Government is the tenant and the ‘occupants have no
authority to deal direct with the house owners.

(¢) The leasing in cantonment of private houses other than those appro-
priated by Government under the Cantonments . (House Accommodation) Act,
1923, and those hired by Government, will be carried out by private arrange-

ments between the officers concerned and the landlord. - Such transactions con-
cern neither the cantonment authority nor Government.

1019. Neglect Of Rules.—The MES officer concerned will bring to the
notice of the station commander any neglect of rules and instructions relating
to housing and quarters. Similarly when CDA is not satisfied that due rggard
has been given to financial considerations, he will, after c.onsultmg the station
commander, advise the area commander acwrdmg!y

102¢. Family Accommodation For Army Units  (3) Married accommoda-
tion for troops is authorised at the following percentages of the authorised estab-
lishments of Army units :—

Units : Percentage

(1) JCOs/WOs of all Army units,

(i) Quartermaster and troops dafadars of animal transport units,

(i) Artificers (Asstt . foremen charge hands only) 1007,

sl

(iv) Havilda.fs of Postal Service and those of ASC supply (including
clerks.GD/GD{SD).

(‘v) Havildars of AGC, EME and dafadar/clegks of RVC
{vi) Religious teachers.

(vii} NCO mstructorv AEC and APTC havildars and combatant clerks |
of regcruiting organisation.

(viii) All non-combatants (enrolled) and only those of non-combatants
(unenrolled) who are borne on authorised- establishment and are
required to live near their place of work. J

(ix) Artificers other than those mentioned at (iii) above. \ 60
(x) NCOs and OR of HQ Bombay Engineer Group. 50%

(xi) OR of Postal Service, AOC, EME, OR : Clerks of RVC and those 3%
of ASC supply (including clerks GD/GD/(SD) but excluding MT .
DriverS)

(xii) NCOs and OR of HQ Madras Engineer Group (including units, )
reinforcements and recruits) _ N 370/

(xiii) NCOs and OR of Gorkha units, other than training centres. J ’
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(xiv) NCOs and OR of units of HQ Bombay Engmeer Group (excluding 249,
reinforcements and recruits).

(xv) NCOs and OR of President’s Body Guard. 159,

(svi) NCOs and OR of all Army units not catered for abovei.c. intantry,
(cavalry. arty, armoured corps, engineers. signals Gorkha rrajning 1Y,
units, DSC. AMC, CMP, RVC, Intelligence Corps. Pioneer Corps,
ASC Jother than those mentioned at (i), (iv) and {xi) | and rein-
forcements and recroits of Bomnbay Engineer Group.
(b) Any extra accommodation in existing lines may be utilised but no
extra expense will be borne by Government in connection with moves of any

of the families so accommodated.

1021. Accommodation, Families On Posting.—(a) Oflicers posted from
one station to another ip India will not take their families with them until :—

(i) they have received confirmation from the commander of the station
that suitable accommodation is available ; or

(ii) if no Government accommodation is available, they have been per-
mitted by the station commander by orders in writing to make their
own arrangements for accommodation.

(b) JCOs, WOs, OR und NCs(E) posted to any station in India will not
be permitted to take their families with them without confirmation having first
been obtained from the station commander that Government or suitable hired
accommodation can be made available.

(c) Posting authoritics will ensure that the above instructions are made
known to all concerned. No travelling allowance, forms or warrants will be
issued by despatching authorities to officers, JCOs, WOs, OR, NCs(E) and their
families unless the application for these is accompanied by a certificate to the
effect that instructions contained in sub-paras (a) and (b) above have been
complied thh

1022, Grant Of Aute-Date For Allotment Of Married Accommodation,—
(a) (i) Officers posted to stations where married accommodation cannot be
provided to them under any arrangement or to field service areas where they
are precluded from taking their familics or when serving overseas/afloat, for not
less than 6 months in the previous duty station, will, on posting to a peace-
station, have their seniority ante-dated by half thc period they spent in the
previous station/ship of duty, irrespective of whether they retained family
- accommodation/separated family accommodation at the previous duty station.
This concession will also be available to officers retiring from field service areas,
who are reemployed at a peace station within 60 days of retirement. Similar
ante-date will also be allowed to officers on return from their posting to ASSAM
RIFLES and other Organisations, ctc. to which Army officers are posted on
deputation on Regimental posting without the officers having any aption. The
stipulation that married accommodation was not provided during tenure with
the Organisations referred to will apply in their cases also.
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(i) The above concession will also be admissible to married officers pro-
ceeding abroad either on a course of instruction, study leave, foreign assigniment
or on deputation to a foreign Govt. for a period of not less than six months
even when they were accompanied by their families.

‘ (iii) Officers not provided with married accommodation at previous (two
or more) stations where the stay exceeded six months in all and yet was less
than six months ifi any individual station, will on posting to a peace station, be
entitled to have the seniority in the roster for married accommodation ante-
dated by half the total peried of service at previous stations,

(iv) Officers, who take their families to stations in field arcas where
mariied acoomin 1 has been cénstricted will not be allowed any ante-date
of seniority for allatraent of accommodation at the new station. Like-wise
officers izking fheir families 1o field afcas, even at their own expense and with
the permission of the petent authority - will not be allowed ante-date of

seniority for allotmeny of accommedation at the new station.

~(v)- Officers who are accorded permission to take their families to stations
in field areas but do utilise the permission, will be granted ante-date of
seniority for allotment of married sccommodation  at ‘the new station in the
notmal manrer. ‘This provision will not apply to stations where ficid service
concession have been finally withdrawn.

. iy A period of fess than three mosnths spent with the family before an
officer is posted out to another station will not constitute a break in separation
for purpose of the grant of anfe-date of seniority at the new duty station.

(k) Similatly JCOs, WOs, OR =nd NCs(E) trangferred individually and
who are posted to rlatiofis where married accommodation cannot be provided
to them, will, if posted to new stations after a service of not less than six months
in the previous station, have their seniority, for purposés of alloiment o ascom-
modation at the new stations, snte-dated By half fhre period spent in the previous
~ duty station subject to a maximum ante-date of six months.

1023, Recogalied Age Of Marviegs Of Gfficers For Riigihility O Mariad
Acconmmedation.—QOfficers who mairy before the age of 25 years will not be
entitled to married accommodation until they attain that age and will be TequirT-
ed to hve in a mess. g

1024. Business Or Trade By Families Liviig in Government (uarters.—
The wife or other méinbers of the family of an officer, JCO, WO, OR or NC(E)
ic whom married quarters are allotted will not be permitted, while occupying
them, to e concerned in any way witli the formation or operation of any club
or other association having for its object the zolléction of money or the distribu-
tion of money or_goods Within the pre ; of camp or barracks, or to use
Government quarters for the purpose of ahy trade wifliout first obtaining per-,
mission from the commanding officer. Any breach of these regulations wili Be
regarded as misbehaviour and render the officer, 1CO, WO, OR or NC(E)
concerned fiable to vacate the married guarters.

1925, Vacation 0F Masried Quatteisim=(a) Onee a married quartor has been
sliotted to an officer, JCO, WO, OF or NC(E) by proper authority and he
has taken wp occupation of the same he will not normally be required t{o vacate
the quarter while on the strength of the station unit unless circumstances arise
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which make the conunued occupation of the quarters by the individual, his
family or household mappmpnaﬁ or impossible, or except under any of the
following circumstances ——

(i) When the person to whom the quarter is allotted is posted away from
the station/unn

(ii) When the person proceeds on temporary duty elsewhere for a period
which is expected to exceed six months.

-(iii) When the person to whom the quarter is allotted is absent without
~ leave for more than 30. days and there is no satisfactory explanation
for his absence.

(iv) When the quarter is required for use otherwise than as a married

quarter, or its continued use as a marriéd quarter becomes impossible.

~ e.g., by reason of the disposal of the quarter and dlternatlve accom-
modatlon has been offered.

(v) When, in the case of JCOs, WOs, OR and NCs(E), ‘the quarter is
required for allotment to another JCO, WO, OR or NC(E) in accord-
ance with' station/unit orders governing the .allotment of married
quarters in the station/unit. '

"(vi) When the quarter is of a higher class than the entitlement of the

allottee and alternative accommodation of the appropriate class is
offered to him.

(b) In addition, misconduct, misbehaviour or a breach of station/unit
regulations on the part of the person to whom the quarter is allotted or of any
member of his family, or any other person living in or using the quarter, may
~ lead to all its occupants being required to vacate it.

1026.
1027. -
1028,
1029.
1030.
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CHAPTER xxm

Movement of Troops, Animals, Baggage and Store
General

1031, Controlling Authority.—Inter command moves of units, sub units
and detachments will be sanctioned by Army Headquarters (Deputy Chief of
the Army Staff). Moves of units within command will be sanctioned by the
command headquarters provided no change in the Order of Battle is involved.

All movements of troops, animals, baggage and stores are controlled by the
Quartermaster General.

1032, Training Moves.—Movements in connection with training are
authorised by command, div/area and independent brigade/suL area/brigade
headquarters and by the DMT in the case of moves which require the sanction
of Army HQ. The expenses involved are adjusted according to the rules in
Appendix VII, Financial Regulations, Part il. :

1033. individual Movement.——No movement of individuals at Government
expense will be carried out without the orders of the competent authority except
in cases of extreme urgency. When a journey is commenced without sanction
a report will be made to the competent authority for his orders. The authority
sanctioning the movement of an individual travelling otherwise than with troops
will specify in the movement order the date by which the individual is required
to arrive at his destination in India, or, in the case of an individual leaving
india, at the port of embarkation. The date will be determined with reference
to the circumstances necessitating the move.

1034. Joining Time On Permanent Duly Moves.—(a) If an individual is
not required to arrive by a particular date, he may be allowed joining time as
shown below subject to a total period of thirty days.—

“(i) Six days for preparation in addition to the journey time admissible
below. '

(ii) For the portion of the journey when individuals travel by airctaft—
actual time occupied in the journey. A part of a day should be treated

as one day.
(iii) One day in respect of each of the following distances or fraction |

thereof :—

Journey by rail ’ . — 500 Kilometres
Journey by sea . — 350 Kilometres
Journey by river — 150 Kilometres
Journey by road or .

by Motor Car — 250 Kilometres
Journey by other means — 25 Kilometres

(b) Joining time, as calculated in sub-para (a) above, may be allowed
to an individual at the time of proceceding to another station in or ex-INDIA
to attend a course of instruction of more than 3 months (entitling him to TA
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on permanent duty scale) if he does not retain Service accommodation at the
last duty station for the duration of the course. The period of 6 days normally
allowed for preparation will, however, not be admissible to an individual pro-
ceeding to attend such a course from a field area (non-family statibn). The
joining time may also be allowed to an individual who, while on temporary duty
- Or on a course of instruction at another station irrespective of its duration, is
‘posted on parmanent duty to another unit or appointment and is required to
proceed direct from the station of temporary duty or course of instruction. In
such a case, the joining time will be reckonable from the station of the temporary
duty/course of instruction.

(©) () An individual who is transferred from one appointment in India
to another appointment éx-India or vice versa or from one appointment cx-India
to another appointment ex-India or who at the end of a course of instruction
abroad is posted to a station in India other than that from where he proceeded
on the course, will be entitled to joining time as under :—

The actual period spent-in transit from the old duty station to the new
duty station by the approved route, including enforced halts if any, as certified
by the Heads of Missions concerned in countries where enforced halts occur
that the halt was necessary to catch the connecting transport, plus 6 days for
preparation,

NOTES

1. The six days preparation period will, however, run concudrently with the period
of enforced halt, if any, at the starting station in the case of an individual posted tof
returning from ex-India on permanent posting or returning after attending a course of
instruction abroad when informed of the station of posting before embarkation.

2. Preparation period can be availed of af a station other than the one where the
officer relinquished his post, or en route after his*final departure.

(ii) An individual who is returnitig from an appointment ex-India on
permdnent posting or after attending a course of instruction ex-India and is
posted directly on arrival in India to a non-family station will, if accompanied by
family, be allowed, for the purposes of making arrangements for the stay of his
family, an extra period not exceeding 6 days (including the unavailed portion
of the preparation time) on disembarkation in India, in addition to his normal
joining time as in (c) (i) above. : :

(iii) An individual who is posted ex-India from a temporary duty station
will be struck off the strength of his appointment from the date of leaving

temporary duty station and will be entitled to joining time as in (¢) (i) above
reckoning from the station of temporary duty,

(d) Joining time counts as duty. A road journey not exceeding five
miles (8.047 km) to or from an air-port, railway station or steamer port at the
beginning or end of a journey will not count for joining time, In calculating the
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amount, of joining time admissible, Sundays will be excluded but will be included
in the “thirty days” maximum. The competent authority may sanction an
extension of joining time provided the maximum period of thirty days is not
exceeded. - '

NOTES
1. Competent authority mentioned above will be as follows:—

(i) Officers of the rank of Colonel and above of all Arms and Services, Military Secretary
Officers of the rank of Lt Col of Corps of Signals, ASC, AOC and EME,

Officers of the rank of Lt Col and below of Armoured Corps, Regiment

of Artillery, Infantry, Pioneer Corps, Intelligence Corps and Special

List, Officers of all Arms and Services serving in Staff/ERE and Research

and Development/Production and Inspcetion Organisations under the

Ministry of Defence. :

(ii) Officers other than those covered by (i) avbove . ; ; . Respective Personnel
. Dirctors at Army HQ/
Controlling the Army
Service concerned.

© (jii) JCOs and OR (including NCs(E). Officer-in-Charge  Re-
R ) , cord of the Unit.

" 2. The power for the extension of joining time (upto 30 days) by the above -authorities
wili be exercised subject to the following conditions:—

(i) When an individual has been unable to use the ordinary mode of travelling or,
not withstanding due diligence on his part, spent more time on the journey than
is allowed by the rules.

OR

(i) When such extension is considered necessary for the public convenience, or, for
the saving of such public, expenditure as is caused by unnecessary or purely
formal transfer. :

(iii) When the rules have in any particular case operated harshly: as for example,
when an individual has through no fault on his part missed a steamer or fallen
sick on the journey.

OR

(iv) When an individual is twransferred from military to civil or foreign empioy, or is
retransferred therefrom to military employ, he may be granted joining time
under the rules of the borowing civil department or Government. The muitary
vules on joining time will not apply. )

1035. Transfer of Non-Combatant Persomnel.—Enrolled non-combatant
personnel of unitg will accompany units moving in relief. Non-combatant un-
enrolled personriel will accompany units unless arrangements to exchange such
personnel ‘are made between the relieving and relieved units.

1036. Parties to be Accompanied by an -Officer.—Parties of troopos of
fifty men or more travelling by road or rail will be under the command of an
officer to be appointed by the OsC units concerned. In cases of smaller parties
the CO will use his discretion in deciding whether or not an officer, JCO or
serfior NCO will be detailed to command the party. If a JCO or NCO is not
included the CO will detail NCOs to accompany the party on the scale of one
to twenty-five men or part, thereof. For troops moving to ports for embarkation
in transports proceeding outside Indian limits, draft conducting officers will be
appointed by the OMG '

1637. Movement Reports.—On arrival at new location, formations, units
and detachments will report their arrival on TAFZ-2266.
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1638, Handing over of Animals on Relief.——Whenever animals have to
be handed over on the relief of units, a station board will be assembled appro-
ximately fifteen days before the date of the relief. The board will be composed
of an officer detailed by the ADRVS command, a veterinary officer and onc
officer from a unit similar to those concerned. For boards on animals of
infantry or other units having not more than fifty animals on charge, the officer
detailed by the ADRVS command nced not attend. In those cases the OC
station will detail another officer for the board. The board proceedings will be
forwarded to the OC station. :

1039, Animals of Units Moving in Relief—Procedure.—All horses and
other animals which are Government property will be handed over to the
relieving unit unless otherwise directed by the Chief of the Army Staff.

1050. Handling of Baggage.—Troops when moving by road or rail are
responsible for handling their own baggage unless the medical authorities con-
sider the provision of hired labour essential. At seaports arrangements for the
handling of baggage will be made by the embarkation authorities at that port.

1041, Tolis.—The rules regarding exemption of troops and military traffic
from payment of tolls are contained in the Manual of Military Law.

10642, Rest Camips.—GOsCinC commands are empowered to open rest
camps, when necessary, t6 the extent of their financial powers subject to the
instructions contained in Financial Regulations. When possible, barracks will
be utilised for the purpose.

1043. Deficiencies, Discrepancies, Loss or Damage.—In reporting any
discrepancy the fullest information will be given and all numbers, weights and
inarks upon the packages giving evidence of .their having been tampered with
being carefully recorded. In cases of actual deficiency, the package with their
notes and all wrappers will be retained until the enquiry closes. The consignee
will sign on the receipt vouchers for the quantity actuaily received and, when
the damage or deficiency is obviously due to damage in transit and not considered
fo be attributable to the consignor, will enter on the receipt voucher the
deficiencies or alterations in condition and certify that he is taking action to
1egularise them.

When stores have been incorrectly vouchered or received in a damaged
condition due to unsuitable or insufficient, packing, or vouchered in a condition
other than received and such faults are considered to be attributable to the
consignor, the consignee will sign the receipt vouchers for the quantity and
condition as shown therein and will prepare a discrepancy report, in, triplicate,
atfaching two copies (original and duplicate) to the consignor’s receipt copy
of the voucher, retaining the triplicate copy. The number and date of the dis-
crepancy report will also be entered on the consigneers copy of the vouchers.
The full quantities as vouchered will be brought on charge by the consignee
and the ledger will be adjusted by means of a provisional loss statement to agree
with the consignment as found on receipt.

If the discrepancy is admitted by the consignor, he will replace the stores
on nominal vouchers. The nominal vouchers will be treated by the consignee
as regular vouchers and linked with the provisional loss statement. The latter
will also be suitably endorsed that no further action to obtain orders of CFA
is necessaty. '

¥f the ciscrepancy is nol accepted by the consignor, he will return the
original copy of the discrepancy report to the consignee, together with a state-
ment of his reasons for not admitting responsibility and the consignee will
44--102 DMR&F/ND/%6
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proceed with action to obtain orders of the CFA converting the provisional loss
statement into a regular one.
NOTE ,

The progressing of the Joss statement will be watched through a “Register of Losses”.
When surpluses are found the consignee will bring them on charge by a certificate
receipt voucher pending receipt of a regular voucher which will be obtained from the
consignor.

Regarding damage or deficiency not considered attributable to the
consignor, the endorsed receipt voucher will be treated as an acquittance in
full, so far as the consignor is concerned. The consignee will, however, bring
on charge in his ledger the full quantities recorded in the vouchers sent to him
in the condition shown by the consignor (units consigning stores to supplying
establishments will voucher the stores by quantity only, omitting their condition),
and will make out a loss statement in duplicate for any damage or deficiencies,
the original for submission to the CFA and the duplicate for retention. The
discrepancy will be, charged off the ledger by means of an adjustment voucher.
The loss statement when sanctioned by the CFA will be attached to the adjust-
ment voucher in support of the writing off of the stores. In the case of Small
Arms Ammunition fired cases returned by units to AOC establishment, the
vouchers will be amended to the quantities actually received when there is a
discrepancy of five cases or less.

In the case of changes in the condition of stores transferred between AOC
establishments, adjustments will be governed by Financial Regulations, Part II.

1044. Claims on Post Offices.—The Post Office does not accept any
responsibility for the loss of or damage to unregistered postal articles.

Claims for compensation of loss or of damage to registered letters, packets
or parcels should be preferred by the consignor on the post office concerned,
with a request that the payment of compensation should be made to the
consignee. The application should be made within six months of the date of
posting of the article in the case of loss and within one month of delivery of
the article in the case of loss of contents or damage. Clause 116 of P & T
Guide refers.

This procedure does not apply to registered articles despatched overseas
from India. Clauses 213 and 236(2)(c) of P & T Guide refer,

1045. Octroi.—Stores accompanied by a prescribed certificate, endorsed
by a Competent Officer to the effect that they are Government property at the
time they are brought into Cantonment, limits are exempt from Octroi. ln
cases where the stores are subsequently sold, the Officer responsible for their
import/sale will recover the Octroi charges if due from the purchasers and
deposit the same to Cantonment Board/Municipality. Stores issued on pay-
ent to contractors for use in Defence Works and ASC articles purchased by
Service personnel in receipt of higher rate of ration allowance (see para 895)
shall not constitute sale for the purpose of Octroi.

1046. Receipt of Stores .from Manufacturing Establishments.—When
articles received from a manufacturing establishment are found to differ from
sanctioned authorities, such as vocabularies or lists of changes, a discrepancy
report will be forwarded, in duplicate, by the consignee to the consignor. The
consignor’s copy of the issue voucher will not be altered, but the consignee
will amend his copy to show the stores as found by him om receipt and
will bring them on charge accordingly, returning the issue vouchers, duly
receipted. to the consignor. The consignor will return to the comsiguce the
original discrepancy report which will be attached to the consignes’s receipt
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copy of the voucher. The consignor will mark up the original issue voucher
showing the disposal of the duplicate discrepancy report. If the matter is one
which cannot be settled by the consignor, it will be referred to the authorities
concerned for decision.

Movement By Road

1047. Routes And Stages,—Movements will be carried out by the shortest
routes or by the routes and stages as laid down in the movement/warning order.
No deviation therefrom will be permitted except with the sanction of the div/
area commander,

1048. Itineraries.~~The div/arca/bde/sub area commander in whose area
the movement originates is responsible for furnishing the itinerary of tfroops
moving by road, to the OC at the destination, to the div/area/bde/sub area
commanders through whose areas the troops will, pass and to the civil autho-
rities within whose jurisdiction the route lies. He is responsible also for
informing- the civil authorities concerned of the strength of the troops and of
their probable date of arrival at ferries or other points where special assistance
is required from the civil authorities.

1049. Reports.~—In addition to the report prescribed in para 1037 an OC
unit or detachment of a strength of fifty or over will, when approaching any
military station, forward IAFZ-2266 so as to reach the local staff officer two
days before the arrival of the troops and will furnish him with a marching in
repory on the same form on arrival.

A JCQ or NCO in command of a party must report persomally at each
station to the local staff officer who is responsible for the preparation and
despaich of the nccessary movement repotis. )

On arrival at a military station on the line of march the OC troops moving
will report this arrival to the OC station,

1050. Changes In Relief Programme.—Applications from units and forma-
tions for changes to be - made in the method of carrying out reliefs will be
considered by Army HQ only if they are based on public grounds. Troops
ordered to proceed by route march are not permitted to travel by rail or other
mode of conveyance at their own cxpense.

1051. Animals of Units Moving in Relief.—-A unit or detachment moving
in relief will take with it all regimental animals on the march, unless orders are
issued fo the conttary, Animals unable to march will be despatched by rail
at the discretion of the GOC in C command within three months of the date of
the move of the unit.

Animals falling sick on the way and unfit to march may be moved by rail.

1052. Transport.—Requisition for transport for the carriage of both public
and private baggage and stores will be submifted on JAFZ-2150 to the OC
station who will make the necessary arrangements with the local ASC repre-
sentative or the nearest ASC representative if no local one exists. It is the duty
of the ASC representative to arrange for the provision of necessary transport.

The ASC will submit a bill for paymentj to the OC unit on account of
expenses incurred in transporting private baggage and stores.

Officers commanding TA and NCC units and executive officers of ordnance
and dlothing factories may either obtain their transport, when required, through
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the ASC or m#ke their own arrangements. Before making their own arrange-
ments, however, these officers will consult the CO ASC Bn of the div/area
concerned to ensure that such arrangements do not infringe the terms of any
contract made by the CO ASC Bn div/area.

1053» Transport Arrangements, Pre-Arranged Marchesy—Io all cases of
pre-arranged marches when -transport has to be hired through cwil authorities,
the div/areas/brigade/sub area commander concerned will detail an advance
party consisting, where possible, of personnel of both the unit and the transport
service who should co-ordinate with the civil official concerned. The latter
will be informed that the advance party is being sent to render necessary
assistance.

Instructions regarding payment for transport supplied through civil autho-
rities for troops on the march are laid down in paragraph 28, Financial Regula-
tions, Part II,

1054, Unit Transport Register.—Units utilising hired transport will main-
tain records of the transport used by them on IAFZ-3023. (Unit Transport
Register). The register will be a complete record for each hired vehicle showing
details of every journey performed. This will be examined periodically by a
commissioned officer or by an inspecting officer visiting the unit, if the unit is
commanded by an individual below commissioned rank. The register will be
open to audit and Local Audit Officers who may wish to compare the facts
and figures recorded on paid indents with those entered in the register.

1055, Carrying Capacity Of Transport.—The authorised loads for animal
transport in plains excluding weight of saddlery, linegear and un-expended
portion of the day’s ration are as under :—

(a) Mules GS . . . . . . . . . . 72-500 kg
(b) Mountain Artillery mules . . . i s s . 145 ’
(c) Camel . . : A . . g . ¢ . . 181 -
(d) Animal transport cart . . . . . . . . 363 -

The load carrying capacity of mules in mountainous terrain will be decided
by the Formation Commander in consultation with the Officer Commanding
Arty/AT unit, depending on the gradients and terrain.

Officers Commanding units are responsible that animals are not overloaded
or ill-treated. Animals will always be unloaded when crossing rivers in boats,

Hired transport will be released without delay on arrival at an exchanging
station or at the destination. Any serious misbehaviour on the part of drivers
of hired transport, when they are not amenable to military law, will be dealt
with {11 consultation with the civil authorities.

1056.. Advances For The Purchase of Supplies.—When it is necessary
to indent on the civil authorities for supplies on the line of march the officer
commanding unit will make payment from his supplies and service/unit imprest
for the actual quantities supplied by the civil authorities and at the rates then
obtaining in a particular locality. Receipts will invariably be ohtained to support
cash disbursements,
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1057. Supply of Water in Camps.—Charges for the supply of water in
connection with training will be debited to the annual training gramt, except
those incurred at campmg grounds on 'MES charge; the cost in the latier case
will be debited to the MES budget,

In all other circumstanges these charges will be debited to the ordinary
grant heads,

Bullocks and well gear will be hired as required,

1058. Rationing Awvangements for Pre-Arranged Marches.—Rationing
arrangements for-all troops, non-combatants and animals will be made by the
ASC under orders of the formation commander concerned. A suitable detach-
ment of supply personnel will be in supply charge of units whilst on the march
where possible. Fresh supplies for the troops on the line of march will be
obtained from the nearest ASC supply installation it feasible, giving advance
information. If ASC supply installations do not exisi the requirements .of fresh
supplies will be obtained locally with the assistance of the civil authorities who
should be informed in sufficient time as to the class of articles and the quantity
required, to enable them to make provision. The unit, on arrival will take over
the supplies from the dealers in consultation with the civil authorities. The
payment of supplies obtained will be made as under :—

(a) cash payment from Supplies and Services Imprest and where one is
~not held, from the Field Imp;es‘t; or

(b) through supply orders (TAFZ-2135).

The rates should be approved by the civil authorities,

1059, Rationing Arrangements, Sudden = Fmergencies.—In the case of
marches due to sudden emergencies when sufficient notice of the arrival of a
unit in a district cannot be given or an advance party is sent ahead of the troops,
and the supplies have consequently to be arranged by the civil authorities in a
hurry, the ASC officer, or in his absence, the OC troops should consider before
rejecting the supplies the notice given and the circumstances in which the supplies -
are purchased, the quality expected in the district and whether the supplies are
fit for consumption although below the normal standard. In the event of it
being necessary to reject supplies on account of unfitness for consumption, the
OC troops will furnish the civil official concerned with a statement showing the
nature of and quantity of supplies rejected and will furnish a duplicate copy of
the statement to the military authority originally responsible for making the
demand who will arrange with the CDA concerned to obtain a refund from
the civil authorities in respect of the supplies,

1060. Slaughter Places for Animals.—Slaughter places for animal destined
for issue as rations to troops on the line of march should not be in the vicinity
of human hahitations, places of resort, graveyards, tanks and groves, and will
be screened from view as far as possible

1061. Duties of Civil Officials Attached to Troops.~The civil authorities
concerned are responsible for  the appointment of a police or other
civil official to accompany troops and for providing him with written instructions
defining his dutics and powers, which will be shown by him to the OC troops.

45102 DMR&F/ND /&6
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The duties of that official include the following i—
(a) Prevention of the irregular sale of liquor or fruit to the troops.
(b) Exclusion from camps and their vicinity of undesirable women.

(¢) Liaison between the OC troops and the subordinate civil officials and
inhabitants generally,

(d) General assistance to the {)C troops.

(e) Setilement, in communication with tne OC troops, of disputes with
the inhabitants or with the transport establishments engaged by the
civil authorities, and submission of cases beyond his power to his
superior officer. '

(f) If irregularities committed by the troops are not discovered until they
have proceeded beyond the limits of the jurisdiction of the civil officer
by whom he is appointed, submission of a full report of the occurrence
to the commander div/area/bde/sub aréa for investigation and dis«
posal.

1662. Outhreak of Infectious  Disease.~—~When marching through tracts in
which infectious disease may be prevalent, the strictest sanitary precautions are
to be observed.

A commander, in whose area an infectious disease is reported to be
prevalent, is responsible for taking any action necessary to divert troops from
their original route.

In the event of an outbreak of infectious disease among troops on the
march, the troops will, as a general rule, halt at once and take immediate
measures to check the spread of the disease. The OC troops will report by
telegram to the commander in whose area the troaps are situated. The latter
will be responsible, in communication with the medical authorities, for the issue
of such instructions as may be necessitated by the circumstances, and for
reporting his action to the commander div/area/bde/sub area. In the case of
cholera, the procedure for reporting the occurrénce of cases laid down in
Regulations for the Medical Services of the Armed Forces will be followed.

During the course of the epidemic, the OC troops will send daily progress
reports by telegram; if possible to div/area/bde/sub area HQ. The names of
any officers attacked will be included in these reports.

1063, Veterinary Arrangements.—The ADRVS/DADRVS of the div/area
wili make all veterinary arrangements for troops required to move by road.
Applications for veterinary assistance required during the move will be submitted
to div/area HQ or to the nearest military station.

The occurrence of an infectious or contagious disease amongst animals on
the line of march will be reported by telegram to div/area HQ. To prevent
the introduction of disease in amimals on the line of march, public camping
grounds, water troughs and serais will be avoided. :

1064, Bazars on The Line of March.~The OC troops on the line of
march will be responsible that bazars established for de convenience of the
troops are properly policed and inspected regularly by an officer. Irregularities
will be brought te notice and investigated without delay.
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The OC troops will ensure that he is readily accessible to any civil official
and inhabitant who-is desirous of lodging a complaint, '

The OC troops will obtain a report each evening from the civil supply
official as to whether any claims against the troops remain unsettied and will
ensure that such claims are settled immediately. '

The civil official; will endorse all receipts giizen for payments made by the
troops and the OC troops will not accept receipis which are not so endorsed.

1065, Established Camping Grounds.—(a) Established camping grounds
are those grounds which are declared to be such by GOs-C-in-C. The military
authorities/military estates officers, as the case may be, are responsible for the
maintenance of all established camping grounds under their control,

(b) GOs-C-in-C commands will maintain complete lists of established
camping grounds within their commands. These lists and periodical amendments
thereto will be communicated to all military authorities concerned.

1966. Use of Established Camping Grounds.—The local sub area/brigade
commander will ensure that all wells are cleaned and the camping grounds put
in order before the arrival of troops. When wells have not been in regular use
for sometime, the local sub area/brigade commander will arrange for their
inspection by a medical officer before they are used by troops.

The sub area/brigade commander will maintain history of established
camping: grounds within their areas. These histories will include all details con-
cerning the camping grounds, its proximity to villages, railway stations, post
and telegraph offices; supplies obtainable locally; prevalent seasonal diseases;
location of wells or other sources of water supply; suitable sites for the location
of troops and animals; and- for the disposal of refuse.

The sub area/brigade commander will communicate all such information
to troops marching through their areas, and will report any corrections to the
route book to div/area or command HQ as the case may be.

1067. Camps.—The OC troops will detail an advance party, commanded
by an officer when necessary and accompanied, if practicable, by the medical
officer responsible for the medical requirements of the troops, to lay out the
camp and complete the necessary water and sanitary arrangements before the
arrival of the main body. ‘

The OC troops will be responsible for damage to Governmeni or private
property, whether by troops, non-combatants or hired transport personnel, and
for the investigation and disposal of complaints by inhabitants before the
camping ground-is vacated. Camps will be left clean and in a sanitary condition.

Movement By Rail

1068. Aauthority for Ordering Moves.—(a) An officer from Railway
Board, ie, Joint Director Rail Movements (Milrail) attached ‘to  Movement
Directorate, QMG’s Branch, Army HQ is charged with the general direction of
all movements by rail.

(b) Should it be necessary to alter a movement by - rail, arrangements for
which have been made by Army HQ, a telegraphic report will be rendered to
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Movement Directorate -at Acny HG stating the circumstances necessitating the
alteration,

1069. Movement of Personmel, Animals and Baggage.—(a) Except in
the case of small parties and on narrow gauge railways, Army HQ will arrange
for the movement, by rail of troops, animals and baggage. :

(b) OsC units are empowered to despatch parties of troops, including
families, the strength of which; docs not exceed ten, in direct communication
with the railway authorities. The despatch by ordinary train of parties not
exceeding one hundred and fifty, with the necessary complement of baggage,
animals and transport may be arranged by a sub area/brigade commander with
the help of local MC formation. Movements of a large body of troops, including
running of military special trains will be arranged by Movements Directorate
(Q Mov P) Amy HO. 3

(¢) In an emergency local commanders are empowered to demand special
troop trains from the railway authorities. :

1070. Movement of Stores including Ammunition and Explosives.—(2)
Despatch of stores in smalls and wagon loads may be arranged by units/forma-
tions concerned locally. Demands for wagons which do not materialise through
local efforts within a reasonable time, may be placed on MC formation/Army
HQ for allotment under specific priority.

(b) Military moves may be classified as under :—

(1) “Ordinary Moves”.~These arc normal moves in connection with
return of stores to salvage depots, transfer of vehicles for normal
repair programmes, inter-depot transfers, normal stocking programmes,
disposal of surplus stores, regulated supplies for replenishment of
stocks and so on.

Such moves fall under rail priority ‘E’ and wagons are allotted
by railways on “first come first served” basis.

(i) “Urgent Moves”.—These may not be strictly operational but are
required to be completed by fixed dates, such as moves of stores for
purposes of re-equipment, new raisings, making up of deficiencies and
stocking of operational areas. Advance planning for the move of
stores of these categories is most essential as delay in demanding of
rolling stock will result either in the late despatch of stores thereby
affecting the purpose for which they are required, or necessitate the
raising of the priority for the provision of rolling stock which is not
desirable as misuse of the higher priority will subsequently effect
‘Operational Immediate’ moves.

Such moves fall under rail priority ‘C’ which is allotted by
JDRM (Milrail), QMG’s Branch, Army HQ and the following Move-
ment Control (MC) Formation HQ upto the number of wagon
shown against each :—

Embarkation HQ, Bombay . . . . . fUpto a maximum of 15 wagons per day on
Embarkation HQ, Calcutta . . . . . | each railway in their jurisdiction.
Embarkation HQ, Madras | . . . . Upto 6 wagons per day on each railway in
, their jurisdiction. :
HQ 21 Movement Control-Group, New Delhi . 10 wagons per day on each railway in theit

jurisdiction {including 1 wagon per day for
HQ 51 Movement Control Area, Pathankot
for traffic originating from that station).

HQ 22 Movement Conirol Group, C/O 99 APO . Upto a maximum of 15 wagons per ‘day
originating from stations on' NF Railway in
consultation with the operating Head of the
railway. st
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(b) Every OC remount depot will maintain s register for hoarded out
horses showing — f

(i} army number :

(ii) colour. sex. class. height avd yesr foaled ;

(iii) source of receipt @

“(iv) brief description of marks :

(v) name and full address of alisttee :

(vi) date of allotment

(vii) particonlars as to extension of allotment :
(viii) date of last inspection an by whom : and

(ix) if recalled, the date of veceipt in the remount depot with remarks as

to condition on arrival :

990, Inspection.—All boarded out horses in the same station as the issuing
Remount Depot will be inspected at least once every six months under the
orders of the Commandant Remount Depot. Boarders at out-stations will be

inspected by a Veterinary Officer under the orders of the div/area Commander, -

the inspectior report being sent for record direct to the Commandant Remount
Depot to which the horse belongs. The Commandant Remount Depot will fur-
nish the div/arca Commander with the names and addresses of allottees at out
stations.

991, Classification of Veterinery Hospitals.—(a) Military Veterinary

Hospitals including those in Equine Breeding Studs and Remount Depots are
classified as Class I, Class IT and Class II. In Field Veterinary organisations
the hospitals will be classified as Advance Field Veterinary Hospitals and Mobile
Veterinary Sections (Mechanised/Mountain). In other places where no veteri-
nary hospital exists but/and army animals are located, ‘sick -lines’ will be
established.

' (b) Equipment of sick lines is the charge of the unit,

(¢) In all cases when a veterinary officer is mot present in the unit, the
veterinary officer in the station will be incharge of the sick lines and will be
responsible for treatment of animals and care of stores,

992. Access fo Stables.—Veterinary officers will have free access to all
Government stables and animals but they will first acquainy the OC unit con-
cerned of their intended visit. All militry animals will be inspected periodi-
cally. Executive officers in stations will 1nspect animals at least once a fortnight.

993, Assistance to Verterinary Establishments.—If necessity arises the
brigade/sub-area commander will detail regimaental establishments to assist in
carrying on duties in veterinary establishments. Attendants will be detailed by

OsC units to accompany animals to hospital for grooming purposes in the pro--

portion of one to every two or less, sick animals. Where a proportion of veteri-
nary personnel is available for grooming duties, the number of attendants de-
manded from units for this purpose will be proportionately decreased. Men
detailed for duty in veterinary hospitals are under the orders of the veterinary
officer.

994, Line Gear.—The head collar, water bridle, head and heel Topes,
clothing and grooming kit, all in serviceable condition, will accompany all
animals to veterinary hospitals and will he maintained in that condition by the
unit to which they belong.

40—102 DMR&F/ND/86
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995, Civil Veterinary Assistance.~—When sickness occurs among army
animals at stations where no military veterinary personnel exist, the OC unit
will apply to the DADRVS/ADRVS of the div/area for assistance. In cases
of emergency, however, such as scrious accident or illness, where delay might
result in the animals’ death the assistance of the civil veterinary authorities in
the station may be obtained, and the military veterinary authorities notified as
soon as possible. The resulting charges will be me}e from the “incidental and
miscellaneous expenses” of the nearest military veterinary hospital.

996, First Aid Appliances.—OsC mounted units, before their units leave
their stations, will see that they are provided with an adequate supply of first
aid appliances and medicines from the veterinary hospital.

997, Infectious Diseases of Animals.—OsC stations are responsible that
evety precaution is taken to prevent the spread of disease. Any animal show-
ing suspicious symptoms of contagious or infectious disease, and any animal
brought into contact with it, will be immediately isolated together with their
attendants and gear. During the prevalence of contagicus or infectious disease
at a station all animals will, under the orders of the station commander, be
examined fortnightly by a veterinary officer. When any case of contagious. or
infectious disease constitutes a public danger, the animal whether public pro-
perty or the property of any person in military service, will be destroyed on the
written opinion of a veterinary officer, under the orders of the OC station.

998. Prevention of Infection.~The veterinary officer will communicate all
necessary details for the disposal of carcasses and the disinfection of stables and
equipment of every kind to-the OC unit who will be held responsible that the
measures indicated are carried out. The veterinary officer will inform the ocC
station and the administrative veterinary officer when that action has been taken.

999, Moelleining, Segregation And Inspection.—In order to deal with the
disease ‘glanders’ cffectively and eradicate it from amongst army animals the
instructions given below will be strictly followed subject-to amendments issued
by ADGRYVS, Army HQ from time to time :— 7

(a) Annual mallein tfest.—All army equines over three months of age will
be tested annually with mallein IDP during the month of Jan./Feb.
The annual mass malleining of animals located in high altitude areas
will, however, be carried out during Jun/Jul each year, These tests
will be personally supervised and interpreted as mentioned below :—

(i) RVC Centre and School, Meerut Cantt.,, Remount Training
School and Depots and Equine Breeding Studs : by Comman-
dants/Dy Commandants (Veterinary Officers only).

(ii) Horse and Mule Breeding Area : by the District Remount Officer,
if he is a Veterinary Officer, otherwise under arrangement of

DDRVS HQ Command.

(iii) Other units : by ADRVS/DDRVS Command concerned and in
case of their inability by an officer specifically detailed by them.
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(b) Periodicel Mallein test:

1)

(ii)

(i)

(iv)

On receipt of animals in @ unit—The animals on receipt will be
kept in segregation for a period of three months. Mares réceived
at Studs during breeding season will, however, be covered by «
separate stallion which will also be kept in segregation. The
veterinary officer will carry out the mallein test at the end of
the first, fourth, eighth and during the twelfth week of segrega-
tion under supervision of the OC Veterinary Wing/SEVO of the
station. If all animals are found negative they will be allowed
to mix with other animals of the unmit. This will also apply to
animals of same unit returning from exercise, sporis, games, polo,
horse shows etc., when they have travelied in public transport or
have come in contact with non-military animals while partici-
pating in such meets.

Before despatch of animals to ont-stations,—All animals earmark-
ed for transfer will be segregated for twenty-one days prior to
the date of despatch and be mallein tested not before 14 days
of segregation. No animal will be allowed to leave the station,
in the event of any animal showing positive/doubtful reaction.

Locally purchased animals.~ILocally purchased amimals will be
subjected to mallein IDP test at the time of purchase and will
be taken over and paid for only if they are found negative to
the test. However, if an animal is found positive on such a test
no animal will be purchased from the affected lot/station. Locally
purchased animals will be kept under segregation for a period
of three months by the receiving unit and sabjected to mallein
test at the end of Ist, 4th, 8th and during 12th week of segrega-
tion. In addition, these animals will be examined serologically
14 and 28 days after purchase. If all these animals are found
negative to both types of test (niallein and serological) these will
be merged with the unit stock.

Animals employed in animal transport/carts, tongas, gigs etc,-—
Such unit equines should be stabled separately and subjected to
the mallein test quartetly.

(v) Apimals earmarked-for cast and sale.~Such animals will be tested

{vi)

ot earlier than fourteen days preceding the sale/auction. These
will be kept under segregation from the date of the test #ill these
‘are disposed of, '

Animals cast and ordered for issue to Serum Institate.~All such
animals will be mallein tested before despatch/handing over.

{vii) - BRO stallion stable animals.—These animals will be mallein tested

quarterly.

(viii) Strayed amimals.—Army horses or .mules which have strayed or

have occupied private stables will be retested by Mallein IDP test
before being allowed to enter government stables.

(%) Animals admitted o segregation wards in hospitals.—All cases of

debility .or animals evacuated/admitted in the segregation (infec-

tious/contagious diseases) wards of veterinary hospitals will be
mallein tested both on admission and discharge from the
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(c) General Instructions :

(i) No private equines will be brought to or stabled in any animal
holding unit of the Army. Regimental equines kept in the unit
with proper permission will be mallein tested and examined as
per procedure in vogue for other animals of the unit.

(ii) Private equines will not be permitted in remount veteriuary units/
animal holding units. !

(iii) Army animals should be prohibited from participation in eques-
trian sports where non-military animals alsc take part unless the
latter are mallein tested not earlier than (4 days prior to the
event and certified negative to the test by a veterinary officer.

(iv) Glanders being a zoonotic disease of public health importance it
is desirable that all personnel handling affected animals and
their incontacts are periodically subjected to medical inspection.

1000. Inspection Of Animals Before Movement.—When animals, including
chargers, are transferred from one station to another-they will be inspected by
a veterinary officer prior to the move and on arrival at their destination. The
OC unit/Commandant/remount depot will ensure that sufficient opportunity is
given to the veterinary officer to inspect the animals before they leave the unit.

1001. Veterinary History Sheets.—Veterinary history sheets will be prepared
by units and passed to the veterinary officer in charge, who will be responsible
for their upkeep until the animals leave the station, die or are destroyed. A
sheet will always accompany an animal except when boarded out.

The sheer will be signed by the OC unit on preparation and on each
transfer.

In no circumstances will veterinary history sheets be destroyed, duplicates
issued or any alterations made in the original description of the amimal with-
out the authority of the DDRVS of the command, on the advice of the DADRVS/
ADRVS/DDRVS of the div/area/corps. .

Duplicate sheets will be so marked and that endorsement, and any altera-
tion in the description on a shect, whether original or duplicate, will be signed
and dated by the officer making it who will also note the number and date of
the authority.

1002. Responsibility For Shoeing.—The OC animal holding unit is respon-
sible for the proper shoeing of horses and rasping and shoeing of mules includ-
ing those in military veterinary hospitals where no farrier is authorised. All
newly shod horses and mules will be inspeeted by a veterinary officer. A veteri-
nary officer of the animal holding unit will visit forges and stables regulatly
and inspect the shoeing. The veterinary officer will advise the OC unit on matters
pertaining to care of feet and faults or bad workmanship in shoeing.

1603. Provisioning, Training, Registration, Identification, Numbering And
Employment Of Army Dogs.—(a) Provisioning Training and Allotment

(i) RV Corps will be responsible for procurement, breeding, rearing and
training of army dogs. Allotment of fully trained dogs to Army Dog

/
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(g) Cinema projectors, epidiascopes, emargers, printing/ papers, raw film
stock, entertainment and training films and consignments of stores
mentioned in -sub-clauses (e) and (f) above which in weight exceed
the limit preseribed by the post office will be sent by passenger train.

(h) Primary and secondary MT/WT batteries and cells, electric, dry and
components thereof will be despatched by post or passenger train
whichever is more economical for small quantities.

(j) Subject to the conditions and restrictions Iaid down in the Red Tariff,
petrol, oil and lubricants may be despatched by mixed or passenger
train in cases of emergency under the orders of the following :—

(i) Army HQ (D Mov).

(i) The local authorities with the prior approval of the local CFA
who may exceed his financial powers in the above cases only
when the time will not permit of the prior approval of Army HQ
being obtained. Cases in which the financial powers of the local
CFA have been exceeded under this clause will be reported to
Army HQ for regularization. (See also Movement Instructions).

(k) Chemical, scientific laboratory apparatus, glass-ware, pathological
specimens to and from medical units, short life items of medical stores,
items of medical stores requiring cold storage or special storage and
samples. to and from Composite Food Laboratories, Food Inspection
units and DST (ST 7) may be despatched by post or passenger train,
whichever is most advisable. »

1079. Carriage by Rail of Fragile Stores.—When expensive ordnance
stores of a fragile nature, e.g., wireless apparatus, delicate scientific instruments
and any medical/veterinary stores which in the opinion of the OC Supplying
Medical /Veterinary Stores Depot/Comdt COD are of so fragile a nature as to
warrant transportation by other than the cheapest method, an escort, normally
a NCO, will be detailed to accompany them. In the case of standard barometer,
however, the escort will invariably be a NCO.

Such escorted stores will not be insured and no liability for damage will
be accepted by the railway authorities. ‘

1080. Valuable Stores.—When parcels containing plated articles, watches,
clocks, maps, lithographs, musical and scientific instruments and guages, wireless
equipment and colours and connected stores, the value of which exceeds five
hundred rupees, are despatched by rail, the despatching officer will declare the
contents and the value to the railway authorities at the time of delivery to them,
and if required to do so by them, will pay a percentage of the declared value
as cover for increased risk.

1081. Carriage by Rail of Arms.—Consignments of arms despatched by
rail, whether in full wagon loads or mot, will be escorted as ordered by Army
Headquarters from time to time but consignments of less than twelve pistols will
be packed in pairs or single and despatched by tegistered and insured post.
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1082. Carringe by Rail of Ammonition and. Explosives.—(a) Rules
regarding the carriage of ammunition and explosives are contained in the Red
Tariti/Military Tariff published under the autbority of Indian Railway Con-
ference Association.

(b} (i) Suabject to the provision of the Red Tariff/Military Tariff, large
consignmenis of ammunition, explosives, misfired Small Arms Ammu-
nition and fired cartridge cases which are not free from explosives
should be sent by goods train. 1If sanction of the CFA for the extra
expenditure is obtained such consignments may be sent by passenger
train,

(ii) Small consignments of Small Arms Ammunition and misfived
Small Arms Ammunition and fired cartridge cases which are not free
from explosives will be despatched by passenger train.

(iii) Small consignments of gun ammunition and explosives sent for
test or examination may be despatched by passenger frain.

(¢) Consignments of ammunition and explosives will be escotted as ordered
by Army HQ from time to time.

(d) An intimation of the despatch of both large and small consignments
will be given to the consignee by past unless the consignor considers it to be
advisable to give telegraphic intimation.

1083. Carriage by Rail of Treasure.~Treasure will be conveyed under
¢scort in a separate vehicle or compartment, accessible only to the escort and
railway guard.

1084. Demurrage Charges.—Demurrage charges will be paid to the
railway authorities in preference to the hiring of transport for removal of stores
when such course is more economical to the State. Officers commanding stations
will sanction such payments on the certificate of the station transport officers
that the demurrage payable is less than the cost of hired transport required to
move the stores concerned and that no Government transport was available.

Oficers competent to exercise financial powers vide Rule 167 of FR Part T
may sanction, within the limits of their financial powers, expenditure. on
demurrage charges other than those ‘mentioned above, for detention of railway
stock. Payment of demurrage charges is required to be made by military credit
note immediately they have been incurréd. I the denmdtrage charges are within
the financial powers of the officer who signed the military credit note, his
signatures on that form Will be taken as implying that expenditure has been
sanctioned by him. If, however, the demurrage charges exceed the financial
powers of the officer who signed the military credit note vide Rule 83 of FR
Part I, the sanction of the competent financial authority to the expenditure will
be Obtained, and commiinicated to CDA (Factories) as soon as possible after
issue ‘of the military credit note.

1085. Responsibility For Arranging Moves.—Moves requiting wagons under
cail priority ‘A’, more than six wagons under prietity ‘C’ and military stock will
be arranged by Army HQ. For arranging other moves including that of smalf
consignments, the consignors themselves are responsible in consultation with the
Railways and MC formation HQ concerned.

Ditticulties experienced in respect of rail transport should be referred to the
Operating Heads of Railways through the Movement Control Formation con-
cerned who will report to Army HQ if considered necessary.
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1086, Heavy Lifts.—Before heavy lifts are despatched the consignor will
ascrtain front the consignee his ability to handle such consignments,

1087. Registration Fees.—No feo is payable for registration of wagon
indents required for despatch of bonafide military stores.

1088, Labelling.—To enable the contents of wagoms fo be more readily
determined, IAFT-1740 applicable to the stores in question will be attached to
the wagon on both sides. Railway label will not be used in addition,

1089. Routes,.—A. route or mode of carriage other than the cheapest will
only be used in exceptional circumstances. The responsibflity for obtaining the
sanction of the CFA rests with the indenting officer, but in cases of emergency
sanction may be anticipated. In cases of necessity the despatching officer may,
provided it is within his financial powers, sanction despatch by other than the
cheapest route. ' ‘

1090, Handling Of Stores.—The military authorities are responsible for
the loading and unloading of all military stores and baggage conveyed by military
special trains including transhipment, at junction and ferry stations. ;

The railway authorities will carry out all handling of stores and baggage
booked at Kilametres, quintal or public parcel rates including loading, unloading
and transhipment at junction and ferry stations.

The military authoritics are; responsible for the loading and unloading of
stores and bagguge conveyed by ordinary trains at military vehicle kilometres
raies, but transhipment of such stores and baggage at junction and ferry stations
will be effected by the railway authorities.

A junction includes railway station at which a rﬁﬂitary siding takes off in
respect; of traffic loaded to and from the siding. The despatching authority will
provide any attendants, escorts or conducting parties required.

The consignor will be responsible at the starting station for the secering of
all goods loaded by him and when called upon to do so shall adjust any load
which does not comply with the requirements of the railway authorities.

1091, Despatches by Full Wagon.—When stores are urgently needed the
date by which they are required will be indicated in the indent and AOC establish-
ents will supply the stores by due date, cither by full wagons or otherwise. In
the case of ordinary indents the stores will be collected and sent by fult wagons,
if they can be so despatched within one month of the date of receipt of the indent.

When stores for different units in o station are included in one wagon, the
wagon will be addressed to the OC station who will be supplied with the railway
receipt and convoy sote in respect of the distribution wagon in accordance with
TAFO-2443. The OC station will detail units in turn to take delivery of the
distribution wagon and to distribute the packages contained in the wagon, in
accordance with the convoy note (IAF0-2442). The AOC establishments will
intimate direct to the units concerned of the inclusion of their packages in the
distribution wagon and will supply them with the relevant vouchers (IAFQO-
2441). To facilitate distribution, stores for different units will be separately
packed and the packages clearly marked with the name and address of the

vnit for which intended.
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In the case of the return by units of unserviceable stores, the ordnance
representative at' HQ formations will indicate on the application for. disposal
(memo form) whether the stores can await a full wagon or not. Units will inform
the OC station periodically of the weight and bulk of the stores awaiting despatch.
When sufficient stores have accumulated. the OC station will make the unit
detailed for such duty responsible for loading, for the preparation of convoy notes
and for the despatch of convoy notes and railway receipts to the Officer-in-Charge,
AOC establishment concerned. Units concerned will be responsible for the
packing and marking of the stores and for their conveyance to the place of
loading at the appointed time. They will also be responsible for the preparation
and despatch of vouchers to the ordnance establishment concerned. All returnable
émpty packing cases, drums and ammunition boxes will also be returned in such
wagons. Trade coniainers of oil and lubricants vouchered by the consignor as
returnable should be returned separately provided a wagon load of stores to be
returned is not in sight within a week of their being emptied of the original
contents, : -

1092. Despatch Beyond Railhead.~—Despatches (o stations not situated on
railway will also be made direct through the railway. if possible, where out-
agencies exist. Despatches should otherwise be made through the Movement
Control formation or OC station at or nearest to railhead.  Full particulars as
regards the location of the unit, the nearest, railway station and out-agency will
be furnished by the indenting officers especially when the unit is in camp at other
than a well-known station to ¢hable the stores to be despatched to their correct

destination.

; J

1093. Despatch to Consignee ori A Railway Line.—When the consignee -
is on the railway line, or, if through booking is practicable, the consignor will
either issue, or, apply to the ASC/Movement Control formation/OC station for
a credit note (IAFT 1711) for'the total weight of the consignment and despatch
the stores to the railway station. Before despatch, the railway will weigh the
stores- or may accept the sender’s weight subject to re-weighing at destination.
The particulars of weight, rates, total freight, wagon number, RRs., will be filled
in the columns provided in the Military Credit Notes at the time of booking and
counferfoils will be completed for audit purposes. ‘The railway receipts, issué
vouchers and a letter of advice, if necessary, will be forwarded to the consignee
by registered post the same day the stores are booked. A copy of the letter of
advice will also be forwarded simultancously 1o the consignee separately by

ordinary post.
1094. Credit Note Details,—Details of stores despatched, together with

the number and weight of packages, will be shown in the credit notes and vouchers
in the case of all consignments, even when the consignment is made in full wagon

" loads.

1095. Advice of Despatch and Arrival.—Details of despatch and receipt
of military consignments will be forwarded by Movement, Control formations to
all concerned with the move, Where no such formation exists, this duty will be
carried out by the consignor/consignee.

If the move is completed by utilising less number of wagons than arranged
this fact should be stated in the reports. .

Despaich/arrival reports will include the following :

(a) Dale and time of arrival/despatch.

(b} Train numbers.

(c) Number and type of wagons,

(d) Paiuted wagon number and owning railway.

(e) Contents giving weight or numbers as applicable,
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1096. Responsibility Of The Railway Authorities.—~The Railway adminis-
tration will give a receipt specifying the number of articles, or packages delivered
to it for carriage and will load them into wagons on its premises. The fact that
such articles or packages may be carried at owner’s risk and despatched by the
railway administration in complete wagon loads does not absolve the railway
administration from the necessity of giving a receipt, and such receipts will
be demanded by consignors of Defence stores at the time the goods are handed
over for despatch. The weight of articles is entered in railway receipts or
luggage tickets for the purpose of estimating rail charges.

Railway reserve the right of reweighing and measuring at, destination station.

Receipts for a specified number of packages may not be claimed from the
railway administration when goods are loaded in wagons in military sidings, unless
stores so loaded are tallied at the time of loading by the railway administration

concerned.

1097, Stores Arriving Late or Without Advice.—Stores which arrive before
the railway receipt will be taken over on an unstamped indemnity bond. If stores
do not arrive within two months from the date of despatch the consignee will
take steps to trace them. If the stored arrive without vouchers the consignee
will prepare a provisional receipt voucher and take them into stock. When the
issue vouchers are received the consignee will sign one copy and return it to the
consignor with a loss statement sanctioned by the CFA for - any deficiencies
between the stores shown in the issue vouchers and those brought on charge.

1098, Taking Over Stores.—When taking over stores the consignee will see
that the seals, if ‘any, are intact and the packages have not been tampered with
or damaged. He will, if practicable, ascertain whether the actral weight of the
consignment agrees with the weight given on the railway receipt, weighing each
package separately, if necessary.

Railways do not recognisc the re-weighing at the destination station of
consignments conveyed at owner’s risk, but permit weighing in cases where
obvious reasons exist that an incorrect weight has been entered in the railway
receipt, or when it is observed that the consienment has been tampered with or
damaged. When full wagon loads are received the consignee will ascertain
whether the seals on the wagon are intact or broken. The lettering on unbroken
seals will be noted. If the consignment is correct and in good order the consignee
will aecept delivery, the packages will be opened in the presence of an officer
and their contents compared with the packing note and vouchers.

¥f the seals of the wagon are found broken or if the wagon arrives with
raflway seals only, procedure given in para 1100 will be followed.

1099, Carrying Companies.—The general provisions of paras 1043, 1046,
1094, 1096 to 1098 and 1100 to 1103, apply in principle in the case of Govern-
ment stores despatched by inland carrying companies other than railways.

1100. Examination of Damaged Consignments.—If a package on arrival
at destination appears to have suffered damace, it will be opened bv a represen-
tatfve of the consignee in the presence of a railway representative and any
shortage, damage or discrepancy will be noted in ink on the railway receipt
and also in the Railway’s inward delivery book. This examination will be

made without prejudice.

1101. Claims om Railwasy Authorities,—Unless the circumstances of the
case make it evident that the railway is not liable for the loss, the consignee
will take up the matter in order to obtain the acceptance of lability by the
railway. The liabitity of the railway administration for goods carried at owners

48102 DMRAF/ND /36
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risk has been defined in Section 74-C of the Indian Railways Act of 1890.
Under Section 78-B of Indian Railways Act, every claim for loss or damage
to goods or animals must be made to the railway within six months of the
- original delivery by the consignor of the comsignment. The claim should be
. submitted on IAFT-1731 to the claims office of the section.of the railway in
which the station of destination is included. The consignee will waich the
return from the railway of the detachable voucher attached to YAFT-1731 and
if it is not received back within a reasonable time he will take further steps to
obtain an acknowledgement of the receipt of the claim.

1102. Recovery From Railways for Admitted Losses.—If the railway admits
the “claim, the consignee will furnish his CDA with details of the claim, and
a copy of the letter from the railway, acknowledging Hability. It will ordinarily
be possible for the consignee to supply this information to the CDA within three
months of the arrival of the consignment. Subsequent action for affecting re-
covery will then be taken by the CDA. The loss statement for the deficient
stores will show that the railway accepts liability, and it will also quote the
number and date of the communication in which the CDA has been required
to effect recovery from the railway. '

1103. Disputed Railway Claims.~—If the Railway refuses to admit the claim,
the loss will be dealt wiih by the CFA and the matter will be referred to Army
HQ.

1104. Return of Stoves.~—When stores are returned to the supplying depart-
ment, vouchers bearing RR number and date will be sent on the same day that
stores are despatched. For identification purposes a copy of the order directing
the return of the stores will be attached to the vouchers, except in the case of
AQC stores when action will be taken in accordance with ERI Part 1. All
stores will be suitably packed. Packages containing ammunition cases (when
returned in other than Small Arms Ammunition boxes), arms or small arms
components will be sealed in four places and the seals protected in countersunk
recesses. The seals will be impressed with the unit monogram with the steel
stamp in possession of the unit. Every package will contain a packing note or
in the case of explosives a packing label and will be marked with the consignor’s
monograim and voucher number, the consignee’s designation and address the
package namber and gross weight. The gross weight will be shown in quintals
and kilograms, the official scale of equivalent of Indian and English weights as
shown in the Military Tariff being used. When despatched by sea the gross
weight will be shown in hundredweights, quarters and pounds in addition to
quintals and kilograins.

1105. Dangerous or Offensive Goods.—No person shall take with him or
tequire a Railway Administration to carry any explosives or dangerous or
offensive goods upon a Railway without giving notice of their nature to the
Station Master or other Railway servant incharge of the place where he brings
the goods upon the Railway. And no person shall tender or deliver any such
goods for carriage upon the Railway without distinctly marking their nature on
the outside of the package containing them or otherwise giving notice in. writing
of their nature to the Railway servant to whom he tenders or delivers them.
Anyone guilty of these offences shall be liable to a fine which may extend to five
hundred rupees and shall also be respensible for any loss, injury or damage
which may be caused by reason of such goods having been brought upon the
Railway. -

1106. Declaration of Value.—The declaration of value required by para
1080 is essential as otherwise under the Indian Railways Act, 1890, Section
75(i), the railway administration cannot be held responsible for loss, destruction

.or deterioration.
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1107. Security And Despatch Of Arms  And Ammunition,.—Arms and
ammunition in transit to and from railway stations and docks will be conveyed
under armed escort.

Arms and ammunition despatched by rail are classified as wagon load
consignments if they are sufficient to fill 2 wagon or wagons and as small
consignment if insufficient to fill a wagon.

When consignments of arms, ammunition oy military stores as defined from
time to time by the Government, are despatched to countries outside INDIA,
a certificate that they are being exported under the orders of the Central Govern-
ment will be endorsed on the voucher by the consignor.

1108. Despaich Of Large Consignments Of Avms.—In these cases the
consignor will arrange with the railway authoritics for their despatch in special
wagon loads. Each wagon load will be -secured, locked and sealed, in the
presence of a respousible representative of the consignor, by the railway autho-
rities, the locks being supplied by the military authorities. The padlocks will
be removed only af the destination. These wagons will be attached to passenger
trains, whenever permitted under the Red Tariff Rules, and the railway autho-
rities have undertaken to arrange that these wagons are forwarded whenever
possible from junctions by the first connecting passenger train. When that is
impossible, the railway authorities will send telegraphic intimation to the station
of despatch, of the wagon number, train number and timings by which they will
actually be forwarded, so as to keep the consignor informed to enable him to
watch the progress of the consignment,

The keys will be retained by the military escory when accompanying a
wagon. When no military escort accompanies, the keys must be handed over
to the guard at the statting station who, in turn, must hand them over to the
station master at the destination. '

The milifary authority will open the wagon in the presence of the railway
official from whom he received the key. The railway authorities at the
despatching station will be responsible for labelling the keys with the wagon
tumber, despatching station and destination station. ’

The consignor willi obtain from the railway authorities a receipt showing
the contents of each wagon. As the railway authorities are in a position to verify
the contents of a wagon during loading, “said to contain” receipt will not be
accepted. As soon as the railway authorities thave granted a receipt the respon-
sibility of the consignor ceases. ]

1109. Despatch of Small Consignments of Arms,—Small consignments of
arms will, like large consignments, be despatched by passenger train and will be
dealt with by the railway authorities in accordance with special railway rules.
The railway guard taking over these consignments will give a receipt for them
to the rctieved guard. As a rule the usual intimation by post to the consignee of
the despatck.of such consignments is sufficient, but when the consignor consj-
ders it to be advisable telegraphic intimation of ‘despatch may be given to the
consignee. *

1110, Despaich of Arms, Ammunition, Explosives and OGther Military
Steres In Times of Stress.—In the event of threatened disturbances on a scale
likely to endanger consignments of arms, -explosives and other military stores,
local formation commanders will take measures jn consultation with the railway
authorities to escort or delay such consignments as are in transit within or to
the disturbed area. Escorts will accompany consignments to their final destina-
tion,
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When consignments are delayed or escorts provided, the commander con-
cemed will render a telegraphic report, showing the nature and destination of
the consignment, to command headquarters to enable further orders for its
disposal to be issued, if necessary. In the case of consignments in transit from
one station to another within a comimand, the command headquarters concerned
will issue instructions regarding their disposal and thé extent to which escorts
are to be provided. In the case of consignments in transit from one command
to another, Army Headquarters will issue these instructions.

Command headquarters are responsible for the preparation, in consultation
with the railway authorities, of a scheme whereby the earliest possible intimation
of the location of all consignments of arms which are in transit by rail within
their commands, will be given to div/area/brigade/sub area and station com-
manders on the receipt of instructions that the scheme is to be put into force.

These instructions will not supersede any special precautions taken for the
protection of arms and ammunition in horder districts. where local commanders
will issuie necessary orders 1o ensure the safety of consignments,

1111, Carriage by Rail of Fragile Ordnance Stores.—When packages of
expensive ordnance sfores of a fragile nature, e.g., wireless apparatus and
delicate scientific instruments are despatched by passenger train in charge of an
escort, arrangements will be made as follows :—/

-(a) ‘Packages that can c:onvemsnﬁy 20 under the seat occupied by the
escort will be retained in his personal custody during the journey. In
the case of a standard barometer a special packing will be provided in
the nature of a foot or stand so designed as to maintain it in an upright
position at all times. These standard barometers will remain in the
personal custody of the escort.

~ (b) Packages which, in the opinion of the railway authorities, are not of
a suitable size or weight to be conveyed in the compartment with the
escort, will be booked for conveyance in the luggage van and the
\following procedure will be adopted :— .

(i) The despatching authority will in each case issue a certificate to
the local railway authorities to the effect that the package requires
special freatment and is accompanied by an escort.

(ii) At the starting station, the package will be loaded under the
supervision of the escort and whenever possible it will be placed
in such a position that its movement will not be necessary until

arrival at destination. ,

(iii) The railway guard will inform the escort at the starting station
of the points at which transhipment will be necessary and the
stations where the railway guards change. It will be the duty of
the escort to report at these stations and supervise transhipment
or inform the relieving railway guard of the nature of his charge.

(lv) Should movement or anfarese on transhipment of a package be-
come necessary em-route, the railway guard will summon  the
escort and the latter will supervise the movement or transhlpment

(\;) At the destination station, the package will be unloaded under
the supervision of the escort.

1112, Utilisation of Dummies.—Dummies will be utilised to the fullest _
extent posmble for despatching non-inflammable stores (excluding canteen
stores) destined for through destination only.
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Movement by Sea and River

1113, General Arrangements.—(a) The QMG is responsible for the general
control of the movement, embarkation and disembarkation of troops, animals,
baggage and storcs. Embarkation Commandants are appointed to control
embarkation and disembarkation. The embarkation commandant will be directly
responsible to, and will correspond with, Army Headquarters on ali matiers
connected with the embarkation and disembarkation of troops, animals, baggag®
and stores. Embarkation Commandants and their establishments are under the
local commander for purposes of local administration.

(b) Personnel proceeding overseas will be despatched to the port of
embarkation only when calling forward orders which constitute the authority for
move, are issued by the QMG. Embarkation authorities cannot act on any
instructions other than those issued by the QMG.

(c) All personnel proceeding -overseas by sea will be protecied according
to International Sanitary Regulations.

1114. Accommedation.—The rules regarding the scale of accommodation
to which officers and other individuals entitled are contained in Travel Regula-
tions.

1115, Engagement of hired Ships.—(2) The QMG will inform the Director
General Shipping, Government of Tndia, through the Ministry of Defence, his
requirements in respect of accommodation for troops, animals, baggage and
stores. The Director General Shipping will arrange the reguired accommoda-
tion. The QMG will ensure that the accommodation provided by the Director
General Shipping is utilised to its fullest extent and the Embarkation Comman-
dant concerned will bring to the notice of the OMG apy matters which are
likely to affect accommodation in vessels.

(b) As far as despatch of troops, animals, baggage and stores through
freight ships is concerned, when only a portion of the accommodation is re-
quired, the same will be arranged by the Embarkation Commandant in consulta-
tion with the shipping companies concerned and the Director General Shipping
may be consulted in case of difficulty in arranging accommodaticn. The
Director General Shipping will also be consulted whenever an occasion for
dumping of obsolete ammunition arises.

1116. Inspection prior to Embarkation.—A vessel hired for the conveyance
of troops or animals will be inspected prior to embarkation by a board consisting
of representatives of the Director General Shipping and Army HQ. The latter
will include an officer of the embarkation staff, and embarkation medical officer
and when animals are to be embarked a veterinary officer. ‘The duty of the
board is to ensure that fitlings, sanitary conditions and arrangements for the
accommodation, preservation of health and messing of the troops are satisfactory
and that the ship is cledn and in every way fit for embarkation. When possible
the OC and the senior medical ‘officer of the troops should be present at the
inspection.

A report, indicating that the arrangements made for the troops or animals
are satisfactory in all respects, will be prepared by the embarkation authorities.
Copies of the report will be forwarded by the embarkation authorities to
Ministry of Transport, Ministry of Defence, Director General Shipping and two
copies to the QMG.

When less than fifty third class Government passengers are embarked on.
any ship, no joint inspection will be held but the embarkation authority and the
Director General Shipping or his representatives will satisfy themselves that the

-

accommodation reserved for those passengers 1S suitable.
49102 DMR&F/ND/86
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1117, Preliminary Inspection of Steamers and other Crafts,.~River
steamers and flats will be inspected prior to the embarkation of troops by the
embarking officer and by the medical officer {0 ensure that the arrangements in
regard to hospital and ceoking accommodation, latrines, ventilations, protection
from the weather, and storage room for amms, baggage stc. are complefe and
satisfactory. Defects will be remedied before the troops embark,

1118. Inspection and Fitting of Hived Vessels.—-A vessel hived for the
conveyance of trcops or amimals will be inspected by a special board of repre-
sentatives of the Directorate General Shipping and of Army HQ to defermine
the use to be made of the space available. When a vessel, hired by the Central
Government and already fitted for woops is adversely reported upen in any
important, particular regarding the general structural arrangements during her
last voyage with troops, a similar inspecticn will be held on return to India, if
required for subsequent voyage for troops, to determine what alterations, if any,
are necessary. The final responsibility for decision as to the suitability of
accommodation, capacity, etc., will rest with the Army Headqmﬁgfa represen-
tatives (normally the embarkation authorities)

1119, Responsibility of OC Troops.—The OC troops is responsible for
the storage of arms, baggage and stores, for the maintenance in a sanifary
condition of the accommodation occupied by troops and for taking precautions
to prevent fire and other accidents. The OC troops will issue orders for
embarking and disembarking and will maintain order and discipline during the
journey particularly during halts.

1120, Medical Attendance in Freight Ships.—When troops are embaiked
in freight ships in which medical attendance is not provided by the shipping
company, or where the attendance provided is considered by the embarkation
authorities to be inadequate, military medical attendance will be provided on
the same scale as for movements by rail.

1123, Medical Arrangements.—DNMedical attendance for treops and non-
combatants travelling in river sicamer will be provided on the same scale as
for movements by rail. When more than fffy men are embarked and the existing
hospital arrangemenis of the vessels are considered inadequate, space to accom-
modate five per cent of the whole strength will be reserved for hospital
* accommodation.

1122. Medical Inspection of Crew.~The embarkation medical officer or a
medical officer specially detailed will ascertain from the master of the ship that
the crew is free from infectious disezse. In the case of the crews of transporis
‘a medical inspection of the ship’s crew and sanitary inspection of the parts of
the ship occupied by the crew will be carried out by the Port Health Officer, -

1123, Inspection after Embarkation.—A final inspection will be held as
soon as the embarkation is complete and before the ship proceeds to sea, by a
board constituted as laid down in para 1116. The OC troops embarked and
the senior medical officer of the ship will accompany the board. The board will
ascertain whether the arrangements for the berthing of troops, stowing of
baggage, etc., have been properly carried out. Whenever fifty or more second
class Government passengers embark, a final inspeciion before sailing will be
held, the report on Form T-64 completed and distributed as for the report in
para 1116.

1124, Bagage —The embarkation authorities will arras 1ge to provide the
labour required to work cranes and winches and as stevedores in baggage rooms.
They will also provide hired labour to handle baggage.
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1125, Religious Susceptibilities.—The embarkation authority, when arranging
for the embarkation of troops, will give due consideration to religious suscepti-
bilities and make suitable arrangements for cooking places on board.

1126. Imports—Documentation.—(a) Original Bill of Lading when received
will be surrendered to agents duly signed and a Delivery Order obtained prior
to berthing of the vessel. Duplicate copy of the Bill of Lading will be kept by
Embarkation Commandant in ship’s file. In the case of non-receipt of Bill of
Lading, a Letter of Guarantee as per usage in port will be executed for obtaining
a Delivery Order. Service directorate concerned at Army HQ will, on request
from Embarkation Commandant obtain Bill of Lading from shipper. On receipt
of Bill of Lading, it will be surrendered to agents for redeeming Letter of
Guarantees.

(b) Customs Bill of Entry will be completed in all respects and submitted
to the custom authorities in accordance with the procedure in vogue at port to
effect clearance of stores through Port Trust.

(¢) Port Trust Chhappa or Wharfage Bill of Entry will be prepared and
submitted to port authorities in accordance with the procedure in vogue for
effecting delivery of stores from Port Trust.

(d As soon as stores are landed, they will be checked with remarks list
of the Port Trust and an application made to shipping agents to arrange survey
of the packages damaged, irrespective of the fact that they appear or not in the
remarks list. The prompt attention of the Port Trust authorities will be drawn
to damaged stores which do not appear in remarks list. This will. be done verbally
as well as in writing without least delay. Application for survey will be made
within three days, of the general landing date of the vessel or within the time
limit prescribed by law or local usage. Claims supported by survey report and
relevant invoice will be made against the agents as laid down in para 1127.

(e) A confirmation from Port Trust as to the details of packages short
landed will be obtained as early as possible after completion of discharge of
the vessel and a claim preferred against the agents as laid down in para 1127.

(f) Stores will be despatched under Convoy Notes. Four copies of Convoy
Notes will be prepared, two copies will be placed inside each wagon, one copy
will be sent to the consignee along with Railway Receipt and one copy will be
retained in ship’s file. Where stores of more than one ship are loaded in wagon,
separate sets of Convoy Notes will be prepared in respect of each ship. Consignee
will return one copy of Convoy Note duly receipted to Embarkation Commandant
immediately on receipt of stores.

(g) In the case of vessels declaring general average, delivery order will
be obtained on execution of Letter of Guarantee and this will be intimated to
Army HQ (Movement Directoraie—Q/Mov S).

(h) In case of imported stores shipped ‘freight to pay at destination’, the
freight bills will be submitted by the steamship companies to the Embarkation
Commandant a¢ the port of discharge, who, after satifying that the freight
charges constitute the liability of the Defence Services Estimates and that the
claims are according to prescribed rates as indicated in the Bills of Lading by
the despatching officer, will make an endorsement to this effect on the bills and
forward the same, together with a copy of the relevant Bill of Lading, to the
CDA concerned for payment. The CDA concerned will admit the bills in audit
after satisfying that the freight amount is correct on the basis of rates indicated
on the Bill of Lading.

(j) In the case of ‘impqrted ASC supplies, received from Embarkation
Commandant, the Food Inspection Units at ports will perform all duties required
of an ultimate consignee in disposal of Packing Accouats/Invoices.
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1127, Imports—Claims Procedure.—(a) The responsibility for handling - all
claims in respect of stores shortlanded or damaged at ports will be that of
Embarkation Commandants, who will deal with them from the time of their
final payment or rejection. - '

NOTE
All claims for shortlandings or damages involved in respect of the Sieel Imports
Control Indents through the port of Calcutta, will be initiated by the Tron and Steel
Controller, Calentta and not by the consignee,
(b) Where discrepancies are mnot admitted by suppliers, such losses will
also be regularised at consignee’s end in the usual manner as a cash loss.

{c) As soon as a loss becomes apparent, a claim will be submitted to the
shipping company, its agents or Rort, Trust as the case may be, with all available
supporting evidence and progressed till its final settlement or répudiation in
accordance with the provisions of “Indian Carriage of Goods by Sea Act, 19257,
“Gold Clause Agreement, 19507 in-so far as stores carried by Commonwealth
Countries” vessels are concerncd, the relevant Bill of Lading and local practice.

(d) (i) Claims against shipping company or its agents on cargo short-

landed or landed in damaged condition (in the latter case the loss
duly supported by survey report) will include the actual invoice rate,
proportionate percentage of freight, insurance charges, Departmental
Expenditure and custom duty. \

(ii) Claims against Port Trust authorities regarding the cargo-lost/
pilferred (landed but missing) while in custody of Port Trust- will
include actual invoice rate, proportionate percentage of freight,
insurance charges, Departmentali Expenditure and landing charges
when paid.

(iii) The proportionate amount of wharfage in respect of shorilanded/
landed but missing cargo will be claimed separately from Port Trust
and credited into the Imprest Account maintained with them.

{iv) Claims on account of refund/remission of custom duty pertaining
to the stores damaged/lost or pilferred {landed but missing) while in
custody of Port authorities will be preferred on custom authorities as
per Sections 13, 22, 23 and 27 of Customs Act, 1962 and Public
Notice No. 65 dated 2nd June, 1978 along with non-availability certi-
ficate from the Port Trust authorities. Claims on account of refund/
remissior. of custom duty pertaining to the stores shortlanded/landed
in damaged condition, will be preferrad on Stecamer Agents. If the
Steamer Agents refuse io refund the duty amount on Shortlanded
goods and evidence to this effect is produced, the Custom House
would make the refund directly. This, however; should not preclude
the importers from lodging their claim for refund of duty with the
Custom House even before obtaining the Steamer Agent’s reply or
non-availability certificate from Port Trust fo their claims lodged with
them as (d} (i) and (ii) above. This would enable importer to tide
over the difficulty regarding application of time bar under section 27
of the Cusioms Act, 1962.

A copy of their claim against the Steamer Agents should be enclosed with
their claim for refund of duty from the Custom House.

(e} A copy of the claim on sccount of stores shortlanded/damaged will be
forwarded to the Controller of Defence Accounls in whose area the port is
located for watching the progress of the claim. The amount tecovered from
the shipping companies will be credited into the treasury on TAFA-507 (Military
Receivable Order) and the treasury receipts (triplicate copies of the Military
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Receivable Order, duly receipted by the bank) will be forwarded to the Con-
troller of Defence Accounts concerned in whose area the port is located. In
fhe case of credits on account of Naval and Air Force stores also, the treasury
receipts will be forwarded to the Controller of Defence Agcounts in whose area
the port is located, who will finally compile the recoveries to the appropriate
reoeipt-@ead under sub/major heads (i) Army, (ii) Navy or (iii) Air Force,
according to the nature of the stores.

(f) If any delay in settlement of a claim i$ anticipated or *he claim ijs
repudiated in toto or in part, a report will be submitted to Army HQ (Move-
ments Directorate—Q/Mov S) as early as possible but not later than 8 months
from the date of discharge of vessels giving reasons for delay in settlement or
repudiation. Tn the latter case, a copy of the claim, the relevant Bill of Lading,
Survey report and letter of repudiation will invariably accompany the report. A
decision as to whether legal actior has to be instituted or the claims should be
dropped; will be taken by Army HQ in consultation with the Ministry of Law
and Ministry of Finance (Defence).

(g) The losses/damages discovered at the port of discharge as also infor-
mation on any claims pr.eferred on the carrying company will be endorsed on the
relative Packing Account by the Embarkation Commandant concerned and the
consignee will take on charge this reduced quantity and no loss statement need
be prepared.

(h) Al irrecoverable claims on account of losses/damages will be adjusted
at consignee’s end as Joss of public money. In the case of imported ASC
supplies, the Food Inspection Units at ports will perform all duties required of
an ultimate consignee.

(i) Embarkation Commandants will maintain a register showing the pro-
gress made in respect of all claims submitted by them and this will be made
aveilable for the inspection by local audit officer.

(k) In addition to the action referred to above, all serious cases of
shortages/damages will be reported to Army HQ (Movement Directorate—
Q/Mov S) by Embarkation Commandants immediately the loss becomes
apparent,

(1) Where claims for loss/damages sustained between port to port remain
irrecoverable from the steamer agents/port authorities, the Embarkation Com-
mandants will communicate the sanction of Army HQ to consignees to regularise
the irrecoverable losses at their end. Only in case of imported stores ex UK,
the Embarkation Commandants while communicating the sanction of Army HQ
to consignees will also forward to them a copy of survey report and copies of
correspondence with steamer agents/port authorities and their replies thereto in
respect of the claims against them. They will be advised to take up the matter
with Director General, India Stores Department, London alongwith these docu-
ments to get reimbursement of the loss from the Marine Insurance Fund.

1128. Imported Stores—Ex UK.—(a) Stores imported through the High
Commissioner for India in the UK, if rejected on account of inferiority or failure
to conform to pattern, will not be disposed of until a reference has been made
to the High Commissioner for India in the UK through the head of the depart~
ment concerned. TIf, however, the stores are of trifling value, they may be sold
under the orders of the Government of India and a complete statement of
defects and samples of rejected articles if possible, will be sent to the High
Commissioner for India in the UK for orders TInvoices and Packing Accounts
will be dealt with as follows :— :

(i) Tnvoices of stores landed at ports are received by the Embarkation
Commandants (see Appendix ‘Z’). After clearance of stores through

50102 DMREFIND/86
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Customs, the Embarkation Commandants concerned will note details
of damages/discrepancies, if any, on the copy of the invoice retained
by them for record.

(ii) Packing Accounts in duplicate will be forwarded to the consignee by
the officer landing the stores and they will be receipted by the former.
After noting on the Packing Accounts all damages and deficiencies
noticed in the consignment received mcluding  information on any
claims preferred on the carrying company by the officer landing the
stores, the consignee will forward both copies of the packing Accounts
together with the certified receipt vouchers prepared by him to the
local audit officer. The local audit officer affer comparing the two
copies of the Packing Accounts with each other and with the certified
receipt vouchers will return the copy of the Packing Accounts marked
for retention in India’ to the consignee and forward the other copy
to the CDA. The copy of the Packing Accounts marked ‘for retention
in India’ will be retained by the consignee as his permanent record,
but, whenever required by the Defence Accounts Department for
reference, it will be furnished and will be subsequently returned.

(iii) The CDA on receipt of the copy of the Packing Accounts marked 'to
be returned to the India Stores Department, London’ will, compare it
with the invoice received from the Director General, India Stores

- Department and  after noting on the invoice any discrepancies found

-between the " Packing Accounts and the invoice will forward the

Packing Accounts to the officer landing the stores for transmission to
the United Kingdom. '

- Invoices will be retained in CDA’s office except in the case of

imported stores relating to ordnance or clothing factories, military

farms, in which case the invoices will be sent to the administrative
officer of this factory or the manager of the farm.

(iv) When stores received by ultimate consignee are foung damaged or
deficient from packages unopened at the port of landing, and received
intact at destination the stores will bhe brought to account ag found,
the discrepancy being endorsed on the Packing Accounts.
(v) If there be any discrepancy/damage for which the suppliers are held
: responsible, a discrepancy report, containing the following particulars
will also be prepared by the ultimate consignee and sent to the pur-
chasing agency/consignor without any delay and in any case not later
than two months after receipt of the consignment, unless there are
exceptional circumstances which require longer period. In the latter
event a preliminary report of the complaint will be made available to

~the purchasing agency/consignor to be followed as quickly as possible
giving details indicated below :—

(aa) Name of vessel-by which stores were imported.

(ab) Date and port of sailing of the ship.

(ac) Bill of Lading No., Invoice No. and date.

(ad) Nauture of discrepancy/damage.

(ac) Whether the case was received in sound condition or damaged
condition at the port and in the latter event, whether it wag
surveyed. :

(af) Copy of survey report, if any,

(ag) Photographic evidence of the damage.

(ah) Full reasons for damage/discrepancy and as to how and why the
suppliers are held responsible,
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(b) A copy of the preliminary and final discrepancy report should be
endorsed to the Service HQ concerned of the consignee. It should be stated
in the report whether a replacement or reimbursement of the cost of the stores
mvolved is required.

(¢) Claims below $ 15 in case of shipmeng through India Supply Mission
Washington and £ 5 in respect of those imported through Director General,
India Stores Department and War Office UK, will not be preferred unless the
intrinsic value of the stores involved is so great as to render the entire machinery
or instrument umserviceable. The value of such stores should be written off
by the indentors themselves cxcept for vital components for which a claim
should be preferred.

(d) Any military officer recciving shipping documents for Government
stores will forward them immediately to the Embarkation Commandant at the
port of arrival to enable the Iatter to clear and despatch such stores.

(e) Tn the case of books, publications, etc., despatched by book post, the
cost of which is not debited o the unit/formation receiving them, the duplicate
copy of the Packing Accounts, duly receipted by the consignee, should be re-
turned by him direct to the Director General, India Stores Department, and not
through the CDA concerned. The duplicate copy of the Packing Accounts of
military publications sent from Bombay by the Superintendent of Stationery will
be returned to that officer by the consignee.

(f) Disposal of Bills of Lading, Invoices and Packing Accounts ip respect
of defence stores imported through the High Commissioner for India in the UK
(DGISD) are contained in Appendix ‘Z’.

1129. Imported Stores Ex Other Countries.—The procedure outlined in
para 1128 above will also be followed in respect of stores imported through
India Supply Mission, Washington/Canada and other overseas agencies with
the difference that the two ‘copies of the Packing Accounts will be substituted
by two cupiss of Invoices and the disposal of the Invoices by landing officer in
this case will be the same as that of Packing Accounts in the case of shipments
effected through the High Commissioner for Indiz in the UK (DGISD). The
distribution of the shipping documents is contained in Appendix ‘AA’.

1130. Exports Procedure.—(3) Consignee unit or depot will forward three
copies of JIAFT-1725, in which details of stores to be exported are given to the
Embarkation Commandant. Instructions, for preparation are given on reverse
of the form  On receipt of IAFT-1725, Embarkation Commandant will procure
shipping space and will issue a carting order, as per Appendix ‘AB’ to the des-
patching unit “concerned by fastest means with a copy to shipping agents and
movement representative at port of discharge.

NOTE

Diepots/Units concerned will invadiably show in IAFT-1725 (in respect of Stores
through the port of Bombay) the dead-weight, either in pounds or in tons, hundredweights,
quarters and pounds avoirdupois. of each.consignment that constitutes a Bill of lading
lot provided each package in that consignment is of a uniform weight and will show

separately the deadweight of each package where the packages in any particular consign-
ment arc not of a unifoim size. In the case of packages which are not of a uniform
size, the deadweighi of the package will be stencilled on two sides of the package.

(b) Seven copies of Packing Account IAFZ-2090 will be forwarded by
consignor depot to Embarkation Commandant of which one copy will be sent
~ in the wagon along with the stores. In the case of ordnance stores an additional
copy will be forwarded to Embarkation Commandant for completion and return
to Army HQ (MGO Branch). Consignor depot will place two copies of
Convoy Notes in the wagon in which stores are despatched to port and send
one copy to Embarkation Commandant alongwith RR. The number and date
of relative TAFT-1725, or Carting Order received from/ Embarkation Com-
mandant will invariably be endorsed in Convoy Notes.
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(¢) On shipment of the stores, Embarkation Commandant will issue a
sailing signal as per Appendix ‘AC’ to movement representative at port of dis-
charge. The relative Bill of Lading will also be despatched to him so as to
reach him prior to the arrival of the vessel.

(d) Port wharfage bills and freight bilis in respect of stores exported will
be checked in all respects and forward to CDA concerned for payment in
accordance with items 46 and 47 respectively of Appendix I, FR Part II.

1131. Conveyance by Air.—-An officer travelling on duty may at his own
risk travel by civil airline. Any additional cost incurred beyond the cost of
conveyance by ordinary means as prescribed in Travel Regulations will be met
by the officer. If an officer is ordered by competent. authority to travel by civil
airline, he will do so at public risk and cost. All personnel proceeding overseas
by air will be protected according to International Sanitary Regulations.
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PART 1V
GENERAL

CHAPTER XXIV
STATION, GARRISON AND REGIMENTAL DUTIES

1151. Field Officer of the Week.—A field officer of the week will be
detailed in every station from a combatant arm of the service, unless deemed

unnecessary by the OC station. If field officers are not available captains may
be detailed.

1152, Regimental Orderly Officers.—An officer of the week and an oﬂiéer/
JCO of the day will be detailed in each unit. \ '

1153. Bugle Calls,—Reveille and retreat will be sounded at day break and
sunset respectively, the time being notified in station orders. Tattoo (last post)
will be sounded at 10 PM unless otherwise specially ordered. Between ‘tattoo’
and ‘reveille’ no call will be sounded, except ‘lights out’ (which will normally
be sounded quarter of an hour after ‘last post’) and the ‘alarm’, ‘fire alarm’ or
other signal for troops to turn out. On the ‘alarm’ being sounded trbi;ps will
turn out under arms. All trumpets and buglers will repeat the ‘alarm’ and ‘fire
alarm’ when sounded. The nc?ﬁf"fqr duty will sound it at the officers’ quarters.

1154. Regimental Police.—~Regimental police will be detailed to maintain
order and regularity in barracks and camps. Their number should not exceed
six per infantry battalion or unit of equivalent strength.

1155. Regimental And Garrison Duties=—(2) The numbes and strength of
guards for military purposes and the number of soldiers to Be employed as
orderlies will be fixed by the brigade/sub arca commander and wifl be kept as
low as possible. The number of nights in bed should not be less than four
in a week. Soldiers will not be employed on duties that can be performed
by watchmen. . .

(b) Soldiers will be warned for all duties, by means of daily orders posted
in a suitable place in the quarter of each company. These orders will be post-
ed as early as practicable each day to enable soldiers who desire to quit barracks
to acquaint themselves with the duties for the following day.

1156, Guards At Residences.—(a) The following will be authorised a guard
of the strength mentioned below :— z,

(i) Chief of the Army Staff . ) {2 NCOs and 6 rifles (by-day)

2 NCOs and 9 rifles (by night)

(i) GOC-in-C ., : F . . . 2 NCOs and 6 rifles
_ (iii) Corps Comdr. : . . . 2NCOsand 6 riﬂgs.
(iv) Divjarea Commander 3 s .1 NCO and 3 rifles.

(b) A general officer and a brigadier, in command of a category ‘A’ esta-
blishment, a brigade and a sub area, will be authorised a gaard of 1 NCO and
3 rifles at his residence, provided an officer, seniotin rank to him and entitled
to a guard under sub para (a) above is not located in that station.

(¢) Where two brigadiers are located in the same station the GOC-in-C will
decide as to which of the 4wo shall be entitled to a guard under sub-para (b
above.

407
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(@) In normal conditions military guards will not be provided over the
residence of any other military or civil official below the status of a chief com-
missioner nor will they be provided for any civil institutions such as treasuries.
jails. These restrictions may be modified at the discretion of the div/area
commander. If situation demands, armed guards may, however, in cxeceptional
cases, be provided for military offices and officer messes at the discretion of
the local station commander.

1157. Orders for Guards and Sentries—(a) The OC unit is responsible
that written orders in English and Hindi (in devnagari script) are provided for
every guard. In the case of station guards the OC station is responsible for
the provision of siinilar written orders.

(b) These orders will be so worded as to meet the needs for which the
guard is mounted. The orders of the guards will be read and explained to the
men as soon as the guard has mounted.

(¢) Every relief will be inspected before going out and on its return.

(d) No member of the guard will take off any article of clothing or ac-
coutrements while on guard, unless this is authorised by the OC in the interests
of men’s health in hot climates. The wearing of great coat in thc guard room
will be optional.

(e) The commander of the guard will visit his sentries at least twice by
day and twice by night to ascertain that they are alert on their posts and ac-
quainted with their orders. In addition, he will detail the next in command
to perform the same duty at frequent and uncertain intervals.

(f) The commander of a guard will never quit his guard except to visit
his sentries, and will then inform the next in command of the probable time
that he will be absent. He will not allow any member of the guard to quit the
guard without leave, which will be granted only for special purposes.

(8) Every guard will turn out at the beginning of the reveille, retreat and
tattoo sounding. The commander of the guard will then carefully inspect it.

(h) Sentries will be relieved every two hours; but at night, in cold or incle-
ment weather, they may, at the discretion of the OC, be relieved every hour.

(j) Every guard will be dismissed after examination and inspection of its
arms. When the commander of the guard is a NCO, a report will be made
to the adjutant, orderly officer, or the JCO adjutant before dismissal.

1158. Escorts.—Every officer, JCO or NCO in command of an escort will
be furnished by the despatching officer with such orders in writing as the cir-
cumstances may require. An escort is responsible for the correct number,
weight, and condition of the packages, but not for the contents. Escorts in
charge of convicts will be provided with handcuffs and those in charge of insanes
may be unarmed. Escorts in charge of explosives arc forbidden to smoke.

1159, Working Parties.—Working parties should normally be found from
the geperal duty personnel of all arms and branches of the service. Technical
personnel and specialists should only be detailed for working parties at times
which will not interfere with their training. ,

The number of officers, JCOs or NCOs required to superintend working
parties will be fixed, depending on the strength and the nature of duty to be
performed by each working party.

The meals of the working parties will be so arranged as to prevent loss
of time.
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1160. Sate Custody of Defence Installations/ Establishments.—The classifi-
cation of defences and the instructions for regulating admission {o defence works,
aiforce installations, power stations. other vulnerable points and their enclo-
sures, the enclosures of wireless telegraphy stations, t(elephone eachanges, ord-
nance and clectrical and mechanical engineers” establishments, and instructions
regarding additions and alterations 1o defence installations/establishments are
laid down in Appendix ‘AD’

1161, Secwrity Of Medical Depots And Ordnance And Technical Develop-
ment Establishments.—(a) Defence Installations fall under three categories and
are administered as shown below :— j '

(i) Ordnance factories and medical depots, which are under: the control
’ of the Ministry of Defence, arc administered by the Director General
of Ordnance Factories and DGAFMS, respectively.

(i) Ordnance and medical depots which are under the direct control of
the military authorities, are administered by the Director of Ordnance
Services and the Director of Medical Services, respectively.

(ii) * Al Technical Development Establishments irrespective of whether
they are located within/alongside the ordnance factories, or within the
ordnance depots, or independently and under direct control of the
military authorities, are administered by the Research and Develop-
ment (Armaments) and the Director of Research and Development
(General) in their respective spheres of responsibility.

(b) The Director General of Ordnance Factories and his superintendeﬁts
and officers in charge of ordnapce factories; the DGAFMS and officers com-
manding, medical depots, are entirely  responsible for the internal security
- arrangements of the installations stated in sub-para (a)(i) above and also of the
Technical Developments located within/alongside the ordnance factories. The
local military commander will, however, provide necessary help when approach-
ed by the Superintendents/commanding officers of such factories/depots who
will act in the closest possible co-operation with him on matters affecting law
and order.

() The local military commander will, however, continue to be respon-
sible for the external security of these installations. and for this purpose, the
superintendents/commandingVoﬂicers of factories/depots will keep the local
military commander constantly informed on all matters affecting external
security. '

(d) The responsibility for the safety of the establishments stated in sub-
para (a)(ii) and (iii) above rests with the local military commander who wil]
continue to be responsible for the internal as well as external security,
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CHAPTER XXV
BARRACK DUTIES
1171, Taking Over Barracks.—Prior to the arrival of a unit at a new
station, an officer of the unit will take over the buildings fixtures and furni-
ture, room by room from the officer of the MES, or PWD, jn charge or his
representatives. Fixtures and furniture will -be checked with their respective

lists and ledgers, cach of which will be signed by both parties concerncd, any
objections being recorded therein on the spot.

1172. Handing Over Barracks.—When military baildings are vacated, they
will be handed over room by room with all fixtures and fumniture by the OC
unit or local head of a department of by an experienced officer deputed to
represent éither of these officers of an officer of the MES or PWD, or his
representative, who will assess damages.

-

1173, Unocenpied Barracks—Units will bécome the tenants of lines from
the date they are taken over. Ordinarily the custody of unoccupied lines or
buildings devolves on the MES or the PWD, but the custody of any vacant
portion of barracks or lines in ociipation of a unit will devolve on the unit,
provided that in the opinion of the OC statlot, the strenigth of the unit i8
aufficient to warrant that duty being undertaken. If the OC station decides
that the unit is ‘unablé to undertake the duty, the custody of the vacant por-
tion of the barracks or lines will devolve on the MES or the PWD. OC unit
will render to BSO and OC station monfhly list of vacant portions of Yines
and quarters on the unit charge.

1174, Transfers of Station Fixtures.—Transfers. of private property between
units will be mutually arranged. Afiy dispute regarding the transfer of private
property will be referved to the OC station of i ‘tlie latter is an interested party
to the brigade/sub area commander, whose decision will be final.

1175, Distribution of Furniture,—The OC unit op local head of a department
is responsible for the distribution of the furnitire handed over by the MES
or the PWD.

- 1176. Barrack Inspections and Damages.—(#) The construction and the

maintenance of all public buildings, occupied by the Army, devolves on the
 MES or PWD except when otherwise laid down in Regulations for the MES
For the purposes of assessing damages aud ‘in order to axrange for the execu-
tion of repairs, all public buildings, fixtures, and furniture will be inspcctgd
* half yearly by the officer in whose charge they are or Mis representative, in
company with the officer of the 'MES or PWD in charge, or his representa-
tive, and necessary Tepairs will be promptly carried out in accordance with
MES Regulations. Glass Will not be replaced at public expensc as a matier
of course on the grounds of storm, or that. the -persons who «Jid the damage
are unknown, or that they. are persons from whom the occupant cangot recover
the cost. Should, however, the MES or the PWD -officer comcerned concur
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with ihe oftwer tequisitioning for the repair that the cost of replacing glass.
brokeu in any  purticular case is not faitly chargeable to the troops, the cost
may be chargad to the State on a requisition on which should appear 4 certi-
ficate to that effect, signed by them both, and giving the reasons. The furni-
ture ledger of each party will be compared ‘and when the adjustment of discre-
pancies is completed, will be sigued by both parties. Furniture will not be
removed from buildings for inspection. Barrack damages in respect of build-
ings, furnitwre and other items will be assessed and recovered in accordance
with MES Rcegulations. Damages or losses assessed against occupants will
be charged as far as possible to- individuals and termed personal charges. The
amount assessed as personal charges will be published in unit orders. Reco-
veries will be effected before the unils officers, etc., leave the station, failing
which the amounis outsianding will be reported to the station convpander
to cffect recoveries. The station commander will ensure that the units, officers,
etc., obtain a clearance certificate from the MES before they leave the station.
In the case of disputed items, the SSO will arrange for the amount claimed
by MES to be deposited with hira by the units, officers, etc., before they leave
the station, and the rpatter will be submitted fo the brigade/sub area com-
mander for decision.

(b) Demands for repairs will be made on the local MES oificer by the
OC unit or local head of the service or depattment, as follows :-—

() Urgent repairs on IAFW-1817.~These demands will be confirmed
to the maintcnance of esscntial.scrvices, for example, water, electric,
cookiug and sanitary services, efc., and to such repairs as are -esser-
tial to avoid danger to the safety or the health of the occupants of

. buildings.

(i) Ordinary repairs.—Thesc should be enfered in the Demand Register
JAFW-1805) for execution by MES ir' the normal course.

(i) Officers quarters—Deinands for repairs to officers quarfers will be
made by tenanis through the SSO who will nmintain a Demand Re-
gister, "The MES staff will inspect this register regularly and arrange
for repairs to be carvied out in accordance with normal rules.

(¢) 1n addition to half-yearly inspection, an annual verification of the
furniture held on charge of units, formations and installations will be carried
out by actual counting in unit lincs, unit pool quarters, hospitals and so on
during the months of April and May according to a programme to be publish-
ed in the station orders. This verification will be done by a Stock Taking
Team consisting of two MES officers selected by the CWE from two different
GE formations other than stock holding GE, onc representative from the
station HQ and one representative from the unit concerned. The Unit-Distri-
bution Ledgers (IAFW-1814) keld by the MES and the units will be signed
by the Stock Taking Team at the conclusion of the verification. The annual
verification by actual counting is not required in respect of furniture issued
to married officers. civilians and separated families who are allotted married
accommodation in ihe station pool. Based on the balances in the Disiribu-
tion ledger, and iheir acceptance by officers, civilians, separated families, and
so on, a ccrtificate of annmal verification will be endorsed by the BSO on the
Distribution ledger. The verification by actual counting of balance furnituro in
store, will be done by another Stock Taking Team consisting of two MES
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officers selecled by CWE from two different GE formations other than the stock
holding GE, and otie representative from the Station Headquarters.

Stock Taking Report (IAFW-2221) in respect of all aiticles held in stock
will be promptly prepared by the Stock Taking Team during the stock verifica-
tion and necessary certificate endorsed on station I*urmture Register (LAFW-
2279).

A copy of the stock verification report will be sent to the Local ‘Audit
Oflicer or the Regimental Audit Officer as the case may be through the UA(GE)
for audit purposes. Regularisation action for any di:sCl'cp{cmCIGS found will be
taken without-delay, in accordance with the normal procedure.

1177. Measures fo Combat White Ants.—Units are responsible for the
removal of white ant tunnels and nests, the advice of the MES being sought
if necessary.

1178. Caitle and Animals.—(a) Livestock will not be kept without - the
written petmission of the OC station, who, before granting such permission, inust,
in consuitation with the SEMO and Jocal sanitary authority, satisfy himself that
all acts, byelaws and regulations dealing with the particular animal which it
is desired to keep are complied with. No animals will be allowed to run lpose-
within the boundaries of barracks except in places authorised for grazing.

(b) Dogs will not he kept except by permission of the unit, and when
within the boundaries of barracks and hospitals, must be kept under proper
control. -
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CHAPTER XXVI
FIRE DUTIES

1186. Station Fire Committee—(a) A fire committée will be appointed in
every station, consisting of three officers. One member will be an officer from
a unit in the garrison who should, if possible, be a ficld officer. The other
two members should preferably be an engineer officer and an ASC officer,
if available in the station. Members of the committee, particularly the pre-
siding officer, will not normally be changed in less than six months. As far
as possible, the members of the committee should be from amongst those who
have had training at a recognised military or civil fire-fighting school or possess
technical qualifications. The duties of this committee will be to act in an
advisory capacity on all matters relating to precautions against outbreaks of
fire. The committee will periodically, but not less than twice a year, mspect
fire prevention/fire fighting arrangements in all establishments/units in the
station and will ensure that all fire fighting equipment is maintained in service-
able condition and proper arrangements for training of unit personnel in fire
fighting exist. The committee will submit reports of such inspection to the
OC station. When the commitiee finds that there is no change in the situa-
tion, a ‘no change’ report will be submitted. This applies also to the fire
precautions in connection with the defence buildings of AQC establishments
excluding ordnance and clothing factories controlled by DGOF where anti-
fire arrangements are directly controlled by DGOF.

(b) When pxepa.ring proposals which entail the revision of existing scales
of fire equipment, it must be remembered that complete security can seldom
be obtained without excessive expenditure: FEach case must be a compromise
based on the justifiable risks that may be taken.

(c) Proposals not within the sanctioning powers of a GOC-in-C command,
or a subordinate commander which involve the provision of immovable fire
fighting appliances such as hydrants and tanks, and which affect building plans,
will be forwarded through command HQ to the QMG. In the case of AQOC
establishments, these proposals will be submitted through the MGO who will
furpish technical advice on the sub}ect

(d) All reorganisation plans of buildings or arcas will include necessary
alterations in fire precautions.

{e) Provision of major and minor fire fighting appliances will be as per
instructions contained in Army Ovders and Army Instructions which will be
published from time 1o time.

1187, Poims Yer Consideration Of Station Fire Committees.—Station fire
committees, when preparing proposals will be guided by the consideration that
no expenditure should be incurred for the provision of firc hydrants for the
protection of brick or stone built single- storied single men’s barracks, blocks
or similar buildings, provided that they do not contain any specially inflam-
mable or valuable stores. In considering their provision for other buildings
the following points will be borpe in mind —

1a} Fire hydiants can only be fitied to existing mains and that in no case
will special fire mains be provided. -
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(b) Whether water supply and pressure will enable really effective pro-
tection to be provided.

{¢) The cost involved.

(d) The danger of fire, value of buildings or siores ar risk and risk to
life.

(¢) The availability of personnel for fire duty and the existing local civil
fire fighting appliances.

 1188. Duties of Local Commander.—Arrangements will be made in all
stations by the local commander to ensure that orders for the prevention of
fire are complete, that definite measures will be adopted to mect outbreaks of
fire, that firc piquets are trained both for day and night duty and that fire
engines and appliances are in working order. He will be responsible for
formulating inter-unit “Mutual Aid” scheme on station basis and the holding
of fire practices at least once in two months.

1189, Fire Piguets,—A fire piquet will be appointed in every unit.  Its
duties will b2 to save life, to render first aid in extinguishing or limiting the
fire and to save property. The fire piquet will be available for instant duty
and will be proficient in the use and maintenance of the fire appliances held
on charge of the unit. This will be ensured by constant drill and practice, of
which proper records will be maintained.

1190. Duties of OsC Units and All Officers in Charge of Government
Property of The Defence Services.—They are responsible that orders regarding
fire precautions are complete, that fire orders are adequate and known
throughout the unit, that fire piquets are thoroughly trained and are readily
available for instant duty at any hour of the day, that all receptacles for storing
sand or water are kept filled and that the fire engines and appliances are ready
for immediate use. They will also be responsible to see that all precautions
against fire are strictly enforced in their units/installations. In addition the
OsC units will be responsible for detailing an officer to carry out the duties
of a fire officer; will maintain cfficient liaison with neighbouring establish-
ments/units/civil firc brigades with the object of providing “Mutual Aid”, and
will bring to the notice of the station commander any inadequacy in fire fight-
ing arrangements. In the case of ordnance and clothing factories this respon-
sibility devolves upon the superintendent of the factory who is responsible
to the DGOF for the efficiency of his fire precautions. As stated in para 1188,
the local cormander may inspect these precautions in regard to defence build-

ings.

1191, General Precautions.—The general precautions against outbreak of
fire which are to be observed and which will form the basis of local fire orders
are enumerated below. Local fire orders will be hung up in every guard and
store room, issued down to the commander of every platoon and equivalent
units and communicated to all ranks at least once a month. The points men-
tioned below are only the most general ones. Wherever any special fire risks
are involved which are not covered here, advice of technical experts should
be sought and the mecessary information included.

Precautions

() Fires are not permitted in the vicinity of, nor in, any government
building, except in authorised fire places, stoves or ovens,
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(b) No fires or lights, except those authorised for hospitals, duty office
rooms and guardrooms. arc allowed between lights out and reveille.

(¢) All fires will be swept out before unoccupied rooms are closed for
the night, The raking out of fire on to the hearthstone is tobe avoided,
Towards the time of lights out, all fires will be allowed to die down.

(d) Al storc-sheds. offices, workshops will be checked before closing
hours daily. Persons incharge of such buildings will daily render
certificates to their  respective oflicers that no  oily rags, cotton
waste, oily papers are lying in or around the buildings and sheds
under their charge and that all electric switches including  main
switch arc turned off and all kinds of fires have been extinguished.

(¢} Smoking in a store-room or any place where dry grass, straw  or
combustible material is lying about, is forbidden.

() Care will be exercised to avoid risk of fire when oil stoves or lamps
are in use.

(g) If a chunucy catches fire, the fuel will be raked owt at once and
precautions taken to stop a draught.

{r:

th) Fireworks or bonfires in barracks or camps are prohibited.

(i) Empty packing cases or inflammable material will not be stacked
against the outer walis of buildings or enclosures.

(k) No tent, screen or cooking place will be allowed within a hundred
yards (91.44 m) of a thatched or wooden building and charcoal
braziers when in use will be protected by wicker frames. :

{) Roofs and walls of cookhouses will be kept clear of soot, and chim-
neys swept by the MES once a month.

(m) Petrol, kerosene, or other mineral oil or empty tins will never be
stored in a building containing & mechanical vehicle.

(n) Replenishment of fuel tanks of mechanical vehicles will only be made
in the open air, and at a distance of not less than ten yards (9.144m)
from any shed or building and at a safe distance from any naked
lights. Petrol tanks will remain closed and petrol taps turned off
while the vehicle is in a building.

(0) Smoking is prohibited within a garage, store house, offices located
in a store house, a motor shed and in all vehicles carrying explosives
and POL. Smoking is also prohibited in the front seats of any cab
or vehicle. In places where smoking is not prohibited, ash trays or
metal containers of suitable type must be provided for the discarded

" cigarette ends.

(p) The greatest care will be taken to prevent the leakage of petrol, kero-
sene, and other mineral oils and frequent examinations will be made
to ensurc that no leakage is taking place. Drip puns will be provided
under all oil drums from which oil is decanted by means of cocks.

(q) Petrol fires will be extinguished by the use o.f chemical tire extin-
guishers of foam type and/or by smothering with sand or earth. On
a fire breaking out, attempts to cxtinguish it and the removal of all
“petrol in the immediate vicinity of the flames will be  conducted
simultaneously. If the fire is being fed from a leak in a petrol pipe
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or tank the supply of petrol shouid. if possible, be cut off, or the
vehicle moved with the objeci of preverting the petrol from the leak
feeding the flames. Attempts should at the same time be made to
beat out the fHame near the leak with a coat or unything suitable
so as to sever the flames from the leak. If a pewrol fire has become
too fierce to be extinguished and if there is a supply of petrol which
is either feeding the flames or liable to do so, all doors and windows
should be closed and every aperture which will admit air should be
blocked with wet mud or rags.

(r) -Mechanical vehicles should be garage
< their unmedxate temoval..

(s) If a mechanical vehicle catches fire, and it is not possible to move
it away, all other vehicles in the vicinity should be drawn away from
the burning vehicle.

() Chemical fire coxtinguishers should be maintained and inspected ac-

- cording to instructions issued from time to time.

(u) Unauthorised persons will not interfere with electric, gas or water
supply systvins in military buildings, nor will fuse wires be replaced
except by authorised personnel.

(v) No unauthorised clectrical appliances should be permitted.

(w) All fuse boxe:, will bc examlned once 4 month by certified electri-
the CO, that fuses ot correct

(x) All electrical wiring will be periodically examined and care will be
taken io scc that they are not laid in proximity of readily inflam-
mable material.

1192. Inflammable Qils.—(a) In all stations where infiammable oils are
to be kept or where the quantity is to be increased, a board, with MES officers
on it when practicable, will be assembled to decide upon the location of the
store, the quantity of oil which may be kept therein and the regulations under
which it may be issoed. The board will be guided by the provisions of the
petroleum acts in force and by the statutory rules and regulations issued by
the Central Government and will conform. to them as far as circumstances allow.

(b) In framing these instructions the board will ensure that the oil is not
stored where men can have access to it at night or where it is near magazines
or storehouses and that the hours of issue are only by daylight so that the
utmost precautions are used to avoid danger from fire.

(¢) The OC station will issue orders that lights are ot no time to be taken
into the oil stores. Stores of POL in buildings other than those specifically
reserved for this purpose is forbidden, buildings used as POL stores are to
be provided with ample means of ventilation both at ground and roof level,
naked lights are not to be brought within 30 feet (9.144 m) of POL stores,
and that foam extinguishers, sand tins or dry earth is to be placed outside store
rooms.

(d) As far as possible the building will be bunded off with brick walls,
¢tc., in such a way that the contents do not flow out in case of an accident
but are contained in the bund walls.

(e) Oil containers will be stored on a layer of sand at least 4 inches
(0.102 m) deep and groups of containers will be separated from each other

by means of sand bags.



417

1193, Fire Appliances.—Fire engines will be kept near a quarter-guard or
a suitable place as decided by the local commander/OC station, the key of
the building being hung up in the guard room. Engines will be kept clean
and the hose properly dubbed. Maintenance of fire engines/trailer fire pumps
and other appliances will be carried out as per instructions issued from time
to time by Armyv Headquarters. -

1194, Action to be taken when An Outbreak of Five is Reported.—As
soon as an outbreak of firc is reported the station commander will hurry to
the scene of fire to study the actual circumstances of the case closely on
the spot. He will then take the following action :—

(a) Detail a responsible officer. not connected in any manner with the
unit affected. to inspect the scene of fire after it has been put ouf,
and discover any clues that may help in determining the cause and
origin of fire. The officer will be made available to give evidence
before the court of inquiry which will be convened to investigate the
fire.

{b) Inform and permit the OC of the nearest provost unit/ficld security
section to visit the scene of fire and start his own investigation into
" the matter.

(c) Permit essential operations to salvage material which may be damaged
if left in situ, only if he is satisfied that immediate salvaging opera-
tions are necessary in the interests of service. Before the scene of
fire is disturbed. however, hc will arrange to :—

(i) have an accurate diagram of the scene prepared; and
(ii) get the scene of fire, photographed from different angles.

1195, Courts of Inguiry on Fires.—(a) A court of inquiry will be assembled
whenever a fire, explosion or similar occurrence, involving the destruction of
public property, takes place. In case of fire, sufficient time will be allowed
to permit the arrival of a representative of sub area/bde/arca/div; or Inspector
Fire Services command/Army HQ: Fire Adviser, Ministry of Defence, where
notification has been received that they will attend. Officers on the strength
of, or attached to, the unit affected by the fire will not be detailed as members
of the court of inquiry, but where the fire occurs in a store holding depot
e.g., engineer, supply, ordnance, ammunition, vehicle, POL, medical, remount,
and remount grass farms, an officer from a similar depot will be detailed as
a member of the court of imquiry. The court will ascertain :—

(i) The origin of the fire.

(iiy By whom it was discovered.

(iii) The action taken by the person making the discovery.

(iv) To whom the fire was first reported by the person making the dis-
covery.

(v) The length of time betwcen the discovery of the fire and the sound-
ing of the alarm.

(vi) The name of the officer in command of the fire arrangements.

(vii) The length of time after the alarm and before the appliances were

at work and a jet or jets playing on the fire.

Whether the fire piquet turned out in sufficient numbers and with

promptitude.

(ix) Whether there was any failure as regards water supply or the work-
ing of the fire appliances.

(x) The action taken to warn the Tlocal fire brigade of the outbreak.

(viii)
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(xi) The length of time between the warning of the locai fire brigade and.
its wrrival. ) ' ,

(xii) The extent of the assistance given locally or by the local fire brigade.

“(xili) The period from the alarm until the fire was extinguished. '

{xiv} The extent of damage dome to porsans, buildings and contents of
buildings. )

(xv) The responsibility for the outbreak of the fire.

{b) Fire Adviser/Inspector Fire Services, Army HQ/command and repre-
sentatives of area/div/sub area/bde attending courts of inquiry will be allowed
to question witnesses and such questions and answers will be recorded in the
proceedings of the court of inquiry. ‘ :

{¢) An cstimate fugnished by the CWE or his representative of the cost
of any structural repairs rendered necessary by the fire will be attached to the
proceedings. j

(@) Until a court of inquiry has assembled and completed its investiga-
tions, OC unit concerned with the outbreak of fire will ensure that no move.nent
of debris is allowed beyond that which is necessary to - -

() Safeguard life or property.

(i) Prevent further outbreaks.

(iii) Permit essential operations to salvage materials which may be
damaged if left in situ. Any material so salvaged will be stored
separately until investigations have been completed by the court of
inquiry. .

(¢) In the case of losses by fire exceeding Rs. 1,00,060 in value an advance
copy of the proceedings will be forwarded immediately on completion to Army
Headquarters {OMG’s Branch-Q1 (d)) by the convening officer for the infor-
~ mation of the Chief of the Army Staff. In cases of fire in installations other
than those under the Quartermaster General, an advance copy of the court
ot inguiry proceedings will also be forwarded. to the PSG or the head of the
 wranch concerned at Army Headquarters. The balance of the proceedings
" to complete the advance copies will be “forwarded through staff channels in

ihe pormal course. o n e

(f) On occurrence of a fire in ordnance and clothing factories, the matter
will be reported by telegram to the MGO and the div/area commander. A
court of inquiry to investigate the occurrence will be convened under orders.
of the MGO. TIf defence buildings are involved a copy of the proceedings will
be forwarded to the div/arca commander, who may either accept its findipgs,
or convene an independent court. : A :

1196. Reports of Outbreak of Fire.—(a) Immediately an outbreak of fire
occurs involving loss of, or damage to, public property, the OC unit concerned
will report by signal to headquarters of the next higher formation/station com-
mander giving :— ‘

(i) Date, time and location of outbreak.

(iiy Estimated loss. ‘

@iii) Type of property involved e.g., accommodation, stores, equipment,
vehicles. -

(b) The report in accordance with sub-para (a) above will be repeated to
higher formations according to the financial limits mentioned against”each :—

HQ sub-area/bde . . e . s . Up to Rs. 20,000/
- HQ area/div. » . . " y . Upto Rs, 50,000/
HQ Corps . . ‘ . . . Upto Rs. 75,000/

HQ command. . . . . . . Up to Rs. 1,00,000/
ArmyHQ@Q-1) . . . . « . More than Rs, 1,00,000/
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(¢) On receipt of report vide sub-para (b) abpve, HQ concerned will
notify by signal the authority responsible for convening a court of inquiry, and
whether or not representative from sub area/bde/arca/div or Inspector Fire

Servxces command/Army HQ w:ll attend.
1197,
1198,
- 1199,




CHAPTER XXVIL
DUTIES IN CANTONMENTS

1201. Administration in Cantonments.—Cantonmenis are administered
under the Cantonments Act, 1924 (Act No II of 1924) and the vules ftdmed

under -that Aci.

1202. Station Boards.—(a) Where considered necessary, a board of officers
will be assembled under the orders of the OC station to submit recommenda-
tions regarding the allotment, acquisition or disposal of land, and the scale
of hot weather establishments and appliances; to take over new or recon-
structed buildings from the MES or the PWD as the casc may be and hand -
them over to the units or departments concérned and to furnish reports on
such other matters as may be directed.

(b) A station board will consist of a selected field officer as presiding
officer and one or more members who will normally be officers of the depart--
ments or services concerned but who may at the discretion of the officer con-
vening the board, be JCOs or senior NCOs belongmg to- the departments or
services concerned provided they possess the necessary technical knowledge.
Should the presiding ofiicer be an officer of a depan‘.mcnt or service concerned,
a regimental officer may be detailed as a ‘member. ‘Whenever possible  the
SEMO should be detailed as the medical member. Military estates officers
will not be appointed as members of station board. In. certain cases, infor-
mation may be required from them before the rewmmendahons of a station
board are made; and such information wdl be obtam@d mdependenﬂy from

them

1203. E’%m&ﬁ;ﬁg aird Siting of New Projects.—Procedure for planning and -
siting of new projects, prescribed in Regulanons tor the MES, will be followed.

1204, Respounsibility for Samfsimn.a—()sc -stations are responsible for the
sanitary conditions of ail’ bmidmgs ‘and- I@nds in the cantonment which are
in military occupation and of lands reserved for use by any department ‘of the
Army or the IAF and will take all measures neccssary for the prewrvatmn of
the health of those under their command :

1205, Distribution of Cozzservancv Duhes.——(a) The »nnhtaty authorlﬁes
are responsible for conservancy arrangements within the lin HE :
non-combatants. The responsibility of the cantonment au%h es is h:mted to
services requfred to be performed outside those areas, ;
" The military authorities are therefore responﬁble far. . v

(i) conservenny anangeme;m in the barrdcks of troops and other n;uh-»

" tary buildings and offices maintained from the Dcfence Services Esn-
mutes; :

(i) the cleaniiness of iatripes used wholiy or in part by mxhtaxy person-

nel or therr families; and

1) eollecting e filth and rubbish from places listed in clauses (1) and -

{itj above und placing it in receptacles convemently located and
=~ supplied by the cantoament ambomxes

(b) The cantonment authorities are respoasible for carrying out the con-
servancy duties normally assigned to municipal bodies outmde the area specxﬁed
in sub-para (2} above; namely:

() the provision of receptacies for filth: and rubbish at convenient places;

420
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(i) the collection and removal of the filth and rubbish from these récep-
tacles; ' :

(iii) the collection and removal of sullige water; and

(iv) arrangements for disposal of filth, rubbish and suilage water.

{c) All conservancy arrangements for military personncl in non-canton-
ment military stations will be made by the local military authority concerned,

1206, Payment for Conservancy Services—(a) In order to meet all
expenditure on conservancy arrangements in cantonments and non-cantonment
~military stations, debitable to Defence Services Estimates, other than &hat in-
curred in ~onnection with training in camp, lump sums will be placed at the
disposai of GOs-C-in-C, commands,

* (b) Under the provisions of the Cantonments Act, 1924 (Act No. I of
1924 section 98, suitable and economical arrangements will be made on writ-
ten agreements by the local military authorities concerned with Cantonment
avthorities for payment for services detailed in para 1205 at special rates fixed
on the basis of actual cost of the services rendered. Agreement will be drawn
up in accordance with ordinary business principles and should not cover in-
definite periods. OsC stations will arrange all details of the allotment of the”
establishments required within the station in consultaton finally with the
GOC-in-C command, and the latter shoald in all cases satisfy himself of the
_absolute necessity for these establishments. Brigade/sub-area commanders will

- decide which wunits in the station will pay the personnel employed.

(c) The allotment of personncl to units for the purposes of pay will be
reported io the CsI?A concerned. All changes of allotment for purposes of
pay will similarly be reported. e z

(@) Under these arrangements it should be possible for the local military
authorities to effect considerable economy, censistent with the health of the
trocps and standard of efficiency, by a combination of establishments, or by
adopting other methods of reducing expenditure.

(¢) The accommodation intended for occupation by non-eatitled persons
will as far as possible be excluded from the area for which consefvancy agree-
ment has to be entered into with Caatonment/Municipal Boards so that neces-
sary recoveries from these personnel may be made direct by those authorities.
Exact boundaries so fixed will be mentioned in the agreement. < Where it is
not possible to isolate the areas occupied by nom-entitled personnel and they
are included in the agreement entered into with Canionment/Municipal Boards,
the conservancy charges from the personnel will be recovered by Barrack Ser-
vices and credited to the State. The exact amount to be rccovered on this
" account will be intimated by the OC station to the BSO.

1207. Latrises and Urinals.——(2) The construction and repair of latrines
and urinals, together with the provision and maintenance of the furniture and
appliances, other than privy pans for the same, are arranged for by the MES.

(b) The MES are also responsible for the qonstruction and repair of inci-
perators and their connected structures at all non-cantonment stations where
troops are quartered, and at those cantonments where )snita’ble class ‘C’ land
is not available on which cantonment authorities can build their own incinera-
tors and connected structures.

(c) Privy and commode pans are provided by the AOC. The present
arrangements whereby they are obtained and paid for. will continue.
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1208. Disposal of Stable Litter.~(a) Stable liiter is to be disposed of two '
the best advantage of the State subject to the method adopted being approved
by the local medical authorities. The military farms department will have
the first claim on all available litter, on payment, after incineration require-
ments have been met. The rate payable by the military farms department
will be fixed by the OC station in consultation with the assistant controller
of grass farms and the OC unit concerned with due regard to the rates obtain-

able in the open market,

(b) The OC station is responsible that sufficient fresh litter is provided
free for use in military incinerators owned by the cantonment authorities, and
that the duty of supplying litter for that purpose is apportioned equally between
the units in the station.

(¢) Each unit which has Government animals on its strength will main-
tain a separate litter fund account which will be administered and audited in
accordance with the rules applicable to the accounts of regimental funds (see
paras 834, 835 and 837). The proceeds accruifig from the sale of litter will
be credited to the litter fund of the unit concerned and will be used to meet
the cost of petty improvements to unit lines, purchase of seeds (flower, garden
and vegetable), purchase of fuel for boiling -animals’ feed jn AT units, purchase
of cleaning material for leather equipments and accoutrements, training animals,
improvements to riding schools, sand baths, chhappars, pad-docks, litter carts,
military displays, prizes for authorised competitions and animal shows, which
would tend to improve the physique of the men and the care of animals and

equipment.

Sanction of the sub area/indep sub area/bde/bde area/indep bde area/indep
bde gp eommander, or div/area commander (in the case of units administered
directly by div/area HQ), will be obtained before any expenditure is incurred -
in comnection with military displays, prizes for authorised competitions and

animal shows.

Expenditure relating to any form of amusement or entertainment for the
benefit of personnel will not be met from this fund.

1209. Standing Camps.—In cases in which the issue of latrine furniture
and removal appliances is sanctioned for use in a standing camp the necessary
shelters and screens will be constructed by the ‘troops. Condemned tents will
be issued for the purpose. If the camp be in a cantonment, suitable latrines

may be provided by the MES.
1210.
1211,
1212,
1213.
1214,
1215,
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CHAPTER XXVIII |
MEDICAL AND HOSPITAL DUTIES

1216. Reports of Iliness.—When a patient becomes seriously or dangerously
ill the OC hospital will inform the OC umit at once, giving such particulars
as may be necessary to send to relatives. ,

1217, Attendance of Medical Officers.—(a) Arrangements should be made
for medical officers to be present at artillery and battle practices when troops
are operating at a distance from cantonments and where live ammunition is
used.

(b) Medical officers will attend when the units of which they are in medi-
cal charge are inspected.

1218. Civilians Treated in Military Hospitals.—The OC station may permit
personnel not entitled to admission to a hospital of the armed forces to be
treated in such hospitals, subject to the conditions laid down in Regulations
for the Medical Services of the Army in India, Para 257, Note 2. That
permission does not include maternity cases. ‘

1219. Bringing of Food to Hospitals.—Visitors and attendants are forbidden
to bring food, drink, money or other articles to patients in hospital without
the permission of the medical officer-in-charge.

1220, Cfficers on ¢he Sick List.—An officer on the sick list will not leave
his place of treatment except for such exercise as may be ordered by his
appointed medical attendant. The hours during which such exercise is per-
mitted will be notificd in the orders of the hospital, a copy being sent to the
OC unit for information. In no case may he appear at any place of public
amusement. With the written consent of his OC on the recommendation of
the medical officer, he may appear at his own mess for meal and recreation.
In the case of a staff or departmental officer the nccessary information will
be sent to the OC station. '

1221. Medical Attendance and Treatment.—Personnel in military employ
and their families are entitled to medical attendance in military/civil/private
hospitals under the conditions laid down in the Regulations for the Medical
Services of the Army in India.

1222. Medical History Documents.——Medical History Envelopes (AFMSF-1)
and Primary Medical Examination Report (AFMSF-2A) of troops will be
kept in unit charge. If more convenient, they may be kept in military hospital
on which dependent or in the medical inspection room if such exists.

The entries in the above medical documents rcgarding transfers, arrivals,
discharge, etc., will, however, be made by the OC unit or corps, only the
medical entries being made by the hospital authorities. When intimation js
received by his unit that a man has been admitted to hospital, his medical
documents, if in unit charge, will be forwarded by the OC unit to the OC

hospital. ‘
1223. Sick Reports of Troops.—(a) Particulars of personnel reporting sick
will be entered on a sick report (AFMSF-44), when they parade for examina-
tion, by the officer in medical charge of their unit. Normally sick parades
will be in the early morning. Local arrangements will be made regarding the
examination of men who report sick later in the day.
(b) The following entries will be made in sick reports :—

() Medicine and duty, that is—treatment and return to duty.
423
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(i) Attend ‘A’, ‘B’, and ‘C’. that is—attendance for treatment at the
Medical Inspection Room with such duties as may be recommended.

(iii) Hospital, that is—admitted into hospital.
(iv) Duty, that is—reported sick unnecessarily.

NOTE
“Attend A" means attend for treatment as ordered and to perform ordinarily regi-
mental duties.

“Attend B” means attend fur treatment as ordered and to perform light duties cnly.
“Attend .C” means attend for treatment and to be excused all duties

1224, Articles allowed to Personnel Sick in Hospitals.—(a) The items of
clothing and necessaries to be taken by all ranks when admitted as patients
to hospital, are shown in Clothing Regulations. OR and NCs(E) will also
take with them their lotas/tumblers/mugs.

(b) No OR, boy or NC(E) will have money or valuables in his possession
other than the sums provided for in Financial Regulations [FR Part Il para

171 (®)].

1225. OR or NCs(E) in Hospital-—Placed under Arrest—If or OR or
NC(E) in hospital is placed under arrest and OC hospital does not dispose of
the offence, the crime report and a statement of evidence will be sent to the
OC unit concerned.

1226. Report of Injuries.—When an officer, JCO, WO, OR, boy or
NC(E) is maimed or injured other than in action, a report (IAFY-2006) will
be sent to the OC unit as soon as possible after the date on which the patient
has been placed on the sick list whether in quarters or in hospital.

1227, Report of Disability other than Injury~—~When an officer, JCO, WO,
OR, boy or NC(E) contracts a disability not due to injury, which ends either
fatally or in a proposal for invaliding, a report will be completed on AFMSF-
81, in accordance with the instructions contained on the reverse of the form.

1228. Sickaess cawsed by an Offence, Misconduet or Imprudence.—When
a person subject to the AA has been admitted to hospital on account of sick-
ness believed to have been caused by an offence under the AA, the OC unit
will make a preliminary inquiry into the case and acquaint the medical officer
with the result in order that the latter may give or refuse the certificate referred
to in AA, Section 91(c). The medical officer will attend the subsequent in-
vestigation of the offence whether before a court-martial or the OC unit, and
give cvidence in substantiation of the facts contained in his certificate. The
certificate alone is not sufficient. When a’ person subject to the AA is admitted
to bospital on accouat of sickness caused by his own misconduct or imprudence,
the medical odficer will furnish the certificate referred to in AA, Section 91(d)

1229, ledical Inspection on Arrival at or Deparfure from a Station.—
ICOs, WOs, OR, boys and NCs(E) will be medically inspected on their arrival
s, and departure from, a station in India, AFMSF-44, duly filled in, will be
brought by units, the medical officer entering his remarks and signing it.
AFMSF-44 will also be used when units and drafts from overseas are medically
sxamined on arrival at their station in India.

1236, Medical Inspection on Retmsn from Leave.~—"Os will ensure that
alt 1C0s, DR, boys and WCs(E) are medically inspected not later than on
the morning after rejoining their units from Ecave/fuxlough.
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1231, Moutily Medical Inspection of Troops.—The medical officer will
inspect OR, boys and NCs(E) in his charge monthly, or more frequently if
necessary, to satisfy himself as (o their personal hygiene. Whenever special
examinations of OR, boys and NCs(B) are made, each individual will be exa-
mined by the medical officer in private, and in the presence of a third person,
who should be a NCO.

1232, Nursing Attendants/Assistants.—The employment ot sepoys as sick
attendance should seldom be necessary but if their services are specially re-
quired they will be detailed on the written authority of the OC station or unit
concerned as mentioned in Regulations for the Medical Services of the Army
in India, para 119. A sick attendant will not be employed for a longer period
than one month,

1233. Dental Treatment of Troops (including Boys) and Non-Combatants
(Enrolied).—(a) OsC regimental centres and OsC units receiving recruits, boys
and NCs(E) ditect on enrolment, are responsible that ali recruits, bqu and
NCs(E) are sent to the dental officer for inspection and initial preparation of
a dental history card (AFMSF-12) within one month of joining.

(b) When OR, boys and NCs(E) are required to attend at a dental centre/
unit for treatment the OC dental centre/unit will send, on AFI-5025, to the
OC unit the names of men and the times for their attendance, OsC units will
be responsible that they attend at the timbs indicated. If special circumstances
arise which render attendance at the appointed time impracticable, the OC
unit will at once notify the OC dental centre/unit to enable a fresh appoint-
ment being made.

(¢) Dental History Cards (AFMSF-12) will te kept at the dental centre
-at which the OR, boy or NC(E) attends for inspection and treatment, OsC
units will detail represeniatives periodically to check if dental history cards
for all personnel under 1§'ﬂm command are maintained at the dental centres
catering for them.

(d) On the transfer of an other rank, boy or NC(E) to another unit, the
OsC units will collect the dental history cards of the individual concerned from
. the dental centre and forward the the same to the next unit. In cases of transfer
to an operational arza the dental history cards will be sent to the record
officer/regimental centre concerned for custody. On an individual’s of unit’s
return to a peace station the dental history card(s) will be obtained from
the record office/regimental centre and forwarded to the dental centre con-

cerned.

(e) On promotion to commissioned rank, transfer to the army reserve,
discharge, desertion or death of an OR, boy or NC(E) tbe OC unit will obtain
the dental history card from the OC military dental centre and attach it tu
the individual’s Primary Medical Examination Report.

1234. Visits by Officers io Personnel in Hospital.—When the hospital is
situatet in the same station as the unit, personnel in hospital will be visited
not less than once a week by an officer of the unit to which they belong. An
officer ,will be allowed access during visiting hours, except for SI and DI
patients who may be visited any time for this purpose with due permission
from the CO of the Hospital/Duty Medical Officer during off duty hours,

123s.
1236.
1237.
1238,
1239.
1240.
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CHAPTER XXIX
BAND AND MESSES

1241, Band Donations.—{(1) An officer will pay an initial donation to the
band fund of his unit/regt/corps which will not exceed fifteen per cent cf vne
month’s pay of rank. Payments will commence when an officer completes
cighteen months service in the corps/regiment to which he is permanently
posted. Paynents way be recovered in instalments of over twelve months, or
sooner if desired by the officer.

(b) Officers will pay further donaticns, <imilarly caleulated, on the increase
accruing to their monthly emoluments on cach ocecasion of promotion to sub-
stantive rank. Donations due from an officer on promotion, which occurs
while he is seconded or extra-regimentally employed in a substantive appoint-
ment, will not be levied unless the officer returns to regimental duty, either
with his own or any other unit/regt/corps, when the donation will be paid to
the band fund of the unit/regt/corps to which he is posted.

(c) Tn case of an officer serving with an iafantry battalion, donation will
be paid as follows :— : ‘

(i) When the regimental centre maintains a band and the active battalion
with which an officer is serving does not, donation will be paid in
full to the regimental centre jrrespective of whether the officer is
serving with the regimental centre or with his active battalion.

(i) When both the active battalion and the regimental centre maintain
bands, full donations will be paid to the active battalion by the officers
serving with it but ten per cent of the amount realized on this account
will be paid by the unit t© the regimental centre annually as soon
as possible after Ist January.

(d) Except as provided for in (c) above, all officers will pay their dona-
tions to the centre of the regiment/corps on whose cadre they are borne. In
cases of regiment/corps having more than one centre, the donations will be
shared equally between the centies maintaining the bands.

(e) Officers compulsorily transferred from one regiment or- corps to another
will not be liable for further initial donations or donations on promotion up
to the rank in which the officer is compulsorily transferred. :

1242. Band Subscriptions.—(2) Every officer on the posted strength of a
unit/centre maintaining a band will pay monthly subscription (to be laid deown
by the OC unit/centre concerned) not exceeding 23% ‘of his pay of rank. The
subscription will, however, he reduced to half in the following cases :—

(i) When proceeding on leave other than annual or casual.

(i) When attending courses “of instruction of less than ten weeks dura-
tion, provided that he continues to be borne on the posted strength
of the unit/centre concerned.

_ (b) All other officers will ‘pay to the cenire of the regiment/corps on
whose cadre they are borne, annual band subscription (to be laid down by
the OC centre concerned).not exceeding one day’s pay of the rank.

(c) Officers, seconded or attached for duty with other units or arms of
service, if subscribing to bands maintained by the units/regiments/corps with
which they are serving, will not be required to pay band subscriptions to their

parent regiment/corps.
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(d) Otficers, while serving with the Territorial Army, will pay subscrij-
tion to the unit/repiment/corps to which they are attached/affiliated provided
i @& band is maintained, otherwise no subscription will be paid.
{e) Officers on the active list of the rank of substantive colonel and up-
wards will be invited to pay an anoual subseription of Rs. 30.

(f) Retired ofticers wili be invited to subscribe according fo their wishes.

(g) Annual band-subscriptions are payable in advance on the Ist of April
cuch year. ' :

1243. Engagements,—(2) With the sapction of the OC  station, military
bands may accept engagenients to play at entertainments given by private geatle-
men or public bodics such as municipalities, cricket or football clubs, etc. In
no circumstances wili military bands, either in uniform or mufti. be allowed
to take part in processions, communal or otherwise, religious cercmonies or poli-
tical meetings, and demonstrations.

(b) All correspondence in connection with band cngagemoents will be con-
ducted by the band president. An engagerient will only be cntered into subject
to the exigencies of military duiies: and to the requiremcnt that the acceptance
of the cngagement does not infringe current regulations and instructions. A
¢clause to this effect will be embodied in any form of contract or.agreement
made. Engagements will net be sought through the public press,” or initiated
through the medivm of musical or other agents. Approved engagements may.
however, be accepted through agents acting directly on behalf of the party

* desirous of cngaging the band, provided that no commission is deducted from
the band’s recognized fec.
~ (¢) An engagement will not be accepted at a rate below the commercial
scale appropriate to, and accepted in the locality by civilian bands of equal
strength aud for the same number and duration of performances.

The proposed cmployer will be requested to furnish a certificate to that
effeet, unless it is alicady known that the fee is unobjectionable in this respect.

(d) An engagement. will not be accepted if the Army band is to replace
a civil band which is on strike.

(e) Bands proceeding on an eungagement outside their own command will
notify the headquarters of the command concerned in advance and will at the
same time specify any requirements.

(f For disciplinary purposes, the personnel will come under the com-
mand ir which the engagement.-is carried out.

(g) All band personnel will be im possession of general duty uniform.

1244. Band Committee.—The band of a unit will be managed by a
committee of three officers appointed quarterly. The accounts will be laid
before the quarterly band meetings.

1245. Massed Bands.—When units are brigaded on parade and their bands
are massed, the senior bandmaster will normally conduct, but the parade com-
mander mdy change him at his discretion. When massed bands play together
on other occassions, bandmasters will, according to their sepiority, choose and
conduct the pieces to be performed, subject to the approval of their own OC.

1246, Establishment.—Soldiers included in the establishment of bands will
be fully qualified at all times to carry omi cliiciently the duties assigned to
themn. The numbers authorised by the respective establishments will not be
exceeded for any duties. except thosc connected with playing out, on which
occasions the band numbers may be temporarily augmented by the inclusion of
soldiers from within the unit's establishment, provided that uo unauthorised

expense to the public is incurred.
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1247, Couveyance of Corps/Regimenta} Centre Bands.—Corps/regimental
centre bands upto the authorised strength may visit their affiliated wvnits once
a year on railway warrants/road warrants so long as the maintenance allowance
for bands is admissible at the existing rates laid down in Rule 571 P & A
Regs, Wol. II. Where no government contract exists. road mileage allowance
- will be payable under Travel Regs.

1248. Sounding of Bugle and Trumpet.—Thu instructions contained in
the book “Trumpet and Bugle Sounds for the Army” published by Gale and
Polden will be adhered to without addition or alteration, either as rcgards the
sounding or their application.

1249, Playing of National Anthems.—(a) The oflicial versions (full  or
short, as the case may be) of the National Anthem, will invariably be uvsed
without deviation in accordance with para 758.

(b) All units in possession of a recognized band will provide themselves
with copies of National Anthems of all nations and all regimental marches
of the regular Army.

(c) All additions and revisions of both Nutional Anthems and regimental
marches will be incorporated in the band music library.

1250. Band Property.—(a) Military band property, which bas been issued
from government sources free of charge will be regarded as vested in Army
HQ and will not, should the band cease to exist, be disposed of without the
consent. of Army HQ.

(b) The OC is responsible that all vested band property is held available
at all times in a serviceable condition. The inspecting officers will at their
inspection, satisty themsclves that these orders are carried out.

(c) Band property, bought out of band fund, is unit property and is not
vested in Army HQ.

1251. Appointment of Bandmasters.—(a) The appoiniment of bandmaster
will only be conferred on a NCO who possesses the following qualifications:—

() Successtul completion of a Potential Bandmaster’s Course at the
Military School of Music.
(i) Army First Class Certificate of Education.
(b) NCOs will be promoted to the rank of Naib-Subedar bandmaster only
with the authority of Army HQ.
() Army Headquarters will maintain a pool of qualified bandmasters for
appointment to this post in units.

1252. Training and Discipline.—(a) Thc bandmaster/pipe band-in-charge
is responsible for the discipline as well as for the training of his band. He
will ensure that all members of the band under his command receive instruction
in the practical and theoretical sides of their work as called for in.the technical
standards for musicians. He will uttend all parades with his band, and will
accompany and be responsible for it when it plays in public places or attends
an entertainment. A bandmaster is not permitted to wear plain clothes on duty. .

(b) An advanced certificate will be awarded to bandmasters and potential
bandmasters who pass the examination held annually at the Military School
of Music for the diploma of Licentiate in Military Music (to qualify for the
diploma they havc to obtain 75% of the marks in cach subject).

1253, Transfers.—No negotiations will be entered into between a band-

master and a soldier serving in the band of another unit/regiment/corps with-
out the previous concurrence of the OC concerned.
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Thould u soldier serving in the band of one wnit/regiment/corps desires
transfer o another he will apply through fhe usual channels.

1254, Training for Appointment as Trumpet/Bngle/Dram/Pipe Major.—
(@) Two NCOs should be earmarked to understudy respectively the pipe major
and drum major. The potential pipe major should undergo a piper course
and the potential drum major should undergo o drommers course at the Military
School of Music.

(b) Only those Pipers and Drummers, who have qualified at a pioe major’s
or drum major’s course at the Military School of Music will be appoinied as
pipe or drum majers.

(c) Only thosc buglers and trumpeters who have qualified at a buglets’
or wumpeters’ course at the Militarv School of Music will be appointed as
bugle or frumpet majors,

1255, Pitch of Unit Bands.—In future, in ovder to .ensure uniformity of
pitch of unit bands, all new bands on being rzised will adhere to high pitch.
Thosc at present with low pitch instruments need not change to high pitch.

’

Officers’ Messes

1256. Membership.—(a) Every officer will be a member of the mess main-
tained by the unit. establishment or formation to which ke is pested. Where
po mess is maintained by his unit, establishment or formation, he will become
a member of the station mess or apy other mess conveniently situated.

(W) Every Officer present, except a married officer will be a dining member
of the mess. A married officer will also become a dining member when his
family is not ordinarily residcnt at the station. :

(©) Married officers living with their families will dine in mess at least
once a month. ) '

(d) The OC (president of the mess committee in the case of a formation
“or station mess) is responsible for ensuring that all the regulations relating
thereto are observed He will also ensure that the mess is conducted without
‘unnecessary expense or extravagance, and by his personal example and advice
will encourage economical habits and carcful mianagement. The cost of living
in the mess will be that which obtains throughout the service generally.

1257. Warning out.—An officer will not absent himself from mess dinner
unless he has duly warned out.

1258, Establishment of a Corps Garrison or Formation Mess.—(a) Any
corps may open a separate corps HQ mess with the sanction of Army Head-
quarters. - .

(b) Where it is found desirable, 2 GOC-in-C may authorise the establish-
ment of a garrison officers’ mess, or a mess for officers serving with a forma-
tion for whom there is no other mess available, provided that no éxpense is
thereby caused directly or indirectly to the public. The GOC-in-C will ensure

that such-mess is placed under the control and supervision. of an officer selected:
by him, and that it is conducted in all respects.on the lines of an officers’ mess -

of a unit, The accounts of a garrison or formation officers’ mess will be laid
before an audit board composed of officers to be detailed every quarter by the
GOC-in-C; the proceedings of such board will be laid before the GOC-in-C
or an officer not below the rank of brigadier, to whom he may delegate the
duty, for approval. -

$
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1259. Mess Bills.—FEvery officer will pay to the mes: president his mess
bill and all authorised subscriptions on or before 15th of each month and
the president of the mess committce will report in writing to the OC any
omission to do so. The OC will call upon the officer to pay the bill and ask
for his explanation for not having done it already. If the result be unsatisfac-
tory and the accounts is not seitled by the end of the month. a report will
be made to the higher authority, The above procedure will also be followed
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